YIIPABJEHME JEJAMUM BOPOHEXKCKOM OBJIACTH

KA3EHHOE YYPEXJIEHUE BOPOHEKCKOM OBJIACTH
«TOCYJIAPCTBEHHBIN APXUB OBIIECTBEHHO-ITIOJIUTUYECKOHN
HCTOPHUHU BOPOHEKCKOM OBJACTH»

(KYBO «I'AOIIA BO»)

IIPUKA3

«25» uronsg 2022 No 27 -0

r. Boponex

O Ha3HAYEeHUH JINL, OTBETCTBEHHBIX 32 PA0OTY € MEPCOHATBLHBIMHU JAHHBIMU

Bo wucnonnenune ®@enepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3
«O mepCcoHANIbHBIX JAHHBIX)

IIPHUKA3BbIBaAIO:

1. Ha3zHauuTh OTBETCTBEHHBIX 32 COOp U XpaHEHUE NMEPCOHAIBHBIX TaHHBIX B
KYBO «l'ocymapcTBeHHBI apXuB  OOIIECTBEHHO-TIOJUTUYECKOW HCTOPUU
Boponexckoi 00acTu» clieTyromux pabOTHUKOB:

1.1. Jluxo6abuna M.A. — HadyanpHHUK oTHeNa HHDOpMALMH, MyOIMKAIINN H
HAYYHOTO MUCIOJIb30BaHMs JOKYMEHTOB

1.2. BbypHocenko A.B. — HavaJbHHK OT/AEa MaTepUATbLHO-TEXHUYECKOTO
CHAOXKEeHHUS

1.3. Apamo C.B. — HavyanbHHUK OT/eNa KOMIUIEKTOBAHUS, OpraHU3AIUH
rOCYJapCTBEHHOTO XPAaHEHUS U y4eTa JOKYMEHTOB

1.4. Omnemenko E.M. — rinaBHbIN OyXxranTep

1.5. Marymkuaa M.A. — Begyuuii Oyxranrep

1.6. AspaeeB M.IO. — apxuBncrt | kareropuun

1.7. OOyxosckas O.FO. — rmaBHBIA apXWBHUCT OTAeNa HHPOpPMAIUH,
MyOMUKAIMKA U HAYYHOTO MCTIOJIh30BaHUS IOKYMEHTOB

1.8. bomsxmra IO.B. — Beaymmuii apXWBUCT oOTaeda HWHGOPMAIINH,
MyOMUKAIMKA U HAYYHOTO MCTIOJIh30BaHUS IOKYMEHTOB

1.9. KapmoBa K.A. — apxmBuct | xkareropum otaena wHPOpPMAINH,
MyOJIMKAUA U HAYYHOT'O MCIOJIb30BaHUS JOKYMEHTOB

1.10. bescmeptaoBa O.K. — apxuBuct | kateropuum otmena wHOOpMAIUH,
MyOJIMKAUA U HAYYHOT'O UCTOJIb30BAaHUS IOKYMEHTOB

1.11. T'pubkoBa 1O.B. — apxuBuct | kxareropum otaena uHboOpMaLUH,
MyOJIMKAUA U HAYYHOT'O UCTOJb30BaHUSI TOKYMEHTOB



2. HazHauuTh OTBETCTBEHHBIM 3a OpraHu3aluio 0O0paOOTKU MEPCOHATBHBIX
JaHHBIX rIaBHOro Oyxrantepa Onemenko E.M.

3. YTBEepAUTh MHCTPYKIUIO OTBETCTBEHHOI'O 3a 0OpabOTKY MEpCOHATBHBIX
nanHeix B KYBO «l'ocynapcTBeHHBIM apXuB OOIIECTBEHHO-TIOJIUTHYECKON
uctopun Boponexckoil oOnactu», cormacHo [Ipunoxenuto 1 Kk HacTosIemy
IIPUKA3Y.

4. VYTBepAUTb HWHCTPYKUMUIO TI0JIb30BaTeNil HH(POPMALMOHHBIX CHUCTEM
nepcoHanbHbiX AaHHBIX B KYBO «locynapcTBeHHBI apXuB OOIIECTBEHHO-
noJuTU4Yeckoil uctopuu BopoHexkckoi obnactu», cormacHo Ilpunoxenuto 2 x
HACTOSIIEMY TIPUKA3Y.

5. KoHTpomb 32 HCIIONTHEHHEM HACTOSLIETO MPUKa3a OCTaBIIsAIO 3a COOOH.

PykoBoauTenb A.A. Cepenvn



[Tpunoxxenue 1
k npukazy KYBO «I"AOITH BO»

o1 25.07.2022 Ne 27 - O

HNHCTPYKIUA
OTBETCTBEHHOI'0 32 OPraHU3ALMI0 00PA0OTKHU
nepcoHaJbHbIX JaHHBIX B KYBO «l'ocynapcTBeHHbINH apXUB 00111€CTBEHHO-
NOJMTHYECKOI ucTtopuu Boponexckoit od1acTu»

1. OBHIMUE NMOJOXKEHUA

1.1. Jlannass MHCTpyKIMs omnpenensieT OCHOBHBbIC OOS3aHHOCTH M TIpaBa
OTBETCTBEHHOTO 3a OpraHu3alui o0paboTku mnepcoHalbHBIX aaHHBIX KYBO
«['ocynapcTBEeHHBIN apXWB OOIIECTBEHHO-TMOJUTUYECKON HCTOpur BopoHExCcKoH
obmactu» (nanee — YupexkacHue).

1.2. OTBEeTCTBEHHBIN 3a OpraHM3alui0 O00pPaObOTKH TEPCOHABHBIX JaHHBIX
SBJISIETCS. IITATHBIM COTPYJHUKOM YUPEXKJICHHUs W Ha3HA4YaeTCs MPUKA30M
PykoBonurens.

1.3. Pemienre BOMPOCOB OpraHW3allMM 3alIUTHl MEPCOHATBHBIX JIAHHBIX B
YupexxieHuH BXOJIUT B MPSMbIC CIy>KeOHbIC OOSI3aHHOCTU OTBETCTBEHHOTO 3a
OpraHu3aluo 00paboTKU MEPCOHATBHBIX JTAHHBIX.

1.4. OTBETCTBEHHBIN 3a OpraHU3alMi0 O00PaOOTKH MEPCOHATBHBIX JAHHBIX
oOnagaeT mpaBaMHU JOCTyla K JIFOOBIM HOCHUTENSIM TEPCOHAIBHBIX JaHHBIX
YupexaeHus.

2.  TEPMMUMHBI U ONTPEJAEJIEHU A

2.1. ABToMmaTu3upoBaHHoe pabGouee mecto (APM) — mnepcoHaIbHBIN
KOMIIBIOTEp M TOAKIIOYCHHBIE K HeMy TNepudepHiiHbie yCTpocTBa — MPUHTED,
MHOTO(GYHKIIMOHATBHBIE YCTPONUCTBA, CKAHEPHI U T.]I.

2.2. bjoknpoBaHue MePCOHAJBHBIX JAHHBIX - BPEMEHHOE NpPEKpalleHue
00pabOTKH TMEePCOHATBHBIX JAHHBIX (32 MCKIOYEHHUEM CiIydaeB, eclii 00paboTka
HeoOXonuMa I YTOYHEHHS TEpPCOHANBHBIX MNaHHBIX) (cm. 3 @3 PD om
27.07.2006 2. N 152-®D3 «O nepconanbHblX OGHHBIX»).

2.3. Joctyn k uHopManuu — BO3MOKHOCTh TTOTy4deHHUsI HHOOpMAIH U e€
ucnonb3oBanus (cm. 2 @3 P® om 27.07.2006 e. N 149-D3 «06 ungpopmayuu,
UHGDOPMAYUOHHBIX MEXHONO2UAX U 3aujume UHGopmayuuy).

2.4. 3amuTa uHGOPMALMH — JICITCIBHOCTD 10 MPEAOTBPAIICHUIO YTCUKH
uH(bOpMAINN, HECAHKIIMOHUPOBAHHBIX M HEMPEIHAMEPEHHBIX BO3JICUCTBHA Ha
uHopMaIMio, TO €CTh  TMPOIECC, HANpaBICHHBIM  HA  JOCTHKCHHE
nH(OPMAITMOHHON 0€30TTaCHOCTH.

2.5. Uudopmaums - cBeneHus (COOOIIEHUS, aHHBIE) HE3aBUCHMO OT
dopmbl ux mpeactaBiaeHus (cm. 2 @3 P® om 27.07.2006 2. N 149-@3 «O6
ungopmayuu, UHGOPMAYUOHHBIX MEXHONOUAX U 3auume UHPopmayuu).

2.6. UndopmanmonHasi cucreMa mnepcoHadabHbIX JaHHbIX (MCIIIH) -
COBOKYITHOCTb COJIepKalIuXxcsi B 0a3ax JaHHbIX NEPCOHAIBHBIX JIAHHBIX H



oOecreynBamux X 00padoTKy MHPOPMALMOHHBIX TEXHOJIOTMM M TEXHHUYECKUX
cpeactB (cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepcoHanibHbiX OQHHBIX»).

2.7. HecankumonupoBannbiii poctyn (HC) — noctyn k uHpopmanuwu,
XpaHsIIecss Ha pa3IUYHbIX THUMAX Hocutened (OyMakHBIX, MArHHUTHBIX,
ONTUYECKUX U T. J.) B KOMIBIOTEPHBIX 0a3ax MaHHBIX, (HaJIOBBIX XpaHUJIUIIAX,
apXyBax, CEKPETHBIX YaCTSIX U T. J. PA3IMUHBIX OpPraHU3aluil MyTéM H3MEHEHUs
(noBeIIeHUs, (hanbcU(pUKAIIUN) CBOUX MIPaB JOCTYTIA.

2.8. Hocurteab nugopmanum - 1000H MarepuaibHbId OOBEKT WK Cpena,
WCIIOIB3YEMbIH JIJISl XpaHEHUS WU Tiepeauu nH(opMaimu.

2.9. O0paboTKka MepCcOHANBHBIX JAHHBIX - JIF000OE JeiCTBUE (Oreparius)
WIM COBOKYMHOCTh JEUCTBUN (Omepaiuii), COBEPIIAEMBIX C HCIOJb30BAHHEM
CpPEACTB aBTOMAaTH3alUM WX 0€3 UCIHOJb30BaHUSI TaKUX CPEICTB C
NEepPCOHANBPHBIMU  JIAaHHBIMHM, BKJIO4Yas cOOp, 3amuch, CHUCTEMAaTH3AIHIO,
HAKOIJIGHUE, XpaHeHUe, yTOouHeHHe (OOHOBIICHHE, HW3MEHEHUE), H3BJICUCHHE,
UCIIOJIb30BaHUE, Tiepenady (pacnpocTpaHeHue, MpeaocTaBlIeHUe, JOCTYII),
obOe3nuurBaHue, OJIOKMpOBaHUE, yaJeHNEe, YHUYTOKEHUE TTePCOHATBHBIX JaHHBIX
(cm. 3 @3 P® om 27.07.2006 2. N 152-D3 «O nepconanbHvix OGHHbIX»).

2.10. IlepconaqbHble AaHHBbIE - J00as WHGOpPMAIUS, OTHOCAIIAACST K
IPSIMO WUJIM KOCBEHHO OIPEJICICHHOMY, WIH ONpeeseMoMy (GU3UIECKOMY JIUIY
(cyOBeKTy mepcoHaNIbHBIX MaHHbBIX) (cm. 3 @3 PD om 27.07.2006 2. N 152-D3 «O
NepCOHANbHBIX OAHHBIXY).

2.11. CpeacrBo 3ammthl  uHpopmamumu (C3U) —  TexHHUeckoe,
IPOrpaMMHOE CpEJCTBO, BEIIECTBO M (MJIM) MaTepuall, NpeJHa3HauYeHHBbIE WIH
UCIIOJIb3yeMbIe IS 3aIIUThl HH(GOPMAIIIH.

2.12. Yrpo3bl 0Oe3omacHocTH mnepcoHaabHbIX JAaHHbIX (YBIIAH) -
COBOKYITHOCTb yCIIOBUIA u dbakTopoB, CO3AI0IINX OTaCHOCTH
HECAaHKIIMOHUPOBAHHOTO, B TOM YHCII€ CIy4alHOTO, JOCTyMa K MEepPCOHATbHBIM
JaHHBIM, PE3YJBTaTOM KOTOPOTO MOXKET CTaTh YHUUYTOXKEHHE, W3MEHEHHE,
0JI0KHpOBaHUE, KOMMMPOBaHUE, MIPEIOCTABICHUE, PACIIPOCTPAHEHHE TIEPCOHATBHBIX
JAHHBIX, a TakK)Ke€ HWHBbIE HEMpPaBOMEpPHBIE IEHCTBUSA MpH UX 00paboTKe B
WHOOPMAITMOHHOW CHCTEME TMEePCOHANBHBIX MJaHHBIX (cm. 19 @3 PD om
27.07.2006 2. N 152-®D3 «O nepconanvbhvix OAHHBIXY).

2.13. YHUYTOKEHHE TMEePCOHAJbHBIX JAHHBIX - JIEWCTBUSA, B PE3yJbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COAEP:KAHUE IMEPCOHATBHBIX
JaHHBIX B WH()OPMAIMOHHOW CHCTEME TEePCOHANBHBIX JJaHHBIX W (WIH) B
pe3yabTaTe KOTOPBIX YHUUYTOXAKOTCS MaTepUalbHble HOCHUTENIM MEePCOHATbHBIX
naHHbIX (cm. 3 @3 PD om 27.07.2006 2. N 152-D3 «O nepcoHatbHbiX OAHHBIXY).

3.  JOJIKHOCTHBIE OBSA3AHHOCTH

OTBEeTCTBEHHBI 3a OpraHu3anuio OOpaOOTKU MEPCOHATBHBIX JaHHBIX

00s3aH:

3.1. 3HaTh TepedYeHb W YCIOBHUA OOPaOOTKM TEPCOHATBHBIX JAaHHBIX B
YupexaeHun.



3.2. 3HaTh U NMPEAOCTaBIATh HA YTBEP)KJAECHUE PyKOBOIUTENIO M3MEHEHUS K
CIOUCKY JIML, JOCTYNl KOTOpPbIX K HEPCOHAIBHBIM JAaHHBIM HEOOXOIuM s
BBINIOJIHEHUS UMM CBOUX CIIYKEOHBIX (TPYIOBbIX) 00S13aHHOCTEI.

3.3. YuacTBOBaTh B ONpeeieHUU MoaHoMouui mnonb3oBarenein WMCIIIn
(oopmiieHnH pa3pemmnTeIbHOW CUCTEMBI JOCTYIA), MUHUMAJIbHO HEOOXOIUMBIX
UM JUIsI BBITIOJTHEHUS! CIIY>KEOHBIX (TPYIOBbIX) 00sI3aHHOCTE.

3.4. OcymecTBisATh y4€T JOKYMEHTOB, COJEp)KallUX IEepPCOHAIbHbIE
JaHHBIE, UX YHUUYTOKEHUE, TMO0 KOHTPOIb IPOLEAYPhl MX YHUUTOXKEHUS.

3.5. biokupoBaTh JOCTYN K MEPCOHAIBHBIM JAHHBIM IPU OOHAPYKEHUU
HapylHIeHUH opsaaKka uX oOpabOTKH.

3.6. PearupoBaTh Ha TOMNBITKM HECAHKIIMOHUPOBAHHOTO JOCTyHa K
uH(GOpMAIIMK B YCTAHOBJIEHHOM CT.4 HacTosmel MHCcTpyKiuu nopsike.

3.7. KouTponupoBath OCYIIECTBICHUE MEPONPUITHI MO YCTAaHOBKE U
HACTPOMKEe CPEACTB 3alIUThl HH(POPMALIUH.

3.8. KonTponupoBath ornepaTiBHOE BHECEHHE U3MEHEHUN B KOH(DUTypaIuio
texuudyeckux cpeacts UCII/IH.

3.9.Tlo yka3aHWI0O PYKOBOJCTBA CBOEBPEMEHHO M TOYHO OTpaxaTh
U3MEHEHMSI B JIOKAJbHBIX HOPMATHBHO-TNPABOBBIX aKTax [0 YMPaBICHUIO
cpenctBamu  3amuThl  uHGopmammu B UCII[H wu mnpaBwiam o0pabOTKU
NEPCOHATBHBIX JaHHBIX.

3.10. IlpoBoauTh  3aHATHS W  HUHCTPYKTAXU C  paOOTHUKAMU |
PYKOBOJIUTEISIMA  CTPYKTYPHBIX — TOJpa3ielieHud O TMopsiake paboThl ¢
NEPCOHATBHBIMU JaHHBIMU M HM3YYEHHE PYKOBOISIINX JTOKYMEHTOB B 00JacTH
oOecrieueHus: 6€30MaCHOCTU MEPCOHANBHBIX TAHHBIX.

3.11. TlpoBoauTh pa3dupaTeNbCTBA U COCTABICHUE 3aKIIOYEHHUH Mo (hakTam
HECOOIOJIEHNsI  YCIIOBUM  XpaHEHUS HOCUTENEW MEepCOHANbHBIX  JaHHBIX,
HapyIICHUS TpaBuWil pabOThl C JOKYMEHTaMH, COJAEpXAIIUMH TepCOHATbHBIC
JAHHBIE, WIN 10 JIPYTUM HapYLIECHUSIM, KOTOPbIE MOTYT HNPHUBECTU K CHUXKECHUIO
YPOBHSI 3aIIUIIEHHOCTH MEPCOHAIIbHBIX JaHHBIX.

3.12. KontponupoBaTh cOOIOIcHNE paOOTHUKAMHU JIOKAJIbHBIX JOKYMEHTOB,
pPEerJaMeHTUPYIOIIUX MOPAJOK paboThl € MPOTrpaMMHBIMHU, TEXHUYECKUMU
cpeactBamu VMCII/IH v nepcOHAIBHBIMU JTAaHHBIMU.

3.13. BHOCUTH CBOM NIpENIOKEHHUSI MO COBEPIICHCTBOBAHUIO MEP 3aIIUTHI
nepcoHansHbix gaHHbIXx B MCII[H, pa3paboTke © TPUHATHH MeEp IO
IIPETOTBPAILEHUIO0 BO3MOKHBIX ONACHBIX MOCJIEACTBUI HApYILIEHUH, IPUBOIAIINX
K CHHYKEHUIO YPOBHS 3alUIIIEHHOCTH TEPCOHAIBHBIX JaHHBIX.

3.14. llpencTaBiasTh WHTEpEChl YUpEXKACHUS TpPHU HPOBEPKAX HaA30PHBIX
OpraHoB B cepe 00pabOTKH MePCOHATBHBIX TaHHBIX.

3.15. 3naTh 3akoHOJATEAbCTBO PD 0 mepcoHANbHBIX JAaHHBIX, CICAUTH 3a
€ro U3MEHEHUSIMHU.

3.16. BoimonHATE WMHBIE  MEPONPHSATHS, TpeOyeMble HOPMAaTUBHBIMH
JOKYMEHTAMH I10 3aIATE NEPCOHAIBHBIX JAHHBIX.

4. JEVCTBHUA IIPU OBHAPYKEHUU MOMNBITOK
HECAHKIIMOHUPOBAHHOI'O JOCTYIIA



4.1. K noneITKaM HECAaHKIIMOHUPOBAHHOTO JIOCTYIA OTHOCSTCS:

4.1.1. ceancsl pabOTHI C MNEPCOHANBHBIMUA JAHHBIMHU HE3apETrUCTPUPOBAHHBIX
MoJIb30BaTeNield,  WJIM  TOJb30BaTeNel,  HApYIIMBIIUX  YCTAaHOBJICHHYIO
NEePUOJUYHOCTD JIOCTYyNa, WIH CPOK JEUCTBUS MOJHOMOYMA KOTOPBIX MCTEK, WM
MPEBBILIAIONIMX CBOM MOJTHOMOYUS MO AOCTYNY K JaHHBIM;

4.1.2. neficTBUS TPETHETO JIUIIA, MBITAIOMIErOCs MOJIYYUTh JOCTYN (WIH yXKe
nonyuuBmiero goctyn) K WMCII[IH, 1npu ucnonb3oBaHMM  y4Y€THOM  3amucu
aAMUHUCTpaTopa wiu apyroro noiaszoBarens UCII/H, metogom nmoabopa nmapods,
UCIIOJIb30BaHUS TapoJisi, pas3riJali€HHOro BIAJEbleM YYETHOM 3amucu  WIH
JOOBIM IPYTUM METO/IOM.

4.2. I1pu BBISBICHUH ¢akra HECAHKLIIMOHUPOBAHHOTO JOCTyIa
OTBETCTBEHHBIH 32 OpraHu3alnio 00pabOTKH MEPCOHANBHBIX JAHHBIX 00s5I3aH:

4.2.1. npekpaTuTh  HECAHKIMOHUPOBAHHBIA  JOCTYIl K MEPCOHAIbHBIM
JAHHBIM;

4.2.2. nonoxuth PykoBoauTento YupexkaeHUs CIy)KeOHOW 3amucKou
0 akTe  HECAHKIMOHMPOBAHHOIO  JIOCTyNa, €ro pe3yibTaTe  (yCHEIIHbIH,
HEYCIEIIHbIN) U MPEANPUHSTHIX IEUCTBUIX;

4.2.3. U3BECTUTh PYKOBOJAMTENSI CTPYKTYPHOTO MOApA3/eNeHUsl, B KOTOPOM
paboTaeT MOJB30BaTEIh, OT UMEHHM YYETHOW 3amucu  KOTOpOoro  Obuia
OCYLIECTBJIICHA  IIONBITKA  HECAHKLIMOHUPOBAHHOIO  JIOCTYIA, o Qaxrte
HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

4.2.4. u3BecTuTh OTBETCTBeHHOro 3a »skciuyatanuio CK3U o dakre
HECAaHKLIIMOHUPOBAHHOTO JIOCTYIIA.

5. TIPABA

OTBeTCTBEHHBIN 32 OpraHU3alui0 00paOOTKH MEPCOHATBHBIX TAHHBIX UMEET
paBo:

5.1. Tpe6oBaTh OT pPaOOTHUKOB BBHITIOJHEHUS JIOKAJIBHBIX HOPMATHUBHO-
MIPABOBBIX AKTOB B YACTH pabOTHI C IEPCOHATBLHBIMH JIaHHBIMHU.

5.2. bnokupoBaTh ~ JOCTYIl K  TEPCOHANBHBIM  JaHHBIM  JIFOOBIX
MOJIb30BATEINICH, €CIIM 9TO HEOOXOAUMO JIJISl PEOTBPAIIICHUST HAPYIICHUS PEXXUMa
3alIUThI IEPCOHAIIBHBIX TAHHBIX.

5.3. IlpoBoauTh city)eOHBIE pacCIeIOBaHUs U ONMPAIINBATH MOJIh30BaTEICH
1o akTaM HEeCOOIIIOICHNS YCIOBUI XpaHEHUS HOCUTENIEH MepCOHANBHBIX JTAHHBIX,
HapylIeHUs] MpaBWJI padOThl C TEXHUYECKUMU MU MPOTPAMMHBIMU CPEICTBAMHU
NCIIIH, B TOM 4ucie CO CpeACcTBaMHu 3allIUThl MH(OpPMALUM, WU TO JIPYTUM
HApyUIEHHUSM, KOTOPbIE MOIYT NPUBECTH K CHMXKEHUIO YPOBHS 3alIUIIEHHOCTH
MIEPCOHAIBHBIX JTaHHBIX.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHBIN 3a OpraHU3aIio O00pPabOTKM TEPCOHATBHBIX JTAHHBIX
HECET MEePCOHAIIbHYI0 OTBETCTBEHHOCTH 3a COOJIOJCHHE TpeOOBaHWN HACTOSIICH



WNHcTpyKIuy, 3a Ka4eCTBO IPOBOJUMBIX UM paboT 1Mo 00ecreyeHu o 6€30MacHOCTH
IIEPCOHAJIBHBIX JTAHHBIX U 3a BCE JCHCTBUSA, COBEPIICHHBIE OT UMEHU €T0 YYETHOU
s3ancu B MCII/IH, ecnu ¢ ero cTOpoHbl HE OBUIO MPEANPUHATO HEOOXOAMMBIX
JNEUCTBUN JJi1 TNpPEeNOTBpAIlCHHs] HECAHKIMOHMPOBAHHOTO HCIOJb30BAHUS €r0
y4ETHOM 3aIUCH.

6.2. OTBETCTBEHHBII 3a OpraHu3auio O0OpabOTKH NEPCOHATBHBIX JAHHBIX
Py HAPYIUIEHHWH HOPM, PEryJupYIOIUX TMOJydYeHHe, OoO0palOTKy M 3alluTy
MEPCOHATBHBIX JAHHBIX CyOBEKTa, HECET AUCIUIUIMHAPHYIO, aAMUHUCTPATUBHYIO,
IPaKJAaHCKO-TIPABOBYI0 M YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
3aKkoHOAAaTeIbCTBOM Poccuiickon denepanuu.



[Tpunoxenue 2
k npukazy KYBO «I"AOITH BO»

o1 25.07.2022 Ne 27 - O

NHCTPYKIOUA
M0JIb30BaTeJ sl HHPOPMALMOHHBIX CHCTEM MEPCOHAJIBbHBIX JAHHBIX
KYBO «I'ocynapcTBeHHbI apXUB 0011eCTBEHHO-TIOJIUTHYECKOH UCTOPUH
Bopone:xckoii 001acTu»

1. OO01HMe MoJI0KEeHUA

Hacrosmass wuHCTpykumsi mojb3oBaTeiass WH(OOPMAIMOHHBIX  CHCTEM
NEePCOHANBHBIX JaHHBIX (manee — WHCTpykius) ompenenser oOIIuMe TmpaBsa,
00SI3aHHOCTM U OTBETCTBEHHOCTh  IOJb30BAaTENIC,  JOMYIIEHHBIX K
aBTOMATU3WPOBAaHHOM 00pabOTKEe NepCcOHANbHBIX JaHHbIX (nmanmee — I[IIH) B
uHpopmanmonubix cuctemMmax KYBO «l'ocynapcTBeHHbIN apXHWB OOIIECTBEHHO-
MOJINTUYECKON ucTOpuM BopoHEekckod oOmactu» (mamee - YUpexIeHHE)
noJyib3oBaresied MHGOPMAIUOHHBIX CHUCTEM TEPCOHANBHBIX JIaHHBIX (Janee —
NCIIdn).

[Tons3oBarenem MUCII[IH sBhsgeTcs JOJKHOCTHOE JHUIO YUpEeKICHUS,
npuKa3oM JomnyiieHHoe Kk obpaborke [I/IH u ywacTByromiee B paMKax CBOHMX
(YHKIIMOHAIBHBIX O0s3aHHOCTEHW B MpOIECCaXx aBTOMATH3UPOBAHHOW 00padOTKU
I[IlH ¥m wuMeroUMNA JOCTYNl K AalapaTHbIM CPEACTBaM, MPOrPAMMHOMY
obecnieuenuto (manee - I10), manHbIM W cpeacTBam 3ammuThl (namee - Cp3U)
NCIIH.

[Tonp30BaTens B cBOE paboTe pyKOBOJCTBYETCS HacTosme NHCTpykiueH,
MOJIOKEHUSAMH (DeiepalibHBIX 3aKOHOB, HOPMATUBHBIX U WHBIX aKTOB Poccuiickoii
O®epnepanuu, pemeHusMu u  JnokyMeHtamMmu DOCTIK Poccun, ®CH Poccun,
OTpacieBbIMH  OPraHU3allMOHHO - PpACHOPSAIUTEIbHBIMH  JOKYMEHTAMH U
BHYTPEHHUMH HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH YUpPEXKICHHUS IO BOIpPOCaM
3amuThl [1/1H.

[lepen wawamom o6pabotku IIJIH Tonb30BaTeNh AOMKEH MOA POCHHCH
o3HakoMuThca ¢ npukazom KYBO «l'ocynapcTBeHHBI apXuB OOIIECTBEHHO-
MOJINTUYECKON ucTopuu Boponexckoit oomactu» ot 20.07.2022 Ne 20 — O «O6
opraHu3anuyd HHQOPMAIMOHHOW 0€30macHOCTH OOBEKTOB HWH(pOpMaTH3AIHH
Ka3eHHOTO YyupexnaeHne BopoHexckoil obnactu «locymapcTBEHHBI apXuB
OOIIECTBEHHO-TIOMUTHYECKON ucTOpuu BopoHekckoil obmacTtu», B TOM 4YHCIE B
OTHOILIEHUH OOpabOTKU MEPCOHANBHBIX JAHHBIX M JOCTYIAa K TOCYJapCTBEHHBIM
WH()OPMAITMOHHBIM CHCTEMaM».

Meronuyueckoe pPYKOBOJCTBO pabOTOM  MOJB30BATENs  OCYIIECTBISET
OTBETCTBECHHBIN 3a obOecrnieueHue nH(OpMaIMOHHON 0e30MacHOCTH,
OTBETCTBEHHBIM 32  OpraHu3anuio  00pabdOTKM  NEPCOHAIBHBIX  JAHHBIX
YupexaeHuu.



[Tomoxenuss UMHCTpykumm  00si3aTeNbHBI  JJIS  WCIIOJHCHHUS  BCEMH
nosb3oBatessiMu UCITIH.

Hacrtosimmass WHCTpyKIMS HE WCKIIOYACT O005S3aTEIBHOTO BBITOTHEHUS
TpeOOBaHUN JPYrux ACHUCTBYIOIIMX HOPMATUBHBIX JOKYMEHTOB IIO0 BOIPOCAM
obecrieueHus 3amuthl [1/1H.

2. O0muii nopsigok padoThl MoJIb30BaTe/eii B HH(POPMALMOHHBIX
CHCTEMAaX MepPCOHATBHBIX TAHHBIX

Ilepen wnawanom o6paborku I1[In B WCII[AH mnons3oBarens o0s3aH
UCKJIIOYUTh HEKOHTPOJIUPYEMbIA MPOCMOTP MH(GOpPMAILIMK, BBIBOJUMOI Ha 3KpaH
MoHuTOpa W npuHtep. Bxox monezoBatens B MCIIIH ocyuiecTBasieTcs TOJIBKO
1ocJie YCHEHIHOTO MPOX0XKACHHUS MPOLEeIypbl HACHTU(DUKALIMN U ayTeHTU(PUKALIUH
B Cp3U OT HECAHKIIMOHUPOBAHHOTO JIOCTYyTIA.

B mpouecce o6paborku I/l monb3oBaTenb co3naer ¢aiibl, coaepikaiine
[1/1n, wiu 3anucu B 60a3e JaHHBIX, BBOAUT B HUX MHGOPMAIIUIO, KaK C KJIABUATYDHI,
TaKk U JAPYTUMH CIIOCOOAMHU, IPEyCMOTPEHHBIMU TeXHoJioruei oopadotku 1[I B
NCIIx.

3. OTBeTCTBEHHOCTH MOJIb30BaTeJs HH(POPMALUOHHBIX CHCTEM
NepPCOHAJBHBIX JAHHBIX

B nportiecce paGoThl moJIb30BaTENb HECET MEPCOHATBHYIO OTBETCTBEHHOCTH!

- 3a coOmojieHne TpeOOBaHWM TONOXKEHUN Hactosme WHeTpykiuu,
denepanbHbIX 3aKOHOB, HOPMAaTHUBHBIX M HUHBIX akTOB Poccuiickoit ®enepanuu,
pemienuid u nokyMeHToB DOCTOK Poccun, @DCB Poccun, oTpacieBbix
OpraHu3alMOHHO-PACTIOPSIIUTETLHBIX JIOKYMEHTOB B 00JIaCTH  OOECICUYECHHMS
oe3omacuoctu [1/]H;

- 3a oOecnieueHue O0e3onacHocTH I1/1H.

[Tomp30BaTenn  HeceT, B  YaCTH  KacarolleWcs, AUCHUINIMHAPHYIO,
aIMUHUCTPATUBHYK) WIM HHYK)  OTBETCTBEHHOCTh II0  JEUCTBYIOLIEMY
3aKOHOJIATENIbCTBY 34 pAa3IUIAlCHUE 3allMIIAEMBIX CBEJCHUW, CTaBIIUX €MY
M3BECTHBIMH B PaMKaxX HCIOJHEHUS JTOJDKHOCTHBIX OOS3aHHOCTEH, 3a HapyIICHUE
TpeOOBaHM HOPMATHUBHBIX JOKYMEHTOB U HacTosmel MHCTpyKIy.

4. DyHKUMH, NIPAaBa U 00AA3aAHHOCTH MOJb30BATEJS
HHPOPMALMOHHBIX CUCTEM NMEPCOHAJTbHBIX JaHHBIX

OcHOBHBIMH (PYHKITUSIMHU TTOJTB30BaTENs Tipu 00padoTke [1/IH siBistroTCs:

- pemeHre GyHKIMOHATBHBIX 3a/1a4 1o oopadoTke [1/[H, sxcruryaTamus
NCIIns n Cp3U 0T HECAHKIHMOHUPOBAHHOTO JTOCTYIIA;

- npoQuIaKTUKa HapYIICHUH.

[Tonp30BaTess UMEET MPaBo:

- y4acTBOBaTh B pa3pa0dOTKE OCHOBHBIX HANpPAaBIECHUW U MEPONPHUATHI
1o 3amure uHpopmaluu, nepedns 3amuimaemsix pecypcoB UCII/IH, B ananuze u



BBISIBIICHUU BO3MOXHBIX yrpo3 Oe3zomacHocTtu I[IJIH, pa3paboTke mojaenu yrpos
6e3zonacHoctd [IJlH u amexkBaTHBIX TpPeOOBaHMI MO OCHOBHBIM HaIpaBICHUSM
3amuthl [1/1H, mpaBui ynpaBiieHus HOCTYIOM K pecypcaM CUCTEMBI, B pa3paboTKe
OpPraHu3alMOHHO-PACTIOPAAUTENBHBIX JOKYMEHTOB 1o 3amure IIJlH u 1.0, B
npeaenax CBOUX MOJHOMOYMN;

- npekpamarb o0paboTKy uHGOpMalMK B CIy4yae HapyLICHHS
dbynkuronupoBanuss UCII/{H uau cpeACTB U CUCTEM 3alllUThl HH()OPMAIINH;

- B3aMMO/JIECTBOBATh C OTBETCTBEHHBIM 3a OpraHU3alli0 00paboTKH
MEePCOHANBHBIX JaHHBIX B YUpeXKIEHWUHM, OTBETCTBEHHBIM 3a oOOecreuyeHue
uHOOpPMAIIMOHHOW  0€30MacHOCTH,  aJIMUHUCTPATOPOM  HMH(POPMAIIMOHHOM
6e3onacHocti mo Bompocam wucnonb3oBaHuss Cp3U or HCJl, orBeTcTBEeHHBIM
MmoJIb30BaTelieM  CpPeACTB  Kpunrtorpaduueckod  3amutbl  uHOOpMAaINH,
obecnieueHus: 6ezomacHocTH [1J[H 1 mpenocTaBieHus: eMy MpaB JOCTYTA.

[Tonb3oBaTenb 00s13aH:

- coOmogaTe TpeOOBaHUSA JICUCTBYIONIMX HOPMATUBHBIX IPABOBBIX U
PYKOBOJSIIUX JOKYMEHTOB, a TaK)K€ BHYTPCHHUX MHCTPYKIMM M PACTIOPsHKCHUH,
pEerIaMEHTUPYIONTUX TOPSJIOK IeUCTBUI Mo 00padoTke [1)[H;

- 3HATh CBOU MpaBa U Nopsaaok gocryna kK pecypcam UCII/IH;

- 3HaTh NepedyeHb (PYHKIMOHATBHBIX 3aJ1a4, PEIIacMbIX UM;

- 3HaTh TMpaBWia TIOJb30BaHUS MPOTPAMMHBIMU UM  MPOTPAMMHO-
anmapatasiMu Cp3U B UCITH;

- mpu pabore ¢ JAOKyMeHTamH, cojaepxamumu [1JIH, paboTHuk 00s3aH
UCKIIFOUUTh BO3MOKHOCTh O3HAKOMJIEHUS, IPOCMOTPA 3TUX JOKYMEHTOB JIULIAMH,
HE JonyuieHHBIMH K pabore ¢ II[ln (B ToM umcie apyrumMu pabOOTHUKAMU
YupexaeHus);

- HE pacKpbIBaTh TPETHUM JIHIIAM U He pactpoctpansaTs [1J{n 6e3 cormacus
cyowsekta [1/IH, ecnmu nHOE He TpeaycMoTpeHo denepanbHBIM 3aKOHOIATEIIHCTBOM
Poccuiickoit ®enepauun (ct. 88 Tpynmooro koaekca P® ot 30.12.2001
Ne 197-@3);

- HE OCTaBJIATh JNOKYMEHTHI, comepxarmiue [I/[H, Ha pabounx cromax Oe3
MIPUCMOTDA;

- HE MOKUAAaTh NOMENIEHUE, HE IOMECTUB JOKYMEHTHI, coaepkamue [1/1H, B
3aKpbIBaeMble cer(dbl, MKabI;

- ocymiecTBIATh 00paboTky IIJIlH Mo JOoCTHKEHWHM KOHKPETHBIX, 3apaHee
OTIpEJICIICHHBIX U 3aKOHHBIX Ienei oOpadotku I1/[n. He momyckaercs oOpaboTka
I1/11, HecoBMecTuMas ¢ nenssmu coopa I1/H;

- HE CcoOoO0mIaTh APYrUM pAOOTHUKAM YUPEKICHUS JWYHBIA Mapoyib IS
noctyna k UCIIJIH 1 He perucTpupoBaTh UX B CUCTEME O] CBOUM MapOJIEM;

- He nepenasaTh [1/IH MO OTKPBITHIM KaHaIaM CBSI3H (3JEKTPOHHAS M10YTA);

- JIOKJIaJbIBaTh PYKOBOJUTEIIO TMOJpa3/IeJICHUsl, OTBETCTBEHHOMY 3a
OopraHu3anuilo  00paOOTKM  MEepPCOHAJIbHBIX  JAHHBIX B  YUpexXICHUH,
aIMUHUCTpATOPy HHPOpMAIIMOHHOW Oe3omacHOCTH O (aKTax MW MOMBITKAX
HapymieHus: 3amutbl MCII/IH, mombITKaXx HECAaHKIIMOHUPOBAHHOIO JOCTyIa K
undopmanmonusiM pecypcam UCIIIH 1 o dakTax HapylieHUs YCTAHOBIECHHOIO
nopsiika padoT (B YaCTHOCTH, MPHU MOJJO3PEHUN KOMIIPOMETALIMH JIMYHBIX MapoJiei,



py OOHAPYXEHUU HAPYLIEHUH LEIOCTHOCTU IUIOMO (HaKjeeK, HapyLIEHUU WU
HECOOTBETCTBUM HOMEPOB IevaTeil) Ha annapaTHbix cpenctBax UCIIIH i uHbIX
(paKkTOB COBEPIIEHUS B €r0 OTCYTCTBUE MOMBITOK HECAHKIIMOHUPOBAHHOIO JIOCTYTIA
k MHCII[IlH, 0 HeCaHKIMOHUPOBAHHBIX (MPOU3BEACHHBIX C HapYyIICHUEM
YCTAHOBJIEHHOTO TMOpsIIKa) M3MEHEHWH B KOHQUIYpaluu MPOTPaMMHBIX WIIU
annapatsbix cpeactB UCIIJIH, 006 OTKIOHEHUSX B HOPMAIbHOW paboTe CUCTEMHBIX
U NPUKIAAHBIX IPOTPaMMHBIX CPEICTB, 3aTpyaHsAronmx skcruryaranuo WUCIIIH,
BbIXOJIa U3 CTPOSl WM HeycToluuBoro QyHkumoHuposanus ysnoB WMCII[In unum
nepupepuitHbIX YCTPOUCTB (AMCKOBOAOB, MPHUHTEpAa M T.II.), a TaKXke MepedoeB
B CHUCTEME  DJIJIEKTPOCHAOXKEHHS, O HEKOPPEKTHOM  (YHKIMOHUPOBAHUU
yctanoBneHHbIXx B UCITIu Cp3U u 1.11.);

- B cCllydyae oOTKa3za pabOTOCIOCOOHOCTH TEXHHUYECKHX CPEACTB U
OpOrpaMMHOr0 OOecreyeHusi, B TOM YHCJIE CPEACTB 3allUThl, COBMECTHO C
aAMUHUCTPATOPOM HH(POPMAMOHHOW O€30MaCHOCTH NPUHUMATh MEpbl MO UX
CBOEBPEMEHHOMY BOCCTAHOBJICHHUIO M BBISBICHHUIO NMPUYHUH, IPUBEAIINX K OTKA3y
PaboTOCIIOCOOHOCTH;

- HEe JOMycKaTh yCcTaHOBKY H ucnoib3oBanue B MCII[H mporpaMMHBIX
CPEJICTB, HE CBA3aHHBIX C BHIMOJHEHUEM (DYHKIIMOHAIBHBIX 33/1a4;

- BBINOJHATH TpeOOBaHUS MApPOJIbHOM TMOJMUTHKA U TPeOOBaHUN IO
antuBupycHot 3ammte B MCII[H, mpoBoauTh TeCcTHpOBaHHE Ha OTCYTCTBHE
KOMIIBIOTEPHBIX BUPYCOB TMpPU BKIIOYEHHH OOBEKTa HHGOpPMATH3AUU U TIPH
UCIOJIb30BAaHUH MAIIMHHBIX HOCUTENEeH HHPOpMaIINH;

- BKJIIOYAaTh BPEMEHHYIO OJIOKUPOBKY DSKpaHa U KJIaBUATyphl MpH
KPaTKOBPEMEHHOM OCTaBJIEHUU pabodyero Mecra.

[Tonp30Barento 3anpemaercs:

- BBIIOJHATH ONEpPAlMM, HE NPEAYCMOTPEHHBIE TEXHOJOTHMYECKUM
npoieccom obpabotku wuHbopmaruu B HWCIIH, ucrnons3oBaTh Ipu padoTe
HEYYTCHHBIC HOCUTEJIN MH(POPMAIIUU U CpeICTBa, He BXo e B coctaB UCIIIH;

- BHOCHTh HECAaHKIMOHWPOBAHHBIE W3MEHEHHUS B COCTAaB IPOTrPaMMHOIO
ob6ecneuenus UCII/H;

- (uUKCHpOBaTh CBOM YUETHBIEC JaHHbIC (IIAPOJIH, UACHTU(PUKATOPHI, KIIOUU
U IpyTHE) Ha TBEPJbIX HOCUTEISX, a TAK)KE COOOIIAaTh UX MOCTOPOHHUM JIUIAM;

- OCTaBJISITH OECKOHTPOJBHO BO BpeMs pabOThl 0OBEKT HMH(pOpMATHU3AINH,
nepeaaBaTh IPYrUM JIMIIAM HOCHUTENIM MH(GOPMalMUd M BBHIHOCUTH MX 3a IMpeesbl
MOMEIICHHSI, B KOTOPOM paspernieHa oopadotka [1/1H;

- oOpaOatreiBaTh HMH(POPMAIMIO U BBINOJHATH JApyrue paboThl, HE
IIPETYCMOTPEHHBIE IEPEYHEM ITpaB MOJIb30BATENIS;

- HCIIOJIB30BaTh KOMIIOHEHTHI IPOIPAaMMHOIO M aIIapaTHOro o0ecreyeHus
NCIIIa B HeCITy)KCOHBIX LIEIIAX;

- CaMOBOJIbHO TNPOU3BOJIUTH COOPKY, pa3dbOpKy, YCTaHOBKY, TEXHHYECKOE
oOciny>)xuBaHue 1 peMoHT annapaTtHeix cpeacts MCII/IH;

- paboTaTh Npu OOHAPYKEHUU HEUCTPABHOCTEH;

- MOJAKJIIYATh K 00bEKTaM MH(POPMATU3ALMU JUYHbIE BHEIIHUE HOCUTEIH
1 MOOWJIbHBIE YCTPOMCTBA;



- TNPOU3BOJUTH 3arpy3ky oObeKTa HUH(OpMATU3alUU CO ChEMHBIX
3arpy304HbIX YCTPOMCTB;

- HUCIIOJIb30BaTh MAIIMHHBbIE HOCUTENM HH(POPMALMA C BbISIBIECHHBIMU
HEUCIIPABHOCTSAMM.
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