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1. O01mue mo1oKeHus
1.1. Tlopsimoxk HCHOJIB30BAaHUS APXUBHBIX JIOKYMEHTOB B KAa3€HHOM YUpEXKIACHUU

Boponexckoii obiactu «l'ocynapcTBeHHbId apxuB BopoHexckoit obmactu» (nanee -
[lopsanok) pazpaboran B cooTBeTcTBUU ¢ DenepanbHbiM 3aKoHOM 0T 22.10.2004 Ne 125-
®3 «O0 apxuBHoM jene B Poccuiickoit ®@enepanun» (CobpaHue 3aKOHOIATEIBCTBA
Poccuiickoit @enepamu 2004, Ne 43, ct. 4169; 2006, Ne50, ct. 5280; 2007, No49, cr.
6079; 2008, No20, ct. 2253; 2010, Ne19, ct. 2291, Ne31, ct. 4196; 2013, N7, cT. 611;
2014, Ne40, ct. 5320; 2015, Ne48, ct. 6723; 2016, No10, ct. 1317, Ne22, ct. 3097; 2017,
Ne25, cr.  3596); TlopsaxkoM  HCIOJB30BaHHUS  APXUBHBIX  JIOKYMCHTOB B
rOCyIapCTBEHHBIX W  MYHHMIMNAIbHBIX  apxuBax  Poccuiickoit ~ Denepanuu,
YTBEPKJIEHHBIM Mpuka3zoM DeaepaibHOro apXUBHOTO areHTcTBa oT 1 ceHtsopsa 2017 r.

Nel43 (3apeructpupoBan B Muntoctom Poccum  19.08.2021 r. PeructpamnuoHHBIHN

Ne64708).

1.2. Tlopsimok perjiaMeHTUpYeT OpraHu3aIuio paboThl MOJb30BaTENEH ¢ JOKYMEHTaMHU
ApxusHoro ¢onga Poccuiickoit denepanuu 1 IpyrumMu apXUBHBIMU JTOKYMEHTaMU, HE
collep KalllUMK CBEJICHUS, COCTABJISIONIME TOCYJAapCTBEHHYIO TaiiHy (najnee — jena,
JOKYMEHTBI), CIPAaBOYHO-TIONCKOBBIMU CPEACTBAMU K HHUM, HaxXOIAIIMMUCS Ha
XpaHEHUHU B CIPABOYHO-UH(GOPMAIMOHHOM (OHJAE MEeYaTHBIMH W3IaHUSIMH (Iajee —
neyaTHele u3naHus) B untaibHOM 3aie KYBO «['ABO» (manee - apxuB) mnon

KOHTpOJIEM PaOOTHHKA apXUBA.

1.3. Tlomp3oBaTenu 005amal0T paBHBIMH TpaBaMH HAa H3Y4Y€HHUE JIeJ, JOKYMEHTOB,
HaXOJAIIHUXCSI HAa XPaHEHWM B apXuBE, CIPABOYHO-TIOUCKOBBIX CPEACTB K HUM,

MEeYaTHBIX U3JIAHUK B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickont denepanumu.

2. lTopsinok oopMJIeHUS MPONMYCKA MOJIb30BATE sl B YUTAJBHBIN 341

2.1. Tlons30oBaTens AOMycKaeTcs A padOThl B YATANBHBIN 3a]1 HA OCHOBAHHUH
3asBJICHUS B MIPOCTOM MUCHMEHHOM (popMe Wi MuchbMa HAPABUBILETO €r0 OpraHa WiH

OpraHu3aluy, B KOTOPBIX YKa3bIBAIOTCA (aMuiivsg, HUMs, OTYECTBO (NIPU HATUYUN)
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MOJIH30BATENIsL, MECTO PabOThI (YueObl) U JOKHOCTH (MPU HAJTUYUM), YUEHOE 3BaHUE U
y4eHasi CTENEHb (MPU HAIMYKHU ), TEMA, XPOHOJIOTHUECKUE PAMKH UCCIIEA0BaHUS.

2.2. llpn odopmiieHnn npomycka sl padOThl B UATAJIBLHOM 3aJie TOJb30BaTEb
3aroJIHIET aHKETY, B KOTOPOH yKa3hIBaeT:

-paMunIo; UMs; 0TYECTBO (IIPU HATUYHH);

- 1aTy pOXKJIEHUS;

- TpaXk1aHCTBO;

- MeCTO paboThI (y4eObl) U JOKHOCTD (IIPU HATTUYHH);

- TeMY U XPOHOJIOTUUECKHE PAMKH UCCIIEIOBAHUS,

- aJpec PerucTparuu mo MeCTy JKUTEJIbCTBA (MIPEOBIBAHNSA);

- azipec (paKTUUECKOro MPOKUBAHUS,

- HOMEp KOHTAKTHOTO TeliepoHa (Mpu HAIUUUHN);

- aJIpeC EKTPOHHOM MOYTHI (IPY HATUYHH);

- BUJ|, CEpUI0, HOMEP U JaTy BBIJIAYU TOKYMEHTA, YAOCTOBEPSIOLIErO JIMYHOCTD, a
TaK)K€ OpraH, BbIAABIINN TOKYMEHT;

ITpu nocemennn yntanbHOro 3aia KYBO «I"”ABO» ¢ conpoBoxAatONIUM JIUIOM,
B 00s13aTeIbHOM TOpAJIKE yKa3bIiBaeTcs (GaMuiusi, MMs, OTYECTBO (IPU HATUYHH)
CONPOBOK/IAIOIIETO JIUIA.

[Tonb3oBarens 3HakoMutcs ¢ [lopsakoM, NpeabABISIET COTPYIAHUKY YUTAIBHOTO
3aJla JIOKYMEHT, YAOCTOBEPSAIOUIUMK JIMYHOCTh, M JAa€T IHUCbMEHHOE COIJIaCHe Ha
00paboTKy MepCOHATBHBIX JIAHHBIX.

[Tonb3oBaTenb, HE JOCTUTIIMKN COBEPIIEHHOJNETHS, JOMYyCKAeTCs NSl paOdoThl B
YUTAIBHBIN 3a71 C OAHUM M3 POJAUTENEH WIM JIPYTUM 3aKOHHBIM IIPEICTaBUTEIEM,
HECYIIUM OTBETCTBEHHOCTh 3a coOmtojmenue [lopsiaika HECOBEPIICHHOICTHUM
MOJIb30BATEIIEM.

ConpoBoxaatoiye auna (B TOM 4KCie 3aKOHHbIE MPEICTABUTENH, MEPEBOIUYNKU
U JApyrue MOMOIIHUKH, JIUIA, COMPOBOXKIAIOUIME MOJIb30BATENSl C OTrPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3JIOpOBBs) JAomyckatorcs B umtaipHbld 3a1 KYBO «[TABO» Ha
OCHOBAHUU 3aMOJTHEHHON aHKEThI, B KOTOPOI yKa3bIBAlOTCS: (PaMuUus; UMS; OTYECTBO
(Opu HanMWMYMM); JaTa POXKJICHMS; TPAXKAAHCTBO; MeCTO paboThl (yueObl) U JOJKHOCTD

(npu HANMM4YKMM); aqpec PErHCTpalMM MO MECTy XKHUTEIbCTBa (MpeObIBaHUS); aapec
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(paKTUYECKOro MPOKUBAHUSA; HOMEpP KOHTAKTHOro TeiedoHa (MpHU HAIWYUM); aJIpec
ANEKTPOHHOM MOYTHI (IPU HAJIWYUM); BHJI, CEPUIO, HOMEP U JIaTy BbIJayd JOKYMEHTAa,
YIOCTOBEPSIOLIEr0 JUYHOCTD, @ TAKXKE OpraH, BbIJABIINN JOKYMEHT.

2.3. Tlonb3oBaTento Ha OCHOBAaHUM 3asBJICHUS WIM MHCbMa HalpaBUBIIEH €ro
OpraHu3alliy U 3al0JIHEHHOW aHKEThl O(hOpMIISIETCS MIPOITYCK JiJisi pa0OThI B UUTAJIbHOM
3aJjie, ACUCTBYIOLINN B TEYEHUE KAIEHIAPHOIO IoJla CO JHs BbIAAYM.

Jluiy, compoBOXAarOUIeMy TIOJb30BaTENs, HAa OCHOBAHMM 3allOJIHEHHOW UM
aHkeTbl oQopmiIsieTcss TPONYCK B YWTAJIbHBIA 3all, ACHCTBYIOIIMH B TEYEHUE
KaJICHJAApHOI'0 I'oJla CO JHS BbIJAYH.

2.4. Cpok paboTbl B YMTAJIbLHOM 3aJie MPOJJIEBAETCS ApPXMBOM IO 3asBJICHUIO
MOJIb30BATENsl WJIM MUChMY HalpaBuBIIEH ero opranusanuu. [lpoasienue cpoka paboThl
MOJIb30BaTENsl B YUTAIBHOM 3aji€ OCYIIECTBIISIETCS B TMOPSAKE, MPEAYCMOTPEHHOM

nyHkToMm 2.3 Tlopsiaka.

[Ipomyck B unTaIbHBIN 3211 0GOPMIIIETCS B TEUSHUU TPeX pabounx JHEH co
JTHSI TOCTYIUICHUS] HEOOXOIUMBIX TOKYMEHTOB.

3. JocTyn mosib3oBaTeJis K aeJiaM, JOKyMEeHTaM,
CIIPABOYHO-NMOMCKOBBIM CPeICTBAM K HUM, EYATHBIM U3IaHUAM

3.1. Tlonwp3oBaremnto MpPeAOCTABIACTCS OCTYI K JejiaM, JOKYMEHTaM, CIIPaBOYHO-
NOMCKOBBIM CPEACTBAM K HHUM, I[I€YaTHBIM M3JaHUSIM C YYETOM OIpaHUYCHUH,
YCTAHOBJICHHBIX 3aKOHOJATEIBLCTBOM POCCUNCKOM d)enepaunnl.

3.2. Tlomp3oBaTento MpeaOCTaBISAETCSA MOCTYI K JeliaM, JOKYMEHTaM, CIPaBOYHO-
ITIOMCKOBBIM CPEACTBAM K HUM, II€YATHBIM U3JAHUSIM OrPAaHUYECHHOIO JOCTYyIA:

3.2.1. conmepxal¥M CBEICHHs, COCTABIISIONINE OXPAHAEMYIO 3aKOHO/IaTEIHLCTBOM
Poccuiickoit ®enepauuu TaliHy, 0OpH YCJIOBUU COOJIOJCHHS MOJb30BaTEIEM
TpeOOBaHMI ¥ OTPAaHWYCHUH, YCTAHOBJICHHBIX 3aKOHOMATEIHCTBOM Poccuiickoit
denepanuu;

3.2.2. WMEIOUUM TOMETy <« CIYy)KEOHOTO TONB30BAHUS» TIPH HATUIUU

MMCbMEHHOTO pa3pelieHus ot poHmpoo0pazoBarens (IpaBONPEEMHHUKA);

1 Cratbs 25 ®enepanbHoro 3akona ot 22.10.2004 Ne 125-03 «O6 apxuBHoM Jene B Poccuiickoit @enepaiumy, (CodOpaHne 3aK0HOAATETbCTBA
Poccuiickoit ®eneparu 2004, Ned3, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ctr. 2291, Ne 31, cr. 4196;
2013, Ne 7, ct. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne10, ct. 1317, Ne 22, ct. 3097; 2017, Ne 25, c1. 3596).
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3.2.3. CopepxauuMm CBEICHHS O JUYHOM M CEMEWHON TallHe rpakIaHHWHA, €ro
YaCTHOM JKM3HU, a TAKXKE CBEJICHMS, CO3MAIOIINE Yrpo3y g ero 0e30MacHOCTH, 0
HCTEUECHUs 75 JEeT CO AHA CO3JaHUs JOKYMEHTA, €CIIU MOJIb30BATENb:

- SIBJISIETCS CyOBEKTOM YKa3aHHBIX CBEACHUN - HA OCHOBAaHWUU COOTBETCTBYIOIIETO
3as1BJICHUS MPU NPEABSIBICHUN JOKYMEHTOB, YIOCTOBEPSIOIINX JINYHOCTB;

- ABJISICTCS] HACIIEAHUKOM IO 3aKOHY - HA OCHOBAaHUU COOTBETCTBYIOLIETO 3aSBJICHUS
IpU MOPEAbSIBICHUU JIOKYMEHTOB, YAOCTOBEPSIOIIUX JIMYHOCTHh M MOJITBEPKAAIOIINX
POACTBO;

- SBJISIETCS HACJICIHUKOM [0 3aBEIIAHUI0 - HAa OCHOBAaHMM COOTBETCTBYIOIIETO
3asBJICHUSL TIPU TPEABSABICHUM JOKYMEHTOB, YAOCTOBEPSAIOMIMX JIUYHOCTb, & TaKXeE
JOKYMEHTOB,  MOATBEPKIAIONIMX MpPaBO  HACJIEJOBaHMWS, C  YyKa3aHUEM  Ha
COOTBETCTBYIOIIMI JOCTYI K YKa3aHHBIM JiejiaM, TOKYMEHTaM;

- UMEET COIJIacue€ Tpa)KJaHWHA WM €ro HACJIEAHUKOB Ha JOCTYN K YKa3aHHBIM
CBEJICHHSIM - Ha OCHOBAaHMWU COOTBETCTBYIOUIETO 3asBICHHUS NPU MPEIbIABICHUU
JOKYMEHTOB, YJIOCTOBEPSIOIINX JIUYHOCTh, & TAKKE IOBEPEHHOCTH OT TPaKJaHUHA WUJIN
€ro HAacCJEIHUKOB, yIOCTOBEPEHHOW B MOPSJKE, YCTAaHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit  @enepaunu, NOATBEPKIAOMIEH NPABO MNPEACTABIATH HUHTEPECHI
TOBEPUTEISL.

3.3. JlocTynn moiyib3oBatenss K JAenaM, JOKYMEHTaM, CHPaBOYHO-TIOMCKOBBIM
CpeACTBAaM K HHUM, I[I€YaTHBIM HW3JAHUAM, NEpPEAaHHbIM 10 JOTOBOPY B apXuB
COOCTBEHHMKAMU WJIH BIIaJIeIbI[aMH, YCTAHOBUBIIMMHU OTPAHUYCHHS HA JIOCTYI K HUM,
OCYIIECTBIISIETCS] IPU MPEABABICHUH MMCHbMEHHOTO pa3pelieHus] OT COOCTBEHHHUKA WM
BIIAJIETIbLIA.

3.4. Jloctyn mnosb3oBaTens K JAeiaaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIM
CpeACTBAaM K HHM, IEYAaTHBIM M3JaHUAM, Ha KOTOPBIE PACHPOCTPAHSAETCS JEUCTBUE
3akoHOJaTeNnbcTBa Poccmiickoit denepanuu 00 WHTEIWIEKTYaTbHOW COOCTBEHHOCTH,
OCYIIECTBIIICTCS ¢ YIETOM TpeOOBaHMM 3aKoHOAAaTeNbCTBA Poccuiickoit deneparun 00
MHTEJUIEKTYaJIbHONH COOCTBEHHOCTH.

3.5. Tlomp3oBatento, sBISIONIEMYyCS TpenctaButesieM (GoHmooOpa3oBaTes WU
€ro IMpaBONPEEMHUKA, OPTraHOB T'OCYJIAPCTBEHHOM BJIACTU M HMHBIX TOCYAAPCTBEHHBIX

OpraHoB, OpraHoB MCCTHOI'O CaMOYIIpaBJICHHA, OOCTYII K JdC€JIaM, JOKYMCHTaM,
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CIIPABOYHO-TIOMCKOBBIM CPEACTBAM K HHUM, I[I€YATHBIM M3JAHUSAM OTrPAHUYEHHOIO
JOCTyTa TMPEIOCTABIACTCS B MpeAeiaX HCIOIHEHUs CIYXEOHBIX O00s3aHHOCTEH Mo
MOTHUBHPOBAHHOMY TMHUCBMEHHOMY OOpalleHUIO OpraHa, OpraHu3alud, YbUM
MPEJICTABUTENIEM OH SIBIISIETCA.

3.6. IlognMHHUKM apXUBHBIX JI€JI, TOKYMEHTOB, IT€YaTHHIC U3/IaHUS HE BBIJAIOTCS B
Cy4asix:

- Hajmuuus  Komud  ¢doHAA MONB30BaHUSA (32  HMCKIIOUYEHHEM  BBIJAuH,
TpeyCMOTPEHHO IpaBUIaMu?);

- BBINOJHEHUS CIY)XKEOHBIX 3aJaHUN COTPYAHUKAMHU apXuWBa C HCIOJIb30BAHHEM
3aTpeOOBaHHBIX MMOJB30BATEIIEM JIeJl, IOKYMEHTOB, MMEUATHBIX W3aHUH, PU 3TOM CPOK,
B TEYEHHWE KOTOPOTO TaKHWE JieJia, JOKYMEHTBhI, NI€YaTHbIC W3/IaHUS HE BBIAAIOTCS, HE
MOKET mpeBbImaTh 120 pabouux AHEH co JIHS 3aKa3a MX MOJIb30BaTEIICM;

- BBIAAYM JEJ, JOKYMEHTOB, MEYaTHBIX HW3JaHUM BO BPEMEHHOE IOJIb30BaHUE
IOpUINYECKUM U (pusznueckuM JuiaMm - GoHI000pa3oBaTessiM, UX MpaBONpPEeMHUKAM
WIKM TI0 3ampocaM OpPraHoOB TOCYJAapCTBEHHOM BJIACTH W HHBIX TOCYAApPCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'0 CaMOYIIPABJIEHHUSI, TIPU 3TOM CPOK, B T€YEHHE KOTOPOTO
Takue Jiejla, JOKYMEHTBHI, MeYaTHbIC WM3JaHUs HE BBIJAIOTCS, HE MOXKET MPEBHIIIAThH
CpOKa, YyKa3aHHOTO B AaKT€ O BbIJjau€ BO BPEMEHHOE IIOJIL30BAHHE TaKUX e,
JOKYMEHTOB, TMI€YaTHBIX U3/IaHUH;

- DKCIIOHMPOBAHUS /€], IOKYMEHTOB, MEYaTHBIX M3/IaHUN Ha BBICTABKE, MPU ITOM
CpPOK, B TEUEHHUE KOTOPOrO TaKWE€ AEJa, JIOKYMEHTHI, II€YaTHbIC U3IaHUSI HE BBIIAIOTCH,
HE MOXET MPEBBIINIATh CpPOKAa WX BBIJIAYM U3 aApPXUBOXPAHWIMILNA, OMPEACICHHOIO
pacnopsiIUTEIBHBIM IOKYMEHTOM Ha MPOBEICHUE BHICTABKY;

- BBIJIAYM [I€JI, JOKYMEHTOB, II€YaTHBIX W3JaHUM JPYromMy IOJIb30BATEIIO0 B
YUTAIBHBIA 3aJl, TPU 3TOM CPOK, B TE€UCHUE KOTOPOr0 TaKHWE Jejna, JOKYMEHTHI,
MeYaTHbIC WU3JaHMS HE BBIAAIOTCSA, HE MOXKET mpeBbimath 40 pabouux AHEH CO JIHS
3aKa3a UX I0JIb30BaTEIICM.

3.7. B cimydae HapyIIeHUS IOIb30BaTENIeM MOAMYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,

2 I'maa XIV TlpaBuii OpraHM3alMu XpaHEHHs!, KOMIUIEKTOBAHHUS, ydeTa ¥ MCTIONb30BaHMs JOKYMEHTOB ApXMBHOTO (hoHIa
Poccuiickoit denepanyy u APYrux apXUBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHUIMITAIIBHBIX apXUBaX, MY3€sX U
O6nbNIMoTEeKaX, HAYYHBIX OpraHU3aIni
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4.2.19 llopsnka NOMJIVHHMKHA apXUBHBIX JEN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HHMM, NEYAaTHBIX W3JIaHUW MOJb30BATEII0 HE BBIIAIOTCSA C JAaThl MOAAYU
apXuBOM 3asBI€HUS 00 aJAMUHUCTPATUBHOM MPAaBOHAPYIIEHUU JMOO 3asBJICHUS O
NpEeCTYIUIEHUH MO (aKTy COBEPILECHUSA MOJIb30BATEIEM YKa3aHHBIX B HACTOSIIEM
MyHKTE HAPYIIEHUH U 10 JaThl BCTYIUICHUS B 3aKOHHYIO CHJIy TIOCTaHOBJIEHUS MO eIy
00 aAMUHUCTPATUBHOM IPABOHAPYIICHUM JUOO BBIHECEHHUS peuieHuss 00 OTKas3e B
BO30yXKJeHUHn Jena o0 aAMUHUCTPATUBHOM IMpaBOHAPYIIEHUH JMOO 1o (akrty
COBEpILIEHUS TOJIb30BATENIEM YKA3aHHBIX B HACTOSLIEM IyHKTE HAPYLICHUH WM JaThl
BCTYIUICHUS B 3aKOHHYIO CHJIy IPUTOBOpPA Cy/Aa MO YTOJIOBHOMY JIeNy JTHOO BBIHECEHUS
pemieHuss 00 OTKa3e B BO30YXKAECHHU YIOJIOBHOIO Jena Mo (hakTy COBEPIICHHUS

IMOJIB30BATCJICM YKA3aHHBIX B HACTOAIICM ITYHKTC HapyIHCHI/II;'I.

4, TIpaBa u 00513aHHOCTH MOJIb30BATEJIA

4.1. Tlonp3oBaTenb BOpaBeE:

4.1.1. Tlocemarp YUTAIBHBINA 3aJ1 apXMBa, U3y4yaTh Jela, JOKYMEHTHI, CIIPAaBOYHO-
MIOMCKOBBIE CPEJICTBA K HUM, MI€YaTHBIC U3/IaHUs Ha 0€3BO3ME3/IHON OCHOBE.

4.1.2. TlonmydaTh yCIyrd Ha BO3ME3JHOW OCHOBE COTJACHO YTBEPKIECHHOMY
[IpeiickypanTy miuaTHeIX yciyr, okasbiBaeMbix KYBO «I"ABO» ¢ odopmiiennem akra
00 OKa3aHHWH YCIIYT.

4.1.3. IlomyyaThb HENMOCPEACTBEHHO B apXWMBEe WJIH C HCIOJIH30BAHUEM
HH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ ceTell  MHPOpMANHMI0 O  TMOPSAKE
oopMIIeHHUS MPOTyCKa B YUTAIBHBIN 31, Tpaduke paboThl YNTATHHOTO 3aJla, MOPSIKE
1 YCIIOBUSIX MPEIOCTABICHUS YCIYT apXUBOM.

4.1.4. TlomywyaTh nns W3y4eHHs B BHJE MOJIMHHUKOB M (wim) komuit ¢oHma
MOJIb30BAHUS JIeNIa, JOKYMEHTBI, MPOUIEAIINE HAy4YHOE OMNHCaHUE, TEXHUYECKOE
odopMIIeHIE U HE PU3HAHHBIC HAXOIAIIMMHUCS B HEYJOBICTBOPUTEIHHOM (PU3NIECKOM
COCTOSIHUM B COOTBETCTBUU C TOPSAKOM TPHU3HAHUS TOKYMEHTOB ApXUBHOTO (hoHIA
Poccuiickoit ®enepanvd HaXOASUIMMUCS B HEYJIOBIECTBOPUTEIBHOM (PU3MUECKOM

COCTOSAHHNH, CIIPABOYHO-IIONCKOBBIC CPCACTBA K HUM, IICYATHLIC I/I3I[aHI/I$I3.

3 ToamynkT 13 nynkTa 6 [Tonoxenus o OenepaabHOM apxXUBHOM areHTCTBE, YTBepKIAeHHOro Ykasom Ilpesunenta Poccuiickoii denepannu ot
22.06.2016 Ne 293 «Bompocsl denepanbHOro apXHBHOTO areHTcTBay, (Codpanue 3akoHonaTensctBa Poccuiickoit deneparuu, 2016, Ne 26, cr. 4034).
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4.1.5. TlonyyaTh B J€Hb OOpallleHUs CIPAaBOYHO-TIOMCKOBBIE CPEACTBA K JENaM,
JOKYMEHTaM, a TaKXX€ MMETh JIOCTYIl K aBTOMAaTU3HPOBAHHBIM CIIPABOYHO-TTOMCKOBBIM
CpeICcTBaM, HaXOIAIIUMCS B UATATHLHOM 3aJIe.

4.1.6. 3aka3pIBaTh B YMTAJIbHOM 3ajie¢ WU C WCIOJIb30BaHUEM WH(OPMAIIMOHHO -
TEJICKOMMYHHKAITMOHHBIX CETEH JeNa, TOKyMEHTBI, CIIPAaBOYHO-TTOMCKOBBIE CPEICTBA K
HUM, TICYaTHBIC U3JIAHUS 110 TEME UCCIICIOBAHHUS.

4.1.7. 3aka3piBaTh CIMHOBPEMEHHO B TEYCHHE pabodero JHS W MOJydaTh Ha
0€3BO3ME3IHOM OCHOBE HE TO37HEe ueM uepe3 2 pabouux AHS (1nena, JOKYMEHTHI
OTPaHUYCHHOTO JIOCTYIIa, YACTUYHO pacCEKpEUYCHHBbIC, HA MHOCTPAHHBIX s3BIKAX - HE
no3aHee yeM uepes 10 pabouux nHe).

- 10 20 nen obmmm o6veMoM He Oosee 1500 mucroB (GO OAHO AeI0 00BEMOM
6osee 1500 mucTOB) yIpaBlIeHYECKOW M HAyYHO-TEXHUUYECKOW TOKYMEHTAIIUU WK HE
6osee 500 nuctoB (160 0aHO €0 06bemMoM Oosiee 500 JIMCTOB) TOKYMEHTOB JIMYHOTO
IPOUCXOKICHUS;

- 10 10 CANHHIL] XPAHCHUA ayANOBHU3YAJIbHBIX U 3JICKTPOHHBIX TOKYMCHTOB.

4.1.8. Hzyuarh nmojgydeHHBIC JielIa, TOKYMEHTHI, IIe4aTHbIC U3anus B TeueHue 20
pabounx qHEH, MOTMHHUKH 0CO00 IIEHHBIX eI, JOKyMEHTOB B TeueHue 10 pabounx
JTHEMU.

4.1.9. Hmerh B NMOJIB30BAaHUU OJHOBPEMEHHO 110 20 1€, TOKYMEHTOB, II€YaTHBIX
n3aaHui, oomuM odbemom He Oosee 1500 mucToB (MMbO omHO Aeno oObemMoM Ooiee
1500 nucToB) ynpaBlIeHUECKON M HAyYHO-TEXHMUYECKOH JTOKYMEHTAIlMU WIH He Ooliee
500 muctoB (MO0 omHO aAeno oObeMoMm Oonee 500 JTUCTOB) JOKYMEHTOB JIMYHOTO
npoucxoxaeHus. OuepeHOW 3aka3 Ha BblJIayy apXUBHBIX J€J, MOJYYEHHBIH Kak B
TPaAUIIMOHHOM, Tak U dYepe3 siekTpoHHyro nouty u [TMMC BO «UIIC L®IT BO»
MIPUHUMAETCS OT TMOJIb30BATENS MPU YCIOBUH CJAa4d UM paHee MOIYyUYCHHBIX apXHUBHBIX
Jen, ¢ TeM, 4ToObl O0Illlee KOJWYECTBO [IeJI, 3aKPEIJICHHBIX 3a TMOJIb30BaTelIeM, HE
MPEBBILIAIO MO KOJINYECTBY 20 apXUBHBIX JEIT.

[Ipu oopmiieHnn 3aka3a Ha BbIJIady apXUBHBIX JIeJI HEOOXOAUMO YyKa3aTh
JaTy TMOCEIICHUS YUTAIBHOTO 3a7a.

4.1.10. TIlpoBepsATh TpH TMOJIYyYEHUU MACN, JOKYMEHTOB, CIPABOYHO-TTOMCKOBBIX
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CPEACTB K HUM, MEUYATHBIX U3JIaHUI UX IETOCTHOCTh U COXPAHHOCTh. 3aMOJHATh JUCT
WCIIOJIb30BaHUS.

4.1.11. Tlonbp3oBaThCcsi 0OOPYIOBAaHUEM YMTAIBHOTO 3aja, MPEIHA3HAYCHHBIM IS
W3YUYEHHUs JIeJl, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEACTB K HHM, TEYaTHBIX
W3JaHUN.

4.1.12. Hcnonb3oBaTh NpU U3YYEHUH €], JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEACTB K HUM, IMEUATHBIX U3JIaHUU JJIsI OCYIIECTBJICHHUS BBIMMCOK W Habopa TeKCTa
COOCTBEHHBIE TEXHUYECKHE CpE/CTBA 0€3 3BYKOBBIX CUTHAJIOB M 0€3 MOJKIIOYEHUS K
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHBIM CETSM apXHBa.

4.1.13. 3aka3piBaTh JMOO U3rOTaBIMBATH CAMOCTOSITEILHO COOCTBEHHBIMHU
TEXHUYECKUMHU CPEJICTBAMHU KOIHUH apXUBHBIX JIeJ, TOKYMEHTOB, IEUYAaTHBIX U3JIaHUI B
o0wveMme He Oosee 100 ucToB (KaapoB, SJEKTPOHHBIX 00pPa30B) B TEUEHHE pabOUero JHA
Ha BO3ME3JIHOM OCHOBE TIpU COOJIOJeHUU TpeOboBaHUN TOANMYHKTOB 4.2.21 - 4.2.25
[Mopsinka.

4.1.14. BHOCHUTH B YMTAJIbHBIA 3aJ1 U BHIHOCUTH MHUCHMEHHbBIE MPUHAIJICKHOCTH,
BBIMIUCKA W3 J€J], JOKYMEHTOB, CIPABOYHO-TIOUCKOBBIX CPEJICTB K HUM, MEYATHBIX
U3JJaHUH{, KOIIMW apXUBHBIX JOKYMEHTOB, NMEYaTHBIX U3JIAHUMN, JTUCTHI C MAITUHOTUCHBIM
TEKCTOM, PYKOIIMCHBIN MaTepHall, IPaHKU HAy4YHOU pabOThl, COOCTBEHHBIC TEXHUUYECKUE
CpEICTBA, HUCIOJb3yeMble MPU U3YYEHUH €M, IOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX
CPEICTB K HHUM, IE€YATHBIX HU3JaHUN, KOMUPOBAHMM €N, JOKYMEHTOB, IE€YaTHBIX
W3/1aHUN HA OCHOBAHUU 3asIBJICHMUSI.

4.1.15. TIlpuBnekatb B ciydae HEOOXOAMMOCTH K pabOTe B YUTAIHHOM 3ajie
CONPOBOKIAIOIINX JIUIL B MOPSJIKE, YCTAHOBICHHOM yHKTOM 2.2 [lopska.

4.1.16. [IlpemocTaBisTh apXWBY OK3EMIUIAP W3JaHUSA, TMOJATOTOBICHHOTO C
HCIIOJIb30BaHUEM JI€J1, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, ME€YaTHBIX
W3/1aHUH, HAXOAIIUXCA Ha XPAaHEHUH B apXUBE.

4.1.17. OOpamatsCcsi K PYKOBOJCTBY apXuWBa C MPEIIOKCHHUSIMHU, 3aMCUAHUSIMU,
a100aMH 1O BOMPOCAM OpPTaHU3alMK padOThl YUTAIBHOTO 3aJia.

4.1.18. OOGxanoBaTh OTKa3 B BbIJaue JCd, JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX
CPEACTB K HAM, IIE€YaTHBIX U3/IaHUN B COOTBETCTBHUM C 3aKOHOAATEIBLCTBOM Poccuiickoin

Oenepanun.
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4.2. Tlonw3oBarenb 00sA3aH:

4.2.1. Cob6monate Ilopsimoxk U pa3paOoTaHHBIE HA €r0 OCHOBE JIOKAJIbHBIE AKThI,
perjaMeHTupyomue padoTy MoJb30BaTeNeld ¢ JAellaMH, JOKYMEHTaMH, CIPaBOYHO -
MOMCKOBBIMU CPEJCTBAMH K HUM, NIEYaTHHIMH U3/IaHUSMHU B YATAJIBHBIX 3aJIaX apXUBOB.

4.2.2. CpaBaTh Ha XpaHEHUE NPHU BXOJE B YHUTAIbHBIA 3aJ BEPXHIOI OJEKIY,
cymku pazmepom 6Oonee 200x300 MM, 30HTBHI, MaKeTbl U WHBIE NPEAMETHI, KPOME
yka3zaHHbIX B ojnyHkre 4.1.14 Tlopsiaxka.

4.2.3. BxocuTb B yuTanbHBIA 3a] MpEAMETHI, yKa3aHHble B mnoanyHkre 4.1.14
[lopsanka, B mpo3pauHoM nakeTe U (W) cyMke pazmepom He Oosiee 200Xx300 mm.

4.2.4. PeructpupoBaThbCsl IPHU KaXJAOM MOCEHICHUHN B *KypHaje ydyeTa MOCeIleHUn
YUTAJIBHOTO 3aJIa.

4.2.5. Cobmonare rpaduk pabOThl YUTATBHOTO 3aja W apXuBa, OOIECTBEHHBIN
NOPSAJIOK, TUIIMHY W YACTOTY B YUTAIBHOM 3aJie, a TAK)KE MpaBa U 3aKOHHbIE UHTEPECHI
APYTUX MOib30BaTeNel U pabOTHUKOB apXMBa. B unTanbHOM 3ajie 3arpeaercsi FpOMKO
pa3roBapuBaTh, KypuUTb, YNOTPEOISATh MPOAYKTHl MUTAHUA U HANUTKH, MOJIB30BATHCS
COTOBOWM CBfI3bI0, CaMOBOJIBHO IMOJKJIIOUATBCS K DJIEKTPOCETH apXHBa, BECTU
BUICOCHEMKY JIPYT'MX MOJIb30BaTENIEH YNTAIBHOTO 3aJa.

4.2.6. Ob6ecneynBaTh IEJIOCTHOCTh U COXPAHHOCTH IOJYYEHHBIX ISl U3YUCHUS
7eJ1, JOKYMEHTOB, CIIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM, NI€YAaTHBIX U3AaHUH.

4.2.7. CraBuTh NOANKCH B 3aKa3e (TpeOOBAHMUM) 3a IMOJYyUYCHHE JCN, TOKYMEHTOB,
CIPaBOYHO-TIONCKOBBIX CPEJICTB K HUM, ITEYATHBIX U3/1aHUH.

4.2.8. HezamemmurenbHO coOOMAaTh pPaOOTHUKY YHTAIBHOTO 3ajla apxwBa 00
OoOHapyKEHUU MOBPEKICHUN MU AePEKTOB J1e], JOKYMEHTOB, CIIPABOYHO-ITOMCKOBBIX
CPEICTB K HUM, NEYAaTHBIX M3JAaHUN, OTCYTCTBUU JIUCTOB, HENPABUIBHOW HyMEpaluH,
HAJIMYUH BIIO)KCHUHN, HE YKa3aHHBIX B JTUCTaX-3aBEPUTENAX NOTYyUYCHHBIX 1€

4.29. He noBpexnarh HOJyueHHBIEC Je€Na, JTOKyMEHTbI, CIPABOYHO-TIOMCKOBBIC
CpeICTBa K HUM, N€YaTHbIC U3AaHUS, B TOM YHUCIIE:

- HE MHCaTh HA JUCTaxX Jel, JOKYMEHTOB, HE MadKaTh, HE pBaTh, HE Pe3aTh JIUCTHI
7en, OOKYMEHTOB, HE 3arubarb HMX VIJbl, HE BBIPHIBATH JUCTHI M3 €N, HE
MEPEKJIabIBATh JUCTHI B JIeTIaX;

- HC BHOCHUTb HM3MCHCHHA B TCKCTbI JOKYMCHTOB, HC ACJIATb HAa JOKYMCHTAaX H
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00JI0KKax Jes, YNaKoBKaX ayJuOBU3YaIbHBIX JOKYMEHTOB IOMETHI, HCIPABIICHUS,
MOA4YEePKUBAHMUS;

- HE THucaTh Ha JHUCTaX OyMmaru, MOJIOKEHHBIX MOBEPX JAeN, JOKYMEHTOB, HE
KaJIbKUPOBATh JOKYMEHTBHI;

- HE BKJIQJIbIBATh B JieJla, JOKYMEHTHI, YIAKOBKHU ayJAHMOBU3YaJbHBIX JOKYMEHTOB
MMOCTOPOHHUE MPEIMETHI, HE OCTaBIIATH B JejIaX 3aKIaKH;

- HE OCTaBJIATH Jieia, TOKYMEHTHI OTKPBITBIMU Ha BPEMSsI OTCYTCTBUSI TIOJIH30BATENS B
YUTATBLHOM 3aJIe;

- HE TMOJIb30BaThCS KJIEEM, CKOTUEM, MapKepOM, IEPbEBOM PYUYKOM, CTHKEPOM,
KOPPEKTUPYIOIIEH >KUIKOCTHIO (IITPUXOM), KOMUPOBAIBHOM Oymaroil, HOXXHHIIAMU,
JIPYTUMU PEXYIIUMU TIPEAMETAMU;

- HEe TmepenaBarh Jiesia, JIOKYMEHTBl JIPYTMM I0Jb30BaTelisAM (32 HCKIIOUYCHHEM
COTPOBOXK/IAIOIINX JIMII, YKa3aHHBIX B TyHKTe 2.2 [lopsiaka);

- He Oparb Jena, JIOKYMEHThl y JpPYTHX ToOJb30Barenell (3a HCKIIOUEHHEM
COIPOBOK/IAIOIIIUX JINII, YKa3aHHBIX B TyHKTE 2.2 [lopsnka);

- HE JIeaTh MOMEThI Ha KapTOYKax MpU UCIIOIh30BAHUU KAaTallOTOB;

- HE TEepecTaBisITh W HE BBIHUMATh KApPTOYKHM M3 KAPTOTEUHBIX SIIUKOB TMIPH
UCIIOJIb30BAaHUH KaTaJIOTOB;

- HE TMPUMEHATHh (PU3MYECKHE YCWIHS, KOTOPbIE MOTYT MPUBECTH K HAPYIICHHUIO
IIEJIOCTHOCTH TI€perieTa Jiej, JTOKYMEHTOB.

4.2.10. 3amongHATH JHCTHI MCIOJB30BAHHUSA IIOJTYYCHHBIX [, JOKYMEHTOB,
CIPaBOYHO-TIOUCKOBBIX CPEACTB K HUM (IIPU HAIMYUM y HUX JINCTOB UCIIOJIb30BaHUA),
yKa3biBasi JaTy UCIOJIb30BaHUS, (aMWINIO, WHHUIUAIBI (pa300pumMBO), XapakTep
MIPOU3BEICHHOUN paOOTHI.

4.2.11. CpaBath paOOTHHKY YHTAJIBHOTO 3ajla TOCIE OKOHYAHMS PalbOTHl TPH
KKJIOM TIOCEIIEHUH YWUTaJIbHOrO 3ajia Jejia, JOKYMEHTBI, CIPABOYHO-TIOMCKOBBIC
CpeACTBa K HUM, NIEYaTHbIC U3JaHUS.

4.2.12. He BBIHOCHUTHh W3 YHUTATBHOTO 3aja Jeia, JOKYMEHTHI, CIPAaBOYHO-
MTOMCKOBBIE CPEJICTBA K HUM, IE€YATHbIC U3AaHUs, KON (POHA MOJIb30BAHUS.

4.2.13. CoOmomate TpeboBaHMs PabOTHI ¢ 0O0OPYJOBAaHWUEM, yYCTAHOBIEHHBIM B

YUTAJIBHOM 3aJIC.



12

4.2.14. He npou3BOoAWTh Ha KOMIBIOTEpAX YHMTAJIBHOIO 3ajla  apxuBa
KOIMMPOBaHUE ¥ MOJIU(DUKAIINIO JJICKTPOHHBIX PECypCcoB, HE 3arpyxaTb W HeE
yCTaHaBIMBATh MPOTPaMMbI, HC BHOCHUTH HM3MEHEHHUS B (PAHIOBYIO CTPYKTYypy U HE
MEHATH CTPYKTYPY PACIIONOKEHHUS IMaroK, HE MCIOIb30BaTh KOMITHIOTEPHI YUTATHHOTO
3ajla  apxuBa A nepeadn uHbopmanuu  yepes uH(pOpMaIIMOHHO-
TEIICKOMMYHHKAIIMOHHBIC CETH, HE BBITPY)XAaTh C HUX HHPOPMAIUIO HA CHEMHBIC
HOCHTEIIH.

4.2.15. He 3axoauTh B CIyXeOHbIE TMOMEIICHUS apXWBa, HE IMOJIb30BAThCS
CIIY’)KCOHBIMH KapTOTCKaMH, CIY)KCOHBIMU TeleOoHaMH, a TaKXKe TEXHUYCCKUMU
CpelICTBaMM apXHBa, HAXOAAIIMMHUCS BHE MIPEICIIOB YHTATBLHOTO 3aja.

4.2.16. He mnepenmaBaTh mnpomyCck B UMTaJIbHBIM 3a7 Jpyromy Jjauny (3a
UCKJTIOYCHUEM COTIPOBOXKTAFOIIMX JIUII, YKa3aHHBIX B myHKTe 2.2 [Topsiaka).

4.2.17. Tlpu HEBO3MOXHOCTH MOCEIICHHUS] YUTAIBHOIO 3ajla B TEYEHHE CPOKa, Ha
KOTOPBIM BBIJAHBI €7, JOKYMEHTHI, MedaTHble H3AaHHUs, COOOIIaTh B apXuB s
NPOJUICHHSI CPOKA MX HAXOXKICHHsS B YUTAIbHOM 3aiie (He Oosiee yem Ha 10 paboumx
nuelt). Ecnam Takas mpockba OT mosib30BaTells HE TMOCTYyMajia, MojoOpaHHBIE erna
JOKYMEHTBI, TIeYaTHbIC U3/IaHMs BO3BPAIIAIOTCS B apXUBOXpAHUIIUIIE O€3 yBEIOMIICHUS
MOJIb30BATEIIS.

4.2.18. Coobmarh B apXuB 00 N3MEHCHUH CBEJICHUHN, 00s13aTEIIbHBIX K YKA3aHUIO B
aHKeTe TOJIb30BaTeNsl, pabOTaIOMEro B YUTAIHHOM 3ajie, MPU MEPBOM IOCIE TaKOTO
M3MEHEHHS TTOCEIICHUN YUTAIBHOTO 3aJIa apXHBa.

4.2.19. BpIMOMHATH 3aKOHHBIE TPeOOBaHMS PAOOTHUKOB apXWBa, OXPAaHHOU U
MO’KapHOM CITyX0 apxuBa.

4.2.20.  TlpennpsBisiTh COTPYAHUKY OXpaHHOW CIYXOBbl apxuBa IO €T0
TpeOOBaHMIO WMMEIOIIHECS Y TOJb30BaTelNlsi MaTepHalbl W TPEIMETH, yKa3aHHBIE B
noanyHkre 4.1.14 Ilopsaxka.

4.2.21. Tlpu xonmupoBaHWH JEN, JOKYMEHTOB, IMEYATHBIX M3AAHUN TEXHUYCCKUMHU
CpeICTBaMH apXWBa, C Y4€TOM BO3MOXKHOCTEH apXWBa, YKa3bIBaTh MpH O(QOpMICHUHU
3aKa3a Ha KOMMMPOBAHHUE TMEPEUEHb KOMUPYEMBIX JIeJ, JOKYMEHTOB, NIEYaTHBIX H3AaHUN
C YKa3aHUEM MX apXWBHBIX MHU(POB, 00bEMa KOMHUPOBAHUS, KOJIMYECTBA IK3EMILISPOB,

BHUaa KOHHﬁ, TCXHUYCCKHUX IMapaMCTPOB KOIIMPOBAHMA.
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4.2.22. llpu caMOCTOSATENPHOM KONUPOBAHUM J€JI, JOKYMEHTOB, I1€YaTHBIX
M3JIaHUWA 3aKJoyaTh JOTOBOP C apXWBOM Ha OpraHU3alyi0 KOMUPOBAaHUA €T,
JOKYMEHTOB, TI€YAaTHBIX U3JaHUA COOCTBEHHBIM TEXHUYECKUM CPEICTBOM WIH
apeHlyeMbIM TEXHUYECKUM CPEJACTBOM apXUBa.

4.2.23. [Ipon3BoauTh  CaMOCTOSITEIBHOE  KOIMPOBAHUE COOCTBEHHBIM
TEXHUYECKUM CPEJCTBOM JIeJ, JOKYMEHTOB, II€YAaTHbIX M3JAaHUN B CIELHUATBHO
OTBEJICHHOM(-bIX) apXMBOM IJisi ATHX Lened Mmecre(-ax), B MPUCYTCTBUU PabOTHUKA
apXuBa, KOTOPbIH 00eCceunBaeT MOATOTOBKY €], IOKYMEHTOB, MIEYaTHbIX U3AaHUHN 1Jis
KOITUPOBAHMS U UX COXPAHHOCTDH B MPOLIECCE KOMUPOBAHHUS, KOHTPOJIb 32 COOJIIOJICHUEM
YCIIOBUU KOITUPOBAHU.

4.2.24. Hcnonwb3oBaTh NpHU CaAMOCTOATEIHLHOM KOMHPOBAHUU COOCTBEHHOE
OECKOHTAKTHOE MOOWJIBHOE KOMHUPYIOLIEEe TEXHUYECKOE CPEeACTBO 0O€3 IITaTUBOB,
CbEMHBIX OOBEKTHMBOB M OCBETHTEIBHOTO 00OpyJIOBaHUs (Hampumep, TenedoH,
(oroanmapar, IUIAHIIETHBI KOMIIBIOTEP) C BBIKJIIOUEHHBIMU (YHKIUSMH BCIIBIILIKH U
N0Ja4M 3BYKOBBIX CHUTHAJIOB. 3alpeliaercs NPUMEHEHHE COOCTBEHHBIX KOHTaKTHBIX
TEXHUYECKUX CpPEACTB (B TOM YMCIIE, PY4YHbIE, IUIAHIIETHBIC, IPOTSKHBIE CKAaHEPHI,
KOMHPHI), (GUKCUPYIOLIUX U NPUKUMHBIX YCTPOMCTB, MOAPYYHBIX CpPEACTB H
¢u3nyecKkux ycUIui, KOTOpblE€ OKa3bIBalOT HEraTMBHOE BIIMSHUE Ha (PU3UYECKOE
COCTOSIHUE JI€]1, TOKYMEHTOB, I1I€YaTHBIX U3/IaHHM.

4.2.25. He ocymecTBIsATh CaMOCTOSITEIbHOE KONUPOBAHUE IOUIMHHUKOB Jell,
JOKYMEHTOB, I1€YaTHBIX U3/IaHNN:

- IMEIOUINX KONUU (POH]Ia TIOJIB30BaHUS;

- OTHECEHHBIX K KaTeropuu 0co00 IEHHBIX;

- IPU3HAHHBIX HAXOJSAIIMMHUCS B HEYJOBJIETBOPUTEILHOM (PU3NUECKOM COCTOSIHUU B
COOTBETCTBUM C TOPSAKOM MPU3HAHUS JOKYMEHTOB ApxuBHOro (onga Poccuiickoit
denepanyu HAXOAAIIMMHUCS B HEYJIOBIETBOPUTEIBHOM (PU3MUECKOM COCTOSTHUM®,;

- C yracaroluM TEKCTOM, NPU HAJIUYMM NUTMEHTHBIX ISATEH, KOPPO3HM KEJEe30 -
raJIJIOBBIX YEPHWI, HAPYLUIEHUS CBSA3M KPACOYHOTO CJIOSI C OCHOBOHM (pacTpecKMBaHHE,

OCBIMH, IMMOPOIICHUE), HA JOMKOM Oymare, Ha KajbKe, HMEIOIMNX CYPrydHbI€ U BOCKOBBIC

4 Tpuka3 denepanbHOro apxuBHOro areHrcTsa ot 25 urons 2020 r. Ne 75 «O6 yrBepxaenun [Topsijika npu3HaHus JOKyMEHTOB ApXUBHOTO (oHIa
Poccuiickoit ®enepanuy, HAaXOAAMIMUMHUCS B HEYJOBICTBOPUTEILHOM (DH3MYECKOM COCTOSHHU (3ap erucTprpoBan Munwoctom Poccun 4 aBrycra 2020 T,
3aperucTpupoBaHHEI Ne 59164)»
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neyaTH, IMOBpPEXACHUE MeperieTa (packos OJIOKa, HapylIEHWE LIUThS, BbINAJCHUE
JIMCTOB), KOPEUIOK, KOTOPBI HE MO3BOJISIET PACKPHITh JEJI0 HA POBHOM MMOBEPXHOCTH, HE
MPUYUHSAS IPY 3TOM MOBPEXACHUHN MEpeIieTy U cCaMoMy JIETy.
4.2.26. Yka3pIBaTh OpH MyOJIHUKALUU A€JI, JOKYMEHTOB UX apXUBHbIE MIH(PBHI.
4.2.27. TIlpenoctaBiaTh apxuBy Oubnuorpaduyeckue JAaHHble TyOIUKaIui,
anpeca VHTepHET-pecypcoB, MOATOTOBIEHHBIX C HMCIOJIb30BAHMEM J€J, JOKYMEHTOB,
CIPABOYHO-TIOUCKOBBIX CPEJICTB K HHUM, T[€YaTHBIX W3JAaHUM, HaXOJAIIMXCS Ha

XpaHCHHUU B apXUBC.
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Ipunoocenue Nel x nopsaoky

Oopazey 1

Pykosooumenio KYBO «I’ABO»

Heana Heanosuua Heanosa,
npooicusarowe2o 6 2. Bopomueorce, yu.
Ilnamonosa, 0. 11, k8. 5, nacnopm
epaxcoanuna P® Ne 20 03 15070, evioan
Omoenom YOMC Poccuu Jlenunckozo p-
Ha 2. Bopouneowca 01.11.2007e.

3aaenenue

Ipowy paspewums pabomy 6 uumanvrom 3ane KYBO «'’ABO» ¢ dokymenmamu
no meme «Bopoueocckoe 30pasooxpanenue ¢ 1920-1940 22.» ¢ yenvio Hanucanus
cmamsu Kpaegeoueckozo xapakmep.

01.10.2010 -. Tloonuce UU. Heanos
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Oopazey 2

Pykosooumenio KYBO «I’ABO»

Heana Heanosuua Heanosa,
npoorcugarowe2o 6 2. Bopomueorce, yn.
Ilnamonosa, 0. 11, «ke. 5, nacnopm
epaxcoanuna P® Ne 20 03 15070, evioan
Omoenom YOMC Poccuu Jlenunckozo p-
Ha 2. Bopouneowca 01.11.2007e.

3aaenenue
Ilpowy paspewumv pabomy 6 uumanvhom 3are T'ABO ¢ ookymenmamu OJis

cocmasnerus pooociosHol cemvu HMearnoswix, kpecmuvsan c. Kopuweso bBobposckozo
yezoa Bopoueoicckotui eyoepruu (koney XV 6. - nepsas nonosuna XIX g.).

01.10.2010 Toonuce UU. Heanos
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Lpunoowcernue Ne 2 x Ilopsoxy
Oopazey 1

bnanx opcaruzayuu

ucx. Ne. om Pyxosooumento KYBO «I’ABO»

O paspeutenuu 03HAKOMUMBCS
¢ OOKyMeHmamu

Ilpocum oOonycmums Kk pabome ¢ apxusHvlMu mamepuaramu cneyuaiucma 1

kamezopuu Ilemposy Mapuio Heanoeny 011 nodzcomosku kHueu «Bopomuedxcckue

npogcoroswl 6 1917-2010 22.».

Pyxogooumens H.U. Heanoes
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Tpunooscenue Ne3 x Ilopsaoxy

KYBO «"ABO»
Heno monme3oBatens Ne.
AHKeTa Tonb30BaTeNs, paboTalolero B YUTAIEHOM 3aJ1e
1.damunus
2. Ums
3. OTt4ecTBO (TIpY HATUYHH)
4. Jlata poxaeHus
5. I'paxnancTBO
6. Mecto pabothl (y4eObl) U JOIKHOCTD (TIPH HATTMYHN)

(nonnoe naszeamue yupexcoenus, e2o NoOUmosblll aopec u aopec 2NeKmpoHHOU NoYmsl, menepom)
7. O6pa3oBaHue, yueHOE 3BaHHE, YU€Hasl CTeleHb (IPH HaJIHYHH)

8. OcHOBaHMe IS TPOBEICHUS UCCIICIOBAHUS

(Hanpaenenue opeanu3ayuL UL NO TUYHOMY
3a561eHUI0)
9. Tema, XpOHOIOTHYECKHE PAMKHI

10. Lens paboTh
11. Anpec peructpaliiu o MecTy XHUTeIbCTBA (TPeOBIBaAHNA)

12. Aapec (hakTHIECKOTO MTPOKUBAHUS

13. Homep KOHTaKTHOro TejiedoHa (Ipy HaJIH4KH)
14. Aapec dIeKTpOHHON MOYTHI (TIPY HAJTHYINH )
15. Bun, cepusi, HoMep U JlaTa JIOKYMEHTa, YAOCTOBEPSIONIEro JUYHOCTH, a Tak)K€ OpraH, BBIIABIIMI
JOKYMEHT

16. @amunmst, UM, OTICCTBO (ITPH HAJTMYHH) COITPOBOXKAIOIICTO JIHIIA

O0513aTeILCTBO-COTJIAIIEHHE
A,

o3HakoMJIeH ¢ Ilopsakom MCIONb30BaHMS apXMBHBIX IOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUIIUIAIBHBIX apXUBax
Poccutickoit @eneparmn, yrBepKaeHHBIM IprukazoM Pocapxusa ot 01.09.2017 Ne 143, 1 00s3y10Ch €T'0 BBITIOIHSTD.
S cormaceH Ha 00paOOTKY MOHMX II€PCOHAIBHBIX JAaHHBIX, YKa3aHHBIX B aHKETE, IIOCPEJCTBOM BHECEHHS B
nHpopManmoHHyto 0a3y HaHHBIX, B cooTBeTcTBHH ¢ DemepanbHbiM 3akoHOM oT 27.07.2006 No 152-03 «O
EPCOHATBHBIX IAHHBIX) .

O0s3yt0ch  COONIONATh PEXKUM KOH(DUACHIMAILHOCTH B OTHOILICHHWH CTaBIIeW MHE H3BECTHOH WH(opmaimy,
HCIOJIb30BaHUE U PACIIPOCTPAHEHUE KOTOPOH OrPaHMYEHO 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

<« » 20

(ommuce)

(Oondicnocms compyonuKa apxuea) (noonucs) (pacwughposxa noonucu)

« » 20

5 Cobpanue 3axkoHonaTenscra Poccuiickoii Meneparuu, 2006, Ne 31, ct. 3451; 2009, Ne 48, cr. 5716; Ne 52, ct. 6439;
2010, Ne 27, cr. 3407; Ne 31, ct. 4173, 4196; Ne 49, c1. 6409; 2011, Ne 23, ct1. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651,
Ne 30, c1. 4038; Ne 51, ct. 6683; 2014, Ne 23, c1. 2927; Ne 30, cr. 4217, ct. 4243; 2016, Ne 27, c1. 4164; 2017, Xa9, cT.
1276, Xa31, cr. 4772.
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Ipunooscenue Ne 4k [lopsaoxy

KYBO «I'ABO»
394006, r. Boponex,
yn. IInexanoBckas, 7

JIMCT UCITOJIb30BAHMUSA

®dong Ne Ormmce Ne Hemo Ne

3aroJIoBOK Jena

Jara Kowmy BeIIAHO — Xapakrep Homepa [Tognuce nnna,
UCIOJIb30 | pamMuiIns, MHUIMAJIBI | UCTIOJIb30BaHUS MCIIOJIb30BAHHBI | UCIIOJIb30BABIIIE
BaHUSA (pa30opuuBo) (xompoBaHue, X JINCTOB ro JIeJ0
BBIIIMCKA, MPOCMOTP
v 1p.)

1 2 3 4 5




KYBO «[’TABO»
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Paspemraro Begauy nen
Hauvanpauk oTena obecrieyeHns COXpaHHOCTH

Ipunooscenue Ne Sk Ilopsaoxy

E.A. Oxamnkuna

IO MU CH pacmu@poBKa HOIUCH
« » 20 T.

3AKA3 HA BBIJIAUYY JIEJI

(haMuITH s, THUIIUAITBI KCCIIEIOBATENS JIMYHOTO JIelia

TEMa UCCIEI0BaHUS

®ong Ne | Onuces Ne | Jlemo Ne | 3arosioBok jena Komnuec | Pacmucka Pacnucka
TBO HCCIIeIoBaTe | COTPYAHHUKA
JINCTOB JIA YUTAJIBHOTO

3aja

1 2 3 4 5 6 7

« » 200 1. IMToamuce uccnemoBaTeis

O6paszern 2

KVYBO «I'’ABO»

Pa3pema10 IIE€YaTHBIX MaTCpUalioB

PykoBonurens KYBO «[TABO»
T.C. BepOunkas
MOJIHNCH

« » 20 T.
3AKA3 HA BBIJIAYY IIEYATHBIX MATEPUAJIOB
Jns xoro
JI1s Kako eI WA TEMBI
HaszBanue kuury, | ludp | T'ox ABTOD nm | Mecto Paspewienne | Ilpumeuanue
ras3eTsl, )KypHaia U37aTelb W3TaHUS Ha BbIJjauy
Harta Iloamuce
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Lpunoowcenue Ne 6 x Ilopsoxy

IIpaBuia opopmiieHUs 3aKa30B HA BbIIA1y JIOKYMEHTOB
u3 apxuBoxpanuiani KYBO «I'”ABO»

1. brank 3akaza opopmiisieTcsi pa300pUHBO.

2. Ha ocobo 1ueHHble nToKyMeHTHl (B omucu momera «OlLl») 3amomHsieTcss oTnenbHbIN
3aKas.

3. Homepa donga u onucu ykazaHnbl Ha o0Jiokke onucu. Homep ¢oHaa pacmnonoxeH B
JIEBOM BEpXHEM YTy OOJIOKKH OIHUCH, HOMEpP OMUCHU - B ILIEHTPE OOJIOKKH OIHCH.
Homepa ¢onmoB nepuoma no 1918 r. oGosnauarorcs «M-1, U-2» u T1.1., doHAOB
nepuona ¢ 1918 romga — «P-3».

4. Homepa pgen (Homep 1o Tmopanky — rpada 1 ONMCH) BBIMHCHIBAIOTCS
[I0CJIEI0BATENIBHO, B XPOHOJIOTMYECKOM TMOPSIZIKE.

5. HpI/I OT60p€ JCJ ITO OITNCH HGO6XOI[I/IMO IMPOBCPUTH UTOT'OBYIO 3allMCh B KOHIIC OIMMCHU
— «HC IOCTYIWIN OT YYUYPCKICHUA», KCHATBI C y4CTa» MU T.II., T.K. 3dKa3aHHOC JCJIO
MOIJIO HC INIOCTYIIUTDh HAa XPpAHCHUC B apXUB.

6. Ilocne mnomyueHust nen, JOOKymMeHTOB B Tpade «Pacnucka monb3oBaTess»
MOJIb30BATEINb JOJDKEH PACIIMCATHCS 32 KaXKI0€ TOTyYEeHHOE JIeTI0, a 3aKa3 (TpeboBaHMe)
BEPHYTh COTPYJHUKY YATAIILHOTO 3aa.

7. Ilocne okoHYaHMsI paOOTHI MOIB30BATENb 3AMOIHACT JIUCT MUCTIOJIB30BAaHUSI, KOTOPBIT
HAXOJMUTCS B Jiesie Ui (IIpU €ro OTCYTCTBUM) OepeTcsl Ha CToJIe paOOTHUKA YUTAIHLHOTO
3aia.
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