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B cooTtBeTCTBUM C NYHKTOM 2 YacTn 1 ctaTbun 4 1 YacTblo 5 cTaTbn 26 PegeparnbHOro
3akoHa ot 22.10.2004 Ne 125-03 "O6 apxuBHom gene B Poccuiickon ®egepauyunmn”
(CobpaHue 3akoHogaTenbcTBa Poccuickon Pegepaumn, 2004, Ne 43, cT. 4169; 2006,
Ne 50, cT1. 5280; 2007, Ne 49, c1. 6079; 2008, Ne 20, c1. 2253; 2010, N2 19, cT. 2291; Ne
31, c1. 4196; 2013, Ne 7, cT. 611), nognyHkTom 5.2.4. [NonoxeHus o MuHuctepctee
KynbTypbl Poccuiickon degepaunn, yTBepXaeHHOro noctaHosrneHnem lNpasutenscrea
Poccunckon ®epepauun ot 01.08.2011 Ne 590 (CobpaHue 3akoHogaTenbCcTBa
Poccuinckon ®egepaunn, 2011, Ne 31, cT. 4758; Ne 44, c1. 6272; 2012, Ne 6, cT. 688; Ne
17, c1. 2018; Ne 26, cT. 3524; Ne 37, c1. 5001; Ne 39, c1. 5270; 2013, Ne 3, c1.204, Ne 8,
cT. 841)npukasbiBalo:

1. YTBepanTb NpunaraemMbi [Mopsgok UCrnonb30BaHUS apXUBHbBIX JOKYMEHTOB B
rocygapCTBEHHbIX N MyHULMNANbHbIX apXyUBax.

2. MNpwusHaTtb yTpatuswmmMmn cuny NpaBuna paboTbl NoNb3oBaTeNen B YnTanbHbIX 3anax
rocygapctBeHHbIX apxnBoB Poccunckon denepaunn, yTBepxxaeHHble npukasom
Pocapxua ot 06.07.1998 Ne 51 (3apernctpuposaH MuHioctom Poccumn 16.12.1998,

perncTpaunoHHbii Ne 1660).

3. KOHTpOnb 3a UCMOMNHEHNEM HACTOSALEro npukasa BO3foXuTb Ha CTaTc-cekpeTaps -
3amectutena Munuctpa I'.I. iBnneea.

MuHucTp B. MeanHckum

MpunoxeHue



[MopsagoK ncnonb3oBaHMUA apXMBHbBIX JOKYMEHTOB B roCy4apCTBEHHbIX U
MyHUUMNaneHbIX apxusax Poccunckon denepauum

. ObwWwme nonoxeHun

1.1. HacTtoawwun Nopagok Mcnonb3oBaHUA apXmMBHbLIX AOKYMEHTOB B rOCyAapCTBEHHbIX
N MyHMUMnanbHbIX apxmBax Poccunckon ®epepaumm (ganee - MNMopsgok) paspaboTtaH B
cooTtBeTCcTBUM C PenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 "O6 apxuBHOM aene
B Poccuiickon ®epepaumn” (CobpaHne 3akoHogaTenbctBa Poccuiickon ®enepaunn
2004, Ne 43, cT1. 4169; 2006, Ne 50, cT. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cT.
2253; 2010, Ne 19, cT. 2291, Ne 31, cT1. 4196; 2013, Ne 7, cT. 611), NpaBnnamu
OopraHu3auun XxpaHeHusl, KOMMNEKTOBaHUSA, y4eTa 1 UCNONb30BaHNA AOKYMEHTOB
ApxuBHoro pooHaa Poccunckon ®enepauunmn n opyrnx apXmuBHbIX JOKYMEHTOB B
roCy4apCTBEHHbIX U MyHULUMMNANbHBIX apxXmBax, My3esx n bnbnuotekax, opraHmsaumsx
Poccuiickon akagemun Hayk, yTBEpPXXOEHHbIMU NpuKka3oM MuUHMCTEPCTBA KynbTypbl U
MaccoBbIX KOMMYHUuKaunn Poccuinckon degepauum ot 18.01.2007 Ne 19
(3aperunctpupoBaH MuHioctom Poccum 06.03.2007, pernctpaumoHHbinn Ne 9059) un
perynupyeT OTHOLLEHUSI B YaCcTU opraHmn3aumm paboTbl Nonb3oBaTenemn B YiTasnbHbIX
3anax rocyaapCTBEHHbIX U MyHULMNANbHbIX apX1BOB.

1.2. Nopsagok pernameHTUpyeT opraHnsaumo paboTbl Nonb3oBaTenen ¢ JOKyMeHTaMu
ApxusHoro doHaa Poccuinckon ®efepauun, ApyruMu apxmBHbIMU [JOKYMEHTaMK, He
cofepxalimmmn ceeleHus1, CoCTaBnsoLwmne rocyaapCcTBeHHY0 TanHy (aanee - gena,
OOKYMEHTbI), U CNPaBOYHO-MOMCKOBBLIMU CPEACTBAMM K HUM B YMTarbHbIX 3anax
rocygapCTBEeHHbIX N MyHULMNAanbHbIX apXMBOB (Janee - YuTanbHble 3anbl).

1.3. lNonb3oBaTenun obnagaoT paBHbLIMU NpaBaMun Ha AOCTYN K Aenam, JOKyMeHTaMm
rocygapcTBeHHbIX U MyHULMNanbHbIX apxmBoB Poccunckon degepaumu (ganee -
apxvBOB) M CNPaBOYHO-NOUCKOBbLIM CpeACTBaM K HAM B COOTBETCTBUN C
3akoHogaTtenscTBoM Poccunckon denepaumn.

1.4. lNnaTa 3a noceLleHne YnTanbHbIX 3anoB, Nofb3oBaHNe Aenamu, JOKyMeHTamMu 1
CNpaBOYHO-NMOMCKOBbLIMW CPeACTBAMUN K HUM HE B3MAETCH.

1.5. MNnaTHble ycnyrn nonb3oBaTensMm NpefoCTaBNATCA apXuBaMn B COOTBETCTBUMU C
3akoHogaTtenscTBoM Poccunckon denepaumn.

1.6. Ha ocHoBaHun HacTogdwero Nopsaaka apxvBbl Bnpase pa3pabaTbiBaTb JOKYMEHTbI,
perrnameHTUpyoLme nonb3oBaHne genamMmu, JOKyMeHTaMmu 1 CnpaBoYHO-MOMCKOBLIMU
cpeacTBamMu K HUM B YMTarbHbIX 3anax, ¢ y4eToM cneundukn JOKyMeHTOB apXmBa,



ocobeHHocTel ero paboThbl. Yka3aHHble JOKYMEHTbI HE MOTyT NPOTUBOPEYNTb
HacTosLwemy Nopsagky.

Il. Nopsaaok aonycka nonb3oBaTensi B YMTanbHbIN 3an

2.1. MNonb3oBaTenb gonyckaeTcs Ans paboTbl B YATANbHbIA 325 HA OCHOBaHWUMW FINYHOTO
3asiBIeHMS UMW NUCbMa HanpasuUBLLEN €ro OpraHn3aLmm, B KOTOPbIX yKa3biBaOTCS
damunus, MMs, 0THECTBO NOSb30oBaTenNs, AOPKHOCTb, Y4EeHOe 3BaHue, y4eHasi CTeneHb,
TemMa, XPOHOSIOrnM4YeCcKMe paMkn 1 Lienb UccnegoBaHus.

2.2. MNonb3oBaTenb 3anofHAET aHKeTy pekomeHgoBaHHOro obpasua (NpunoxeHue K
HacToswemy [Nopsaky) n npegbaBnaeT nacnopT COTPYAHUKY YMTarbHOro 3ana ang
NOeHTUUKaLNN JIMYHOCTN.

2.3. PaspelleHne Ha paboTy B untanbHOM 3ane JaeTcs pykoBoguTenem apxvmea unm
YyNOMHOMOYEHHbIM UM NNLOM (Janee - pyKoBOACTBO apxmBa) Ha CpoK He Bornee ogHOro
roga ¢ ooopMreHMeM Npornycka B YNTanbHbIN 3an B YCTAHOBIEHHOM MOPSAAKE.

Cpok paboTbl B YMTarnbHOM 3arne MoXeT ObiTb NPOANEH PYKOBOACTBOM apXxuBa no
3asiBneHuto nonb3osatens. O6 U3aMeHeHUM TEMbl U XPOHONOMMYECKUX paMokK
nccnenoBaHus nonb3oBaTenb UHPOPMUPYET B MUCbMEHHOM BUAE COTPYAHMKA
yuTanbHoro 3ana.

lll. MpaBa n o6s13aHHOCTM NoNb3oBaTenA

3.1. Nonb3oBaTenb BNpase:

3.1.1. Mony4yaTb ANa U3y4eHus aena, OKYMEHTbI B BUAE NOASIMHHUKOB W/ UL KOMWIA
doHaa Nonb3oBaHUS, NpoLUeALINe HayYHOe onncaHne, TEXHUYecKkoe 0OpPMIIEHNE 1
HaxoasiLMecs B yooBneTBOPUTENbHOM (hU3NYECKOM COCTOSIHUM.

[ena, ooKyMeHTbI, cogepalime CBe4eHUs O IMYHOM N CEMENHOWN TarHe rpaxaaHuHa,
€0 YaCTHOW >XXM3HW, BbIAAOTCA NPU HANIMYMM NMMCbMEHHOIO pa3peLUeHns rpaXKaaHuHa, a
nocne ero CMepTn - C NMCbMEHHOMO paspeLleHns HacNeaHNKOB AAaHHOMo rpaXkaaHuHa
00 ucteveHna 75 net co AHA co3gaHusa OOKYMeHTOB. [lena, AOKYMEHTbI, MPUHATbIE B
apxuB OT COBCTBEHHUKOB UIN UX BNaAenbLEB, BblAAOTCS, €CNN 3TO HE NPOTMBOPEYUT
YCIOBUSM UX Nepefadn Ha XpaHeHue.

MoanNUHHUKM Aen, AOKYMEHTOB NPU Hanu4mMmn konui oHaa Nonb3oBaHNUs BbloatoTCs
TONbKO B Criydae NpoBeAeHUsi cneumanbHbIX Hay4YHbIX paboT Mo TEKCTONOrMu,



koguKororuu, naneorpagum, N3y4eHns BOASHbIX 3HAKOB U APYrMX BHELLHUX
0COBEHHOCTEN JOKYMEHTOB 1 OpraHM3aummn x oToTUMMYECKOTO M3aaHNs C
MUCbMEHHOTO pa3speLleHNsl pyKOBOACTBa apXvBa.

3.1.2. Nonb3oBaTbCs CNPaBO4YHO-NOUCKOBbLIMY CpeACcTBaMU K AeriaM, JOKYMEeHTaM,
neyYyaTHbIMU U30AHUAMU U APYTMMW MaTepuanamMmm Hay4yHoCnpaBoYHOW BnbnuoTekn n
CnpaBOYHO-MHMOPMaLMOHHOIro ooHOa apXxmBa No TEMe UCCeaoBaHus.

3.1.3. Nony4aTb HENOCPEACTBEHHO B apXMBE UMK C UCNOSIb30BaHMEM MH(POPMALMOHHO-
TENEeKOMMYHUKALNOHHbBIX TEXHONOMMN MHCpopMauuio o pacrnopsgke paboTbl YNTanNbHOro
3ana, nopsagke u ycrioBusix NpegocTaBeHns apxXmBoM rocygapCTBEHHbIX U
MYHUUUNANbHbIX YCYT.

3.1.4. 3akasbiBaTb HEMNOCPELCTBEHHO B apXMBE U C UCMNOSIb30BaHNEM
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOSOMMI Aerna, AOKYMEHTbI, CpaBOYHO-
MOMCKOBbIE CPEACTBA K HUM NO TeMe uccrnefoBaHna ansa paboTel B YATanNbHOM 3ane.

3.1.5. 3akasbiBaTb €ANHOBPEMEHHO B TedeHne paboyero gHA 1 nony4vaTb He No3aHee
yem 4yepes 2 paboumnx gHs co AHSA 0POpMIeHNS 3akasa:

0o 20 gen obwum o6vemom He 6onee 1500 NUCTOB U3 apxmBHbIX POHAOB
rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOyNpaBeHNst U OpraHM3aunn nnm
He 6onee 500 NNCTOB N3 apXxMBHbIX OHAO0B IMYHOIO NPOUCXOXAEHWS;

no 10 egnHuy, XpaHeHnda ayanoBudyaribHbIX U 3JTEKTPOHHbLIX JOKYMEHTOB.

KonnyecTtBo gen, JOKYMEHTOB, KOnuin hoHAa Nonb30BaHUS, HaXOOSLWMXCS
O[HOBPEMEHHO Yy Nosib3oBaTeris, He MOXeT npesbiwaTb 20 eguHUL XpaHEeHWS.

Hena, OOKYMEHTbI, KOnnn CbOHﬂ,a noNb30BaHNA BblJalOTCA Ha CPOK OO0 OOAHOro Mmecdua,
NoANMHHNKM 0COB0 LEHHbIX Aen, OOKYMEHTOB - Ha CPOK He bonee AOBYX Heenb.

3.1.6. Nony4aTb onucu gen, 4OKYMEHTOB, NeYaTHble U3daHna n gpyrne marepmansl
Hay4HO-CNpaBoO4YHON BMONMOTEKM M CNPaBOYHO-UH(POPMaLNOHHOrO (boHAa apxmBea, a
Takke MMeTb JOCTYMN K aBTOMaTU3NpOBaHHbLIM CNPaBOYHO-NOUCKOBbLIM CpeCcTBaM,
Haxo4ALMMCSH B YMTanbHOM 3arne, B IeHb 3aKkasa.

3.1.7. Nony4aTtb KOHCYyNbTaLuuKn creumanMcToB apxmBa No COCTaBy U COOepXaHuUIo aer,
OOKYMEHTOB W CNPaBOYHO-MNONCKOBbLIX CPEACTB K HUM MO TeMe UCCreOBaHUS.



3.1.8. Nony4aTb NHpOPMaLNIO O CYLLLECTBYIOLLNX OrpaHUYEHUsIX Ha OOCTYN K
OTAENbHbIM KaTeropmsiM Aen, JOKYMEHTOB MO TEMEe UccnegoBaHns, 0 HE0BXoaNMbIX
npoueaypax Ans nonyyYeHnsa paspeLlleHns Ha OCTYM K HAM, a TaKke O cpokax
3aBepLleHnst Hay4YHOro OnNMcaHus, TEXHUYECKOro opopMIeHns u/mnu cneumnanbHON
0o6paboTku gern, JOKYMEHTOB.

3.1.9. [denaTb BbINUCKN U3 NPeAOCTaBIIEHHbIX Aerl, AOKYMEHTOB, CNPaBOYHO-MONCKOBbLIX
CPEeaCTB K HUM.

3.1.10. MNMony4aTtb NnaTHbIE YCryrn B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccumnckon
depgepaumn.

3.1.11. MNonb3oBaTbCca 060pyaOBaAHNEM YNTASBHOMO 3ana, npegHa3HavYeHHbIM AN
paboTbl NoNbL30BaTENEN.

3.1.12. Ucnonb3oBaTb npu paboTe ¢ agenamum, JOKYMEHTaMK, CNpaBOYHO-MOMCKOBbIMU
cpeacTtBamMu K HUM, 3a UCKITHOYEHMEM KONMMPOBaHUS, COOCTBEHHbIE TEXHUYECKNE
cpeacTtBa 6e3 3BYKOBbIX CUrHanoB 1 6e3 NoaknNiYeHns K JIokanbHOM CETU apXnBa nnm
apeHgoBaTb TEXHUYECKME CpeaCcTBa apxmBa. Micnonb3oBaHne COOCTBEHHbIX
TEXHUYECKMX CPeaCTB JONYCKAETCs, €CNKN 3TO He BNUSeT Ha paboTy apyrmx
nonb3oBaTernen.

3.1.13. BHOCUTb B UnTarnbHbIW 3a51 U BbIHOCUTb NpeaMeTbl MMCbMa, JINYHbIE BELUM,
BbIMWUCKN, CAENaHHbIEe Nofb3oBaTenem 13 aen, JOKYMEHTOB, CNPaBOYHO-NOUCKOBbIX
CpeacTB K HAM, KONMUKN apXMBHbIX JOKYMEHTOB, NevaTHbIX 34aHnn Ha BCeX Buaax
HOCUTEenen, MawnHOMUCHBIW, PYKOMUCHBINA TEKCT, rPaHKM Hay4yHon paboTbl. BHOCUTL 1
BbIHOCUTb KOMUWN apXMBHbIX AOKYMEHTOB, NevaTHble N3gaHus, MallMHOMUCHbLIN,
PYKOMUCHBIV TEKCT, rPaHKN Hay4yHOM paboTbl Npy HaNnn4MM cneumanbsHoOro Nponycka.

3.1.14. MNpuBnekaTb, B criy4ae HeobxoanMocTu, kK paboTe B YMTanbHOM 3arne
MOMOLLHWNKOB 1nun nepesoaynkos. OdopmneHme conpoBoOXaaroLMX Nonb3oBaTens nuy
Ansa paboTbl B YMTaNbHOM 3are ocyLecTBNsSeTcs Ha ObLLMX OCHOBaHMUSAX.

3.1.15. O6pawartbcs ¢ NpeanoXeHMsaMn, 3amedaHnsaMun, xxanobamm no Bonpocam
obcnyXMBaHUSA B YnTanbHOM 3ane K COTPyAHMKaM YnTanbHOro 3ana, pykoBoACTBY
apxuvBa.

3.1.16. MNpepocTaBnAaATb apxmBy bubnuorpaduyeckyto cnpaeky n/mnu ak3aemnnsap
n3gaHus, NOAroTOBNEHHOINO Ha OCHOBE apXMBHbIX (POHOO0B, ANSA y4eTa apXMBHbIX
OOKYMEHTOB, BBEEHHbIX B HAay4HbI 0B0pPOT.



3.1.17. ObxanoBaTtb OTKa3 B Bblgaye Aen, JOKYMEHTOB U CNPaBOYHO-NONCKOBbLIX
CPeAcCTB K HMM MO TEMe UCCreaoBaHNsa B COOTBETCTBMM C 3aKOHOAATESTbCTBOM
Poccumckon ®epepaunn.

3.2. MNonb3oBaTenb 0b43aH:

3.2.1. Cobniogatb HactosAwwmn Mopsagok.

3.2.2. CobntogaTtb pacnopsgok paboTbl YnTanbHOro 3ana, TULLKMHY U YUCTOTY B
4yuTanbHOM 3ane Bo BpeMs paboThbl.

3.2.3. PernctpmpoBaTbCs Mpu KaXkgoM NoceLleHnmn B XXypHarne ydeTa noceLleHunm
ynmTanbHOro 3ana.

3.2.4. CoaBaTtb Ha XpaHeHue rnpu BXo4e B YNTAsbHbIN 3al1 BEPXHIOK OAeXay, CYMKU
pa3mepom 6onee 200x300 MM, 30HTbI, NAKeTbl N Apyrne NpeaMeTbl, KpOMe yKa3aHHbIX
B nyHkTax 3.1.12, 3.1.13.

3.2.5. BHOCUTb B uMTanbHbIN 3an npeaMeTbl MMCbMa M NIYHbIE BELLWM B NPO3PAaYHOM
nakete u/ unu cymke pasmepom He 6onee 200x300 mm.

3.2.6. [NpoBepaTb Npu NOSTy4eHUN 3aKasaHHbIX ONUCeEN, Aen, JOKYMEHTOB, Konun hoHaa
NOMb30BaHNA UX LIENOCTHOCTb Y COXPAHHOCTb U pacnucbiBaTbCA B 3akase (TpeboBaHunn)
3a nosyyeHne Kaxgon (KaXkaoro) u3 Hux.

3.2.7. HesameanutenbHo coobLuaTb COTPYAHMKY YMTanbHOro 3ana o6 obHapyxeHun
noBpeXxaeHnn unu aedekTos onucen, gen, JOKYMEHTOB, konun ooHAa Nosib30BaHUs,
OTCYTCTBUM NNCTOB, HEMPAaBUITbHOW HyMepaLmm, HanM4Ynm NOCTOPOHHNX BIIOXKEHWUN, He
YKa3aHHbIX B NNCTax-3aBepUTENSIX NOMyYEHHbIX Aen.

3.2.8. ObecneunBaTtb Npu NONb30BAHUN COXPAHHOCTb Aerl, AOKYMEHTOB, CNPaBOYHO-
NMOWCKOBbLIX CPEACTB K HAM, KON ooHAa NONb30BaHUA.

3.2.9. 3anonHATb NIUCTbI UCMONb30BaHUS MPOCMOTPEHHbIX e, JOKYMEHTOB.

3.2.10. CgaBaTb COTPYAHMKY YNTANbHOrO 3ana nocrne oKoHYaHnsa paboThbl NPU KaXaom
noceLleHnn YuTanbHOro 3ana, npeaocTaBrieHHble eMy Aerna, JOKYMEHTbI, CpaBoOYHO-
NMOWCKOBbIE CPeAcTBa K HUM, KOnun (poHaa Nnorb3oBaHUs, NeYaTHble n3gaHus u gpyrue
MaTepuarbl Hay4HO-CNpPaBoYHOM BMBNNOTEKM 1M CNPaBOYHO-UH(POPMALMOHHOrO boHaa
apxvBa.



3.2.11. CobntogaTb TexHnyeckme TpeboBaHnsa obpalleHma ¢ obopygoBaHMeM, KOnmsamm
oHOa NONb30BaHUS, ayaMOBU3yarbHbIMU U 3NIEKTPOHHBIMU AOKYMEHTaMW,
aBTOMATU3NPOBAHHbLIMW CNPaBOYHO-NONCKOBLIMU CPEACTBAMM.

3.2.12. CobntogaTtb OOLLECTBEHHbIN NOPSAAOK, a TAKKE NpaBa U 3aKOHHbIE NHTEPECHI
COTPYAHMKOB apxuBa u Apyrux nonb3oBaTtenen.

3.2.13. BoinonHaTtb TpeboBaHMs COTPYAHNKOB apXxmBa, OXpaHHOWN CryX0bl 1 Cryxobl
NoXXapHOW OXpaHbl apxmBa B Ype3BblHanHbIX CUTyaLuMsX (Noxap, aBapus, yrposa
TEPPOPUCTUYECKOTO aKTa).

3.2.14. MNpeabaBnsaATbL COTPYAHUKY OXpPaHHOW CrnyX6bl, B criy4ae He0BXx0aAMMOCTH,
nmeroLmecs Matepuarnsl U npegMeThl, ykadaHHble B nyHkTax 3.1.12, 3.1.13.

3.2.15. [pn HEBO3MOXXHOCTW NOCELLEHNS YMTarbHOro 3ana B TedeHne cpoka, Ha
KOTOPbIN BblAaHbl Aena, AOKYMeHTbI, coobwaTte 06 3TOM COTPYAHMKY YMTanbHOro 3ana
A58 NPOANEHUs Cpoka UX HAXOXAEHNA B YATaNbHOM 3are.

3.2.16. YkasbiBaTb Npu NCNONb30BaHUN LOKYMEHTOB B onybnmkoBaHHOM paboTe
MCTOYHUK MHJOPMaLUKM - MECTO XPaHEHUS Aen, JOKYMEHTOB, UX MOUCKOBbIE JaHHbIE.

3.2.17. HecTn OTBETCTBEHHOCTb 3a XULLIEHWE U NMOpYy Aerl, AOKYMEHTOB, NMPUYNHEHNE
mMaTepuanbHoro yuepba nmyLecTBy apxuea B COOTBETCTBUN C 3aKOHOAATENbCTBOM

Poccurckon ®epepaunn.

Matepuan onybnukosaH no agpecy: http://www.rg.ru/2013/11/22/miNekult-dok.html
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