YTBEpXKICH
npukazom Pocapxusa
oT 1 centsiOpsa 2017 . Ne 143

ITopsaaoK MCIO/IB30BAHUA APXUBHBIX JIOKYMEHTOB
B IOCYJAaPCTBEHHbIX U MYHUMIIUNIAJIbHBIX APXUBaX
Poccuiickoit ®exepaunu

1. O01mune nmojioKeHUA

1.1. TlopsaoK HCMOJB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX H
MyHUIMNANbHBIX apxuBax Poccuiickoit ®enepauu (nanee — Ilopsnok)
pa3paboTaH B coOTBeTCTBUHU ¢ DenepanbHbIM 3aKk0HOM OoT 22.10.2004 Ne 125-03
«O0 apxuBHOM pene B Poccuiickoit @enepanun» (CoOpaHue 3aKOHOJATENHCTBA
Poccwutickoit @eaepammm 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
cT. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct1. 2291, Ne 31, cT. 4196; 2013, Ne 7,
cT. 611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22,
ct. 3097; 2017, Ne 25, cT. 3596).

1.2. Tlopsnok pernamMeHTHpPYeT OpraHu3alio paboThl MOJB30BaTENEH C
nokymeHTamu ApxuBHoro Qonna Poccuiickoit @epepauuu U IpyruMu
apXMBHBIMU JIOKYMEHTAaMH, HE COJEP)KAIIMMHU CBEACHMS, COCTABIISIIOLIUE
rOCyJapCTBEHHYIO TalHy (#ajiee — jaena, JOKYMEHThI), CIPaBOYHO-TIOMCKOBBIMU
CpEeICTBAaMM K HUM U HaxXOJSUIMMHUCA HA XPaHEHUH B HAYYHO-CHPABOYHBIX
OMOMMOTEKaX apXWBOB IMEYATHBIMM W3JAHMUSIMHU (Jajnee — IeyaTHble W3JIaHus) B
YUTANbHBIX  3aJax  (OIPOCMOTPOBBIX  3ajlaXx, KOMHATaX  MPOCIYIIMBaHUSA
(OHOJOKYMEHTOB, MIOMEIICHUAX KaTaJIOroB) TOCY/IapCTBEHHBIX U MYHHUIIMITAJIbHBIX
apxXuBOB (Hajiee — apXuBbl) WIK (IIPU OTCYTCTBUHM CIIELUUATIBbHO BBIJEICHHOTO
MOMEINIeHHs) B pabouell KOMHATe apxuBa (Jajiee — YWTaJIbHBIA 3aJ) TOJ
KOHTpOJIeM pabOTHUKA apXHBa.

1.3. [Tonws3oBaTenu 00aaal0T paBHBIMU IIPaBaMH Ha M3y4YeHUE e, TOKYMEHTOB,
HaXOJAIIMXCS HAa XPAHEHUHM B apXUBAX, CIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM,
MEeYaTHBIX M3JaHUM B COOTBETCTBHM C 3aKOHOJATEeIbCTBOM Poccuiickon
denepanum.

1.4. Ha ocnoBanum Ilopsiaka apXWBbl, SIBISIONIMECS YYPEKICHUSMH, MOTYT
pa3pabaTbIBaTh JOKAJIbHBIE aKTHI, PETIAMEHTHPYIONIUE pabOTy IOJIb30BaTENeH C
JeNlaMy, JOKYMEHTaMH, CIIPABOYHO-TIOMCKOBBIMHU CPEIICTBAMH K HUM, ITEYaTHBIMH
W3IaHUSIMH B YHUTAJBHBIX 3ajlaX apXUBOB C YUYETOM CHENHU(UKU TOKYMEHTOB
apxuBa, 0COOEHHOCTEN ero padoThI.
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I1. Ilopsiiok opopmiieHHUsI MPOIYCKA MOJIb30BaTEs
B YUTAJIbHBIN 3aJ1

2.1. Tlonwp3oBarens aomyckaercs sl pabOThl B YMTAIbHBIA 3ajl HA OCHOBaHHUU
3asiBJICHUS B MPOCTOM MUCHMEHHOM (hOpMe WIIM MEChMa HAIPaBUBIIIETO €T0 OpraHa
WM OpraHU3allMh, B KOTOPBIX YKa3bIBAIOTCH (ammuids, WMs, OT4eCTBO (IIPH
HaJIMYuM) TOJIb30BaTeNsl, MECTO PadOThl (y4eObl) U JOJDKHOCTh (MPU HAIUYUH),
Y4E€HOE 3BaHHE U YU€HAs CTENeHb (MpU HATUYUH), TEMA, XPOHOJIOTUYECKUE PAMKHU
UCCJIEIOBAHUS.

2.2. Ilpu odopmiennn mnpomycka Ajis padOThl B YUTAIBHOM 3aJie MOJIb30BATENb
3anoJHsAeT aHKeTy (nmpuioxxenue K [lopsaky), B KOTOpOil yKa3bIBaeT:

cpaMHJII/Ho[ﬂ;

uMs;
OTYeCTBO (MpHU HaJ'II/I‘-II/II/I)[ﬂ;

ATy POKACHUS 1,

PaXIAHCTBO ;

MeCTO paboThl (YueObl) U TOHKHOCTD (TP HATMYHH);

o0Opa3oBaHMe, yUEHOE 3BaHUE U YUEHYIO CTENEHb (IIPU HAIUYUK);

OCHOBAHUE JJIs IPOBEJICHUS UCCIeI0BaHUS (JINYHOE 3asBJICHUE M0OJIb30BATENS UIIH
MMCHMO HAIPaBUBIIEH €ro OpraHU3allNHN );

TEMY, XPOHOJOTHYECKHE PAMKH HCCIICIOBAHMS ;

1eJb paboThI;

aZpec pErUCTPaLAN 110 MECTY KUTEIbCTBA (HpC6BIBaHI/I$[)[ﬂ;

azpec QAKTHIECKOTO IPOKUBAHKS

HOMEP KOHTAKTHOTO TeniepoHa (Ipu HATMYKH);

aJpec JIEKTPOHHOU MOYTHI (MPU HAJIUYHUN);

BU/JI, CEpUI0, HOMEP M JaTy BblAAud JOKYMEHTA, YJOCTOBEPSIOLIErO JIUYHOCTh, a
TaKKe OPraH, BHIIABIIHH JOKYMEHT. ;

bamuus, UMsi, 0OTYECTBO (TIPU HATMYUH) COMTPOBOXKAAIOIIETO a7,

[Tonp3oBareab 3HAKOMHUTCS ¢ [IOpSAKOM, TPEIBABISCT COTPYAHHKY YHUTAILHOTO
3aja JIOKYMEHT, YJOCTOBEPSIOIINN JIMYHOCTh, M JACT MUCHMEHHOE COTJIaCHe Ha
00paboOTKy NMEePCOHANILHBIX JIAHHBIX.

[Tonp3oBaTenb, HE MOCTUTIINNA COBEPIICHHOJETHS, JOIMYyCKaeTcs Hjisi paboThl B
YUATAIBHBIN 3aJ1 C OHUM W3 POAUTEIICH WIH APYTMM 3aKOHHBIM IPEIACTABUTEIIEM,
HECYIIUM OTBETCTBEHHOCTh 3a coOmonenue I[lopsnka HeCOBEPIICHHOIETHUM
MIOJIb30BATENIEM.

ConpoBoxaatomue auia (B TOM YUCie 3aKOHHbIE MPECTABUTENH, IEPEBOTUMKH U
JIpYrue MOMOUIHUKH, JIMIIA, COMPOBOXKAAIONINE MOJIb30BATENSI C OrPAHUYECHHBIMU
BO3MOYKHOCTSIMU 3/I0POBbs1) AOIMYCKAIOTCS B UMTAJBHBIN 321 apXUBa HA OCHOBaHUU
3aMOJHEHHOW aHKEThl, B KOTOPOW YKa3bIBAOTCA: (DamMuiivs, UMs, OTYECTBO (IIpH
HAJIMYMN), JAaTa POXKICHUS, TPAKIAHCTBO, MECTO PabOThl (y4eObl) U JOKHOCTH
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(mpu HANMMYUM), aApec PEerucTpaly M0 MECTy JKUTEIbCTBA (MPeObIBaHUs), apec
(aKTUYECKOr0 MPOKUBAHUS, HOMEP KOHTAKTHOTO TejedoHa (IIpU HAJIMYUH), aJIpeC
AJIEKTPOHHOM 1MO4Thl (IpU HAIWYMM), BHJ, CEpHUs, HOMEpP M Jara BbIJAuU
JOKYMEHTA, yJOCTOBEPSIOLIETr0 JIMYHOCTh, @ TAKXKE OpraH, BBIAABIIMHM JIOKYMEHT,
dbamunus, uMs, 0T4eCcTBO (TIPU HATUYUH) COMPOBOXKIAEMOTO JIUIIA.

2.3. Ilomp30oBaren0 Ha OCHOBAHUM 3asBJIICHUS WJIM NUCbMa HAIPAaBUBLIEH €T0
OpraHM3allMd W 3aloJHEHHON aHKeThl O(GOpPMIISIETCS MPOIMYCK Uisi paboThl B
YUTAJIBHOM 3aJie, IEHCTBYIOIINN B TE€UEHHE KAJICHAAPHOTO IoJ1a CO JHS BBIJAYH.

Jluiyy, compoBOXKIAIOUIEMY IOJb30BATENsl, HAa OCHOBAHUM 3aIllOJIHEHHOW UM
aHKETbl O(QOpPMIISIETCS TPOIMYCK B UYMUTAJBHBIN 3all, JCUCTBYIOIIMN B TEUYCHHE
KaJICHIAPHOTO rojia CO JIHS BbIIAUH.

2.4. Cpok paOOThl B YWTaJbHOM 3ajie¢ MPOJJIEBAETCS APXUBOM IO 3aSBJICHHIO
MOJIB30BATENSl WM MUCbMY HamnpaBUBLIEH ero opranuzauuu. lIpomnenue cpoka
paboThl MONb30BATENsl B UWUTAIbHOM 3aJieé  OCYIIECTBIISIETCS B MOPSJKE,
IpeAyCMOTPEHHOM MyHKTOM 2.3 [lopsiaka.

II1. TocTtyn moJsib3oBaTesisi K JAejiaM, JOKYyMEHTaM,
CIIPABOYHO-NIOUCKOBBIM CPEICTBAM K HUM, MEYATHBIM U31AHUAM

3.1. Tlonb30BaTento MPEaOCTABISAETCS AOCTYN K JeiaM, TOKYMEHTaM, CIIPaBOYHO-

MOUCKOBBIM CpPEACTBAM K HHUM, I€YaTHBIM M3IAHUSM C YYETOM OrPaHUYECHHUM,
. N 1

YCTaHOBJIEHHBIX 3aKOHOIATEIbCTBOM Poccuiickomn @enepauHHu.

3.2. Ilonb30BaTento TPEAOCTABISAETCS AOCTYN K JAenaM, JTOKYMEHTaM, CIIPABOYHO-
MOMCKOBBIM CPEJICTBAM K HUM, TIEYaTHBIM U3/IaHUSIM OTPAaHUYEHHOTO JOCTYIIA:

3.2.1. comepKalluM CBEIEHUS, COCTABIIOIINE OXPAHAEMYIO 3aKOHOJATEIbCTBOM
Poccuiickoii ®enepanuu TaiiHy, NpU YCIOBUU COOJIOACHUS TMOJIb30BAaTEIEM
TpeOOBaHUIM M OrpaHUYEHUH, YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu;

3.2.2. uMeoumMM TIOMETYy <«JUIsl CIYKEOHOro IOJIb30BAHUS» MpPH HAIUYUH
MMCBMEHHOTO pa3pelnieHus ot GoHg000pa3oBaTes (IPaBONPEEMHHUKA);

3.2.3. comepxalldM CBEICHUA O JIMYHOW M CEMEWHON TailHe TpaXJAaHWHA, €T0
YaCTHOM KU3HH, a TAKXKE CBEJICHUS, CO3Al0IINe YIpo3y JJis €ro O€30MacHOCTH, J10
UCTeUeHHUs! 75 JeT co IHS CO3AaHusl JOKYMEHTA, €CJIU MOJIb30BaTeNb:

ABJIACTCA CY6’BeKTOM YKa3aHHbIX CBGI[CHI/Iﬁ — Ha OCHOBAaHHM COOTBCTCTBYIOLICTO
3a5BJICHUA IIPU MMPCABABICHNHN NOKYMCHTOB, YIOCTOBCPAIOIHNX JIMYHOCTD,
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SBJIIETCS] HACJIETHUKOM I10 3aKOHY — HA OCHOBAaHUM COOTBETCTBYIOLLETO 3as1BJICHUS
OpU  OPEIbSBICHUM  JOKYMEHTOB,  YJOCTOBEPSIIOIIMX  JIMYHOCTh |
HOJITBEPKJAIOLIUX POJCTBO;

SBJIIETCS HACJIEJIHUKOM IO 3aBEIIaHHWI0O — HA OCHOBAHUU COOTBETCTBYIOILETO
3asBJICHUS [IPU NPEAbIABICHUN JOKYMEHTOB, YAOCTOBEPSIOIINX JINYHOCTD, @ TAKKE
JOKYMEHTOB, MOJATBEPKIAIOIIMX IIPaBO HACIEIOBAHMSA, C YyKa3aHWEM Ha
COOTBETCTBYIOLMH JOCTYII K YKa3aHHBIM JieJaM, TOKYMEHTaM;

UMEET COIJIacCue TIPaKJaHWHA WM €r0 HACJIEJIHMKOB Ha JOCTYH K YKa3aHHBIM
CBEJICHUSIM — HAa OCHOBAaHWU COOTBETCTBYIOLIETO 3asBJICHUS MPHU MPEAbIBICHUH
JIOKYMEHTOB, YOCTOBEPSAIOIINX JUYHOCTD, & TAKXKE JJOBEPEHHOCTH OT IpakIlaHUHA
WIM €ro HacJIeJHUKOB, VYJAOCTOBEPEHHOM B MOPSAKE, YCTaHOBJIEHHOM
3aKoHOAATENbCTBOM  Poccuiickon  @enepanuu, MOATBEPKIAAIOIMIENM  ITPABO
IIPENCTABIIATh HHTEPECHI IOBEPUTEIIS.

3.3. I[OCTYH IIOJIBb30BaTCiII K AcldaM, JOKYMCHTAM, CIIPaBOYHO-IIOMCKOBBIM
CpcaACTBaM K HHM, IICYATHBIM H3OaHUAM, IICPCAAHHBIM IIO JOI'OBOPY B aApXHB
COOCTBEHHUKAMU WU BJIaacJibIaMH, YCTAHOBHUBIIMMHA OI'PaAaHHYCHHA HA OOCTYII K
HUM, OCYHICCTBIIICTCA IIpU MPCABbABICHHM IMHCbBMCHHOI'O pPa3pCliCHusaA OT
COOCTBEHHHUKA TN BiIaaciibla.

3.4. Jloctyn mnoJsb3oBarens K JAeiaM, JOKYMEHTaM, CIPaBOYHO-IOMCKOBBIM
CpEeACTBaM K HUM, MT€YaTHBIM U3JJaHUSIM, HA KOTOPBIE PACIIPOCTPAHAETCS AEHCTBHE
3aKOHOJATEIbCTBA Poccutickon denepanuu 00 VHTEJUIEKTYaJIbHOU
COOCTBEHHOCTH, OCYIIECTBJISIETCSI C Y4Ye€TOM TpeOOBaHUN 3aKOHOJATEIHCTBA
Poccuiickoit @enepaium 00 MHTEIUIEKTYyalbHON COOCTBEHHOCTH.

3.5. Ilonb30BaTento, ABIAIOMIEMYCS PEACTaBUTENEM (HOHA000PA30BATENS MIIH €T0
MIPaBONPEEMHHKA, OPraHOB TI'OCYIAPCTBEHHON BJIACTH M MHBIX T'OCYAApCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBJieHHs, AOCTYN K JejaM, JOKYMEHTam,
CIPABOYHO-TIOUCKOBBIM CPEACTBAM K HUM, NEYATHBIM M3JAaHUSM OTPAaHUYEHHOIO
JOCTyTa MPEIOCTaBISAETCS B MPEEsIax UCIOJHEHUS CIyKeOHbIX 00513aHHOCTEN 110
MOTHBHPOBAaHHOMY NHCBMEHHOMY OOpAaIllEHUI0 OpraHa, OpraHU3allH, YbUM
MIPEICTABUTENIEM OH SIBJISIETCS.

3.6. [IogMMHHUKY apXUBHBIX JI€], JOKYMEHTOB, [IEYATHBIE U3JaHNS HE BBLAAIOTCS B
CIIyyasx:

BBITIOJIHEHUS CITY’)KEOHBIX 3aJaHUil COTPYIHHUKAMHU apXWBa C HCIOJIb30BAHHEM
3aTpeOOBaHHBIX TMOJIL30BATENIEM JIeTl, IOKYMEHTOB, TIEYaTHBIX W3JaHUN, TIPH 3TOM
CPOK, B TEYEHHUE KOTOPOTO TaKHUE€ Jeja, JOKYMEHTbI, NEYaTHbIE W3JaHUS HE
BBIJIAIOTCS, HE MOJXKET mpeBblmarh 120 paboumx gHEH C MOMEHTa 3aKaza HX
I10JIb30BaTEIIEM;

BBIJIaYU JIeJd, JOKYMEHTOB, I€UaTHBIX H3JaHUN BO BpPEMEHHOE I10JIh30BaHUE
IOpUTUYECKUM U bu3nYECKUM nuaM-GhoHI000pa3oBaTENIM, X
MPaBOIPEEMHUKAM WJIM MO 3alpocaM OPraHOB T'OCYJAPCTBEHHOM BJIACTH M MHBIX



rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABIICHUS, IIPA 3TOM CPOK,
B T€UCHHUE KOTOPOTO Takue Jiejia, JOKYMEHTHI, II€YaTHbIC U31aHUs HE BBIIAIOTCH,
HE MOXET NPEBBIIATh CpPOKAa, YKA3aHHOIO B aAKTE O BbIJAYE BO BPEMEHHOE
II0JIb30BAHUE TAKUX JEJ, JOKYMEHTOB, II€YaTHBIX U3JaHUM;

DKCIIOHUPOBAHUs J1€JI, JOKYMEHTOB, II€YaTHbIX W3/IaHUM HA BBICTABKE, IPU ITOM
CPOK, B TEYEHHUE KOTOPOIO TaKue Jena, JOKYMEHTBHI, I€4aTHbIC HU3aHUs He
BBIJIAIOTCS, HE MOJKET IIPEBBIIIATh CPOKAa HX BBbIAAYM M3 apXUBOXPaHWIIMILA,
ONPEAEICHHOTO PACIOPSAIUTENBHBIM JIOKYMEHTOM Ha ITPOBEICHUE BHICTABKHY,
BBIJIAYM JI€JI, JOKYMEHTOB, II€YATHBIX W3JaHUNW JPYyrOMy IIOJIb30BATENIO0 B
YUTAIBHBIN 3aJ1, IPU 3TOM CPOK, B T€YEHHUE KOTOPOTO TAKUE Jieya, JOKYMEHTHI,
MEeYaTHbIE M3J]aHUS HE BBIIAIOTCS, HE MOXeT mpeBbimarh 40 paboumx AHEH ¢
MOMEHTA 3aKa3a UX MO0JIb30BATEIIEM.

3.7. B cnyuyae HapylieHHUs MOJIb30BaTeIeM MOANYHKTOB 4.2.5, 4.2.6, 4.2.9, 4.2.12,
4.2.19 Ilopsiaka NOQIMHHUKN apXUBHBIX JI€], JOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX
CPEACTB K HUM, MEYATHBIX M3/IaHUI IMOJb30BATEII0 HE BBIAAIOTCAC JAThI MMOJa4U
apXWBOM 3asiBJICHUSI 00 aIMUHUCTPATUBHOM IPABOHAPYIICHUH JTUOO 3asBICHUS O
MPECTYIUICHUU 10 (PaKTy COBEPIICHUS MOJb30BATENIEM YKa3aHHBIX B HACTOSIIEM
MyHKTE HApYIICHUN U J0 JaThl BCTYIUICHUSI B 3aKOHHYIO CHJTy TIOCTAaHOBJICHUS IO
neny 00 aAMUHUCTPATHUBHOM MPAaBOHAPYIIEHUH JIMOO BBIHECEHHS PELICHHS] 00
OTKa3e B BO30OYXXJICHHH JieJia 00 aJMUHUCTPATUBHOM IPABOHAPYIICHUU MO (DAKTy
COBEpIIICHUS TMOJb30BaTEIEM YKA3aHHBIX B HACTOSIIEM IMYyHKTE HapYIICHUH WM
JIaThl BCTYIUJICHUSI B 3aKOHHYIO CHJTY MPUTOBOpa CyJia MO YroJIOBHOMY JIeNly JTMOO
BBIHECEHHUsI peIleHuss 00 OTKa3e B BO30YKICHHH YrOJOBHOTO jeiia Mo ¢akry
COBEPIIICHUS MOJIb30BATENIEM YKAa3aHHBIX B HACTOSIIIEM MTyHKTE HAPYIICHUM.

IV. IIpaBa 1 00513aHHOCTH 10JIb30BATEJIS
4.1. ITonp30Batesb BIIPABE:

4.1.1. IlocemaTp YMTaNBHBIN 3a]1 apXUBA, U3y4yaTh JI€J1a, JOKYMEHTHI, CIPaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM, [I€YaTHbIC U3/1aHUs Ha O€3BO3ME3THON OCHOBE.

4.1.2. TlomydaTh yCIyrd Ha BO3ME3JTHOW OCHOBE ¢ O(OPMIICHHEM aKTOB CHA4H-
MIPUEMKH OKa3aHHBIX YCITYT.

4.1.3. IlonmyyaTp HEMNOCPEACTBEHHO B apXMBE WJIM C HCIOJb30BAHUEM
WH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX ceTed HMHQOpMAlMI0O O MOpPSAKe
oopMIIeHUSI TIPOITYCKAa B YWTAJIbHBIA 3ai, rpaduke pabOThl YMTAIBLHOrO 3aja,
NOPSJIKE U YCIOBUSX NMPEJOCTABICHUS YCIYT apXUBOM.

4.1.4. Tlomy4ats ju1si W3y4eHUS B BHJE MOJJIMHHUKOB W (wim) Komui (oHma
MOJIb30BaHUs Jena, JOKYMEHTBI, MPOIIEAIINE HAYYHOE OIMHCaHUuEe, TEXHUYECKOE
opopMieHHE W HE TMPU3HAHHBIE HAXOMASIIUMUCS B HEYIOBJIETBOPUTEIHLHOM



(I)I/IBI/I‘-ICCKOM COCTOSHMHU B COOTBCTCTBHU C IOPAAKOM IPU3HAHHA JTOKYMCHTOB

ApXHUBHOTO dbonaa Poccuiickon denepannu HaXOOSIIIUMHUCS B
HEYJOBJICTBOPUTEILHOM  (DU3WYECKOM  COCTOSIHUH,  CIIPABOYHO-TIOMCKOBBIC
[2]

cpeacTtBa K HUM, IICYATHBIC U3JaHUA .

[TogmuHHUKY  11e71, JOKYMEHTOB, HWMEKIHUe Komuu (OHAA TOJIB30BAHUS,
SIBJISTFOIITMECS] YHUKAJLHBIMU, UMEIOIIHE B O()OPMIICHUH WJIA B TIPUJIOKEHUU K HUM
JIparolicHHble METa/UIbl U KaMHM M COCTOSIIIME HA OCOOOM pEXHUME ydeTa u
XpaHEHHs, a TakKKe HaxOmSIUecs B HEYIOBJICTBOPUTEIHLHOM (PU3UUECKOM
COCTOSIHMM, BBIJAIOTCA B TOPSAKE, YCTAHOBJICHHOM MPABWJIAMH OpPTaHU3ALUU
XpaHEHUs, KOMIUIEKTOBAHUS, y4e€Ta M HMCIOJIb30BAHUS JOKYMEHTOB ApPXHWBHOTO
donna Poccuiickoit ®denepanii U IPYTUX aApXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX U MYHUITUTIATBHBIX apXUBaAX, My3€aX U OMOJIMOTEKaX, HAYUHBIX
OpraHu3alusiIx .

4.1.5. Tlonydats B J€Hb OOpallleHUs] CIIPABOYHO-TIOMCKOBBIE CPEACTBA K JieJiaM,
JOKYMEHTaM, a TaKke HMETh JOCTYNl K aBTOMATU3UPOBAHHBIM CIIPaBOYHO-
MTOMCKOBBIM CPEICTBAM, HaXOASIIMMCS B YUTAIBHOM 3aJle.

4.1.6. 3aka3pIlBaTh B YUTAJIBLHOM 3aji¢ WM C HCIIOJb30BAHUEM I/IH(bOpMa]_II/IOHHO-
TCICKOMMYHUKAIITMOHHBIX ceTen Acjia, AOKYMCHTbLI, CIIPAaBOYHO-IIOMCKOBEIC
CpeacTtBa K HUM, IICUYATHBLIC N3JaHUs 110 TEMC UCCICAOBAHN.

4.1.7. 3aka3biBaTh €IMHOBPEMEHHO B TE€YEHUE pabdoyero IHsA W MOJy4yaTh Ha
0€3BO3ME3JHOM OCHOBE HE MO3JHEE 4YeM uepe3 2 pabouux AHS (ZIena, JTOKYMEHThI
OTPaHUYEHHOTO JOCTYIa, YaCTUYHO PACCEKPECUCHHBIC, HA MHOCTPAHHBIX SI3bIKAX —
He 1o3aHee ueM uepe3 10 pabouux gHei) co aHS oPOopMIICHHS 3aKasa:

1o 20 gen obmuM ooveMoMm He Oosiee 1500 muctoB (OO OHO 1eM0 00BEMOM
6onee 1500 nucToB) yrpaBiIeHYECKON U HAyYHO-TEXHUIECKOW TOKYMEHTAIUN WU
He 0ozee 500 mucToB (1100 0oHO €m0 00bemMoM Oosiee S00 TMCTOB) JOKYMEHTOB
JIMYHOTO TIPOUCXOXKICHUS;

10 10 equHAIl XpaHEHUS Ay TUOBU3YAIBHBIX M AJIEKTPOHHBIX IOKYMEHTOB.

4.1.8. N3yuarh NoJiy4eHHBIE Jena, JOKYMEHThI, IeYaTHbIE U3anus B TeueHue 20
pabouux JHEW, TOIJIUHHUKA 0CO000 TIICHHBIX JeJl, JOKYMEHTOB B TEUEHUE
10 paGouux aHel.

4.1.9. meTh B MOJIB30BaHUM OAHOBpEeMEHHO 10 20 Aei, TOKYMEHTOB, MEYAaTHBIX
n3gaHui, oommM oobeMoMm He Oojee 1500 mucToB (MO0 OAHO ACIO0 O00BEMOM
oosiee 1500 nucTOB) ynpaBIeHYECKON U HAYYHO-TEXHUYECKOU JOKYMEHTAIIMU WUITN
He 6osee 500 auctoB (Jinb0 ojHO A€o oobeMoM Oosiee 500 TUCTOB) TOKYMEHTOB
JUYHOTO TIPOUCXOKICHUS.
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4.1.10. 3aka3piBaTh M MOJyYaTh J€Ja, JOKYMEHTHI, NE€YATHHIE H3JAAHUS paHee
CPOKOB BbIIauu U (MJM) CBEPX OOBEMOB BbIJAul, YCTAHOBJICHHBIX IMOAITYHKTOM
4.1.7 Ilopsinka, Ha BO3ME3AHOW OCHOBE.

4.1.11. IlpoBepsaTh HpU TOIYYEHHUH [I€]l, JOKYMEHTOB, CIIPAaBOYHO-TIOUCKOBBIX
CPEACTB K HUM, IEYaTHBIX U3JAaHUN UX LEJOCTHOCTh U COXPAHHOCTb.

4.1.12. IToap3oBaThcsa 000pyIOBaHWEM YHUTAIBHOTO 3ajia, MpeIHa3HAYCHHBIM JIJIs
M3y4YEeHUs JeJl, TOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEICTB K HHUM, I€YATHBIX
U3JIaHUN.

4.1.13. Hcnonp30BaTh NpU HU3yYECHUH €], TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX
CPEICTB K HHUM, IMEYaTHBIX M3AAHUI JUIsl OCYLIECTBIEHHUS BBIMMCOK M Habopa
TEKCTa COOCTBEHHbIE TEXHHUYECKHE CpelcTBa 0€3 3BYKOBBIX CUTHAJIOB M 0€3
NOJKIIOYEHUS] K MH(POPMALMOHHO-TEIIEKOMMYHHKAIIMOHHBIM CETSAM apXuBa WIU
apeHI0BaTh TEXHUYECKUE CPEICTBA APXUBA.

4.1.14. 3aka3piBaTh JUO0O M3rOTaBIMBATh CaMOCTOSTEIBHO apeHIyeMbIMHU
TEXHUYECKUMHU CPEJICTBAMHU apXHWBa WM COOCTBEHHBIM TEXHHYECKHUM CPEICTBOM
KOIMM apXUBHBIX JEN, JOKYMEHTOB, IEYAaTHBIX M3JaHUi B o0beMe He Oosee 100
JUCTOB (KaJIpoB, SJIEKTPOHHBIX 00pa30B) B T€UEHHE pabOUEro JHsS HAa BO3ME3THOM
OCHOBE Tpu coOI0/IeHnU TpeOoBanuii moAnyHkToB 4.2.21 —4.2.25 Tlopsiaxka.

4.1.15. 3aka3piBaTh KOMHUHU JeJ, JOKYMEHTOB, IICUaTHBIX U3JaHUN JHOO
M3rOTaBJIMBATh CaMOCTOSITEILHO KOIMUM JAEN, JOKYMEHTOB, MEYaTHBIX HU3JaHUM BO
BHEOUEPETHOM MOpsJKe M (MIH) CBEpX 00BbEeMa, YCTAaHOBJICHHOI'O B IOJITYHKTE
4.1.14 Tlopsinka, Ha BO3ME3AHON OCHOBE.

4.1.16. BHOCHTHh B YMTANbHBIN 3] U BBIHOCUTH NMUCHMEHHBIE NPUHAICKHOCTH,
BBIIIACKU U3 JIE€JI, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEACTB K HUM, MEYATHBIX
W31aHUM, KONHMM AapXMBHBIX JOKYMEHTOB, II€YAaTHBIX W3AAHUM, JIUCTBI C
MAaIIMHOMHUCHBIM TEKCTOM, PYKOMHUCHBI MaTepuas, TpaHKH Hay4yHOU paldoThl,
COOCTBEHHBIE TEXHMYECKHWE CpEJICTBA, HCIHOJb3yeMble MpPH H3YyYECHUU JIed,
JOKYMEHTOB, CIPaBOYHO-TIOMCKOBBIX CpPEACTB K HHUM, II€YaTHBIX W3JIaHWM,
KOIMPOBAHUU A€, TOKYMEHTOB, IEYATHBIX W3aHUN Ha OCHOBAHWUHU 3asBJIICHUS.

4.1.17. IlpuBnekaTb B ciydae HEOOXOIUMOCTH K pabOTe€ B UYHUTAJIBHOM 3aJie
COTPOBOXKIAFOIIIMX JII] B TIOPSKE, YCTAHOBJICHHOM MTyHKTOM 2.2 Tlopsika.

4.1.18. IlpemoctaBisiTh apXWBy OK3EMIUISIP HW3JaHUS, MOATOTOBIEHHOTO C
UCIIOJIBb30BAaHUEM J€JI, JOKYMEHTOB, CIPaBOYHO-MOMCKOBBIX CPEICTB K HUM,
NeYaTHBIX U3JJaHUHN, HAXOSIINXCS HA XpPaHEHUHU B apXUBe.

4.1.19. OO6paimatbcsi K pyKOBOJICTBY apXuBa C NPEAJIOKEHUSIMHU, 3aMEUAHHUSIMU,
XKauobaMHu Mo BOIPOCaM OpraHU3aIlK paboThl YUTATBLHOTO 3aJia.



4.1.20. O6xanoBath OTKa3 B BbIJAY€ J€J, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX
CpPEACTB K HHM, IE€YAaTHBIX H3JaHUA B COOTBETCTBUH C 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanumu.

4.2. TTonp30Barenp 00s3aH:

4.2.1. Cobmonate Ilopsnok u pa3paOOTaHHBIE HA €r0 OCHOBE JIOKAJbHBIEC AKThI,
periaMeHTHpYoIIHe paboTy MOJIb30BaTeNeH ¢ IenaMu, JOKYMEHTaMH, CTIPaBOYHO-
MIOMCKOBBIMU CpPEJCTBAMH K HHM, NMEYaTHBIMU WM3AAHUSIMH B YUTAIBHBIX 3ajlax
apXHUBOB.

4.2.2. CpaBaTp Ha XpaHEHUE IPU BXOJAE B UYHUTAIBHBIA 341 BEPXHIOK OHCKIY,
cymku pazmepoMm Oojiee 200x300 MM, 30HTBI, MAKETHl U UHBIE MPEIMETHI, KPOME
yKa3aHHbIX B moanyHkre 4.1.16 Iopsaxa.

4.2.3. BHOoCUTh B 4YMTaJNbHBIN 3a]l MPEIMETHI, YKa3aHHble B noAnyHkre 4.1.16
[Topsinka, B mpo3payHOM MakeTe U (Uin) cyMke pazmepoM He 6osee 200x300 mm.

4.2.4. PeructpupoBarbCs MPU KaXXJIOM MOCEIIECHUHU B JKypHAJE ydeTa NOCEIICHUN
YUTAJIBHOIO 3aJIa.

4.2.5. Cobmonars rpaduk pabOThl YUTAIBHOTO 3ajla W apXuBa, OOIIECTBEHHBIN
MOPSJIOK, TUIIMHY M YHUCTOTY B YUTAJIBHOM 3ajie, a TaKKe IMpaBa M 3aKOHHBIC
WHTEpPECHhl JPYruX TOJIb30BaTeel u pabOTHUKOB apxuBa. He mpoHOCHUTH
MPOIYKTHI MUTAHUS ¥ HATTUTKY B YUTATBHBIN 3aJT.

4.2.6. OOecrieuynBaTh LEIOCTHOCTh M COXPAHHOCTH MOJIYYEHHBIX IJI1 U3YYEHUS
JieN1, JOKyMEHTOB, CIIPABOYHO-IIOMCKOBBIX CPEJCTB K HUM, [T€YaTHBIX U3/IaHUN.

4.2.7. CtaBuTh MOJNUCH B 3aKa3e (TpeOOBaHWM) 3a MOJyYEHHUE e, TOKYMEHTOB,
CIIPABOYHO-TIONCKOBBIX CPEJICTB K HUM, ITEYATHBIX W3IaHHM.

4.2.8. HeszamemmuTenbHO €000IMIATh PaOOTHUKY YUTAJIBLHOTO 3ajla apxuBa 00
OOHapy)KCHHH TOBPEKACHUN WM Je(EeKTOB Jel, JTOKYMEHTOB, CIIPaBOYHO-
MOMCKOBBIX CPEACTB K HHM, IICYaTHBIX W3JIaHWHA, OTCYTCTBHHM JIMCTOB,
HEMPaBWJIILHOW HyMepariy, HaJu4YhHd BIIOKCHHWM, HE YKa3aHHBIX B JIHCTaxX-
3aBEPHUTEIISAX TIOJYUYCHHBIX JIC]I.

4.2.9. He mnoBpexpaaTb MOJYYECHHBIEC JAeia, JTOKYMEHTBI, CIPABOYHO-TIOMCKOBBIE
CpeICTBa K HUM, TI€UYaTHBIC U3/1aHHs, B TOM YHCJIE:

HC MKUCATb Ha JUCTax JACJ, JOKYMCHTOB, HC IIa4KaTb, HC pBaTb, HC PC3aThb JIMCTHI
ACJ, JOKYMCHTOB, HC 3aru0aThp Uux yIJjbl, HC BbIPbIBATHL JIUCTBI K3 JCJI, HC
NEPCKIAAbIBATD JIMCTHI B ACJIAX;



HE BHOCUTb U3MEHEHHUSI B TEKCThl JOKYMEHTOB, HE J€JlaTh Ha JOKyMEHTax u
00JI0KKaX JIeJ, YIaKOBKax ayJIMOBU3YyaJbHBIX JTOKYMEHTOB ITOMEThI, UCIIPABJICHHSI,
MOTYEPKUBAHMUS;

HE TNHUcaTh Ha JUCTaX Oymaru, MOJIOKEHHBIX TOBEPX JeJ, JOKYMEHTOB, HE
KaJIbKUPOBATh IOKYMEHTHI;

HE BKJIAJbIBaTh B JieJa, JOKYMEHTHI, YIIAKOBKH ayJAHOBHU3YaIbHBIX JTOKYMEHTOB
MOCTOPOHHHE MPEIMETHI, HE OCTABJIATH B JIeJIaX 3aKJIaJIKH;

HE OCTaBIIATH JIeJIa, TOKYMEHTBI OTKPBITBIMU HA BPEMsI OTCYTCTBUS [TOJIb30BaTENS B
YUTAJIBHOM 3aJI€;

HE TI0JIb30BAaThCSl KJIEEM, CKOTYEM, MapKepOM, MEPhEBOM PYUYKOU, CTHUKEPOM,
KOPPEKTUPYIOIIEH  KUJIKOCThIO  (IITPUXOM),  KOMUPOBAIBLHOW  Oymarowu,
HOKHUIIAMH, IPYTUMU PEXYIIUMU TPEeIMETaMU;

HE TMepeaaBaTh Jeia, JOKYMEHTHl JPYTHM IOJb30BaTEIsIM (32 HUCKIIOYEHUEM
COMPOBOXKIAIOIIMX JIMI], YKa3aHHBIX B yHKTe 2.2 [Topsaka);

He OpaThb Jena, JOKYMEHTBbl Yy JPYrux T[OJb30oBaTeleil (3a MCKIIOUYEHUEM
COMPOBOXKIAIOIIMX JIMI], YKa3aHHBIX B myHKTe 2.2 [Topsaka);

HE JIeJaTh TOMETHI Ha KAPTOYKAX MPU UCIIOIb30BAaHUU KaTaJIOTOB;

HE IMIEPECTaBIISITh M HE BBIHUMATh KApPTOUYKU M3 KapTOTEUHBIX SIIUKOB IMpHU
UCIIOJIb30BaHUHU KaTaJlOrOB;

HE TPUMEHATH (PU3NYECKUE YCUIMS, KOTOpPhIE MOTYT MPUBECTH K HaPYIICHUIO
LEJTOCTHOCTH NEPEIIeTa A€, JOKYMEHTOB.

4.2.10. 3anosHATH JIMCTBI HCHOJB30BAHUS TOJYYEHHBIX [I€JI, JOKYMEHTOB,
CIPAaBOYHO-TIONCKOBBIX CpPEACTB K HHUM (IpM HAJIMYUUM y HUX JIUCTOB
UCIIOJIb30BaHMUs), yKa3bIBas JlaTy HCIOJIb30BAaHUA, (aMWINIO, HHHUIIMAJIBI
(pa3bopuurBO), XapakTep MPOU3BEACHHON padOTHI.

4.2.11. CnaBaTh COTPYJHUKY UYUTAIBHOTO 3ajla TMOCJE OKOHYAHUs PabOThl MpHU
KaXJOM MOCEUICHUU YHUTAIBHOIO 3aja JieJia, JOKYMEHTHI, CIIPaBOYHO-TIOUCKOBBIC
CPEACTBA K HUM, [I€UYATHBIE U3IaHUS.

4.2.12. He BbIHOCUTP M3 YHUTAJIBHOTO 3ajla Jeda, IOKYMEHTBI, CIPaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM, IT€YaTHbIC U3AaHUs, KOMUHU (POH/Ia MOIb30BAHUS.

4.2.13. Cobmrogats TpeOoBaHUsI pabOThl ¢ 00OPYJOBAaHUEM, YCTAHOBJIEHHBIM B
YUTAIBHOM 3aJI€.

4.2.14. He npou3BOoAUTh HA KOMIBIOTEPAX YUTAIBHOTO 3aJla apXHBa KOMUPOBAHUE
U MOJIU(DUKALMIO 3JEKTPOHHBIX PECYpCOB, HE 3arpykaTb M HE YCTaHABJIMBATh
IporpaMMbl, HE BHOCHUTb H3MEHEHMsS B (DaWJOBYIO CTPYKTYpy M HE MEHSTh
CTPYKTYPY PpAacIOJIOKEHHUs MAaroK, HE HCIOJb30BaTh KOMIBIOTEPHl YUTAIBHOTO
3aja  apxMBa Juid  nepenaud  MHGOpMauMud  uepe3  MHQPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH, HE BBITPYKATh C HUX MHPOPMALIMIO Ha ChbEMHbIE
HOCHTEIIH.



4.2.15. He 3axomuTh B CcHyXeOHbIE TOMEIICHHUS apXHBa, HE IOJB30BATHCS
CIIy’)KEOHBIMH KApTOTEKAMHM, CIIY)KEOHbIMM Tele(pOHAMHU, a TAKKE TEXHUYECKUMHU
CpEIICTBAMH apXMBa, HAXOALIIMMUCS BHE MPEEIIOB YUTAIBHOTO 3aJ1a.

42.16. He mnepemaBaTh MNOpONMyCK B YHUTAlIbHBIM 3a1 JApyromy Juiy (3a
UCKIIFOUEHHUEM COMPOBOXKIAIONIUX JIMII, YKa3aHHBIX B MyHKTE 2.2 [lopsiaka).

4.2.17. Ilpu HEBO3MOKHOCTH IOCEIICHUS] YUTAJIBHOTO 3aJla B TEUCHHE CPOKa, Ha
KOTOPBIN BBIJAHBI Jieia, TOKYMEHTHI, MIeYaTHbIE U3/laHus, COOOIaTh B apXUB JUIs
IPOJJICHUSI CPOKa MX HaXOXKJACHHS B YHMTAIbHOM 3aie (He Oosiee yem Ha 10
pabounx gHei). Ecnam Takas mnpockba OT ToJIb30BaTENs HE TOCTymania,
nojnoOpaHHble Jena, JOKYMEHTbI, IIeYaTHble M3JaHMUS BO3BpAllalOTCA B
apXMBOXpaHWIMIIE 0€3 YBEIOMJIEHUS MOJIb30BATEIS.

4.2.18. CoobmiaTth B apXxuB 00 U3BMEHEHUU CBEJICHU, 00SI3aTENIbHBIX K YKAa3aHUIO B
aHKeTe IOJIh30BaTENsI, Pa0dOTAIOMIETO B YHTAIBHOM 3ajie, TIPH TEPBOM IIOCIE
TaKOT0 M3MEHEHUS MTOCEIICHIH YNTAIBLHOTO 3ajla apXuBa.

4.2.19. BpINonHATH 3aKOHHBIE TpeOOBaHUS PAOOTHUKOB apXvBa, OXPAaHHOW U
MoKapHOU CiIy k0 apXuBa.

4.2.20. IlpenpsaBiaTh COTPYAHUKY OXPAaHHOM CITy>KObI apXHBa 10 €ro TPeOOBAHUIO
MMEIOLIMECA Yy TOJIb30BATEII MATEPUAIIBI U MPEIMETHI, YKAa3aHHBIE B MOJITYHKTE
4.1.16 Tlopsaxa.

4.2.21. Ilpu KONUPOBAHUM [I€JI, JOKYMEHTOB, MEYATHBIX M3/IaHUN TEXHUYECKUMU
CpEeACTBAaMHM apxXWBa YyKa3blBaTh NpH O(QOpMICHMM 3aKa3a Ha KOMHPOBAHUE
nepeyeHb KOMUPYEMBIX e, JOKYMEHTOB, MEUYaTHBIX W3JaHUN C yKa3aHHEM HX
apXUBHBIX MHU(GPOB, 00bEMa KOMHPOBAHUS, KOJIMYECTBA IK3EMILIAPOB, BHUJA
KOIH, TEXHUYECKUX NTapaMeTPOB KOMMPOBAHUS.

42.22. Ilpu caMOCTOSITEILHOM KONUPOBAHUM M€, JOKYMEHTOB, I€YaTHBIX
M3JaHUM 3aKJII0YaTh JOTOBOP C apXMBOM Ha OpPraHU3allMI0 KOMHUPOBAaHUS HC,
JIOKyMEHTOB, TEUYATHBIX W3JaHUHA COOCTBEHHBIM TEXHHUYECKHUM CPEJCTBOM WIIU
apeHIyeMbIM TEXHUYECKUM CPEJICTBOM apXUBa.

4.2.23. ITpou3BOUTH CAMOCTOSITEILHOE KOMTUPOBAHUE COOCTBEHHBIM TEXHUYECKUM
CPEJICTBOM WJIM apeHIYyEMbIM TEXHUYECKUM CPEJACTBOM apXuBa Jej, JTOKYMEHTOB,
MEeYaTHBIX U3JAaHUN B CHEIUAIBHO OTBEACHHOM(-BIX) apXWUBOM [IJIsi ITHX Iieien
Mecre(-ax), B TPUCYTCTBHM paOOTHHKA apxXwBa, KOTOPBIA oOecreynBaeT
MOATOTOBKY JieJl, JOKYMEHTOB, I€UYaTHBIX W3JIaHW [Ji1 KONMUPOBAaHUA U HUX
COXPaHHOCTh B TIPOIECCE€ KOMUPOBAHMS, KOHTPOJb 3a COOJIOACHUEM YCIOBHMA
KOITMPOBAHMSI.

4.2.24. Hcnonb3oBaThb TIPH CAaMOCTOSITEILHOM KONHUPOBAaHUM COOCTBEHHOE
OECKOHTaKTHOE MOOMJIBHOE KOIHUPYIOIIee TEXHUYECKOE CPEACTBO 0€3 IITaTUBOB,



ChEMHBIX OOBEKTHBOB W OCBETUTEIHLHOTO 00OpyHoBaHUs (Hampumep, TenedoH,
doroanmapar, TMJIAHIICTHBIA KOMIBIOTEP) C BBIKIIOYCHHBIMUA  QYHKIUIMHU
BCIIBIIIKY Y TTO/Ia4M 3BYKOBBIX CUTHAJIOB. 3alpeliaeTcs MpUMEHEHNEe COOCTBEHHBIX
KOHTAKTHBIX TEXHUYCCKUX CpPEACTB (B TOM 4YHCNE, pYy4HbIC, IUIAHIICTHBIC,
NPOTSDKHBIE CKaHEpbl, KOMUPBI), (UKCHUPYIOIIUX M TPWKAMHBIX YCTPOKCTB,
MOJIPYYHBIX CPEACTB M (PU3MUECKHX YCHIIMH, KOTOpPhIE OKa3bIBAIOT HETATHBHOE
BIIUSHUC HA (DU3UYECKOE COCTOSTHUE /1T, JOKYMEHTOB, NTEYaTHBIX U3IaHUN.

4.2.25. He oCymecTBISTh CaMOCTOATEIbHOE KONMUPOBAHHME IOJIMHHUKOB €I,
JIOKYMEHTOB, IT€YaTHBIX U3AaHUM:

UMEIOUINX KONUM (OH/a MOIb30BaHMS;

OTHECEHHBIX K KaTErOpHH 0CO00 LIEHHBIX;

MPU3HAHHBIX HAXOISIIMMUCS B HEYIOBIETBOPUTEIBHOM (PU3NYECKOM COCTOSIHUH B
COOTBETCTBUM C TOPSAJKOM TMpPU3HAHMS JIOKYMEHTOB ApXHUBHOTO (hoHAa
Poccuiickoii denepanun HaxoA[IIMMHUCS B HEYJOBJIETBOPUTEILHOM (DU3UUECKOM
COCTOSIHHH™;

C yracarouM TEKCTOM, NPH HAJIWYMM HUTMEHTHBIX ISTEH, KOPPO3UU KEIE30-
TrajulOBBIX YEPHWI, HApPYyIIEHUS CBS3M KPAaCOYHOIO CJIOA C  OCHOBOM
(pacTpeckuBaHHe, OCBHIIHU, MOPOLIEHUE), HA JJOMKOI Oymare, Ha KajabKe, HMEIOLIUX
CYpry4HblE M BOCKOBBIE II€4aTH, IMOBpEXJIEHUE Meperuiera (packosn 0JoKa,
HapylIEHUE IIUThS, BBINAJACHUE JIUCTOB), KOPEIIOK, KOTOPBIA HE IO3BOJSET
PACKpBITh JEJI0 HA POBHOW IIOBEPXHOCTH, HE IIPUUYMHSASA IIPU 3TOM ITOBPEKICHUN
NEPEIUIETY U CaMOMYy JEIy.

4.2.26. Yka3pIBaTh NpH MyOJIUKAIUY JI€JI, JOKYMEHTOB X apXUBHbBIC MTU(PHI.

4.2.27. llpenoctaBnarh apxuBy 6ubamorpaduueckre n1aHHble MyOauKaIuii, aapeca
WHTEPHET-PECYpPCOB, TMOJTOTOBIEHHBIX C HCIOJB30BAHUEM JIeNl, JIOKYMEHTOB,
CIIPABOYHO-TIOUCKOBBIX CPEACTB K HUM, MEYATHBIX H3JAaHHUM, HAXOASIIMXCS Ha
XPaHCHUH B apXUBE.

Ipunoosicenue x [lopsoxy

(pexomenoyemviit 0obpaszey)
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Ha3sBaHne rocyiapcTBeHHOr0 (MyHUIIUNIAJIbHOI0) ApXHBa

Jesio moab3oBaTesisi Ne

AHKeTa moJb30BaTeJis, paﬁommmero B YUTAJIBbHOM 3aJ1¢

1. ®amunus

2. Ums

3. OtuecTBO (IIpU HATTUYUH)

4. Jlata poxaeHus

5. I'paxxmancTBO

6. Mecto paboTh! (y4eObl) v JOKHOCTD (TIPU HATTMYWH )

(nonnoe nassanue yupesicoenus, e20 nOUmMOogbill U aopec INEKMPOHHOL ROUMbL, MeNePOoH)

7. O6pazoBaHue, ydeHOe 3BaHHE, yUeHas CTeTeHb (TIPY HaJTUYKH)

8. OcHOBaHMe I TPOBEACHUS HCCIEIOBAHUS

(ranpaenenue opeanuzayuy wiu NO TUYHOMY 3A6/LEHUIO)

9. Tema, XpOHOJIOTUYECKUE PAMKH

10. Lens paboTsI

11. Anpec perucTpaluu o MeCTy KUTEIbCTBA (IIPEeOBIBAHMU)

12. Anpec GpakTHIECKOTO POKUBAHISI

13. Homep koHTaKTHOTO TenedoHa (TpH HAJTMYHH )

14. Anpec »51eKTpOHHON NOYTHI (ITPU HATUYHMH)




15. Bun, cepusi, HOMep U JaTa JOKYMEHTA, yOCTOBEPSIONIETO INIHOCTD, a TAKXKE OPraH,

BBIIaBUINI JJOKYMEHT

16. ®amMuus, UMsl, 0TYECTBO (ITPH HATWYHMH) COMTPOBOKIAFOIIETO JIUTIA

O0s3aTeJILCTBO-COTJIAllIEHH e

(hamunus, ums, omuecmeo (npu Haruuuu))

o3HaKoMIIeH ¢ ITopsIIKoM MCIONIb30BaHMs APXHUBHEIX JOKYMEHTOB B FOCYIApCTBEHHBIX M MyHHUIUIIAIBHBIX
apxusax Poccuiickoit @enepanuu, yrBep>kaeHHbIM prukazoM Pocapxusa ot 01.09.2017 Ne 143, u 00s13y10ch

€I'0 BBITIOJHATD.

51 cornacen Ha 00pabOTKY MOUX IIEPCOHANIBHBIX JaHHBIX, YKa3aHHBIX B aHKETE, IOCPEICTBOM BHECEHHS B
MH(OPMAIMOHHYIO 033y TaHHBIX, B COOTBETCTBUH ¢ DenepantbHbIM 3aKkoHOM OT 27.07.2006 Ne152-D3 «O
5
TePCOHAIBHBIX JAHHBIX».
O0s13y10Ch COOTIONAT PEKUM KOHPHUICHIIMATFHOCTH B OTHOIIICHUH CTAaBIIEH MHE U3BECTHON HH(OPMALINH,

HCTIOJIb30BaHUE U PACIPOCTPAHEHHE KOTOPOIM OTpaHUYEHO 3aKOHOAATeNbCcTBOM Poccuiickoit Denepanuu.

« _» 20 T

NOONUCH
O0ICHOCMb, COMPYOHUKA APXUBA noonucy pacuiugposka noonucu
«_» 20 T

[*] O6si3arenbHO A5 3aNOMHEHUS.

**] O6s13aTenbHO /IS 3aMOTHEHUS B CJIy4dae IOCCIIECHN A YUTAJIBHOI0 3aJIa apXHuBa C COIPOBOKIAAOIIAM JIUIIOM.
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[1] Cratest 25 ®enepasnproro 3akona ot 22.10.2004 Ne 125-03 «O6 apxusHoM zeiie B Poccuiickoit ®enepannmy (Cobpanue 3aKk0HOIATENBCTBA
Poccuniickoit ®eneparmn 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, ct. 2291, Ne 31, ct. 4196;
2013, Ne 7, ct. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, cr. 6723; 2016, Ne 10, ct. 1317, Ne 22, c1. 3097; 2017, Ne 25, cr. 3596).

[2] Mogpmyskr 13 mynkra 6 [Tonoxenns o OeaepanbHOM apxHBHOM areHTCTBE, yTBepxkaeHHOro Ykasom [Ipesunenta Poccuiickoit @eneparii ot

22.06.2016 Ne 293 «Bomnpocsl PeepanbHoro apxuBHoro arentctay (Cobpanue 3akonoaaresbecTBa Poceuiickoit dexpeparu 2016, Ne 26, cr. 4034).

[3] MoamyukTs! 1, 2 myHkra 6 [Tonoxenust 0 OeepaibHOM apXHMBHOM areHTCTBE, YTBepxkKIeHHOro YkasoM [Ipesuaenta Poccuiickoit @epepariu oT

22.06.2016 Ne 293 «Bonpocsl PezepainbHoro apxuBHoro arentctsay (Cobpanue 3akoHoaareabeTBa Poccuiickoit @enepaiuun 2016, Ne 26, cr. 4034).

[4] Monmyukr 13 nmynkra 6 [Tonoxenusi o0 OeepaibHOM apXMBHOM areHTCTBE, YTBepiKIeHHOro YKasoM [Ipesuienta Poccuiickoit Depepariuu oT

22.06.2016 Ne 293 «Bomnpocsl OezepanbHoro apxuBHoro arenrcersa» (Cobpanue 3akoHonatenbetBa Poccuniickoit @enepanuu 2016, Ne 26, cr. 4034).

[5] Cobpanue 3akononarensctBa Poccuiickoit @eneparmu 2006, Ne 31, cr. 3451; 2009, Ne 48, cr. 5716; Ne 52, cr. 6439; 2010, Ne 27, cr. 3407; Ne 31,
cT. 4173, 4196; Ne 49, ct. 6409; 2011, Ne 23, cr. 3263; Ne 31, cr. 4701; 2013, Ne 14, cr. 1651; Ne 30, ct. 4038; Ne 51, cr. 6683; 2014, Ne 23, cr. 2927;
Ne 30, cr. 4217, ct. 4243; 2016, Ne 27, c1. 4164; 2017, Ne 9, c1. 1276, Ne 31, cr. 4772.
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