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NMpaBuna opraHM3aumu XpaHeHus, KOMMJIEKTOBaHMuA,
y4yeTa U MCNOJZIb30BaHUSA O,OKYMeHTOB ApxuBHOro ¢ooHpa
Poccunckon depgepauum M apyrux apxmBHbIX
AOKYMEHTOB B rocyAapCTBEHHbIX OpraHax, opraHax
MEeCTHOro caMoynpaBJiIeHUAl U OpraHM3aumax

YTBEep>XaeHbl
npukasom denepasibHOr0 apXmMBHOIrO areHTCTBa
oT 31 nionda 2023 r. Ne 77 [1]

3apeructpuposaH B MuHiocTe Poccun 06.09.2023.
PernctpaumnoHHbiin Ne 75119.

NMpaBusa opraHU3auum XpaHeHUs, KOMMJIEKTOBaHUA, y4yeTa

M UCNOJIb30BaHUA AOKYMeHTOB ApxuBHoro ¢poHaa Poccumnckon depepauum
M OPYrux apXuBHbIX O,0KYMEHTOB B roCyA,apCTBEHHbIX OpraHax,

opraHax MeCTHOro camoyrnpaBJ/ieHUsl U OpraHu3aumax

I. O6LwMe nono>XeHus

1. lNpaBuna opraHuM3auun XpaHeHUs, KOMMAEKTOBaHWA, yyYeTa W MCNOSb30BaHUA LOKYMEHTOB
ApxuBHoro ¢coHaa Poccuinckon depepaunmm n Apyrux apxXmBHbIX AOKYMEHTOB B rOCYyAapCTBEHHbIX
opraHax, opraHax MecTHOro camoynpasJieHns N opraHusaunax (fanee - lNpaswunia) onpenensoT
nopsaok M TpeboBaHMA K OpraHM3auum XpaHEHWS, KOMMJEKTOBAHUSA, y4eTa U WCMOJIb30BaHUS
OOKYMeHTOB ApXUBHOro (hoHaa Poccuinckon ®epepaunm, 4OKYMEHTOB MOCTOAHHOMO U BPEMEHHOro
(cBbiwe 10 neT) CPOKOB XpaHeHUs, B TOM 4Yucie OOKYMEHTOB MO JIMYHOMY COCTaBy, JOKYMEHTOB
JINYHOrO MPOUCXOXAEHUSA OJIA rOCyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CaMoyrnpaB/leHus,
opraHusauun.

denepasibHble OpraHbl UCMOJIHUTESIbHON BNAACTW U OpraHM3aummn, ocylecTBasoWwme geno3ntapHoe
XpaHeHue OOKYMeHTOB ApXMBHOro poHaa Poccuinckon depepann, HaxXooaWmMXca B hegepasbHOM
cobcTBeHHocTU™, BnpaBe pykoBoAcTBOBaTLCS Kak lMpaBunamm, Tak 1 MpaBuaaMun opraHn3aLmnm
XPaHEeHNs, KOMMAEKTOBaHNS, y4eTa U UCMOJIb30BaHNSA OOKYMEHTOB ApxXmMBHOro dooHaa Poccuiickonm
denepaumn n opyrnx apxmBHbIX AOKYMEHTOB B FOCYAAaPCTBEHHbIX 1 MyHULWNAbHbIX apXuUBax,
My3esx n bubnmotekax, Hay4YHbIX OpraHmM3aunsax, yTBEPXAEHHbIMU NpUKa3oM Pocapxuea oT

2 mapTa 2020 r. Ne 24 (3apeructpupoBaH MunHioctom Poccmm 20 masa 2020 r., permcTpaunoHHbIR

Ne 58396) ¢ n3aMeHeHMEM, BHECEHHbLIM NMPUKa3oM PocapxmBa OT 26 ceHTabpsA 2022 r. Ne 117
(3apernctpupoaH MuHioctom Poccun 27 okTabpsa 2022 r., peructpaunoHHbin Ne 70716) (nanee -
MpaBuna, yTBepXAEHHbIe Npuka3om Ne 24).

2. FocypapCTBeHHble OpraHbl, OpraHbl MECTHOro CaMOyrnpaBJieHWsl, OpraHu3auMm obs3aHbI
obecneynmBaTh COXPAHHOCTb apXUBHbIX [JOKYMEHTOB B TeYeHMe YCTaHOB/IEHHbIX CPOKOB XpaHeHms,

[ocypapcTBeHHble opraHbl, OpraHbl MECTHOr0 caMoyrnpaB/ieHus 0653aHbl co34aBaTb apxmsuﬁl.

OpraHu3auuy Brnpase co3faBaTb apxusbl.

ApXVB rocylapCTBEHHOro OpraHa, opraHa MEeCTHOro CaMoyrnpaBJieHUs, opraHuM3auun (panee -
apXuB) CO34a€TCA Kak CTPYKTYpHOe noapasgesieHne uim nogpasnesneHne B CoOCTaBe CTPYKTYPHOro
noapasaesieHus.

FocynapCTBEHHbIE OpraHbl MOryT CO34aBaTb apXMBbl B (hOpMeE PUANYECKOro mLa.
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[JonyckaeTcsd B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuinnckon depepaunn BO3JIOXKEHME
TPYAROBbIX (OO/XKHOCTHbLIX) 06A3aHHOCTEN MO OpraHu3aunun XpaHeHUs, KOMMJIEKTOBaHUSA, y4eTa U
NCNOJsIb30BaHMA LOOKYMeHTOB ApxmBHOro ¢oHaa Poccunckon degepaumnm u APYrux apxmBHbIX
OOKYMEHTOB, a Takxe no obecrneyeHmnio 4esaTenbHOCTU apXmnBa Ha KOHKpeTHoro paboTHuKa (Lanee
- paboTHMK apxmBa (1ML, OTBETCTBEHHOE 3a apXuB).

3. JeaTenbHOCTb apXmBa pernaMeHTnpyeTcd 1oKaJibHbIMN HOPMAaTUBHBLIMU aKTaMW.

ApXuB, SIBAAIOWMIACSA HOPUANYECKUM JINLIOM, B CBOEN AesTeNbHOCTU PYKOBOACTBYETCS YCTAaBOM;
ABNSAWNACA CTPYKTYPHbIM MoApa3sfefieHnemM unm noapasgesieHneM B COCTaBe CTPYKTYPHOro
noapasaesieHnNs - NosIoXKEHNEM O CTPYKTYPHOM Nogpa3feneHnun, a TakxKe nosoxeHnem ob apxuee,
YTBEP)XAAEMbIM PYKOBOAUTENIEM WU YMOJIHOMOYEHHLIM UM JIMLOM FOCYyOapCTBEHHOrOo OpraHa,

opraHa MecTHOro caMoynpaBfieHuUs, opraHunsauunt.,

4. XpaHeHue 3/1eKTPOHHbIX apXMBHbIX OOKYMEHTOB OCYLLECTBAAETCA C MPMMEHEHWEM CUCTEMbI
XPaHEeHNs 3IEKTPOHHLIX OKYMeEHTOB (ganee - CX3M).

FocypapcTBeHHble opraHbl Npu co3gaHmm CX3I, a Takxe ON9 OUEeHKN (YHKLUMOHAaNbHbIX
BO3MOXXHOCTEN Y>XXe MPUMEHSEMbIX CUCTEM B LENSAX UX pa3BUTUSA PYKOBOACTBYIOTCA TMMNOBbIMU
(YHKUMOHaNbHbIMU TpeboBaHUSAMM K CUCTEMAM 3NEKTPOHHOro AOKYMeHToobopoTa M cMCTeMaMm
XpaHeHNA 3NeKTPOHHbIX OOKYMEHTOB B apXmBaxX roCcynoapCTBEHHbLIX OpraHoB, YyTBepXOeHHbIMA
npukasom PocapxumBa oT 15 wuwoHa 2020 r. Ne 69 (manee - TunosBble ¢QYHKUMOHANIbHbIE
TpeboBaHus)©,

5. TocynapCTBEHHbIM OpraHaM, OpraHaM MeCTHOIro CaMOyrnpaB/iieHUsl, rOCyAAapPCTBEHHbIM W
MYHULUMMaJIbHLIM OpraHu3auMaM 3anpeljaeTcss nepepaBaTb obpa3oBaBlIMECs B MpoLecce ux
[esTeNbHOCTU [OKYMeHTbl ApxuBHOro ¢oHpa Poccuiickon ®depepauum B My3sen, 6ubnnotekwy,
Hay4YHble OpraHu3auuKn, BKJOYEHHbIE B MepeyeHb, KOTOpbI yTBepxaaeTcs [paBUTENbCTBOM
Poccuiickoit ®egepauum, v HerocyaapCTBEHHbIe opraHnsauunt’,

OpraHuszauunnm BrpaBe 3akJlOYUTb [LOrOBOP BO3ME3[HOr0 OKas3aHus YCiyr C opraHusauuven,
YCTaBHbIMW [OOKYMEHTaMuW KOTOPOM MNpeayCMOTPEHO OCYLLEeCTBJIEHWE XPaHEeHUS apXUBHbIX
0OKYMEHTOB.

6. OpraHmn3auuns XpaHeHus, KOMMNIEKTOBAHUSA, y4eTa N UCMNO0Nb30BaHNSA JOKYMEHTOB, COAEPXXaLlnX
CBeJeHUsA, COCTaBJSOWMNE TOCYOAPCTBEHHYIO TalHy, OCYLLEeCTBAAETCA B COOTBETCTBUU C
3aKoHO4aTeNnbCTBOM Poccuinckoin denepaunm, a TakXKe B COOTBETCTBUU C HAcToALWMMK [paBuiaMu.

Il. dopMupoBaHue AOKyMeHTaJNibHOro hboHaa rocynapcTBeHHOro opraHa,
opraHa MeCTHOro caMmoynpasJZieHUsl, OpraHmsauum

7. NlokymeHTbl, obpa3oBaBLUMECS B NMpoLecce AeATeNbHOCTU rocyaapCTBEHHbIX OpraHoOB, OPraHoB
MECTHOro CaMoyrnpaB/ieHNs, OpraHn3aLUnii, COCTABASAIOT AOKYMEHTaIbHbIA (hOHA.

EanHunuen knaccupukaumm n cucteMmaTusaumm J0KyMeHTOB(NO CTPYKTYPHOMY, (DYHKLIMOHAIbHOMY,
TeMaTU4YeCKOMY TMpU3HAKaAM U CPOKaM XpaHeHus, BHe 3aBUCUMOCTU OT BUAA HOCUTENS
MHOPMaLUMN) B JOKYMEHTalbHOM (hoHAEe SABNSETCS AESIO.

Ona ydeTa gen, cogepXawux AOKYMEHTbl 4OKYMeHTasibHOro hoHA4a, COCTaBIAeTCA HOMEHKaTypa
nen.

B rocymapcTBeHHbIX OpraHax W oOpraHax MeCTHOro camoyrnpaBfieHUsi Oena (opMupylTca W”
ohopMASAOTCS B COOTBETCTBUM C [lpaBunamu Oenonpou3BOACTBA B roCyAapCTBEHHbIX OpraHax,
opraHax MecTHoro camoynpasfeHust®l, B rocynapcTBeHHbIX opraHn3aLmsax Aena hopM1UpyoTcsa n
0(hOpPMAOTCS B COOTBETCTBUN C MPpUMEPHO NHCTPYKLUMEN NO AeS0NpPOon3BOACTBY B
rocyfapcTBeHHbIX opraHusaunax®l, B MyHULMNanbHbIX U HErocyAapCTBEHHbIX OPraH13aLmsax aena
hopMMpyoTCA 1 0POPMIAIOTCA B COOTBETCTBUM C J1IOKAIbHBIMU HOPMATUBHBLIMU aKTaMW.
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CPOKW XpaHeHNs AOKYMEHTOB yCTaHaB/IMBAlOTCA Ha OCHOBAHWUM (eaepasibHbIX 3aKOHOB, WMHbIX
HOPMaTMBHLIX MPaBOBbLIX aKTOB Poccuiickon defepalnun, a TakKe NepeyHein TUMOBbIX apXUBHbIX
[OKYMEHTOB C YKa3aHWeM CPOKOB VX XPaHEHUs, NepeyHei 40KyMeHTOoB, 06pa3yoLmnxcsa B mpoLecce
[eATeNbLHOCTU deaepanbHbIX OPraHoB FroCy4apCTBEHHON BAACTU, UHBIX FOCYAapCTBEHHbLIX OPraHoB
Poccuitickoin ®depepauun, MNOABEOOMCTBEHHLIX WM OpraHuW3auuii, C YyKa3aHWeM CPOKOB WX
xpaHeHnso,

8. FocypapCcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoyMnpaBJ/IEHUA, OpraHu3auum, B NOAYNHEHUN
KOTOpPbIX eCTb TEPPUTOPMAJIbHbIE OpraHbl U (MNK) NoABEeAOMCTBEHHbIE OpraHM3aUnm, UMeT NMpaBo
pa3pabaTbiBaTb TUMOBYIO U (MKN) NPUMEPHYIO HOMEHKNATYpPY Ae.

TunoBasi HOMeHKMATypa Oes YyCTaHAaB/MBAET CPOKU XPaHEHUs NOKYMEHTOB M ornpeaenisieT coCcTaB
[en, 3aBoAVMbIX B TEPPUTOPUASIbHbBIX OpraHax rocyapCTBEeHHbIX OPraHoB, a TakXXe B 04HOPOAHbIX
Mo XapakTepy AeATEeNbHOCTU U CTPYKTYpPE OpraHn3auunsax, BbIMOJHALWNX UAEHTUYHbIE PYHKLINN.

TnnoBad HOMeHKaTypa nAen onpejenseT MNOPAAOK UAeHTUPUKaunnM, UHAEeKCauunm u Cpoku
XpaHeHna aen n 4aBndetTcda HOpPMaTMBHbIM OOKYMEHTOM ONA COCTaB/1EHUA I/IH,EI,I/IBI/ILI,yaJ'IbHOIZ
HOMEHKNaTypbl Ael.

TunoBass HOMeHKNaTypa [AeNn MoaseXuT nNpeacTaB/ieHNI0 Ha CorjlacoBaHuMe LUeHTpasbHON
3KCNepTHOM KoMuccum (oanee - LIK)™H, a Takke Ha cornacoBaHue 3KCNEepPTHO-MPOBEPOYHON
KOMUCCUMN hefepanbHOro rocyaapcTBeHHOro apxuneat?! uam skcnepTHO-NpoBEepOYHON KOMUCCHM
YMNOJIHOMOYEHHOro opraHa UCNoJIHNTEeNbHOW BNacTu cybbekTa Poccunickon ®epepaunn B chepe
apxuBHoro aena™l, unn skcnepTHO-NPoBEPOYHON KOMUCCUM Hay4HO OpraHM3aLm, BKJIIOYEHHON B
nepeyeHb, yTBEpXKAaeMblii MpaBnTenbcTBoM Poccuiickoin ®epepaummnt4,

I'IpleepHaﬂ HOMEHKNaTypa nAen onpenensdeTt I'IpVIMeprII;I COoCTaB pAesl n WNCnoJsib3dyeTcda npu
COCTaB/1eHNN HOMEHKJIaTYpPbl Oen TEPPUTOPUNAJIbHbIX OPraHOB U NoABENOMCTBEHHbIX opraHM3a|_|,|/||7|.

MpPoeKT NPVWMepPHON HOMEHKNATYpbl AeN AN TeppUTOpUasbHbLIX OPraHoB W MOJBEAOMCTBEHHbIX
thefepanbHbIM OpraHaM roCyAapCTBEHHOW BAacTVW OpraHv3aLui MOAJIEXMUT COrNacoBaHMIO C
LleHTpanbHOI 3KCNepTHO-MPOBEPOYHON KoMUccueln npu ®eaepasbHOM apXMBHOM areHTCTBe (nanee
- LMK npu Pocapxuse)™?.,

MpoeKT NMPUMEpPHO HOMEHKNATYpbl AeN NoABEAOMCTBEHHbLIX OpraHaM roCcyOapCTBEHHOM BJacTu
cybbekToB Poccuinckon denepaunm opraHm3aunuin MNoANIEXUT COraacoBaHUK C 3KCMNEpPTHO-
MPOBEPOYHON KOMMUCCUEWN YMOJIHOMOYEHHOrO OpraHa WCNOJHUTENbLHON BRacTn cybbekTa
Poccuniickon ®depepaunnm B cgepe apxmBHoro pgena (panee - 3MK cybbvekta Poccuinckon
depepaumn)el,

9. YacTb OOKYMeHTasibHOro )oHAa, BK/KOYaOLWasa apXMBHbIE AOKYMEHThl, COCTaBAseT apXUBHbIN
doHAa.

10. HomeHKNaTypa 4en aBAseTCsa OCHOBOW AS18 (hpopMUpPOBaHUA Aesl U COCTaBIeHUsA onucen nen,
OOKYMEHTOB, ONMMNCeNn 3/IeKTPOHHbIX AOKYMEHTOB MOCTOAHHOIO U BpeMeHHbIX (cBbiwe 10 feT) CpoKoB
XpaHeHus, B TOM 4ucie No JIM4YHOMY COCTaBy, a TakKXe AJi1a yyYeTa fenl BpeMeHHbIx (0o 10 net
BKJIIOMNTEJIbHO) CPOKOB XPaHEHUS.

HomeHKkNnaTypa Oen BKJ/YAEeTCS B CUCTEMbI 3JIEKTPOHHOIO AoKymMeHToobopoTa (ananee - Co) n B
CX3][l B KayecTBe CI'IpaBO‘-IHVIKaM, Ha OCHOBAHMKM KOTOPOro OCYLLEeCTBASAeTCA cMcTeMaTm3auma un
y4eT AOKYMEHTOB, a TakK)XXe UX MeTadaHHbIX.

11. HomeHknaTypa nen (pekomeHayembll obpasel, npuBeneH B npunoxeHunm Ne 1 K lNpasBunam)
COCTaBNSETCA Ha OCHOBaHWUW HOMEHKIATYp AeN CTPYKTYPHbIX NoApasfesieHnin (pekoMeHayeMblin
obpa3zey npmuBeneH B npunoxeHum Ne 2 K Mpasunam).

HoMeHKknaTypa [en CoCTOUT W3 pa3fesnoB. 3arojloBKamu pas3fienioB ABAAKTCA HaUMeHOBAaHWUS
CTPYKTYPHbIX MnoapasaeneHnin, nnbo HauMeHOBaHWUS (YHKUWA WU HanpaBJIEHUN OesTeslbHOCTU
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rocygapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOynpaB/ieHUs, opraHu3aumni.

B pa3nenbl HOMEeHKNaTypbl OeJ1 BKJOYaloTCA 3arloJIOBKU A€, OoTpaxXkawline [eATesibHOCTb
rocygapcCrtBeHHbIX OpraHoB, OpraHoB MeCTHOINo cCamMoynpaBJieHuA, OpFaHI/I3aLI,VII7I, CTPYKTYPHbIX
rlop.pa3p.eneH|/||7|, B TOM Hucne pa60Ty KoJ1lernajibHbIX OpraHoB.

3aronoBKM Oen, CoOAepXalMx 3JIEKTPOHHblE OOKYMEHTbI, @ TakXXe 3arofloBKM e, CoAepXalimx
KaK 3JIEKTPOHHble OOKYMEHTbl, TaK M [OOKYMeHTbl Ha OyMa)kHOM HocuTeslie, BKJ/OYAlOTCSH B
HOMEHKNaTypy AOen. B rpade «lMpuMevaHus» ykasbiBatloTCAa 0COBEHHOCTU (pOopMUpPOBaHUS Aena u
BMA HOCUTENS MHOpMaL K.

3arosioBKM pen, cogepxkawme HammeHoBaHnsa 6a3 faHHbIX MHOPMALNMOHHBLIX CUCTEM, YTOYHSAIOTCS
B COOTBETCTBUM C COCTAaBOM [JOKYMEHTUPOBaAHHOW MHGpOPMaLUM (AaHHbIX), coaepXallencs B 6a3ax
OaHHbIX.

HomeHknaTypa pnen paspabaTbiBaeTcs B KOHLIE KaXAoro roga, MOANEXWUT COrfacoBaHWUiO C
3KCnepTHol komuccmen (panee - IK)8 LI3K, n yTeepxaaeTca pykoBoaMTenem rocyaapcTBeHHOro
opraHa, opraHa MecTHOro caMoyrnpaB/ieHuns, OpraHn3aunm Ui ynoJHOMOYEHHbIM UM JINLLOM.
HomeHknaTypa Aen BBOAUTCA B AeCTBME C 1 ssHBaps cleaylowero KaaeHa4apHoro roaa.

HomMmeHKNaTypa Aes rocyfapcTBEHHOro opraHa, opraHa MecTHOro camoynpassieHus, opraHmusaunm -
NCTOYHUKA KOMMJEKTOBaHUSA rocyfapCTBEHHOro (MyHUUMNaabHOro) apxmea ogunH pa3 B 5 neT (B
cnydae un3MeHeHus QYHKUMA U CTPYKTYpPbl rOCyAapCTBEHHOrO oOpraHa, oOpraHa MeCTHOro
caMoynrnpaBJ/ieHns, opraHm3aynm HOMeHKNaTypa Aesl No4SIeXXUT rnepecocTaB/IeHUI0, COrlacoBaHUIO U
YyTBEPXXOEHUIO  paHblle YyKa3aHHOro nepumoga) NpPencTtaBfsAeTCcsa pPyKOBOAUTENIEM UM
YMNO/IHOMOYEHHbIM UM JINLOM Ha paCcCMOTPEHME 3KCNEePTHO-NPOBEPOYHON KOMUCCUU heaepasibHOro
rocyfapcTBeHHOro apxusa, nan MK cybbekTa Poccuiickoint ®epepaunn®, unu skcneptHo-
MPOBEPOYHON KOMUCCUN Hay4YHOW OpraHmn3aunm, BKJIIOYEHHOW B NepeyeHb, YTBEPXKAAEMbIN
MpaBnTenbCTBOM Poccunckom (De,zl,epau,l/n/l[&l (manee - MK apX1BHOro y4pexxaeHums).

OpFaHI/I3aLI,I/Iﬂ, He BbICTYyMakoWwan NCTOYHUNKOM KOMMJIEKTOBaHNA rocygapcrtBeHHOro
(MyHI/ILI,I/II'IaJ'IbHOFO) apPpXmnBOB, YTBEPXOAAET HOMEHKNATYPY O€/1 CAaMOCTOATEJIbHO.

12. 3aKoH4YeHHble [enonpousBOACTBOM (MCMOJIHEHHbIE) OOKYMeHTbl (opMUpYOTCa B Aefnla no
HOMeHKNaType aen.

[OKyMeHTbI (4ena) CTaHOBATCSA apXMBHbIMK C 1 AHBaps roga, ciaeayloLlero 3a rogoM, B KOTOPOM
OHU BblSI 3aKOHY€EHbI 1€/10NPON3BOACTBOM.

13. Mo OKOHYaHUN LeNonpPoOn3BOACTBEHHOIO rofla COCTAB/IAETCA UTOrOBas 3annucb HOMEHKNATYpbl
[en 0 KOJIMYecTBe 3aBefeHHbIX Aen (TOMOB Aefl) MOCTOSSHHOrO M BPEMEHHOIr0 CPOKOB XPaHEHUS Ha
6yMaXkHOM HOCMTENe U O KOJINYEeCTBe 3aBefEeHHbIX 3/IEKTPOHHbLIX Aes1 MOCTOAHHOr0 U BPEMEHHOro
CPOKOB XpaHeHMs.

Ill. 9kcnepTu3a LEHHOCTU A, OKYMEHTOB

14. MNpeoMeTOM 3KCMEepTU3bl LUEHHOCTU [AOKYMEHTOB ([asiee - 3KCNepTu3a LIEHHOCTU) SIBNSETCS
onpeneneHne COOTBETCTBMS OOKYMeHTa W (Mnn) OOKYMEHTOB KpUTEPUSM ero (Mx) LeHHOCTU B
Lensx onpenesieHnNs CpokKa XpaHeHUs 1 oTbopa AOKyMeHTa U (Min) 4OKYMEHTOB A8 BKJIOYEHUSA B
cocTaB ApxmnBHoro dooHaa Poccuinckoin ®egepau UKW BblAeNeHNs K YHUYTOXXEHUIO N0 UCTEYEHUN
YCTAHOBJIEHHOI 0 CPOKA XpPaHeHus.

O6BHEKTOM 3KCNEPTM3bl LIEHHOCTY ABASETCA OOKYMEHT U (MAN) LOKYMEHTHI.
15 NpoBeAEeHUs 3KCNepTM3bl LieHHOCTH co3aatoTcst IKPH unun LK.

9K co3paeTcsa B TEpPUTOPMAbHbBIX OpraHax rocy4apCTBEHHbIX OPraHOB, @ TakXXe B OpraHM3auusx.
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LI9K co3spaeTca B rocygapCTBEHHbIX OpraHax, opraHax MeCTHOro camMoyrpaBJieHUdA, a Takxe B
opraHm3aunsax, UMeLWmnxX COXKHYI0 CTPYKTYpPY U (Man) nogBeAOMCTBEHHbIE OpraHmM3aunn,

15. 3Kcr|epT|/|3a UeHHOCT npoBOOAUTCA Ha OCHOBaHUW MNMPUHUWNMNMOB UCTOPU3Ma, CUCTEMHOCTU ”
UesloCTHOCTN nyTemM KOMIJIEKCHOIo nMNMpuMeHeHUAaA KpUTepuneB TMPONCXoXXaeHumd, coaepxXaHu4d,
BHELIHNX ocobeHHoOCTEN OOKYMEHTOB, a TaKXe npnuroaHoCTn ana MNCrnoJib30BaHUA
(BOCI'IpOI/I3BO,D,I/IMOCTI/I (I'Ipl/l KCNnepTn3e UeHHOCTUN 2NEKTPOHHbBLIX N ayANOBN3YaJibHbIX )J,OKyMeHTOB).

K KpUTepmaMm MnponCXOXXOEeHUs OTHOCATCS POJib U MecTO rocydapCTBEHHOrO OpraHa, opraHa
MEeCTHOro caMoyrnpaBneHus, opraHnsaumm B Poccuinckon depepaunm, 3Ha4MMOCTb BbINOJIHAEMbIX
e QyHKUWUIA, BpeMa 1 MecTo o6pa3oBaHns JOKYMEHTA.

K KpuTepuam cofepXaHus 0THOCATCSA 3HAYUMOCTb COObITUSA (IBIEHUS), OTPAXXEHHOIO B JOKYMEHTE,
3Ha4YeHMe uMewllencs B OOKYMeHTe WH(OopMauuu, MNOBTOPEHME 3TON WHGOopMauuM B APYrux
IOKYMEHTaXx, MOAJIMHHOCTb NOKYMEHTa.

K Kpntepusm BHELWHMX 0COBeHHOCTEeN OTHOCATCA BUAO LOOKyMeHTa, dopMa (UKCMPOBAHUA U
nepepadyn coaep)kaHus, lopuandyeckas [OCTOBEPHOCTb (Hanu4me noanucen, paT, nedaTten)
OOKYyMeHTa, ero ou3nyeckoe CoCTosHMeE.

KpuTepun 3KcnepTusbl LEHHOCTU MPUMEHSIOTCA KO BCEM BUAAM [OKYMEHTOB, 0bpa3ylolinxca B
npouecce OesTeNbHOCTU TrOCYAapCTBEHHOrO oOpraHa, opraHa MeCTHOro caMoyrnpaBfieHUs,
opraHmsauumu.

16. 3agayvyaMu 3KCNepTU3bl LEHHOCTN ABNAIOTCS:
a) onpeneneHne CPOKOB XpaHEeHNA OOKYMEHTOB Npu pa3paboTke HOMEHKIATypbl Aen;

6) oTbop OOKYMEHTOB AN BKJOYEHUs B cocTaB ApxmBHOro ¢oHaa Poccuinckonm depepauun, a
Takxe ANa nepefavnm B apxuB (CTPYKTypHOe noApa3sfefieHne, OCyLlecTBASLWee XpaHeHue
APXMBHbIX OKYMEHTOB);

B) BblsiBJIeHNE OOKYMEHTOB C NCTEKLLUNMUN CPOKaMWN XpaHEHUNA ONA BKIKOYEHNA UX B aKT O BblAEJIEHUN
K YHUYTOXXEHNIO OJOKYMEHTOB, HE noaniexXalnx XpaHeHuto.

17. OkcnepTu3e LeHHOCTM noasiexxaT BCe AOKYMEHTbl FoCy1apCTBEHHOIrO OpraHa, opraHa MecTHOro
CcaMoynpaBJieHNs, OpraHn3aLnm He3aBMCUMO OT BUAOB HOCUTENEN N CrocoboB 3anmcu.

YHNYTOXXEHNE [OKYMEHTOB A0 MNpoBeAeHMsA B Mopsanke, ycTaHoBsieHHOM rnason IV [Mpasun,
3KCNepTu3bl LEHHOCTU U YTBEPXOEHUA pPyKoBoAUTesleM roCyAapCTBEHHOro opraHa, opraHa
MEeCTHOr0 CaMOynpaBJ/ieHWH, OpraHM3auuMm WAM  YNOJHOMOYEHHbIM WM JIMLOM Oonucen aen
NOCTOSAHHOI 0 XpPaHEHUS U COrjlacoBaHMA ONMCen aen rno IMYHOMY COCTaBy, 3anpeLlaeTcs.

PeweHne o BkJOYEHUN [JOKYMEHTOB B cocCTaB ApxuBHOro ¢goHpa Poccunckon ®epepauunun
npuHnMaeTca MK apXMBHOIO y4pexxaeHus.

FocynapcTBeHHble oOpraHbl, OpraHbl MeCTHOro caMoOyrnpasflieHWs, OpraHusauuu, BbICTyMatoLwme
NCTOYHMKAMM KOMIMJIEKTOBAHNSA FrOCY AapCTBEHHbIX (MYHMLMMNANbHbIX) apPXWUBOB, HEFOCYAapCTBEHHbIE
opraHusauum, He BbICTynatouime NCTOYHNKaMWU KOMIMJIeKTOBaHMSA rocynapCTBEHHbIX
(MyHMUMNANbHBIX) apXMBOB, WMelOWMe BO BJIAAEHUN apPXUBHbIE [OKYMEHTbl, OTHECEHHbIE K
hepepanbHom cobcTBeHHOCTM, cobcTBeHHOCTN cybbekTa Poccuiickon depepaunn  mnam
MyHUUMNaNbHOW  COBCTBEHHOCTW, npeacTaBnsoT Ha MK  ynonHOMOYEHHOro  opraHa
NCNOSIHNTENbHON BNacTu cybbvekTa Poccunckon depepauunn B chepe apXUBHOIMo Aefla NpOeKThl
OOKYMEHTOB B COOTBETCTBUU C NYHKTOM 29 Mpasu.

18. U2K (3K) aBnaeTcs cosewaTesNlbHbIM OPraHOM Mpu pykKoBoguTesie rocygapCTBEHHOro opraHa,
opraHa MecTHOro camoyrnpaBJ/ieHUs, opraHM3auunmn, Co3gaeTcsa NpUKasoM, 4ENCTBYET Ha OCHOBaHUN
MonoXxeHusi, paspaboTaHHOro Ha OCHOBE MPUMEPHOr0 MOJIOXKEHUSA O LLEHTPAJIbHOW 3KCMepTHON
KoMuccum  epepanbHOro  opraHa  rocygapCTBeHHOW  BfacTW,  WHOro  denepanbHOro
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rocygapCTBEHHOro opraHa, NPUMEpPHOro MoJIoXKeHUss 06 3KCMEepPTHON KOMUCCUM OpraHuM3auumu,
YTBEPXXAEHHbIX YMOJIHOMOYEHHBLIM (efepanbHbIM OPraHOM WCMOJIHUTENBHOW BAacTU B cdepe

apXVBHOro Aena v genonponssoacTaal?s,

[ocynapcTBeHHble oOpraHbl, OpraHbl MeCTHOro caMoynpasJieHWsi, OopraHm3auum, BbICTynawoLine
NCTOYHMKAMN KOMMJIEKTOBAHUSA rOCYAapPCTBEHHbIX (MyHUUMMNaNbHbIX) apXWUBOB, COrfacoBbLIBAKOT
nonoxeHune o LU3K (3K) ¢ MK apxXMBHOIro y4ypexxaeHna 1in rocyfapCTBeHHbIM (MyHULUMMNaNbHbIM)
apXUBOM B CJly4yae HaZleJileHNs ero COOTBEeTCTBYOLWUMU MOJITHOMOYUAMMN.

19. OcHOBHbIMU (pyHKLMAMU LUK (3K) asnsaoTcs:
a) opraHusaumns exerogHoro otbopa gen Ana XpaHeHUs N YHUHTOXKEHUS;

6) pacCMOTpPEHME 1 COrlacoBaHNe NPOEKTOB HOMEHKJIATYpP AeJl, MPOEKTOB ONUCeNR Aen, LOKYMEHTOB
MOCTOAHHOIO U BpPeMeHHbIX (CBbile 10 fieT) CPOKOB XpaHEeHUs, B TOM 4McC/ie Mo JIMYHOMY COCTaBy,
NMPOEKTOB aKTOB O BbIAEJIEHUN K YHUUYTOXEHNIO JOKYMEHTOB, HE NoAJIeXXallnx XpaHEHWNIO, akTOB O
HEeNCNpaBMMbIX TMOBPEXAEHUSX aAPXUBHbIX [OOKYMeHTOB (MyHKT 106 [lpaBuf), aKToB O
HeobHapy>XeHNN apXMBHbIX LOKYMEHTOB, MyTW PO3biCKa KOTOPbIX UcYepnaHbl (MyHKT 104 Mpaswun);
NMPOEKTOB MepeyHelnn NpoekToB/obbekToB, Npobnem/TeM, Hay4yHO-TEXHMYECKAa AOKYMeHTauus no
KOTOPbIM NMOANEXUT Nepefaye Ha NOCTOSHHOE XpPaHeHne;

B) y4YacTue B NMOAroTOBKE N PAaCCMOTPEHUN MPOEKTOB HOPMATUBHbLIX U METOANYECKNX AOKYMEHTOB
no Bornpocam paboTbl C 4OKYMEHTaMu;

r) cornacoBaHMe MPOEKTOB MepeyvyHeill JOKYMeHTOB, obpa3yllinxcs B Mnpouecce AesTenNbHOCTU
¢henepanbHOro opraHa rocylapCcTBeHHOW BAACTW, MHOrO FOCyOapCTBEHHOro opraHa Poccuinckon
denepaunn, NoABeNOMCTBEHHbIX €My OpraHuM3auuii, C yKa3aHWEM CPOKOB XpPaHEHWUs, MpPOeKTOB
NPMMEPHbLIX W TUMOBbIX HOMEHKNATYP [hen [On8 TeppuTopuanbHbiX OpraHoB u  (nnn)
NoABeIOMCTBEHHbIX OpraHu3auuin (Npu Nx Hannu4nm);

0) nNoAroTtoBka M BHeCeHWe Ha pPacCcMOTpeEHNE 3MNK APXNBHOIo y4dpexneHus rlpe,u,nomeHvuh 06
YCTaHOBJIEHUN N N3MEHEHNN CPOKOB XpaHEHNA OOKYMEHTOB,

€) MeToamn4eckoe pykoBoAcTBO paboTamu B o6nactm obecnevyeHns COXPaHHOCTU JOKYMEHTaIbHOro
N apX1UBHOIro pOHOO0B.

IV. NMopapok nposeneHus u opopMneHns pesynbTaToB
3KCnepTUusbl LEHHOCTU AOKYMEHTOB

20. 3kcnepTn3a LEHHOCTM NPOBOAUTCHA €XXEerogHoO Ha OCHOBE MPUHUWMOB N KpUTEpPUEB, YKa3aHHbIX
B NyHKTe 15 lMpaBun.

CpoKMN XpaHeHUs OOKYMEHTOB Mpu MPOBEAEHUUN UX IKCNepTU3bl LIEHHOCTU YCTaHaBJIMBAOTCA B
COOTBETCTBUN C pelepanbHbIMA 3aKOHAaMW M  UHbIMM HOPMATUBHBLIMW MPABOBLIMU aKTaMu
Poccuiickon ®epepauunn, NepeyHsaIMn TUMOBbIX APXUBHLIX [OKYMEHTOB C YKa3aHMEM CPOKOB WX
XPaHeHNs, MepeyHsaMM [LOKYMeHTOB, 06pa3ylolmxcs B npouecce AeATeNbHOCTU denepasnbHbiX
OpraHoB roCynapCTBEHHOW BJACTW, WHbIX FOCYAapCTBEHHbIX OpraHoB Poccuitckon ®depepauum,
NnoABEeAOMCTBEHHbIX UM OpraHmM3aunii, C yKaszaHMEM CPOKOB UX XPaHEHWUs, a TakXe TUMOBbIMUA ”
NPUMeEpPHLIMU HOMEHK1IaTypammn aen.

21. MNpn NOAroTOBKE K MPOBEAEHUIO SKCMEPTU3bl LLEHHOCTU OCYLLUECTBAETCS U3YyYeHUe UCTopumn
ApPXMBHOro oHAa, COCTaBa, COAEPXXaHUA, NOASIMHHOCTMA OOKYMEHTOB, @ Tak)Xe MOrjoWeHHOCTH
NHGOPMaLUMn, COAEPXALLENCs B OKYMEHTE.

22. JKCnepTmnsa LEeHHOCTU NpoOBOANTCSA:

a) Npy COCTaBNIEHNUN HOMEHKNATYp Ae, B npouecce OpMUPOBAHMSA LeN;
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6) Npu MoAroToBKEe [AeJs, 3/JIeKTPOHHbIX [AOKYMEHTOB K rnepefadye B apxuB (B CTPYKTypHoe
noapasaesieHne, oCyLLIEeCTBIAIOLEE XPAaHEHNE apPXMBHbIX JOKYMEHTOB);

B) Npu NoAroToBKe K nepegaye fen, 3/1eKTPOHHbIX AOKYMEHTOB Ha XpPaHEHMe B roCyAapCTBEHHbIN
(MyHMUMNANbHbIN) apXMUB;

r) NPy BblAGNEHUN K YHUHYTOXKEHUIO e/, 3NeKTPOHHbIX JOKYMEHTOB, He MoAJIeXallnuX XpaHEHUIO.
23. lNo pe3ynbTaTaM 3KCNepPTU3bl LIEHHOCTUN B CTPYKTYPHLIX MoApa3aesieHnsx CoOCTaBNATCA:
a) HOMEHKIATypbl Aen CTPYKTYPHbIX Nogpa3neneHui;

6) onucn pen, OOKYMEHTOB, OMUCKA 3NEKTPOHHbIX [OKYMEHTOB CTPYKTYPHbIX MOApa3aesieHNA:
NMOCTOSIHHOI O, BPEMEHHbIX (CBbille 10 /1IeT) CPOKOB XpaHEHUS, MO IMYHOMY COCTaBY;

B) MPOeEKTbI nepeHHe|7| I'IpOEKTOB/Oﬁ'beKTOB, I'IpO6J'IeM/TeM, Hay4YHO-TEXHUNYEeCKaa OOKYMEHTauun4a no
KOTOPbIM NOONEXUT rnepegayve Ha noCctodHHoe xpaHeHme@;

r) npeanoXeHmsa K akTy O BbloeNneHNn K YHUHTOXEHNIO OOKYMEHTOB, HE NnogJsieXXallnX XpaHEeEHUIO.

24. Ha ocHoBe HOMeHKaTyp Oen CTPYKTYPHbIX nogpasfesieHUn, yKasaHHbIX B NOAMNYHKTe «a»
nyHkta 23 [paBuna, paboTHUKM cnyxbbl [enonpousBoAcTBa (1MUO, OTBETCTBEHHOE 3a
0efnionponsBoACTBO) FOCYyJapCTBEHHOrO OpraHa, opraHa MeCcTHOro caMmoynpaBJieHNs, opraHm3auumn
rOTOBAT NPOEKT HOMEHKNATYpPbl Aesl. [IpoeKT HOMeHKaTypbl Aefl NOANUCbIBAaeTCA PYKOBOAUTESIEM
cnyx6bbl 4enonpon3BoACTBa M BM3UPYETCA PyKOBOAMTEsNIEeM apxuBa (/MLOM, OTBETCTBEHHbIM 3a
apxuB).

25. Ha ocHoBe onucen pfen, OOKYMEHTOB, OMUCEN 3/IEKTPOHHbIX [AOKYMEHTOB CTPYKTYPHbIX
nogpasfefnieHNn n TMpPoOeKTOB nepeyHenm nNpoekToB/obbekToB, Npobnem/TeM, yKasaHHbIX B
noonyHkTax «6» n «B» nyHkTa 23 [lpaBun paboTHUK apxuBa (n1MLO, OTBETCTBEHHOE 3a apXxuB)
rOTOBUT MPOEKTbl onNucen aen, AOKYMEHTOB (FrOA4OBbIX pa3fenos), NepevyHen npoekToB/06bEKTOB,
npobnem/TeM, Hay4YHO-TEXHMYECKAA [OKYMEHTauusa Mo KOTOpPbIM MNOANEXUT nepedade Ha
MOCTOSAHHOE XpaHeHume. YKasaHHble MNpPOeKTbl MOAMUCLIBAIOTCA pPYKOBOAUTENlEM apXuBa,
(pykoBooumTeneM CTPYKTYPHOro noApasfeneHnsi, OCYLLEeCTBAAIOWEro XpaHeHWe apXUBHbIX
O0OKYMEHTOB).

26. Ha ocHoBe npeasioXKeHui, ykasaHHbIX B NOANYHKTe «r» NyHKTa 23 MpaBui, paboTHUK CiyXbbl
genonpoussoacTea (/MuUo, OTBETCTBEHHOE 3a AesIoNPOM3BOACTBO) COCTaBAfAeT MPOEKT akTa o
BblAEIEHUN K YHUYTOXXEHMIO LOKYMEHTOB, HE Nognexawmx xpaHeHuto (pekomeHayembliin obpasel
npueBedeH B npuaoxxeHun Ne 3 K MpaBuaam). YKasaHHbIN MPOEKT NMOAMUCLIBAETCSA pyKoBOOAUTENEM
CNy>X6bl 4enonpon3BOACTBA U BUSNPYETCH PYKOBOAMUTENEM apXxmBa (PyKOBOAUTENEM CTPYKTYPHOro
noapasaesieHnsi, OoTBETCTBEHHOM0O 3a XpPaHEHME apPXUBHbLIX JOKYMEHTOB).

Jena n [OOKYMeHTbl BKJKOYAlTCA B aKT O BblANEHUUM K YHUYTOXEHUIO [OOKYMEHTOB, He
noanexawmnx XxpaHeHumto, ecinn I'Ipe,D,yCMOTpeHHbIIZ 019 HNX CPOK XpaHeHusa UCTek K 1 sHBaps roga,
B KOTOPOM COCTaBJIEH aKT.

27. Nena c otMeTKol «3MNK»24 nopnexxaTt MONNCTHOMY (019 2/IeKTPOHHbIX JOKYMEHTOB -
MOAOKYMEHTHOMY) MPOCMOTPY MO NCTEYEHUN YCTAHOBJIEHHOINO CPOKA XPaHEHUSA B LLeNAX BbIABAEHUSA
APXUBHbIX OKYMEHTOB, No4Jie)xalnx NOCTOAHHOMY XpaHeHW0. BbiBEHHbIE B TaKMX Aenax
OOKYMEHTbI MOCTOSAHHOIO CPOKa XPaHEHUA BbIAENAIOTCA U MPUCOEANHATCA K 04HOPOAHbIM AenaM
COOTBETCTBYIOLLEro rofoBoro pasgesa nam gopMnpyoTca B CaMOCTOSATESIbHbIE Aena.

OcTaBlIMeca [OOKYMEHTbl BPEMEHHOro CpoKa XpPaHEHWA BKJIIOYAlTCA B akKT O BblAesieHUn K
YHUYTOXEHUNIO LOKYMEHTOB, He noAjsexawmx xpaHeHuto. lNpun BKAOYEHUU B aKT AOKYMEHTOB,
BbISIBJIEHHbIX MPU NMPOCMOTPE Aef1 CO CPOKOM XpaHeHUs ¢ oTMeTKon «IMNK», oTMmeTka «3lK» B akTe
He yKa3blBaeTcCH.

28. lNpoeKTbl OOKYMEHTOB, YKa3aHHbIX B NMyHKTax 24-26 [paBwun noasnexaT npencTtaB/ieHUNI0 Ha
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cornacoBaHue U3K (3K).

MpoekTbl onucen Aes, NOKYMEHTOB MOCTOSAHHOIMO0 XPaHeHUs M Mo JINYHOMY COCTaBY U MPOEKThI
AKTOB O BblAEJNIEHNN K YHUYTOXEHMNIO LOKYMEHTOB, HE MOoAJIeXXaLllNX XpaHEHNI0, pacCMaTPMUBaKOTCS
Ha 3acepaHunm LISK (3K) ogHOBpeMEHHO.

OToenbHble ONMUCKU COCTaBNATCA Ha eguHULbI XpaHeHNA 37IEKTPOHHbIX AOKYMEHTOB NMOCTOAHHOIO
XpaHeHnsa, BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpaHeHus, B TOM 4Yucye no JIMYHOMY cocTaBy. Ha
3/1EKTPOHHbIE OOKYMEHTLI, HE noaneXxawune XpaHeHnto, CoCTaBnAaeTCca OTAESIbHbIN aKT.

29. Ha paccmoTpeHne 3K apXMBHOro yudpexieHus pyKoBoAUTENb rocyfapCTBEHHOro oprada,
opraHa MEeCTHOro camoynpaBieHuns, opraHusauunmn - NCTOYHUKaA KOMMJIEKTOBAHMUSA
rocygapCcTBEHHOro (MyHMUMMNANIbHOIO) apxmBa, a TakXe HerocyaapCTBEHHOW OpraHusauum, BO
BadeHUN KOTOPOM HaxoOsTCca [OOKyMeHTbl denepanbHoli cobCTBEHHOCTU, COBCTBEHHOCTU
cybbekTa Poccuinnckon depepaunm, MyHULMNanbHOM COBCTBEHHOCTU MNpeAcTaBAseT creaylowime
OOKYMEHTbI, MOArOTOBAEHHbIE B MPOLIeCcce NMPOBeAEeHNS SKCNEePTU3bl LLEHHOCTW:

a) MPOEKThI onucen gen, ANOKYMEHTOB, (ropoBble pa3,u,enb|) B 4eTbIpeX 3K3eMnadpax Ha 6yMa)KHOM
HoCuUTesie 1 OOHOM 3K3eMrisipe B 3JIeKTPOHHOM BUe B pefakTnpyeMmomMm (popmaTe, He nosgHee 4yem
vyepes 3 roga nocne 3aBepLieHna aen B 0enonpon3BoacTBeE;

0) MPOEKTbl aKTOB O Bbloe/NeHNN K YHNYTOXKEHNIO AOKYMEHTOB, HE noanexawmnx XxpaHeHno, B ABYX
3K3eMnadapax, ogHoOBpeMeHHO C onncamMm gen NoCToAHHOINo CpokKa XpaHeHus,

B) MPOEKTbl NepeyHe NPoeKToB/06LEKTOB, NPobaeM/TeM, HayYHO-TEXHUYECKas [OKYMeHTaUus no
KOTOPbIM MOAJIEXNT Nepefaye Ha NOCTOSHHOE XPaHeHUue, B TPeX dK3eMnaspax (nocse 3aBepLieHNs
NepBOro 3Tana aKcnepTu3bl LieHHocTU)2;

r UCTOPUYECKYIO CripaBKy K (POHAY B ABYX dK3eMnaspax.

Ha paccmoTpeHue DMK apXUBHOMo yuypexxAeHus TakXe npencTaBsiftioTCA akKTbl O HEUCTPABUMBbIX
NOBPEeXAEHNAX apPXUBHbIX OOKYMEHTOB, aKTbl O HEOOHaApPYyXEHUN apXUBHbLIX AOKYMEHTOB, MyTW
pO3biCKa KOTOPbLIX MCHepraHbl, NOArOTOBJ/IEHHbIE B NMpoLecce npoBefeHns paboTt no obecnevyeHunto
COXPaHHOCTM [OOKYMEHTOB, B CooTBeTCcTBMM C rnason VIII TpaBun, ecam HeucnpasuMo
NOBPEXAEHHbIMU NN HEOBHapy>XeHHbIMU ABAAIOTCA OOKYMeHTbl ApXMBHOro ¢hoHAa Poccuiickon
depepauunn.

30. PykoBoanTenb rocyfapCTBEHHOIr0 opraHa, opraHa MecTHOro camoyrnpaBJieHUsl, opraHmsauunm -
WCTOYHMKA KOMMJIEKTOBaHUA FOCy[apCTBEHHOro (MyHULMMAaNbHOM0) apXuea, Uan ynosHOMo4YeHHoe
MM MU0 yTBepXAaeT OOKYMEHThI, YKa3aHHble B NMyHKTe 29 lpasui, nocne nx yreepxaeHus 3lK
APXUBHOIO y4YpexxaeHus.

PykoBoauTenb opraHm3auunm, He BbICTyNaloWen NCTOYHUKOM KOMMJIEKTOBAHNSA FOCYyAapCTBEHHOIr 0O
(MyHMUMNaNbHOro0) apxmea, WM YNOJHOMOYEHHOE UM NNLO YTBep)XAaeT OOKYMEeHTbl, yKa3aHHble B
nyHKTe 29 lMpaBun nocne nx cornacosaHns LIIK (3K).

31. oKyMeHTbI, Aena, noanexalume yHU4TOXKEHWNIO, MepeaatoTcs B OpraHM3aLunto, 3aHUMatoLLyoCS
nepepaboTKo BTOPCbIPbS, MOCNE YTBEPXAEHUS PYKOBOAUTENEM TrOCYyAapCTBEHHOrO oOpraHa,
opraHa MEeCTHOro CcamoynpaBfieHUs,, OpPraHU3auUUn WAM YNOJHOMOYEHHbIM WM JIMLOM akKTa o
BblIENIEHUMN K YHUYTOXEHNIO IOKYMEHTOB, HE MOoANeXallnX XpaHEHUO.

[lOKyMeHTbI, cofep)kalime nepcoHasbHble AaHHble, uMelowme MnoMeTKy «[na ciayxebHoro
NoJib30BaHWS», a TaKxe codep)kawme WHDOPMaLMIO OrpaHMYeHHOro AO0CTyna, [AOJIKHbI
YHUYTOXKaTbCA B rOCYy[apCTBEHHOM OpraHe, opraHe MeCTHOrO CaMOYMpaBJieHUMW, OpraHM3aumm
NyTeEM MexaHW4YeCKoro u3MesibyYeHus (LpeanupoBaHnsl) WAN WUHbIM CNOCOBOM, WCKIIYALWUM
BO3MOXXHOCTb BOCCTAaHOBUTb COfEp)KaHMe [OKYMEHTOB. ByMa)kHble OTX04bl MepeaalnTcs B
opraHun3aumio, 3aHUMatoLLYyCS NnepepaboTKoM BTOPCLIPbS.

[OKyMeHT, noATBepXAalwmnin (akT yTUaMsauunm, NpUKIagbiBaeTCcs K aKTy O BblAesIeHUN K
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YHUYTOXEHNIO OOKYMEHTOB, He rnoanexalwunx XxpaHeHunto.

32. U3K (3K) roTtoBuT npeasnoxeHnsa ob ycTaHOB/IEHNN (ML3MEHEHNN) CPOKOB XPaHEHUSA LOKYMEHTOB
W BHECEeHMN COOTBETCTBYIOLNX WU3MEHEHUA B MNEepPevYHU TUMOBbIX apXMBHbIX [AOKYMEHTOB C
yKaszaHMeM CpPOKOB WX XpaHeHUs, B rMepeyvyHu [OKYyMeHTOoB, obpa3sylowmxca B npouecce
heaTenbHOCTN heepalibHbiX OPraHoOB rocyAapCTBEHHOW BAACTU, NHbIX FOCY[apCTBEHHbLIX OpPraHoB
Poccuinckonm depgepaumnm, NoABEAOMCTBEHHbLIX UM OpPraHM3aLunii, C yKkazaHMEM CPOKOB MX XPaHEHUS B
cnyyvanax:

a) ecnn npepnoxeHme ob ycTaHOBAEHUN (U3MEHEHMW) CPOKa XPaHEHUS OTHOCUTCS K CTaTbaAM
nepevyHem TUMOBbLIX APXWBHbLIX OOKYMEHTOB C YKa3aHMEM CPOKOB WX XpaHeHWUs, pyKoBOOUTESb
rocyfapCTBEHHOro  opraHa, oOpraHa MeCTHOro caMoyrnpaBJieHUs, opraHmsauum  uau
YMOJIHOMOYEHHOEe MM JIMUO HanpaBnseT npeasiokeHns Ha paccMoTpeHne IMK apXmBHOro
yypexneHus. MNpn HeobxoaMMoCcTn yCTaHOBIEHNA (M3MEHEHUS) CPOKOB XpaHeHus DMK apX1MBHOro
yypexaeHns HanpasisgeT npensioxxeHus Ha paccMmoTpeHue UMK npun Pocapxuse ons NpUHATUA
pelleHns 0 BHECEHNN N3MEHEHUI B NepeYeHb TUMOBbIX apXMBHbIX OKYMEHTOB C YKa3aHneM CPOKOB
UX XpaHeHns;

6) ecnn npepnoxeHme 06 ycTaHOBAEHUUN (M3MEHEHUN) CPOKA XPAHEHUS OTHOCUTCHA K CTaTbsM
nepevyHem [OKYMEHTOB, O0Opa3ylowmxca B npouecce [eATeNbHOCTU defepanbHbiX OpraHoB
rocynapCTBEHHOW BAACTUW, MHbIX FOCYAAPCTBEHHbIX OpraHoB Poccuinckon degepaunm, C yKazaHmem
CPOKOB WX XpaHeHWs (Janee - BeOOMCTBEHHbIW nepedyeHb), UDK (3K) opraHa MecTHoOro
caMoyrnpaB/ieHNs, opraHmsauum HanpasaseT nMNpensioxXeHns Ha paccMoTpeHue LSK opraHa
rocygapcTBeHHOM BAacTW, WMHOMO0 rocydapCTBeHHOro opraHa Poccuinckon depepaumn B
yCTaHOBJIEHHON chepe AesaTeNbHOCTH.

Mpn HeobXxoaAMMOCTK YyCTaHOBEeHNA (M3MeHeHNs) CPOKOB XpaHeHnsa LUIDK opraHa rocygapCcTBeHHOMN
BSlAaCTW, MHOro rocyfapcTBeHHOro opraHa Poccuinckon ®epepauumm B YCTaHOBJIEHHON cdepe
0eaTeNIbHOCTN BHOCUT U3MEHEeHWA B BEAOMCTBEHHbIA MepeyvyeHb Mo corsacoBaHuto ¢ UMK npwu
Pocapxuse.

33. CHMXKeHne HOPMaTMBHO YCTaHOBJIEHHbLIX CPOKOB XpaHEHNA OOKYMEHTOB 3alnpeLllaeTcd.

V. KoMnneKToBaHue apxvBa rocyaapcrBeHHOro opraHa,
OopraHa MecTHOro caMmoynpaBJiIeHUA, OpraHusauum

34. ApxuB TroCyfapCTBEHHOro opraHa, opraHa MeCTHOro caMoyrnpasieHuUs, opraHm3aunmn
KOMMAEKTyeTCcss [OOKyMeHTamMu ApxuBHOro ¢oHaa Poccunckon depepaunmn, [OOKYMEHTaMu
BpeMeHHbIX (cBbilwe 10 neT) CPOKOB XpaHeHWUs, B TOM 4ucsae Mo JINYHOMY COCTaBy, KOToOpble
BKJII0YAIOTCHA B €r0 apXMBHbIAN (POHA, eC/I MHOE He YKa3aHo B NyHKTax 41-43 lNpasun.

35. B apxuB rocynapCTBeHHOro opraHa, opraHa MeCTHOro camoyrnpassieHUsl, opraHusaumm
noanexxaT nepefaye apxmMBHble NOKYMEHTbI, yKa3aHHble B NyHKTe 34 MNpaBwun, obpa3oBaBLUvecs B
0esTeNbHOCTU CTPYKTYPHbIX MoOApa3aeseHUn opraHusauum, ee KoaNernanbHblX OpraHos,
NnpeacTaBUTeNbCTB, GuananoB, WHbIX 0060CO6NEHHbLIX MoApa3fesieHnin, npenwecTBeHHNKOB
o06ocobneHHbIX nogpasgeneHuin (NpyM Hannydmm), NpPogCOO3HbIX OPraHM3auni, OCyLLEeCTBAABLUNX
0eATeNbHOCTb [0 BCTynJeHusa B cuny PepepanbHoro 3akoHa oT 19 mas 1995 r. Ne 82-P3 «06
obuiecTBeHHbIX 06begNHEHNAX», @ TaKXKe NNKBUAALUNOHHbLIX KOMUCCUI (INKBMAATOPOB).

36. B apxuBbl pegepasibHbIX OPraHOB UCMONIHUTENIbHOW BNACTW U OpraHn3aumnin, oCyLLeCTBAAOLINX
Nerno3nTapHoe XpaHeHne NoKYMeHTOB ApxMBHOro oHaa Poccuinckon @epepaumn, HaxoosaLWNXcs B
thenepanbHol cobcTBeHHOCTU™®], nocTynaloT Tak)ke apxuBHbIE JOKYMEHTbI, 06pa3oBaBLLMECS B
0eATeNbHOCTM NOABEAOMCTBEHHbLIX MM OpraHn3aLnii B COOTBETCTBUM C MOJIOXKEHUSMN 06 apxmBax
henepanbHbIX OPraHOB NCMOJHUTENIBHON BNACTN U yCTaBaMn opraHu3aummn.

37. B apXxuB OOJIXHbI MOCTYMNaTb apXUBHbIE JOKYMEHTbI, K KOTOPbIM OTHOCSTCS:

a) IOKYMEHTbI, OTHECEHHbIE K COCTaBYy ApPXNBHOIro poHAa Poccuiickorn deaepaunm oo nx rnepegadmn
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Ha NMOCTOAHHOE XpaHeHune,

6) OOKYMEHTbl, MOCTOSIHHOrO CPOKa XpaHeHWsi, He Bowelne B COCTaB ApXMBHOro oHAa
Poccuiickon ®enepaunm, N BpeMeHHbIX (CBbile 10 NeT) CPOKOB XpaHEHWSs, B TOM YUCIIe LOKYMEHTbI
no IM4YHOMY COCTaBY.

38. ApXUBHble LOKYMEHTbI CUCTEMATUINPYIOTCS MO UCTOPUYECKUN U (MNK) NOFNYECKN CII0XKUBLLUNMCS
KOMMNeKCaM [JOKYMEeHTOB - apXVBHbIM doHaamZ’L:

a) aPXNBHbIM q.)OH,EI,aM, CoCTOoALLLNM N3 OOKYMEHTOB, 06pa3OBaBLIJVIXCFI B AOeATeJZIbHOCTU
rocylapCTBEHHOr0 OpraHa, opraHa MecTHOro CamMoyrnpaB/iEHUs, OpraHn3aumnm;

6) o6beanHeHHbIM apXuBHbIM OHAAM, COCTOALLUM N3 AOKYMEHTOB, 06pa3oBaBLUMXCSA B mpouecce
0eAaTenbHOCTW ABYX nam 6onee rocyfapCTBEHHbIX OPraHOB, OPraHOB MeCTHOro caMoyrpaBieHus,
opraHmsaunin, nMerLwmnx mexxgy cobonm nctopnyeckn n (Mam) norndeckmn obycnoBsieHHbIE CBA3K;

B) aApPXMBHbLIM KOMNEKUUSM, COCTOSLMM W3 OTAENIbHbIX apXMBHbIX [OOKYMEHTOB pPa3/IMYHOro
NPONCX0XXAeHNS, 0O6beAVHEHHbIX MO OAHOMY WM HECKOJIbKMM MpU3HakaM (TeMaTuyeckomy,
aBTOPCKOMY, BUAOBOMY, 06 BbEKTHOMY).

39. ApxumBHOMY (¢oHAY nMpuUCBamBaeTCAa Ha3BaHME, COOTBETCTBYlOWEE HaWMEHOBAHUIO
rocygapcTBEHHOro opraHa, opraHa MeCTHOro caMoyrnpasJsieHuns, opraHmsaumm, 1 HoMmep B Nopsgke,
ornpepeneHHOM NyHKToOM 124 lMpasun.

40. ApXMBHbIE IOKYMEHTbI COCTaBAAKT OAUH (eANHbIN) apXNBHbLIN OHA:

a) 0O W mnocne peopraHu3auuy rocyaapCTBEHHOro opraHa, opraHa MeCTHOro CamoyrnpaBieHus,
opraHM3aumm, a TakXKe N3MEeHEHUs1 CTPYKTYPbl U WTAaTHOrO COCTaBa;

6) 4o 1 nocne n3MeHeHNss MeCTOHAX0XAEHNS ropnan4eckKoro nmua;

B) B CJZly4ae CMEHbI y4peamnTesis - eC/im YKasaHHble MePONpPUATNA HE NOBEKIN 3a COBON n3MeHeHNs
npounna pOesaTenbHOCTU rOCydapCTBEHHOrO oOpraHa, oOpraHa MEeCTHOro camMoynpaBfieHuns,
opraHmsaunm (MosSIHOMOYUN, hYHKUNIN, 06 BbEKTA AEATENLHOCTN).

41. Tlpn peopraHusaunum rocygapCTBEHHON WAW MYHUUMMANbHOW oOpraHmsaumm B dQopme
npeobpasoBaHUA C W3MEHEHMEM (OpPMbl COOBCTBEHHOCTUM ee uMyLlecTBa, W3 ee apPXUBHbIX
OOKYMEHTOB N apXMBHbIX 4OKYMEHTOB BHOBb CO34aHHOMN OpraHu3aumnmn gonyckaetcsa hopMmpoBaHme
06beonHEeHHOro apxmBHOro oHaa.

42. O6beanMHEHHOMY apXMBHOMY (hOHAY FOCYyAAPCTBEHHbIN (MyHULMNANbHbBIA) apX1UB NpucBanBaeT
HOMEep M HauMeHoBaHMe (hoHAa MNpu nepepaye AOKYMEHTOB YKa3aHHOro (hOHAa Ha MOCTOSIHHOE
XpaHeHue.

43. ApXMBHOW KoOJINeKUueln npu3HaeTCs COBOKYMHOCTb OTAeNbHbIX [OKYMEHTOB pPa3/IN4yHOro
NMPONCXOXKAEHUS, O0ObeANHEHHbLIX MO OAHOMY WM HECKONLKUM MpU3HakaM (TeMaTuyeckomy,
BUOBOMY, 06 beKTHOMY, aBTOPCKOMY, XpOHosornyeckomy)22.,

APXMBHOW KOJINEKUUN T[OCYOapCTBEHHbIA (MyHMUWUMANAbHLIM) apxXuB MNpuUCBanMBaeT HOMEpP W
HaMMeHoOBaHMe ¢doHAa Npu nepefayvye LAOKYMEHTOB YKa3aHHOW KOJUIEKUUM Ha MOCTOAHHOE
XpaHeHwue.

44. XpOHOIOrM4eCKUMN rpaHuLLaMm apxXmMBHOro ooH4a ABMAIOTCA:

a) onsa apxuBHoOro ¢oHAa - naThbl CO34aHUA U NIMKBUOALNN FOCyLApCTBEHHOro opraHa, opraHa
MeCTHOro CamMmoynpasjieHnd, opraHn3auunn;

6) Ana 06beAVNHEHHOro apXMBHOrO MOHAA - AaThl CO34aHUA Hanbosiee paHHEro v NUKBUAALUN
Hanbonee Mo3aHEro Mo BpeMeHW OesATeNbHOCTU roCyAapCTBEHHOro opraHa, opraHa MeCTHOro
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CcaMoynpaBsieHunsa, opraHmnsaunn, 4OKyMeHTbl KOTOPbIX BOLWJIKN B COCTaB 06'be)J,VIHeHHOI'O apXmMBHOIo
oHaa;

B) ANS apXMBHOVI Konnekymnm - gatbl CaMoro paHHero n CaMmoro no3aHero AoKyMeHTa.

45. EAVHMLEN cMCTeMaTM3aunun apXmMBHbIX LOKYMEHTOB B Mpefesiax apXmuBHOro coHpa aBnseTcs
egnHuua xpaHeHus. EAMHMUEN XpaHeHUS SABASETCS COBOKYMHOCTb apXWBHbIX OOKYMEHTOB, B TOM
4yncse 3NEKTPOHHbIX, WX OTAENbHbLIN AOKYMEHT (3N1€EKTPOHHbIN OOKYMEHT), OTHOCALNACA K 0OHOMY
BOMPOCY AesaATenbHOCTU. KaXkaon egnHuue XpaHeHusl, Nnocse BKJIIOYEHUSA ee B roAoBON pasaen
onncn Aen, OOKYMEHTOB, OMUCU 3JIEKTPOHHbLIX OOKYMEHTOB A0J/KeH OblTb MPUCBOEH apXUBHbIN
WGP, KOTOPbLIA COCTOUT U3: HOMEpPA apXMBHOro oHAda, HOMEpa onucK Aes, LOKYMEHTOB, HOMepa
eanHnubl XpaHeHuna (NyHKT 60 Mpaswun).

Ha eOuHMUax XpaHeHWs, COOEepXXALUUX OOKYMEHTbl Ha OyMa)KHOM HoCUTesie, apXMBHbIA LWNGP
HAaHOCUTCS Ha 06JI0)KKY B JIEBOM HVXXHEM U MPaABOM BEPXHEM Yyriax B Lensx obecrnevyeHns yyeTta u
noeHTndukaumn. NMpn 3TomMm o603HaYeHNe, HAHOCMMOE B MPaBOM BEPXHEM YTy, NepeBopavymnBaeTcs
Ha 180 rpaAycoB Mo OTHOLLEHUIO K 0603HAYEHMIO B IEBOM HUXKHEM YTy e ANHULLbI XPaHEHUS.

46. B npenenax apxXMBHOro (YOHOA e€AVHULblI XPaHEHUS CUCTEMATU3NPYIOTCA MO CTPYKTYPHOMY,
XPOHOOrMY4ECKOMY, PYHKLIMOHANILHOMY, OTPac/sieBOMYy, TEMaTU4YeCKOMY, NMpeaMeTHO-BOMPOCHOMY,
HOMWHAJIbHOMY, QABTOPCKOMY, KOPPECMNOHOEHTCKOMY, reorpauyeckoMy MpusHakaMm unnm ux
coyeTaHuio.

V1. OpraHu3aums nepepaym gesn Ha XpaHeHUe B apxXuB
(cTpyKTypHOE nogpasaesieHue, ocylecTBisiolLee XpaHeHUue apXUBHbIX A,OKYMEHTOB)

47. ApXuBHble [OOKYMEHTbl noasiexaT nepefaye Ha XpaHeHme B apxuB (CTPYKTYpHoOe
noapasfeneHne, ocylecTBasouee XpaHeHne apXmMBHbLIX JOKYMEHTOB) HE paHee, YeM Yyepes OAWNH
rof U He Mo3gHee, 4YeM 4Yepes Tpu roda Nnoce 3aBepLlleHns oesn B 4esionpon3BoacTBe. JInyHble gena
roCygapCTBEHHbIX TPaXKOaHCKUX CAy>XalWmux U  MyHUUUNalbHbIX CAY>KaWWUX, YBOJNIEHHbLIX C
rocyapCTBEHHON FpPa*KAaHCKOM CAyXbbl MM MyHUUWNANLHOW Cny>Xbbl, NepenalTcs B apxuB
(CTpyKTypHOE Nnogpas3aeneHne, oCyLecTBAsSLEEe XPaHEHNE apXUBHbIX JOKYMEHTOB) MO NCTEYEHUN
10 neTt co oHA yBOJIbHEHUA.

[JOKYyMeHTbl BpeMeHHbIX (40 10 neT BK/OYMTESIbHO) CPOKOB XPaHEHUA XPaHATCHA B CTPYKTYPHbIX
noapa3sfeneHusax N rno UCTe4eHMM CPOKOB UX XpPaHeHUs, nocne NpoBeneHNs 3KCNepTu3bl LLEeHHOCTH
(cornacHo rnasawm lll, IV MpaBnna) nognexaT YHUYTOXKEHNIO B NOPSAKe, YCTAHOBIEHHOM NYHKTOM 31
Mpaswn.

Mo peleHNio PyKoBOAUTENS FOCYAapCTBEHHOrO OpraHa, opraHa MeCTHOro CaMoyrpaBJieHus,
opraHmMsauum uam ynojiHOMOYEHHOro UM Jinua, OKYMEHTbl BpeMeHHbIX (A0 10 neT BKIYNTENbHO)
CPOKOB XpaHeHus rnoasexaT nepefaye B apxuB (CTPYKTypHoe nogpasfneneHune, ocylecTeasolee
XpaHeHne apXMBHbIX NOKYMEHTOB) B C/ly4ae OTCYTCTBUS B CTPYKTYPHbIX NoApa3aeneHunsax yCioBui
ansa obecnevyeHns Nx COXPaHHOCTM B TeYEHNE YCTAHOBJIEHHbIX CPOKOB XPaHeHUs.

48. [ena NoCTOAHHOro (B TOM 4YUC/ie CO CPOKOM XpPaHEeHUs «A40 JIMKBMAALMW OpraHm3aumnm») u
BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpaHEeHUd, B TOM YuUCae MO JIMYHOMY COCTaBy, nognexat
MOSIHOMY OQOPMJIEHUIO N ONMNCAHUIO (BKJIIOYEHMIO B ONUCL A&, LOKYMEHTOB).

49. Npwn bopMmupoBaHnn gen Heobxoammo cobnopgaTb cnepyowme TpeboBaHms:

a) AOKYMEHTbl MOCTOAHHOI0 N BPEMEHHOI0 CPOKa XPaHEeHUS rpynnmpyoTCcs B OTAENbHbIE Aena;

6) B Aeno BKJOYAKTCA OOKYMEHThI, KOTOPbIE MO CBOEMY COOEP>KAHUIO COOTBETCTBYIOT 3aroJloBKY
hena, npegyCMOTPEHHOMY HOMEHK/aTypon Aen. 3arosioBOK fefla yTOYHSAEeTCH B COOTBETCTBUU C

(paKTUYECKNM COCTABOM U COAEpP)KaHNEM OOKYMEHTOB;

B) B 410 BKJ/lOYaeTCA OANH IK3EMMNAP Ka>XA0ro JOKyMeHTa,
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r) B Oena rpynnupylTcs AOKYMEHTbl OAHOrO KajleHOAPHOro rofa; WCKJYEeHUEe COCTaBAsT
nepexogswine fnena, nM4yHble AeNla, KOTopble DOPMUPYIOTCA B TeYeHue Bcero nepuoga paboTbl
[AHHOro NIMLA B OpraHM3auuu, a TakXe Aena, (hopMUPOBaHME KOTOPbLIX CBA3aHO C OTPac/ieBON
cneumcuKon, npegycMaTpurBaloLen BefeHne aena B TeYeHne onpeneseHHoro uiv AanTeNnsHoro
nepuofa BpeMeHun (cypebHble fena; AOKYMEHTbl BbIBOPHbLIX OPraHoOB U UX MOCTOSIHHbIX KOMUCCUNA,
AenyTaTCKUX rpynn; OOKYMeHTbl Yy4ebHblX 3aBefeHWUN; LOKYMEHTbl Y4YpexOeHWUA KyJbTypbl,
XapakTepusylume CLeHnYeckylo AesTeNbHOCTb, B MNpeneniax TeaTpasibHOro ce3oHa; pAesa
pnnbMOB, pyKonucei; nctopmun 6onesHen; Hay4yHoO-TEXHNYECKO AOKYMEHTaLumn);

a) npunnoXxxeHumd, JINCTbl O3HaKOMJ1IeHNA, COorlaCoBaHUA U pe3onrunn K AOKYMeHTaM ABAAKTCA UNX
HEeOTbEMJIEMON HYaCTbIO 1 BKJIKOYAOTCA AESI0 BMecCTe C ANOKYyMeHTaMN, K KOTOPbIM OHN OTHOCATCA,

€) NMpuKasbl (pacrnops»XeHuns) rpynnupytoTcs B Aena B COOTBETCTBMU C YCTAHOB/IEHHbIMU OJ1 HUX
CPOKaMUu XpaHeHus;

) NnYHblE pena hopMUPYIOTCA OTAENBbHO Ha Ka)k4oro paGOTHI/IKa, OOKYMEHTbLI B JINYHbIX AeJlaX
pacnonaratoTcAa B XPOHOJ/I0rN4YeCKOM nopdaake no Mmepe rnoctyniaeHns;

3) JnueBble cyeTa Mo 3apaboTHOM nnaTe pPaboTHMKOB rPYNMUPYHOTCS B OTAeNbHble Aena u
pacrnonaratoTcs B HUX Mo andaBuTy hamMuinia, UMeH 1 oT4YecTB (Npu Haan4um);

N) He JonycKaeTcs rpynnupoBaTb B AesSla YepHOBble N Ay6JsieTHble 3K3eMMAspbl OOKYMEHTOB, a
Tak>xe OOKYMEHTbI, noasexalline Bo3BpaTy.

50. NMonHoe opopmsieHne oen Ha byMa)>KHOM HOCUTeNne NnpenycMaTpuBaeT:

a) wu3bATME annoB-BKAAAbILEN, CKPENOK, MeTa/lJINYeCKnx Cckob, CTUKepoB, U3NYECKU
060co6n1eHHbIX HOCUTENEe 3NEeKTPOHHbLIX LOKYMeHTOB (rnasa X Mpasun);

6) Hymepaumio NMCTOB aena;

B) COCTaBJieHNe NCTa-3aBepuTens aena (pekoMmeHayemblin obpasel npueeneH B npuaoxxeHum Ne 4
K MNpaBnnam);

) COCTaB/ieHNe BHYTPEHHEN ONnUCcK 4OKYMEHTOB Aesa (Ha oTaesibHble KaTeropumn ges, ykasaHHble B
nyHkTe 54 MNpasun) (pekomeHayeMmbin obpasel npueeneH B npunoxkeHum Ne 5 k NMpasunam);

0) ocdopmneHne obnoxku pena (pekomeHayembln obpasey npuBegeH B npuioxeHunm Ne 6 K
Mpasunam);

€) NoALMBKY WK nepensieT NOKYMEHTOB fesa (HedpopMaTHble OOKYMEHTbI XPaHATCSA B 3aKPbIThbIX
TBEpAbIX Narnkax nnn B Kopobkax);

) INCT UCMOJIb30BaHMA (Npn HeobXoaAMMOCTK).

51. Odeno Ha 6GymMa)kHOM HoOCUTesle He OO0JKHO codepxaTb 6onee 250 nuctoB npu ToJWUHE
Kopellka He bonee 4 cMm.

[OKyMeHTbl NoALINBAOTCSA Ha YeTbipe MNpPokKoJsa (Ha Tpu Mpokosa - AN MasioopMaTHbIX Aes) B
TBepayto 0610>xKy??! ¢ y4eTOM BO3MOXKHOCTU YTEHUS BCeX AOKYMEHTOB, AaT, BU3 U pe30soLuii Ha
HUX.

®dusndeckn o06ocobneHHble HOCUTENN  INIEKTPOHHbLIX W ayAUOBU3YaJSibHbIX  OOKYMEHTOB,
cogepxalineca B gene Ha 6yMaxKHOM HocuTene, noanexaT WU3bATUIO U ABAAKOTCA
CaMOCTOATENbHLIMN  eAUHNLaMW  XpaHeHud, (OpMMpPOBaHME  KOTOPbIX MPOU3BOAUTCHA B
cooTBeTCTBUU C rnasamu X u Xl MNpaswun.

B nucTe-3aBepuTene M BO BHYTPEHHEN OMNUCA OOKYMEHTOB Aena (Mpu Hanu4mm) Ha BGymarkHom
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HOCMTENEe YKa3blBalOTCSH apXMBHbIA LWIAGMP U 3arosloBOK 3/EKTPOHHOIO AOKYMEHTa WM eOuHULbI
XpaHeHNs, N3bATbLIX N3 AeNa Ha ByMa)kHOM HocuTene.

52. Mpwn HyMepauun NUCTOB B Aenax cobniogarnTca cieaywowme TpeboBaHus:

a) HyMmepauusa npom3BoAnTCA apabCckmmm umdpamm MNpPoCTbiM FPadPUTHLIM KapaHOalwoM Wan
HyMepaTOpPOM C BOOOCTONKON LITEMNENbHOW KPacKown;

6) HOMepa NNCTOB MPOCTaBNAKTCA B NMPaBOM BepXHEM yrjiy JINCTa AOKYMEHTa,

B) hoTOrpacmn, YepTexu, Anarpammbl 1 Apyrme UinCTpaTUBHbIE NOKYMEHTbI, NpeacTaBasiowmne
CaMOCTOATENbHbIA INCT B Aesie, HYMepyTCcs Ha 060POTHON CTOPOHE B JIEBOM BEPXHEM YT 1y;

r) IMCT C HaKJIEEHHbLIMU OOKYMEHTaMu (Bbipe3kaMu, BbiMMCKaMu, oTorpausamMm) HyMepyeTcsa Kak
OZINH JINCT;

) NUCTbI (BbIpe3KK, BCTAaBKU TeKCTa, MepeBoAbl), NOAKNEEHHbIe OOAHMM KpaeM K ApYyromMy JINCTY,
HYMepylTCs OTAEeNbHO;

€) NINCTbl YepTeXxen HYMepyloTcs B NopsaKe, yCTaHOBJIEHHOM NMyHKTOM 126 MNMpasun HTA;

)K) KOHBEPTbI C BJIOXKEHUSIMU, NOALINTLIE B €S0, HYMEepylTCcs B CAeAyloLeM rnopsake - BHavyane
HyMepyeTcsl KOHBEPT, a 3aTeM o4yepeaHbIM HOMEPOM - Ka)K40e BNIO)XKEHNE B KOHBEPTE;

3) nodwnTble B OeN0 OOKYMeHTbl C COBCTBEHHOM HyMepauuen NMCTOB (BKJlOHAs MedaTHble
n3gaHnsA) HyMepylTcs B 0OLEM Mnopsake WM COXPaHAT COOBCTBEHHYID HyMepauWutko, ecsin OHa
COOTBETCTBYET MOPAAKOBOMY PaCMoJIOXKEHUIO IMCTOB B OeNe;

1) MncTbl 6onbLINX hopmMaToOB NOALLIMBAKOTCA 338 O4UH Kpa|7| N HYMEPYTCA KaK oanH NNCT,

K) BCe nucTbl gena (Toma, 4acTu) Ha 6yMa)KHOM HocuTene (KpOMe NnNCTa-3aBepuntensda aesia n
BHyTpeHHeI‘/‘I onncm OOKYMeHTOB nena) HYMepPYyTCA B BaJIOBOM NnopsAanke.

B cny4dasix obHapy»xeHus ownbok B HyMepauuum NMCTOB fAesla NPOBOAMTCSA MepeHyMepauuns uin
NCMoJIb30BaHNE NNTEPHbLIX HOMEPOB JINCTOB.

53. JInct-3aBepuTens Aesia COCTaB/ISeTCsA Ha OTAE/IbHOM NIUCTe, NOAMNUCLIBAETCA ero COCTaBUTeNEM,
nonwwveaeTca (BkiiensaeTcs) B Aeno. Bce nocnepyowme n3amMeHeHNa B COCTaBe U COCTOSHUM Oena
OTMEeYaloTCs B JIMCTE-3aBepuUTEesIe CO CCbIIKOM Ha COOTBETCTBYIOLLMIA aKT.

54. Ons y4yeTa LOKYMEHTOB OMpenesneHHbiX KaTeropun nen Ha OGymMa>kHOM HocuTene (NnyHble,
cynebHble pena, MaTepuanbl YrosoBHbIX A€, Aefla O MNPUCY)XAEHUN YYEeHbIX CTeneHen wu
NPUCBOEHUN YYeHbIX 3BaHW, fena, CBsiI3aHHbIe C BblAayeil aBTOPCKMX CBUAETENIbCTB U NAaTEHTOB Ha
n3obpeTeHns) cocTaBNseTCA BHYTPEHHSS ONUCb AOKYMEHTOB Aena.

Ha ocHOBaHUM NOKaJibHbIX HOPMaATUBHbIX aKTOB BHYTPEHHAA OMUCb AOOKYMEHTOB Oejla MOXET
COCTaBNATLCA U A5 APYTUX KaTeropmin aen.

JINCTbl BHYTPEHHEN OMuUCU OOKYMEHTOB [Aesla HYMepylTcs OTAesbHO OT obuleii Hymepauuu
IOKYMEHTOB fnena. WMHhopMauns o KOMMYecTBEe JIMCTOB BHYTPEHHEN OnMucKM OOKYMEHTOB Aesia
BKJIOYAETCS B JINCT-3aBEPUTEb.

MN3MeHeHNs cocTaBa OOKYMEHTOB Aefla OTpa)katoTcs B rpage «MprumevaHme» BHYTPEHHEN onucu
IOKYMEHTOB [iefla CO CCbIJIKaMV Ha COOTBETCTBYIOLLINE AKThI.

55. Ha 06noxxke pena yka3biBaloTCs:

a) MNoJIHOE W COKpalleHHoe (B CcKobkax) HaMMeHOBaHWe rocyAgapCTBEHHOrO oOpraHa, opraHa
MECTHOro camoyrnpaBJieHns, opraHu3aumm (Npy Haan4ynm) n ee HemocpeacTBeHHas NOAYNHEHHOCTb

Page 13 of 50



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

(Mpn Hannunn);

6) HanMeHoBaHMe CTPYKTYPHOIro noapasaesneHuns (mpu Hanm4un);

B) MHAEKC Aena no HOMeHKnaType;

r) HoMep ToMa (4acTn);

[) 3arosioBoK gena (Toma, 4acTu);

€) KpanHue pgaThbl gena (Toma, 4acTun);

) KOIMYeCTBO NINCTOB B Aefe (Tome, YacTu);

3) CPOK XpaHeHus gena;

N) apXuBHbIN WP aena;

K) nomeTKka «[ns cny>xebHoro nosib30oBaHUsA» UK rpud orpaHUYeHns AocTyna (Npu Hann4um).

56. Ha o6noxkax pfgen noCTOAHHOrO CpoKa XpaHeHus npegycMaTpuBaeTCA MeCcTo Ans
HaMMEHOBaHUS TOCYAapPCTBEHHOro (MyHUUMMaNbHOrO) apxuBa, B KOTOPbLIA MepepatTcs Aena
rocyfapCTBEHHOr0 OpraHa, opraHa MeCTHOro camMoyrpasJfieHUs, OpraHums3aumm - WUCTOYHUKA
KOMMAEeKTOBaHUS.

Mpn ocdopmneHnn obNO0KKN Oena HanMeHOBaHWe roCydapCTBEHHOr0 opraHa, opraHa MecTHOro
caMoynpaB/ieHUs, OpraHm3aunnm ykKasbiBaeTCA MOJIHOCTbI, B MMeHUTesIbHOM nagexe. [losaHoe
HaMeHOBaHMe BbILLIEeCToALLero rocyfapCTBEHHOro opraHa, opraHa MecTHOro camMoynpaBsfieHus,
opraHm3aumun ykKasblBaeTCH HaZ HauMeHoBaHMeM (oHaoobpa3oBaTeNds B UMEHUTENbHOM nagexe.
CoKkpalieHHOoe HauMeHOBaHMe roCyLapCTBEHHOrO0 OpraHa, opraHa MeCTHOro caMoyrnpaBJieHUS,
opraHusaumm (NpyM HanM4YMK) yKasbiBaeTcs B CKOBKax nocsie nosHOro HaMMeHOBaHUA.

Mpn N3MeHeHMN HaMMEHOBaHWA FOCYOapPCTBEHHOrO OpraHa, opraHa MeCTHOro caMoynpaBfieHus,
opraHu3saummn (CTPYKTYPHOro noapasfeneHns) B Te4eHne Nnepnoaa, 0XBaTbIBAEMOro AOKYMEHTaMu

nena, Ha 06noXxxke gena YKa3blBaeTCAd nocsiegHee HanMeHoBaHMe.

57. 3aronoBok gena A0/KeH COOTBETCTBOBATh (paKTUYECKOMY COCTaBY M COOEP>XKaHUIO AOKYMEHTOB
nena.

Ecnn peno cocTonT M3 HECKOJIbKMX TOMOB (4acTei), Ha 06710)KKY Ka)KAoro ToMa (4acTu) BbIHOCUTCS
obuwnin 3aroqI0BOK Aena, a Tak)Xe 3aroJIoBOK M HOMEpP KaXkAoro ToMa (4acTtm).

B 3arosioBkax pfen, cogepXxawux KONMM OOKYMEHTOB, OesflaeTCda YyKa3aHue Ha Hanndme Konun.
Moo/ IMHHOCTL LOKYMEHTOB eJsia B 3aroJjIOBKe He OrosapuvBaeTCs.

58. Ha 06510>XKe aena yka3blBalOTCA KpaliHME AaTbl JOKYMEHTOB, MOMELLEHHbIX B AeJ0.

Ecnu B neno BKAYEHbI OKYMEHTHI, AaTa KOTOPbIX HE COBNagaeT C AaTon Aena, To noh OaTon C
HOBOW CTPOYKM AenaeTcs o6 3ToM 3anunck: «B gene nmerTcsa AOKYMEHTbI 3a... Foa(bl)».

[aTa gena He yKa3sblBaeTcs Ha 06JI0)KKaxX [ef, CoAep Xallux rofoBble MaHbl, OTYETHl U Apyrue
OOKYMEHThI, AaTbl KOTOPbIX OTPaXkaloTCs B 3arojloBKax Aes.

DaTtamu pen, cogep>xawux pacrnopaguTesnibHyt0, TBOPYECKY U NHYIO AOKYMeHTauuko (moknagbl,
nMnMcbMa, CTeHOFpaMMbI) ABNAOTCA fAaTbl (4nMcno, mecsd, ron) pernctpaumn (cocTaBneHuns,
I'IOCTyI'IJ'IeHI/IFl) CcaMOro paHHero m camMmoro nosgHero OOKyMeHTOB, BKJIIOHYEHHbIX B AeJ10 (Kpa|7|H|/|e
naTtbl oen, ﬂ,OKyMeHTOB).

[aToln pena, codep)kallero MNPOTOKOJbI 3acelaHuii, SBAAIOTCA AaTbl NEepBOro W rnociegHero
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MPOTOKOJ1a, BK/IIOYEHHbIX B OeJ10.

OaTon nn4Horo aena SABASAKOTCA AaTbl nmognmcaHus NMPUKa3oB O npueme " yBOoJIbHEHUWN JIMLa, Ha
KOTOpO€E OHO 3aBedeHO.

Mpwn o6o3Ha4YeHNM OaTbl AOKYMEHTA CHavasla YKa3blBaeTCs YMC/I0, 3aTEM Mecsu 1 rog. Yucno n rog
obo3HavatloTca apabcknmm undpamm, HasBaHUe Mecsaua - NMPOMNUCHIO.

Ecnn paTta [OOKyMeHTa WM OThesibHble ee 3J1eMeHTbl onpenenstTcd I'IpI/I6J'II/I3I/ITeJ'IbHO, Ha
OCHOBaHMWN aHa/n3a cogep>XaHna AOOKyMeHTa, TO JAaTa Wan oTAaeNibHble ee 3/1eMeHThbl, He
apnsoLmecs abconoTHO OOCTOBEPHbLIMU, 3aKJTIO4aAOTCA B KBagpaTHble CKOBKN.

59. KonnyecTtBo NMCTOB Ha 0610)KKe Aefna yKa3biBaeTcs Ha OCHOBaHWUN NNCTa-3aBepuTens.

60. Cpok xpaHeHus Ha o06s10)kKe fena yKasblBaeTCA B COOTBETCTBMM CO CPOKOM XpaHeHus,
YCTaHOBJIEHHbIM HOPMaTMBHLIMU MPaBOBbIMU akTamu Poccunckon depepaunun, nepevyHAMN
[OKYMEHTOB, YCTaHOBJ/IEHHLIMN YacTbio 3 CTaTbn 6 1 YacTamu 1 v 1! cTaTbu 23 depepansHOro
3aKoHa Ne 125-03.

Ha nena, BHeceHHble B OMUCb [ef, NOKYMeHTOB (rofloBOM pa3fen onucu Aes, OOKYMEHTOB)
rocylapCTBEHHOro opraHa, opraHa MeCTHOro caMoynpaB/ieHUs, OpraHM3aLuM - WUCTOYHUKA
KOMMMJIEKTOBAHNA roCyAapCTBEHHOro (MyHMLUMMNANLHOMO) apXnuBa apXMBHbLIA LLIMMP NPOCTABISETCS
nocsie yTBep>XAeHns onnucu fes, HOKYMEHTOB (rodoBOro pasfena onucu aen, gokymeHTtos) IMK
APXMBHOMO YYPEXAEHUA N YTBEPXXAEHUS PYKOBOAMTENEM WUIIN YITOJIHOMOYEHHBLIM UM JINLLOM.

Ha pena opraHusauun, He ABNAOWENCA WUCTOYHMKOM KOMMJIEKTOBAHUSA [OCYOapPCTBEHHOro
(MyHUUMNANLHOIrO) apXxvMBa, apXMBHbIA LIMGP MPOCTABASETCS MOC/e YTBEPXAEHUS OMNUCU aen,
IOKYMEHTOB (roZloBoro pasaena onucu Aes, OOKYMEHTOB) PYyKOBOAWTENEM OpraHusauum uam
YMOJIHOMOY€EHHbIM UM JINLIOM.

61. B cnyyae ecnm HaHeceHue PEKBU3UTOB Ha O06O/I0KKY HEBO3MOXXHO, B [e10 MOALINBAETCH
(NpuknenBaeTCs) TUTYNbHBLIA NCT (40 NEpBOro JiNCTa aena). TUTYNbHbIN JNCT HE HYMepyeTCA U He
yyuTbiBaeTCca npu obwen Hymepauunm nuctoB pena. OdopmneHne TUTYNAbLHOMO AuUCTa
OCYLLEeCTB/IIeTCA B COOTBETCTBUU C MYHKTOM 55 lMpasui.

62. ApXMBHble OOKYMEHTbI MNepefalwTcs Ha XpaHeHWe B apxmB (CTPYKTYpHOe noapaspeneHue,
OCyLLeCcTBAsAIOLLeE XPaHEHME apXMBHbLIX [OOKYMEHTOB) MO ONuUcAM pAefl, OOKYMEHTOB, OMuUcsaMm
SNEeKTPOHHbIX OOKYMEHTOB, COCTaB/IEHHbIM B CTPYKTYPHbIX MNoApasfeneHusx (pekoMeHayemble
obpasubl NnpneeneHsl B npunoxeHnsax Ne 7 n Ne 8 kK NMpasnnam).

Onucu pen, AOKYMEHTOB CTPYKTYPHbIX MNoApasfesieHui COCTaBAAITCA B [ABYX 3dK3eMnaspax wu
npeAcTaBnAsAlnTCa pabOTHUKY apxuBa (nvuy, OTBETCTBEHHOMY 3@ apXMB) He Mno3fHee 4eMm 4epes
OOVH o4 NOoC/se 3aBeplieHns aen B [efonpou3BoAcTBe. OMUCU INEKTPOHHbIX [OKYMEHTOB
hopMupytoTCcs pabOTHUKOM CTPYKTYPHOro MNoApasfesnieHuss B Te »Xe CPOKU U NpencTaBnatoTcs
paboTHUKY apxuBa (1Muy, OTBETCTBEHHOMY 3a apXWUB) B JIEKTPOHHON hopMe.

63. Onncm coCcTaBIATCA OTAEJIbHO:

a) Ha fesla NoCTOAHHOIr 0 CPOKa XpPaHeHUs;

6) Ha poena BpeMeHHbIX (cBbiwe 10 neT) CPOKOB XpPaHEHUS;

B) Ha gena no NN4YHOMY COCTaBYy,

r) Ha Oena, CoCTosllME U3 JIOKYMEHTOB, XapaKTepHbIX A/ opraHu3auunii onpeneneHHon cdepsi
neaTensHocTu (cynebHble, cnefCTBEHHbIE Aena, HayYHO-TeXHUYeckas JOKyMeHTauusa n gpyrue);

) Ha 3NEeKTPOHHbIe U ayaNoBU3YyabHble JOKYMEHTHI.
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64. MNMpn cocTaB/IEHUN OMUCU AeN, JOKYMEHTOB, OMUCU 3JIEKTPOHHbLIX OOKYMEHTOB CTPYKTYPHOrO
noapasgeneHns cobnogaoTcs cnegyolme TpeboBaHUs:

a) 3aroJIoBKW Aes1 BHOCATCA B OMUCb MOJIHOCTbLIO;

6) kaxpoe pneno, TOM, 3ﬂeKTp0HHbII7I AOKYMEHT BHOCUTCA B OMNMUCb nNnoa CaMOCTOATEJIbHbIM
nopAaAgoKoBbIM HOMEPOM;,

B) rpadbl ONUCK 3aMoJIHAIOTCS B COOTBETCTBUM CO CBEAEHUAMU, KOTOPble BbIHECEHbLI Ha 00M0XKY
aena (}J,J'IFI SJIEKTPOHHbLIX OOKYMEHTOB - B COOTBETCTBUN C PErMcCTpauymMoOHHO-YHYE€THbIMI CBEOEHNAMN
(MeTagaHHbIMKU), CHOPMUPOBAHHBIMU B MHPOPMALIMOHHON CUCTEME);

r) rpada onucu «MNpumMeyaHus» WUCNONb3yeTCs ONsi OTMETOK O npueme paesi, ocobeHHOoCTsAX
(hU3MYECKOro COCTOSHUS, O nepenade Aen APYruM CTPYKTYPHbIM rMoapasaesieHUs M CO CCbIJIKOW Ha
COOTBETCTBYOLWMNN aKT, U O HAJIMYNN KOMUA,

B KOHLle onucK fen, LOKYMEHTOB, ONUCK 3IEKTPOHHbLIX AOKYMEHTOB 3a MocjiegHel onncaTesbHown
CTaTbeln 3anojIHAeTCS WTOoroBas 3anucb, B KOTOPOW YyKasbiBaloTCsA (UMdppamMnm M NPOMNUCHIO)
KONINYEeCTBO [Jen, NepBbldi U MNOCNefHUIA Homepa pAesn Mo Oonucu Aes, AOKYMEHTOB, Onucu
3/IEKTPOHHbIX [AOKYMEHTOB, a TakK)Xe OroBapuMBaloTCsi 0COBEHHOCTW HyMepauun nen B Onucu
(HaNn4YMe NUTEpPHbIX N NPOMYLLEHHbIX HOMEPOB).

65. B cnyyae obHapy>XeHus OTCYyTCTBUS Aesl, 3aBeeHHbIX B COOTBETCTBUN C HOMEHKJIATypon Oen,
CTPYKTYPHbIM NoApa3aeneHneM NpuHNUMaoTCs Mepbl MO UX PO3bICKY.

Ecnv npuHaTbie Mepbl HE Janun pe3ynbTaToB, TO Ha HeobHapy>XEeHHbIE Aea COCTaBASAETCA aKT 06
yTpaTe [OOKYMEHTOB B MPOWU3BOJIbHON (opMe, TOAMUCbIBAETCA PYKOBOAUTENIEM  CJYXKObl
[enonpon3BoAcTBa  (MLOM, OTBETCTBEHHbIM 3@ [OEJIONPOM3BOACTBO) UM PYKOBOAUTENEM
CTPYKTYpHOro nopgpa3sfeneHns. AKT o0 yTpaTe [OOKYMEHTOB YTBEPXAAETCS PYyKOBOAUTENEM
rocygapCTBEHHOro  opraHa, oOpraHa MeCTHOro  CaMoOynpaB/ieHMsi,  opraHusauum  uam
YNOJIHOMOYEHHbLIM MM JIMLOM N NepefaeTcss BMecTe C OMNUCbio Aesl, LOKYMEHTOB CTPYKTYpPHOro
noapasaeneHns paboTHMKY apxuBa (ULy, OTBETCTBEHHOMY 3a apXuB).

66. Onucn pen, [OKYMEHTOB, OMNUCK 3IEKTPOHHbIX LOKYMEHTOB (rofoBble pa3sgesbl onucen aen,
Onuncen 3/IEKTPOHHbIX AOKYMEHTOB) COCTaBAATCA pabOTHMKOM apxuBa (1MLLOM, OTBETCTBEHHbLIM 3a
apXuB) Ha OCHOBaHWW onucen fen, LOKYMEHTOB, ONMUCen 3NEeKTPOHHbIX AOKYMEHTOB CTPYKTYPHbIX
noapasaeneHnin (pekomeHagyemble obpasLubl NpueedeHbl B NpuioXeHusx Ne 9 - Ne 12 k MpaBunam),
B Nopsigke, yCTaHOBJIEHHOM NyHKTamn 25, 28 lMpasunn.

67. I'IepBOMy rogoBomMy pasgeny onucun pnen, AOKYMEHTOB, OMUCUN 3NIEKTPOHHbLIX OOKYMEHTOB
npuceanBaeTCd HOMep OnucK no NUCTy poHAa, BCe nocsenytolime roaosbie pasgenbl YACAATCSA 3a
AJaHHbIM HOMEpPOM 00 3aBepLlieHnd onncu.

He ponyckaeTca npuceBoeHMe OonucaM e, OOKYMEHTOB, OMUCAM 3JIeKTPOHHbIX [OOKYMEHTOB
OANHAKOBbIX Y4eTHbIX HOMEPOB B Nnpefesiax ogHoro oHaa.

68. Ecnv onncb gesn, OOKYMEHTOB COCTOUT M3 HECKOJIbKMX FOA4O0BbIX pa3fesioB, TOMOB, MTOroBas
3aMnncb COCTABJISIETCA K KaXKAOMy rofloBOMy pa3sfeny, ToMmy. K Kaxxaomy rnocsenyoliemMy rogosomy
pasgeny, TOMy B HapacTatolLeM MOpsifIKe COCTABIAETCSA CBOAHAA MTOroBas 3anuchb.

FopoBble pa3nenbl, ecqin OHM He ABJATCA 3aKOHYEHHOM OMUCblo, He MNOALIMBAOTCA U He
nepenneTarTCca.

69. 3aKOH4YeHHaa onucb Aen, LOKYMeHTOB Ha BbyMa>kHOM HocuTene AO0JKHa BK4YaTb He 6onee
9999 eanHUL, XpaHeHUA.

3aKOHY€EHHas onucb Aen, AOKYMEeHTOB BMECTe C TUTYJ/IbHbIM JIMCTOM U CMPaBOYHbLIM arnnapaTom K
Hel 3akK/ltoyaeTcsa B TBepAyo 06/10)KKy, HyMepyeTCcs 1 NoALInBaeTCs UM nepenseTaeTcs.
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Ka>xlaq 3akKOH4YeHHas Oonucb Aes, OOKYMEHTOB, OMUCb 3JIEKTPOHHbLIX AOKYMEHTOB, Ka)Kabl TOM
onncm gen, nOKyMeHTOB OO0JIKHbl UMEeTb JINCT-3aBepuTeJib.

70. B cnpaBO4YHbIN annapaT K ONUCK Oen, LOKYMEHTOB, ONMUCU 3JIEKTPOHHbIX OOKYMEHTOB BXOAAT:
TUTYNbHbIN JINCT; rnepeyeHb nepenMmeHoBaHun, N3MeHeHuns noaBeaoOMCTBEHHOCTU
rocynapCTBEHHOro opraHa, opraHa MeCcTHOro caMoynpaBfieHus, opraHusaummn (ecnnm nHpopMaumns o
nepeMMeHoBaHUN He COLEPXUTCA B TUTYJILHOM JIUCTE ONuUCKu), copepkaHue (ornasrseHue);
npeonucnoBmne; CrNUCOK  COKpaLLeHMW; yKasaTeam K onucu (NpeamMeTHbLIN, NMEHHOoN,
reorpacdunyeckon).

71. Ha TUTYy/NIbHOM INCTE OMNUCU e, LOKYMEHTOB, ONNUCK 3NEKTPOHHbIX JOKYMEHTOB YKa3blBalOTCS:

a) MoJIHOE HauMEeHOBaHME roCyaapCTBEHHOIo (MyHMUWMANbHOM0) apxmBa (ecnm rocygapCcTBEHHbIN
opraH, opraH MeCTHOro caMOynpaBJlIeHUs, OpraHu3auusa SABASETCA ero  UCTOYHUKOM
KOMMAEKTOBaHNA);

6) nonHoe HaMMeHOBaHWEe roCyAapCTBEHHOrO OpraHa, oOpraHa MeCTHOro CaMoyrpaBeHus,
opraHu3aumm, CoKpaLleHHoe HauMeHoBaHue (NP Hann4ynn), NoABEAOMCTBEHHOCTb (MPU HAaNNYUK);

B) HOMep apX1UBHOIro hoHOa;
) HOMep 1 Ha3BaHMe onucuy;
0) KpaHue gaTbl BHECEHHbIX B ONWUCb eAVNHUL, XpPaHeHus.

HanmeHOBaHMe rocy4apCTBEHHOro OpraHa, opraHa MeCTHOro CaMOyrpaBJ/ieHus, OpraHu3auumn
yKa3blBaeTCs Mo nocjefHeMy rofy BK/OYEHUS [OKYMEHTOB B OMWCb Aesi, JOKYMEHTOB, OMuCb
3/IEKTPOHHbIX JOKYMEHTOB.

72. B npeancnosnn K onncn pgen, JOKYMEeHTOB, OMUNCU 3N1EKTPOHHbIX OOKYMEHTOB YKa3blBaloTCA
cBegeHna B XpOHOJIOrM4eCKUX paMKax Kpal;lHVIX 0aTt eanHunl XpaHeHn4, BKJIDYEHHbIX B OMNMUCb:

a) 06 U3MEeHEeHUAX B HAaMMEHOBaHNM roCyJapCTBEHHOI0 OpraHa, opraHa MecTHOro CaMoyrpaBJieHus,
opraHusauuu;

6) 0 CTPYKTYype rocyaapCcTBEHHOro opraHa, opraHa MecTHOro caMmoyrnpas/ieHns opraHu3auuu;

B) 06 0COBEHHOCTSAX 0hOPMEHMS 1 (DOPMUPOBAHUS A1, ONUCAHUSA U CUCTEMATMU3aL MM 3aro/I0BKOB
nen,

r) 0 COAep>XaHUN 1 MoJsIHOTE Aen;
0) 0 Ha/IM4YMM CTpaxoBoro oHAa;

€) 0 Hann4YumM N ocobeHHOCTAX NHPOPMALMOHHbBIX cucTeM, 6a3 gAaHHbIX, UCNOJIb3yeMbIX A9 paboThl
C 3/1eKTPOHHbLIMU LOOKYMEHTaMu, pPerncrtpaunoHHo-y4yeTHbIMWU OpMaMuU Oen U LOKYMEHTOB U
obpasamu (CkaHamun) oen n JOKYMEHTOB.

73. MNepepaya Oen Ha XpaHeHMe B apxumB (CTPYKTypHoe Mnoapa3fesieHne, ocyulecTsasiouee
XpaHeHne apXMBHbLIX OOKYMEHTOB) oOcCywecTBaseTcsa no rpaduky, CoOrjiacoBaHHOMY C
PYKOBOAUTENSAMN  CTPYKTYPHbIX  MOApasaesieHun, N  yTBEpPXOEHHOMY  pyKoBOAUTENEM
rocygjapcTBeHHOro  opraHa, opraHa MeCcTHOro camMoynpaBfiieHuUs,  opraHusaumm  Win
YNOJIHOMOYEHHbLIM UM JINLLOM.

Mpuem-nepenaya Oen nNpomsBoanTCS PaboTHUKOM apxuBa (/INLLOM, OTBETCTBEHHbLIM 3a apxuB) B
NPUCYTCTBUM PaboTHUKA CTPYKTYPHOro noapasfesneHus. B oTMeTKe o npueme fAen B KOHLE
Ka)k[oro 3K3eMnsipa onucu aen, JOKYMEHTOB YKa3biBAlOTCSA KOJIMYECTBO (PAKTUYECKM MPUHATLIX
e, HoMepa OTCYTCTBYOLWMX Aes, AaTa npueMa-rnepenayn Aes, a Takxke noanucu u pacluncpoBKin
noanucen ykasaHHbix paboTHNKOB.
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74. Mpwn npneme-nepenaye oen, cogep)kalnx AoKyMeHTbl Ha ByMa>KHOM HOoCUTeNe, NPOBEPSAOTCS:

a) COOTBETCTBME 3aroJfioBKa Jesla no Oonucu aen, AOKYMEHTOB CTPYKTYPHOro nogpasaeneHus
coep>XaHuto LOKYMEHTOB B AeJle;

6) NpaBNILHOCTbL OYOPMIIEHNS U FPYMNMPOBKN AOKYMEHTOB, BKJIIOYEHHbIX B A€/10;

B) Ka4yecTBO NOALUMBKN UK MepenneTa gena;

r) NPaBWUJbHOCTb HyYMepaLuun NUCTOB AEeNa;

) NMPaBUbHOCTb COCTABJIEHNSA BHYTPEHHEN ONUCU OOKYMEHTOB Aena (Mpu Hanu4um);
€) NMpaBUJIbHOCTb ohopMaeHns 06N0XKKKN aena;

) HanmM4ue n NpaBuIbLHOCTb 3aNOJIHEHUS NIUCTa-3aBepuTens nena.

B cnyyae obHapy)XeHus HapylleHus (opMUPOBAHUS U OPOPMAEHUA Oen OHWU [0/KHbl ObiTh
yCTpaHeHbl paboTHUKOM CTPYKTYPHOIO noApa3nesieHus.

75. MpueM OOKYMEHTOB W3 NoABedOMCTBEHHbIX OpraHu3auMnm OCYLLEeCTBASETCA Ha OCHOBaHWUU
pacnopsanTenbHbIX OOKYMEHTOB MpUHMMAalOWENn W nepedalollenn CTOpPOH, Mo onucaMm gen,
OOKYMEHTOB B NOpsiAKe, aHa/IorM4YHOM NOPSAKY nepenayvn Aen Ha XpaHeHne B apxmB (CTPYKTYpPHOe
rnoapasfesieHne, OCYLEeCcTBASAKLLEe XpPaHEeHWe apXWUBHbIX [OOKYMEHTOB) W3 CTPYKTYPHbIX
nogpasaeneHunn.

VIl. OpraHu3sauua XpaHeHUsl apXUBHbIX LOKYMEHTOB

76. XpaHeHMe apXMBHbIX [LOOKYMEHTOB B [OCy#apCTBEHHOM oOpraHe, opraHe MeCTHOro
caMmoynpaBJieHUs, opraHusauum obecrnevymBaeTCs peasmM3auuen KOMMJEeKCa MeponpusaTun,
HampaBJIeHHbIX Ha NOAAEPXaHNE apPXUBHbIX LOKYMEHTOB B ONTMMasibHOM (PN3NYECKOM COCTOSHUN,
MUHUMMN3ALMNIO0 PUCKOB UX NOPYU N (M) yTpaTbl, B COCTaB KOTOPOro BXOOAT:

a) npenocTaBieHMe M30JIMPOBAHHbLIX MOMELLEHUIA ONA pa3MeLleHUss apXUBHbIX OOKYMEHTOB WU
nposegeHnss paboT, CBA3a@HHbLIX C apPXMBHLIM  XPaHEHWEM, OCHALWeHHbIX CpeacTBaMu
NMOXKapOTYLUEHUS, OXPaHHOW W TMOXXAPHOW CUrHanusauuven, obopynoBaHWEM [JiS XpPaHeHUus
[OKYMEHTOB;

6) opraHumsauma u obecnevyeHne cobnOeHNA MPOTMBOMOXKAPHOIN0, OXPaAHHOro, TemnepaTypHO-
BJIaXKHOCTHOIO, CBETOBOIO U CAHUTAPHO-FUTMEHNYECKOIO PEXKUMOB;

B) BbIMOJIHEHME TPEebOBaHUI K pa3MeLLEHNIO IOKYMEHTOB B apXMBOXPAHWJINLLE;

r) npoBeleHVWe MNpPOBEpPKM HaIN4Ynua U COCTOAHUSA COXPAHHOCTU apXMBHbIX [OKYMEHTOB, B
COOTBETCTBUM C NMOPSAAKOM, YyCTaHOBAEHHbIM rnason VI MNpaswun;

n) obecneyeHune BO3MO>XHOCTM nposegeHns cneymanncTamm (PM3NKO-XUMMNYECKON,
nponnakTUyeckon un (1Mnn) pectaBpaLWNOHHO-NMPOPUNIAKTUYECKON U TexHu4yeckon o6paboTku
aPXMBHbIX [IOKYMEHTOB;

e) onuncaHmne (cocTaBneHme onucen Oesn, OLOKYMEHTOB) U CBOEBpPEMEHHas MoCTaHOBKa apXWBHbIX
O0OKYMEHTOB Ha Y4Ye€T, B COOTBETCTBUN C MyHKTaMun 62-72 n rnason IX MNMpaswn.

77. Apxne pasMmellaeTcsa B 34aHUN UKW OTAEJIbHbIX NMoMeuwleHnsax 3gaHnsa. OCHOBHbIE NOMeLLEeHUS,
npegHa3HadYeHHble O XpaHeHUs, Yy4yeTa, KOMIJIEKTOBAHUA W WCMNOJIb30BaHUSA apPXUBHbIX
OOKYMEHTOB, 1 BCNOMoOraTesibHble (aAMUHUCTPATUBHO-X03ANCTBEHHOI 0, TEXHNYECKOro n 6bIToBOro
Ha3Ha4YeHuns), LO/KHbI COOTBETCTBOBAaTb TpeboBaHUAM, YCTaHOBJIEHHLIM NYHKTOM 76 [lMpaBwun, a
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Takxe 06LWMMN TpeboBaHUAMN 6E30MacHOCTU K 0BLLECTBEHHbBIM 30aHUSAM 1 COOpyKeHnAMEY,

XpaHeHme ApXBHbIX OOKYMEHTOB B 3aBUUCMMOCTM OT WX obbemoB ocyulecTBnsdaeTcda C
MNCrnoJsib3oBaHNEM OOHOIro N HECKOJIbKNX BapUaHTOB pa3MelleHnA:

a) B 30aHuUKW, oTBevawweM TpeboBaHUSAM, YCTAHOBJIEHHbLIM YMOJIHOMOYEHHLIM deaepasbHbiM
OpraHoM WCMOHUTENIbHON BNacTU B chepe apXMBHOro Aena u genonponssoactealt;

6) B cneumanbHO 060pPyAOBaHHOM OS5 XPaHEHUS LOKYMEHTOB W30JIMPOBAHHOM MOMELEHUN -
apxuBoxpaHunuuie (NyHKT 78 MpaBun);

B) 3anmparLwmxcsa wkadgax nnm cendax.
78. ApXnBoxpaHuUInLLe OOJIXKHO:
a) OTAENATbCS OT COCeAHUX MOMELLEHUA OFHEYNMOPHbLIMU CTEHAMMU;

6) umeTb eCTeCTBeEHHYIO WNIN NCKYCCTBEHHYIO BEHTUNALWUIO, o6ecneHMBarou_|,yro peunpkKynaunto
BO3AYyXa, NCKTIO4YaloLLYHO o6pa3OBaH|/|e HEMPOBETPMUBAEMDLIX 30H,

B) COXpPaHATb CTabunbHOCTb TeEMMNEpPaTYPHO-BJIAa>XHOCTHOIO PEXNMa;
) UMEeTb BbIXOAbl K MNP TaM N (MNKnN) NECTHUYHbIM KNeTKaM;

0) He nmMeTb MPONIOXKEHHbIX Yepe3 Hero pr6 BOOOCHabXXeHNA U KaHanusaumum, TEXHOJIOMNYECKMX
nnun 6bITOBbLIX BbIBOAOB BOAbI;

€) He uMeTb BHYTPWU pacnpefenuTesibHbIX LWNTOB, MpefoxpaHuTenern u OTKJoYalowmxcs
pyOUNbHNKOB;

X) He pacnonaraTtbCAa B nogBasiax M rnoMeleHnAax, pacCrnoJIoXKEHHbIX HUXe YPOBHA MOBEPXHOCTU
3eMJIN, 3a UCKIK4YeHNneM XpaHunanuy (nomeweHnn), obecnevnsatoinx 3alllnTy OT NMPOHUNKHOBEHNA B
HNX TPYHTOBbLIX, TaJiblIX N MaBOOKOBbIX BOA.

PacyeT HeobxoOMMOM MJOWAAN aPXUBOXPAaHWUIMLLA PEKOMEHAYETCA MPOU3BOAUTL C Y4YETOM
pacrnosioXXeHusa cTesiiaXxen n Ux HarnosIHEHWA B COOTBETCTBMU C NYHKTOM 82 [llpaBusa, a Takxe ¢
y4eTOM BO3MOXHOCTU pa3MelweHna 400 egnHny, XxpaHeHUsa Ha 1 KB.M, naowagn apxmBoxpaHunmLla.

Ka)KgoMy apXuBOXpaHWUAMLLY MPUCBavBaeTCsd HOMeEP, KOTOPbIA OTparkaeTcsa B Tonorpadunyeckmnx
yKa3aTensax B COOTBETCTBUN C NYHKTOM 95 lMpaswun.

79. Ona obecneyeHnss [eATENbHOCTU apxyMBa OpraHm3aumm (npu HeobxogMMOCTW) BbIAENAOTCH
Takxe nomeuieHue Ong rnpumemMa JOKYMEHTOB, X BPEMEHHOro XpaHeHWs U aganTauum K HOBbIM
ycnoBusaM (akknumaTmsauum), paboyas komMHaTa paboTHUKOB apxuBa (ML, OTBETCTBEHHbLIX 3a
apxuB), NOMeLLeHne onsa npeaocTaBaeHnsa OCTyrna K apXUBHbLIM AOKYMEHTaM (YMTasbHbIA 330 naun
MPOCMOTPOBas KOMHaTa).

80. ApXMBHble OOKYMEHTbI pa3MeLWanTCcs B apXUBOXPaHWUINMLLE Ha CTaUWOHApPHbLIX, NepeaBuXHbIX
n (M) MOBMNbHBIX MeTa/JIMYECKUX CTeflaXkaxX, B MeTa//IMYeckux LwWwkKadax, cendax wuam
KOHTeNnHepax.

B kadecTBe cneuuvasnbHOro oGopynosava BO3MOXXHO WMCMNOJIb30BaHNE CTalUMOHAPHbLIX OTCEKOB-
60OKCOB C MeTaNnNn4eckumm neperopogkamMmm n nonkamu.

He pa3peluaeTcs xpaHeHne apxXWBHbIX JOKYMEHTOB B TPaHCMOPTHOM Tape, B WwTabenax, Ha nonay,
NONOKOHHWUKAX, IECTHUYHbIX MJOLAAKaX U APYrux, He nNpefdHa3HavYeHHbIX A8 UX XpaHeHUs MecTax.

81. MNpK pacCTaHOBKe CTe/Jla)Keil B apXMBOXPaHWUWLLE NpeanoyTeHne AOJHKHO OTAaBaTbCsA WX
nepneHanKySpHOW OpUeHTaLMN MO OTHOLLEHUIO K CTEHAM C OKOHHbIMU MPOeMaMn N pasMeLLeEHUIO
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Ha yaasieHUn He MeHee 1 M OT UCTOYHWKOB TerJa.

82. Tlpwn paccTaHoBKe cTennakenm (wkadoB, cendoB) B apXMBOXpPaHWIULLE pPeKoMeHAyeTCs
npeaycMaTpuBaTh crefylolime pacCTOAHUSA Mexay:

a) Topuamu cTensnaken (rnaBHbIN Npoxoa) - He meHee 120 cmM;

6) pagamMn cTennaxken (MeXXcTenna>KHbll Npoxon) - He MmeHee 75 cm;

B) CTeNna)kaMu, napanniesibHbIMU CTEHE, N HAPYXXHOW CTEHON 34aHNA - HE MeHee 75 cM;

) TOPLOM CTeNsa)ka n CTeEHON - He MeHee 45 cwM;

) BEPXHEN MOJIKON CTeNnaka n NnoToskom - 50 cm;

€) HM>XXHEN NOJIKOW CcTensa>ka 1 NoJsioM - He MeHee 15 cM (B LLOKOJ/IbHbIX 3Ta)kax - He MeHee 30 cMm).

Pa3smelleHne MOBWNbHLIX CTesaXken MpousBoAUTCS C y4eToM 0cCoBeHHOCTel MoMelleHuin u
pa3MeLlaemMoro o6opynoBaHus.

83. ApXMBHble OOKYMEHTbI, 33 UCKJlOYeHMeM Haxoaswmxcs B CX3[, pa3MellaloTcs B NepBUYHbIX
cpencTBax XpaHeHUs:

a) Ha ByMa>xHOM HocuTene - B Kopobkax, Nankax, KOHBeEpPTax;

6) ayauoBu3syanbHble - B KOpobkax U 6loKcax, SlWMKax YMNakKoBOYHbIX ANa dunbMoB (sydax),
KOHBepTax;

B) 3/1IeKTPOHHbIE Ha (U3NYeCKHn 060cobneHHbIX HOCUTENAX - B YMNaKOBKE, peKOMeH,D,OBaHHOIZ
nponssoanTenamMmm HoCcuUTenen.

84. Ha nepBn4YHOM cCpenctee XpaHeHUA apXMBHbIX OOKYMEHTOB YKa3blBalOTCA HOMEP U Ha3BaHWME
¢doHOa, HOMep onncu gen, AOKYMEHTOB, Kpa|7|H|/|e HOMepa egunHNL, XpaHeHUA, pa3MeLlleHHbIX B HEM.

85. [pOoTMBOMOXapHbLIA PEXMM B 34aHUM WX TMOMELLEHUM apXmBa YCTaHaBIMBaeTCAa B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin ®efepaLmm o noxapHoi 6esonacHocTn=2,

86. OxpaHHbIi pexum obecrieymBaeTcss nMyTeM 060py[AOBaHWUS 34aHUA UM MOMELLEHUA apXMBa
cpeacTBaMu OXpaHbl, 06ecneyMBalOWMMN KOHTPOJIb AOCTYMa B HUX, a Takxe cobniogeHnem
nopsiika CAa4Yu/CHATUS OXpPaHbl MOMELLEHUS APXMBOXPaHUAULIA W TMOpsAkKa AOoCTyna B HeEro,
YCTAHOBJIEHHOIO JIOKa/lbHbIM HOPMATUBHbLIM aKTOM FOCYAapCTBEHHOrO OpraHa, opraHa MeCTHOro
camoynpaBJieHUs, OpraHn3aLnm.

87. ApxVBHble AOKYMEHTbl HeobxoAMMO XpaHWTb B TEMHOTE, A/ Yero OHW pa3MellaloTCcs B
NepBUYHbLIX CPeACTBaX XpaHeHUs, NpeayCcMoTPEeHHbIX NyHKTOM 83 MpaBu, a TakxXe B LWKagax nim
Ha CcTennaxkax 3aKpbITOro Tuna.

EcTecTBeHHOE OCBELLEHME B apXMBOXPaHUAULLE AOMYCKAETCA NPU YyCJ0BUN NPUMEHEHUS Ha OKHAaX
cBeTOopaccemBaTeNieil, PEeryssaTOpoOB CBETOBOrO MOTOKa (CreumnasnbHbIX CTEKOJ), 3alUTHbIX
pUNbTPOB N MOKPLITUIA, XKao3WU.

Onsa MCKYCCTBEHHOIo ocCBeweHna nNpuMeHAKTCA JlaMMnbl HaKaJiMBaHUA B 3aKPbITbIX I'IJ'IanOHaX C
rnagkom MOBEPXHOCTbIO.

PaspellaeTcs NMpuUMeHeHne JIIOMUHECLLEHTHbLIX JlaMM C ype3aHHbIM YbTPaduroseTOBbIM Y4aCcTKOM
CNeKTpa, CBETOANOMHbIX CBETULHUKOB, pa3peLleHHbIX YNOJIHOMOYEHHbLIM heaepasibHbLIM OpPraHoMm
NCNONHUTENIbHOW BNacTW B chepe noxkapHol 6esonacHocTn3,

88. ONTUMasIbHbIMM YCJIOBUAMU XPAaHEHUSA apXUBHbIX JOKYMEHTOB SBJIAOTCA:
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a) AN NOKYMEHTOB Ha BbyMa)kHOM HocuTesne TemnepaTtypa 17-19 °C, oTHocuTeNnbHas BNAXXHOCTb
Bo3ayxa 50-55%;

6) onsa ayonoBU3yanbHbIX JOKYMEHTOB - B COOTBETCTBUU C NYHKTOM 5.14 MpaBun, yTBEPXAEHHbIX
npukasom Ne 24;

B) 015 AOKYMEHTOB Ha MarHUTHbIX UCKaX N OUCKOBbIX HakonuTenax - 8-18 °C n 45-65%;
r) ANS OOKYMEHTOB Ha onTu4eckmx guckax - 10-23 °C n 20-50%.

89. He ponyckalTcs Ce30HHbIe N CyTOYHble KonebaHnsa TemnepaTypbl B apxmBoxpaHunuuie 6onee
yeM Ha 5 °C 1 OTHOCUTENbHOW BNa)XHOCTW Bo3ayxa 6bonee 4yem Ha 10%.

90. KOHTpO/b 3a TeMnepaTypHO-BJAaXXHOCTHbIM pexumom obecnedymBaeTca peryaspHbIM
N3MepeHneM C MNoMOLLbI0 TepMOMeTpa W rurpomMeTpa Wan TepMOrurpomMeTpa, pasMeLlleHHbIX B
OOHOM WM  HECKOJIbKMX KOHTPOJIbHbIX TOYKaX apXMBOXpaHuauwia (B 3aBUCMMOCTU  OT
KOHCTPYKLMOHHbIX 0COBEHHOCTEN 1 NAoWaamn) BAaan OT OTOMUTESbHbIX N BEHTUAALNOHHbLIX CUCTEM
Ha BbICOTEe He MeHee 1 M OT nosia, NapaMeTpPoB BO3AYLUIHOW Cpeabl:

a) B cneumann3npoBaHHOM 30aHUU - He pexxe 1 pa3a B Hefeni;

6) B cneuymanbHO obopynoBaHHOM OJ19 XPAHEHUSA LOKYMEHTOB M30JIMPOBAHHOM MOMELLEHUN - He
pexxe 2 pa3 B Hefeso;

B) MNPV HECOOTBETCTBUN MapaMeTPOB HOPMATUBHLIM TpeboBaHMSAM - 1 pa3 B CyTKMU.

91.B apxmBe O0O0J1>KHa BECTUCb q)Vchau,vm TEMNEPATYPHO-BJIAXXHOCTHbIX XapaKTEPUCTUK BO3,EI,yLIJHOVI
cpedbl B apXunBoXpaHuanwe n Mep, NpUHATbIX MO HOpPpMaJZindaunm TemMnepaTypHO-BJIaXXHOCTHOI o
peXXnuma B CJiyHasdaXx ero HapyLwieHus.

92. Hapnexaliee CaHUTAPHO-TMIMEHNYECKOE COCTOSIHME B apXWMBOXpaHWUAULLE NoOOEep XUBAETCS
npoBeleHNEM B HEM HE peXxe OAHOro pasa B Mecsl, BJfla)XHOW yb6opKu nonos, obecrnbiIMBaHUS
obopynoBaHUA N MNEPBUYHBLIX CPEACTB XpPaHeHUs, 06paboTKM LIOKOJIbHbLIX YacTen cTennaxen,
NJNHTYCOB, MOAOKOHHMKOB BOAHLIMW PacTBOPaMM aHTUCENTUKOB.

93. ApXMBHble NOKYMEHTbI, NoABepriuecs 6Monorn4ieckoMy nopakeHuto, nognexat HeMmeasieHHON
M30NSIULUN U CaHUTapHo-rurneHnyeckon obpaboTke (Ooe3mHEKUUN, AOe3UHCeKuun), a
apXMBOXpaHUINLLE, Nopa>KeHHoe BMONOrMYecKUMMn BpeanTensamm, - oepatunsaunu.

VIIl. ObecneyeHne COXPAaHHOCTU aPXUBHbIX O,OKYMEHTOB

94. Ha 0610>kKKe eAnHNLbI XPaHEHUS OOKYMEHTOB Ha ByMa>kHOM HOoCUTese YKa3blBaeTCH apXUBHbIN
wundp B COOTBETCTBUKM C NYHKTOM 45 lMpasnn.

EOVHMUbLI XpaHeHUs OO0JKHbI pa3MellaTbCs B apXMBOXPaHWMLLE Ha CTesla)kax WanM B LKadax
(cendpax).

CTenna»u v WwKagbl 40/KHbI ObITb MPOHYMEPOBaHbI B KaXK[0M apX1UBOXpaHUuULLE B NopsiKe C/eBa
HanpaBo OT BXOAHOW ABEpPWU, MOJSIKWU Ha CTesna)kaxX A0/IKHbI OblTb MPOHYMEPOBaHbI MO LKagam B
nopsiike - cyieBa HanpaBo, CBEPXY BHU3.

Mpn OTCYTCTBMM B OpraHe MeCcTHOro caMoyrnpaBiieHUs, OpraHmn3aunm apxXmBoxpaHuanLLa apxmBHble
OOKYMEHTbI pa3MeLlatoTcs B 3anmpatowmnxcs wkadax, cendax.

95. MecCcTO XpaHeHMs eauHUL XpPaHEHUS B apXMBOXPaHUNMLWE (PUKCUPYETCAa B Tonorpaduveckmnx
yKasaTenax: nocTesslaXHoM (pekomeHayembln obpasen npueBeneH B npuioxeHunm Ne 13 K
MpaBunnam), n, Npu Haan4dmm bGonee opHoro ¢oHAa, NOoPoHAOBOM (pekoMeHayembln obpasel
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npueeneH B npuaoxxeHum Ne 14 k MNMpaBunam).

Mpw BeaeHUn TonorpamMyeckoro ykasaTteas ogNH ero aK3eMnaap AO/PKeH XpaHnTbca y paboTHMKa
apxumBa (nMua, OTBETCTBEHHOrO 3a apxwB), BTOPON - pa3MeLlaTbCAa B COOTBETCTBYIOLLEM
apxmBoxpaHunuuie.

Tonorpagunyeckmne ykasaTesim He COCTaBAAITCA NPU OTCYTCTBUU apXUBOXPaHUINULLA.

96. W3MeHeHWs, npoucxoasilime B pa3sMeleHun eauHULL XpPaHeHWUsl, OO0J/KHbl CBOEBPEMEHHO
oTpa)kaTbcsa B Tonorpadunyecknx ykasaTensax.

97. ApXMBHble OOKYMEHTblI MPOBEPAIOTCA Ha npeaMeT X PakKTU4eCKoro Haam4msa n ousnyeckoro
COCTOAHUA (manee - NpoBepKa HaNM4Y1sa) B MNIAaHOBOM Nopsaake.

MpoBepka HaMNYMSA OOKYMEHTOB Ha ByMa>kHOM HOoCUTeNe A0JIXKHA NMPOU3BOANTLCS HE peXxe 0QHOro
pa3a B 10 neT (c nomMeTKoMn «[Ns ciyxebHOro nosib30BaHNsA» - He pexxe oAHOro pasa B 5 netl4).

[MpoBepKa HaNM4nUa 3NEKTPOHHbLIX apXUBHbLIX OOKYMEHTOB A0JIKHa NPOU3BOAUTLCA B COOTBETCTBUN
C nyHkTamn 152, 153 lMpaBun; ayaAnoBU3yasibHbIX JOKYMEHTOB - MYHKTOM 167 lMpasu.

98. BHensnaHoBa“d npoBepkKa Haan4dma apXmBHbIX OOKYMEHTOB (cnnowHas wnnun Bbl60p0‘-IHa$|)
Ha3Ha4dYaeTC4d.

a) Npun cMeHe pyKkoBoauTeNsa apxmea (paboTHMKa, OTBETCTBEHHOIO 3a apPXuB);
6) Npn NOAroTOBKE apXWUBHbLIX NOKYMEHTOB K MNepefaye B rocygapCTBEHHbIN (MyHULWNANbHbIRA)
apxumB (oNs rocygapCTBEHHOrO OpraHa, oOpraHa MECTHOro caMoynpaBieHUsl, a TakKxe nOns

opraHnsauun, BbICTyI'Ia}OLLI,eVI WCTOYHMKOM KOMMAEKTOBAHUSA);

B) mocsie MacCcoBOro nepemMelleHna apXmBHbIX OOKYMEHTOB, l-Ir.)eBBI:I‘-IaIZHOPI CNTyaunun n (nnn)
apyrmnx obcToATeNnbCTB, B pe3ynbTtaTe KOTOPbLIX OHW MOr1n 6bl 6bITb yTpadeHbl Win noBpeXxgeHbl,

r) npu peopraHMsauMnm rocylapCTBEHHOro opraHa, OpraHa MeCTHOro CaMoyrpaBJieHus,
opraHusauuu.

99. [lpoBepka HaAM4YMSa [OOKYMEHTOB nMpoBoAUTCA AByMs paboTHUKamm apxmBa (nMLOM,
OTBETCTBEHHbLIM 3@ apXWB, WU WHbLIM cCheunasibHO Ha3HayaeMblM pPabOTHUKOM) MNOCPEACTBOM
BWU3YyaJIbHOrO OCMOTPa €AUHUL, XPaHEHWUS N CBEPKU ONMUCATENIbHOW CTaTbW ONMUCK A€, LOKYMEHTOB C
3aroJIoBKOM (onmncaHmem) Ha 06710)KKe eanHNLbI XPaHEHUS.

100. NMpoBepka HaAN4YNA LOKYMEHTOB BKJIIOYaET:

a) BbIBEPKY aPXMUBHbIX YHETHbLIX OOKYMEHTOB N YCTPpaHeHNe BbIABJIEHHbLIX B HUX HeTo4YHOCTEN;

6) yCTaHoBJIeHNe (aKTUYeCKOro Haan4usa enuHuL, XpaHeHUs B COOTBETCTBUM C APXUBHbLIMU
y4eTHbIMN OOKYMEHTaMWu;

B) BbiiBJIEHME HEMPaBUJIbHO OPOPMJIEHHbBIX €ANHNL, XpaHeHna (aen);

r) BbiSIBJIEHWE W MOCTaHOBKY Ha y4eT OOKYMEHTOB WM eAuHUL, XpaHeHus, Tpebywowmx Gusnko-
XNMUYECKOWN, MPohnNakTNYeCKon n (Mnm) pectaBpauMoHHO-NpodunnakTnyeckon obpaboTku;

) opraHm3aumio po3biCKa OTCYTCTBYHOLWMX AOKYMEHTOB.
101. Mpw NnpoBepKe HanN4Ynsa LOKYMEHTOB Heo6XoAnMO:
a) COXpaHATb NOPALOK PACMONOXKEHNS eAUHUL, XpaHEeHNA CornacHo Tonorpamyeckum ykasaTensam;

6) NnoMelwaTb Ha MecTa HaAJieXalllero xpaHeHust obHapy>XeHHble BO BpeMs MPOBEpPKN HEMpPaBUJIbHO
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pa3MelleHHble egUHNLbI XpaHeHNA,

B) M3bIMaTb C NOC/eayloLEeNn N309UMEN JOKYMEHTbI, e ANHULbI XPaHEHUS, 3apa>KeHHble NJIeCEHbIO U
(nnwn) opyrumm bnonormndyeckumm speanTensamm (019 LOKYMEHTOB Ha ByMa>KHOM HocuTene);

r) nNpocTtaBnaTb oTMeTKy «[MPOBEPEHO» ¢ yka3zaHveM HOMepa M OaTbl aKkTa MPOBEPKU B KOHLE
NpoBepEeHHON ONnUcK Aen, LOKYMEHTOB.

102. B xoge NMPoBEPKUN HaJINYNA OOKYMEHTOB He AOMNYyCKaeTCA:

a) BHOCUTb BbISIBJIEHHbIE B XO4E TMPOBEPKU HEyYTEeHHble fefla, AOKYMEHTbl B OMUCb OO0 MX
TexHn4yeckom 06paboTkm 1 onncaHns (BKAOYEHNSA B ONMUCK e, JOKYMEHTOB);

6) nenaTb Kakne-nnbo NOMETKN MW 3arncK, He NpenyCcMOTPEHHbIE MPOLLIECCOM NMPOBEPKU HANNYMS
N COCTOSIHUA, B OMNUCAX AeJsi, NOKYMEHTOB, U B Apyrux o6s3aTeslbHbIX APXUBHbIX Y4YeTHbIX
OOKYMEHTax.

103. Mo pe3ynbTaTaM NPOBEPKWN HaINYUA OOKYMEHTOB A0JKHbl OblTb COCTaB/IEHbl M MOAMMCAHbI
paboTHMKaMn apxuBa (nMUamu, NPOBOAMBLLMMU NMPOBEPKY), @ 3aTEM YTBEPXKAEHbI PYKOBOAUTENEM
rocygapCTBEHHOro  opraHa, oOpraHa MeCTHOro  CaMoOynpaB/ieHMsi,  opraHusauum  uam
YNOJIHOMOYEHHbIM UM JINLIOM:

a) aKT MNpPOBEPKM HaNM4Ma W COCTOAHUS apXMBHbIX [OOKYMEHTOB (pekoMeHAyeMbli obpa3sel,
npueeneH B npuioxxeHum Ne 15 K MNMpaBunam);

0) aKT 0 TexXHUYecKux owmnbkax B YYETHbIX AOKYMEHTax (pekomeHayembln obpasel, npuBeneH B
npunoxeHnn Ne 16 K lMpaBunam), KOTOPbIA COCTaBAAETCA B C/y4ae BbISBNEHUSA HECOOTBETCTBUSA
3anucen B apXMBHbIX YY4E€THbIX JOKYMEHTaX hakTu4eckon nHopmauunu;

B) akT 06 06Hapy>XeHUN apXUBHbIX IOKYMEHTOB, HE OTHOCALLMXCA K JaHHOMY (DOHAOY U HEeYyYTEeHHbIX
(pekomeHayeMbili 0b6pa3el, NnpuBeaeH B npusoxeHun Ne 17 k MNpaBuiam), KOTOPLIA COCTABNIAETCS B
cny4vyae obHapy)XeHUs HeYUYTEHHbIX apXMBHbIX JOKYMEHTOB, HE OTHOCSLLINXCA K AaHHOMY (hoHAy.

MpoBepka HanM4yna OOKYMEHTOB CHUTAETCs 3aBEPLUEHHOWN Mocsie YTBEPXAEHUS akTa MNpPOBEPKMU
Halmima n COCTOSHMUS apPXMBHbLIX OOKYMEHTOB, MOCJZie BHECEHUS MO pe3ysbTaTaM MpoBepKa
HeobX04ANMbIX U3MEHEHUI B apXMBHbIE YYETHbIE LOKYMEHTBI.

104. Ecav nNpOBEPKON HaNMNYMA N COCTOAHUS OOKYMEHTOB YCTAHOBJIEHO OTCYTCTBME OOKYMEHTOB
(men), posmkeH ObITb OpraHM30BaH WX PO3bICK, MPOBOAMMLIA B Te4YeHMe OoJHOro roga C naTtbl
BbISIBJIEHNSA NX OTCYTCTBUA. [lonyckaeTcsa NpoAsieHne CpoKa po3biCKa AOKYMEHTOB Ha 1 roa.

B cny4ae oTpuuaTenbHbIX pe3ysbTaTOB PO3biCKa COCTABSAETCA aKT O HeoOHapy>XeHUN apXUBHbIX
OOKYMEHTOB, MNYyTW pPO3bICKa KOTOPbIX ucCYepnaHbl (pekoMeHOyeMbll obpa3ey, npuBeneH B
npunoxeHnn Ne 18 K [paBunam), yTBepXAaeMbll PYKOBOAUTENIEM FOCYyLapCTBEHHONO OpraHa,
opraHa MeCTHOro camoyrpaBJieHus, opraHumsaumm Wanm YMNoJSIHOMOYEHHbIM WM  JINUOM O
cornacoeaHmio ¢ 3K wuam USK. K aKTy npunaraeTcsa crnpaBka O MNpoBefeHUM po3bicKa.
FocynapCTBEHHLIA OpraH, opraH MeCcTHOro CcaMoynpaBJ/lieHns, opraHusauma - WUCTOYHUK
KOMMJIEKTOBaHNA roCyAapCTBEHHOro (MyHMUMNaNbHOr0) apxuea B CJydYae HeobHapy>XeHus
OOKYMEHTOB, OTHECEHHbLIX K cocTaBy ApxmBHOro ¢oHaa Poccunckon dDepepaumun, LOOSIKHbI
npencTaBuUTb akKT 0 HEOBHApPY>XXeHWN apXMBHbIX OKYMEHTOB, MYTW PO3biCKa KOTOPbLIX UCHepnaHbl, B
COOTBETCTBYOWMNIA FOCYQAPCTBEHHbIN (MYHUUMNANbHBIM) apXWB WAN YMOJIHOMOYEHHbIN OpraH
NCNOSIHNTENbHON BRnacTu cybbekTa Poccuinckon depepaummn B cdepe apxXuBHOro gena Aans
MPUHATUA PELLUEHNA O CHATUU YTPaYEeHHbIX eANHUL, XpPaHeHUs C y4eTa.

105. ApXI/IBHbIIZ AOOKYMEHT, COCTOAHME KOTOPOro MUCKK4HYaeT BO3MOXXHOCTb BOCCTaHOBJIEHUA €ro
MaTepunasZibHOro HoCcuTena wu WUCnonb3oBaHUA (Bocnpomase,n,eva) cop,epmam,eﬂcn B HeM
MH(opMaunKn, NPU3HAETCA HENCMPABUMO NOBPEXAEHHbIM.

106. MNpwn BbIABNEHUN HENCNPABMMO MOBPEXOEHHOr0 apXMBHOIMO OOKYMEHTa COCTaBJIieTCa aKT O
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HEeNCNpPaBNMbIX MOBPEXAEHUAX apPXUBHbIX AOKYMEHTOB (pekoMeHOyeMbli obpa3sel, nMpuBeneH B
npunoxeHunm Ne 19 k [lMpaBuiiaM), KOTOPbIN YTBEP)XAAETCA PYKOBOAUTESIEM FOCYOapCTBEHHOIO
opraHa, oOpraHa MeCTHOro caMoynpaBJieHUs, OpraHusauun WanM MHbIM YMOJHOMOYEHHbBIM UM
AOJ/KHOCTHBIM JIMLLOM MO corjlacoBaHuto ¢ DK (3K).

B cny4vae BbISIBJIEHNA HEUCMPABMMO MOBPEXOEHHOr0 AOKyMeHTa ApxuBHOro cdoHda Poccuinckon
depepaumn, akKT O HeEUCrnpaBMMOM MNOBPEXOEHUN apPXUBHbIX [OOKYMEHTOB HanpasaseTcd Ha
paccMmoTpeHumne 3K apXMBHOMo yypexxaeHusa nocne cornacosaHma ¢ LK (3K). MNocne BbiHECEHUSA
peweHns o0 NMPMU3HaHUN apXMBHOI0 OOKYMEHTa HEUCNPaBMMO MOBPEXAEHHbLIM aKT yTBep>XOaeTcs
pyKoBOAUTENIEM FOCY0apCTBEHHOIrO OpraHa, opraHa MecTHOro caMoynpasJ/ieHUs, OpraHmsaumm nan
YNOJIHOMOYEHHbIM UM JIMLLOM U COOTBETCTBYKOLLME N3MEHEHUS BHOCATCA B apXWBHbIE Yy4YeTHble
OOKYMEHTbI.

107. ApXxuBHble OOKYMEHTbI BblAAlOTCA BO BPEMEHHOE MoJIb30BaHME Ha OCHOBAHUM MUCbMEHHOI0
paspeleHnsa PyKOBOAMTENS TrOCYydapCTBEHHOr0 opraHa, OpraHa MeCTHOro camoyrnpaBJieHus,
opraHusauum nam ynoJHOMO4YeHHOro nm auua:

a) cynebHbiM, NpPaBOOXpPaHUTEsSIbHbIM M WHLIM YMNOJIHOMOYEHHbLIM OpraHaMm B COOTBETCTBUM C
3aKoHodaTenbCcTBOM Poccuinckonm depepaumu;

6) ons SKCMOHMPOBaHUA Ha CPOK, OI'IpeJJ,eJ'IeHHbIVI COoOTBETCTBYHOLLMM OOrOBOPOM;

B) paboTHMKaM CTPYKTYPHbIX MoApasfesieHnin roCcydapCTBEHHOro oOpraHa, oOpraHa MecCcTHOro
camMoynpaBJieHUs, opraHn3auun B Lensx peanusauum ux ciy»xebHbix 0653aHHOCTEN Ha CPOK He
6onee ogHOro Mmecsua.

108. EgnHMLbl XpaHEeHWs, BblgaBaeMble BO BPEMEHHOE MOJib30BaHUE, OOJ/IKHbI UMETb apXUBHbIN
wndp, NPoOHyMepoBaHHbIE JINCThI, JINCT-3aBepuTesib fesla U JIMCT UCMOJIb30BaHUA OOKYMEHTOB
(pekomeHayembin obpasel npuseneH B npunoxxeHun Ne 20 K MNMpasunam).

BbloaYva eAuHUL XpPaHeHUs, HaXo4AWNXCA B HeYLOBNEeTBOPUTENIbHOM (PU3NYECKOM COCTOAHUN N He
npowenwmx TeXHNYeCKOro opopMsieHNs U ONUCaHNsA, MOXeT ObITb orpaHmn4yeHa.

109. EANHMLbI XpaHEHWS BblAAOTCA BO BPEMEHHOE MOJ/Ib30BaHME Ha CPOK, He NMPEBbILAOLLNIA:

a) o4HOro Mecsiua - Oaa MCNosb30BaHUs paboTHUKaMKU (FroCynapCTBEHHBIMU, MYHULUMATbHbLIMU
C/y>XallUUMN) rocyjapCTBEHHOr0 OpraHa, opraHa MecTHOro caMoyrnpaB/ieHUs, opraHu3aumnm;

6) wecTn mecsues - cyaebHbIM, NPABOOXPaHNTENbHBIM M MHBIM YNOJIHOMOYE€HHbIM OpraHaM.

MpooneHne YCTaAaHOBJIEHHbLIX CPOKOB Bbl4a4YXM [OOKYMEHTOB [OMyCKaeTcd C pa3spelueHuns
pykoBoaunTend rocyaapCrBeHHOro opraHa, opraHa mMeCtHOro camMmoyrpaBJieHnsd, opraHnsaumnn nin
nnda MM yrnoaHOMOYeHHOro.

110. BblgaYya apXuBHbIX LOKYMEHTOB BO BPEMEHHOE MoJib30BaHMe MpPOn3BOANTCHA Ha OCHOBaHWUWU
aKTa O Bblgavye apXWBHbIX OOKYMEHTOB BO BPEMEHHOE MOJib30BaHWE (pekomeHayembil obpasel,
npueeneH B npuaoxxeHum Ne 21 K MNMpaBunam).

Bblfaya apXMBHbIX [OKYMEHTOB paboTHMKaM CTPYKTYPHbIX MoApa3fesieHUui rocyfapCTBEHHOro
opraHa, opraHa MecTHOro caMoyrnpaB/ieHWs, OpraHn3auun B LesaxX peannsaunm nux cinyxebHbix
ob6s3aHHOCTEN MPOU3BOANTCA Ha OCHOBaHMM 3akKa3a (cny>xebHoW 3anucKn, 3asBKW) Ha Bblaauvy
eOUHNL XpaHeHns.

DaKT Bbloa4Yn eAUHUL XPaHEHNSA NOLNIEeXUT obsAzaTensHOM dukcauumn.

Mpwn Hanu4Mm CXa[ ydeT Bbloa4n AOKyMEeHTOB, B TOM Huncjse BO BpeMeHHOe NnoJjib30BaHMNe, BeAeTCH B
3/1eKTPOHHOM BUAE.

111. B cny4vae Bblgaum apXmBHbIX OKYMEHTOB BO BpeMEHHOE NoJIb30BaHWE NHbIM roCyL4apPCTBEHHbIM
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opraHam, opraHamMm MeCTHOro camoynpaB/ieHUs, OpraHusaumaMm, B nopsaake, npenycMoTpeHHOM
nyHKToM 107 [MpaBwus, nx BbIHOC pa3pellaeTcsa no nponyckam. MNopagok oopMaeHUs U Bblaa4vun
MPOMNYyCKOB YCTaHaB/IMBAETCS JIOKa/IbHbIM HOPMATUBHbLIM aKTOM.

112. MNMpwn TPaHCNOPTUPOBKE apXMUBHbIX JOKYMEHTOB BHE apXuBa A0JIKHbI ObITb:

a) cobnofeHbl ycnoBus, npefoTBpallaloliMe BO3AENCTBME Ha HUX BpeaHbiXx (aKTopoB
OKpy>XaloLweln cpefbl U MeXaHU4YeCcKUX MOBPEXAEHW MoCpeACTBOM MPUMEHEHUS CreumnanbHbIX
Tapbl U YNaKOBKMY;

6) obecneyeHo nx conpoBoXxgeHne paboTHNKOM apxuBa.

113. Bblgaydyy eanHuL, XpaHeHWUs BO BPEMEHHOE MOoJIb30BaHME U Npuem ux obpaTHO, B TOM yucne
MOMINCTHYIO MNPOBEPKY HaNM4YUsa KU COCTOAHUSA LOOKYMEHTOB nepefn Bblgayden v npum BO3BpaTe,
npom3sognT paboTHUK apxmBa (AMLO, OTBETCTBEHHOE 3@ apxvmB) B MPUCYTCTBUM nNLa,
nony4yatouwlero (Bo3Bpallatlowero) eanHnNLbl XpaHeHnsa. Ha MecTo BblAaBaeMbIX e MHNL, XPaHEHNS U
onncen gen, LOKYMEHTOB OOJIKHa nMomelwaTbCa (NogKMNaAbliBaTbCA) KapTa-3aMeCcTUTelb eguHNLbI
XpaHeHns (pekomeHpyembin obpaseu npuBeneH B npuaoxeHun Ne 22 kK [MpaBunam). Mpu
BO3BpaALLEHMN eOUHULbI XPaHEHUS KapTa-d3aMecTuTeslb U3bIMAaeTCA U XPaAHUTCA 40 MUHOBAHUA
HagobHocCTw.

IX. BepeHue yyeTa apXMBHbIX AOKYMEHTOB B rocyaapCTBEHHOM opraHe,
opraHe MeCTHOro caMmoynpasJZieHUs, opraHusauum

114. Y4yeTy nopnexaT BCe HaxoAsdllMecsa Ha aAPXUMBHOM XpPaHEHUW [OKYMEHTbl, B TOM 4ucne
OOKYMEHTbI Mo JINYHOMY COCTaBy, KOMUW OOKYMEHTOB, BKJIlOMEHHble B (pOHLO MOJIb30BaHUA (I'Ipl/l
Haan4umM) n onucn gen, OOKYMEHTOB, OMNMMCKM 3JIEKTPOHHbIX AOKYMEHTOB.

OCoBeHHOCTU y4yeTa 3NEKTPOHHbIX, ayANO0BN3yasibHbIX AOKYMEHTOB YyCTaHOBJIEHbI MyHKTaMu 138,
141, 164, 168 n 169 Mpaswnn.

115. lFocygapCTBEHHbIM OpraH, OopraH MeCTHOro caMoynpaBJIeHUs, OpraHmsauusa, SBAsSOLWANCA
WCTOYHMKOM KOMIJIEKTOBAHUS FOCYyOapCTBEHHOro (MyHMUMMaJIbHOrO) apxuBa, MpeacTaBfsAloT B
rocyaapCTBEHHbIA (MyHULMNANbHbBIN) apXUB y4eTHble cBeaeHunsa 06 obbeme n coctaBe XpaHAWMXCS
B apxuBe (HaxoOAWMXCHA Ha apXUMBHOM XpaHEHWUWN) OOKYMeHTOB ApxmBHOro ¢oHpa Poccuinckon
depepaumn N QPYrux apxmBHbIX OOKYMEHTOB B ()opMe MacrnopTa apxumBa B COOTBETCTBMU C
MopsiOKOM rOCyOapCTBEHHOro yyeTa OOKYMeHTOB ApxmBHOro ¢oHpa Poccuinckon depepaumnm,
YCTAHOBJIEHHbLIM YMOJIHOMOYEHHbLIM (efepasibHbIM OPraHOM WCMNOJIHUTENIbHOW BNacTu B cdepe
apXUBHOro Aena u genonponssoncteal®,

116. OCHOBHbIMW egNHNLLAMMN y4eTa apXUBHbIX OOKYMEHTOB SABJAKTCA apXMBHLIN (hOoHA, egnHMUa
XpaHeHus.

117. CeepneHuna o6 obbeMe M cCoCTaBe eAMHUL, XPaHEHMS YKa3biBalOTCA B apXMBHbIX YYETHbIX
OokyMeHTax. Oba3aTenbHbie N BCNOMOraTesibHble apXMBHble y4YeTHble AOKYMEHTbl BenyTcsa Ans
obecnevyeHns yyeTa MOCTyrsieHUs, BbIObITUA, KOIMYECTBa, COCTaBa W COCTOSAHUA aAPXUBHbIX
O0OKYMEHTOB.

118. B cocTaB o6s3aTesnbHbIX YY4€THbIX AOKYMEHTOB apxXuBa BXOAAT KHUra yyeTa MoCTynjeHus m
BolbbITNA [en, [OKYMEeHTOB (pekomeHayemblh obpasen npuBeneH B nNpuioxeHunm Ne 23 K
Mpasunam), nMCT oHAa (pekomeHayembln obpasel, NpvBefeH B npunoxenmm Ne 24 K MNpasunam),
OnuncChb Aesn, AOKYMEHTOB, OMNUCh 3/IEKTPOHHbIX JOKYMEHTOB; Aeno (hoHAaa.

K BCcnoMoraTesibHbIM Y4eTHbIM LOKYMEHTAM OTHOCATCS:
a) cnucok ¢GoHOoB (pekomeHOyembin obpasel, npuBedeH B npunoxeHunm Ne 25 k [MpaBunam),

KOTOPbIN COCTaBAAETCA NMPU OCYLLECTBIEHUN XPAaHEHNSI aPXNBHbIX LOKYMEHTOB, OTHECEeHHbIX 6onee
4eM K 04HOMY (hOHAY;
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6) KHMra Bbldauyn eaAUHUL, XPaHEHUS BO BPEMEHHOE MOJIb30BaHME;
B) peecTp onucen (pekomeHayembln obpasey npuBeaeH B npuaoxxeHun Ne 26 K Mpasunnam);
) CMUCOK NCTOYHUKOB KOMMJIEKTOBaHUS;

0) Tonorpaguyeckme  ykaszaTtenu (nocTtenniaXkHbll M NOMOHAOBBLIA)  (MpM  HaAn4nm
APXNBOXPAHNINLL);

e) KaTanoruy;
XK) yKazaTtenu.

FoCynapCTBEHHbIA OpraH, opraH MeCTHOro CaMoyrnpaBJieHWs, OpPraHn3aums MoryT UCMob30BaTb
CaMOCTOATENIbHO NHble BCMOMOraTesibHble Y4eTHble (DOPMbI.

cxXaa (ﬂpl/l HanM4un) [osxkHa obecrnedmBaTb BKJIOYEHME OaHHbIX, aHaNOrMYHbIX MOKa3aTensam,
npeaycMoTpeHHbIM obsa3aTenbHbIMU aAPXNBHbIMN YHE€THBIMUN OOKYMEHTaAMMN.

119. B KHUry y4yeTa MOCTYMJIEHNA U BbIObITUS A€, AOKYMEHTOB MOCAen0oBaTeNIbHO BHOCATCHA BCE
nepBmyHble 1 MOBTOPHbIE MNOCTYMJIEHUA (Bbl6bITI/IFI) noen, OOKYMEHTOB. Kam,uoe nocrtynneHme
(BbIOLITME) B nNpedenax OTYETHOro roda rMoJsiydyaeT MNOPAOKOBbIA HOMep B  BaJioOBOM
nocsenoBaTeNbHOCTW.

120. ExxerogHo NoaBOANTCSA UTOI KOJIMYECTBA MOCTYNUBLUMX U BbIObIBLLUWX 32 roA Aes, [OKYMEHTOB
Mo COCTOSAHMIO Ha 1 AHBap4, cnefytowero 3a OTYETHbIM Fro40M.

121. JInct doHOa COCTaBASAETCS Ha KaXKObl apxXMBHbIN hoHA. B nnucte goHaa y4nThiBalOTCA BCE
MoCTynsieHNsa N BbibbITUS OMUCAHHbBIX U HEOMUCAHHbLIX AOKYMEHTOB (POHAA.

JINCcTbl (hOHAOB XPaHATCSH B Mopsiake BO3pacTaHUs HOMEPOB apXMBHbIX (DOHAOB. JINCTbl (HOHAOB
opMupytoTCs B Aeno, K KOTOPOMY COCTaBASIETCS JINCT-3aBEPUTESb.

B nucTe-3aBepuTene yKasbiBaloTCs obLiee KONMYecTBO JINCTOB AOKYMEHTOB, BKJIOYEHHbIX B Oe0,
Ha4vasibHble N KOHEYHbIE HOMEpPA apXMBHbIX POHO0B, 0bLLEee KOMMYECTBO apXMBHbIX POHAO0B, JINCThI
KOTOPbIX BKJIIOYEHbI B [€/10.

122. B peno oHAa BKJOYAETCH KOMMJIEKC OKYMEHTOB (MCTOpUYECKME N TeMaTUYeCcKne CnpaBKu,
JOroBopbl 0 nepefavye [OOKYMEHTOB Ha T[MOCTOAHHOE XpaHEeHWe, aKTbl MPOBEPKU Haln4unsa wu
COCTOSIHUS [OOKYMEHTOB, aKTbl O TexHu4Yeckux owmbkax, akTbl npuemMa W nepegayu, aKThbl
BblAeNEeHNA AeN U OOKYMEHTOB K YHUYTOXEHWUID, aKTbl 006 yTpaTe M aKTbl O HeucnpaBUMbIX
noBpeXxaeHnsaX, akTbl 06 0OHapy>XEeHUN LOKYMEHTOB, aKThl paCCeEKPEYMBaAHNA N ApYrue OKYMEHThI,
oTpaxkawwume paboTy ¢ hoHAOM) MO NCTOPUN UCTOYHMKA KOMMNIEeKTOBaHUSA (hoHaoobpa3oBaTens) n
ApPXMBHOIro poHaa, 06bEeAMHEHHOrO apXMBHOIro hoHAA N apXUBHON KONEKLMN.

123. Ing noeguHUYHOro M CYMMapHOro y4yeTa apXMBHbIX OOKYMEHTOB, 3aKperJseHnsa nopsgka mnx
cucTtemMaTumsauunm, y4eTa M3MEHEHUN B COCTaBe M 00beMe apXMBHbIX LOKYMEHTOB COCTaBJIsieTCA
ONnCb Aen, AOKYMEHTOB, ONUCb 3JIEKTPOHHbIX LOKYMEHTOB.

124. Cnncok (poHOOB BefeTCsd B rocyfapCTBEHHOM OpraHe, opraHe MeCTHOro camoyrpasJieHus,
opraHu3aumu, XxpaHswen [oKyMeHTbl 6onee 4em opHoro ¢oHAa. KaxOblh apXuBHbIM (OHA
BKJIl0YaAETCA B CNUCOK (POHAOB TOJIbKO OAUH pa3 Npu rnepsoM MOCTYMJIEHUN apXUBHbIX JOKYMEHTOB
yKasaHHoro ¢oHpa. Kaxpomy QoHAYy nNpucBaMBaeTCqd WHAMBUAYaAsSbHbIA HOMeEpP, KOTOpPbIN
COXpaHAeTCHa 3a HUM BO BCeX YYeTHbIX JOKYMeHTax. Homepa ¢oHOaM nNpucBamMBaloTCs B BaJIOBOM
nopsgke.

B cnyyae nepepayn apxuBHOro ¢oHga B LPYrol roCyAapCTBEHHbIN OpraH, OpraH MeCTHOro
camoynpaBJieHWs, OpraHn3aLmio, BKJIOYEHWS ero B COCTaB 06beAMHEHHOO apXMBHOro dhoHaa uan
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BblZl€NIEHNS BCEX AOKYMEHTOB K YHUYTOXEHM0 0CBO6OAMBLUMIACA HOMEP APYrOoMYy apXUBHOMY hoHAOY
He nMpucBanBaeTCs.

Ob6benHEHHbIE apXUBHbIE (POHIbI M AaPXMBHbIE KOJUIEKLIMM YYUTLIBAOTCA Ha 0OLLIMX OCHOBAHUSAX.
O6beaAnHEHHOMY apXMBHOMY ¢doHAy, 06pa3oBaHHOMY M3 apPXWMBHbIX (DOHOOB, PAHEE YYTEHHbIX
CaMOCTOATENbHO, MPMCBAaNBAETCS HOMEP OHOI0 N3 apXMBHbLIX POHO0B, BK/IOYEHHbIX B €r0 COCTaB.

Homep apxuBHOro oHAa rocynapCTBEHHOro OpraHa, oOpraHa MeCTHOro camMoynpaBfieHus,
opraHm3aumm - WCTOYHMKA KOMIMJIEKTOBAHMUSA rOCYyOapCTBEHHOro (MyHMUMNANbLHOIO) apxuBa
BHOCUTCS B CNUCOK (OHOOB MNOA HOMEpPOM, KOTOPbIA MNPUCBOEH €My B OCyAapCTBEHHOM
(MyHULUMNanbLHOM) apXxuBe.

Ha3BaHMe apXxMBHOro (pOHAa BHOCUTCS B CMUCOK (POHAOB Ha OCHOBAHMWU UCTOPUYECKON CMPaBKU K
¢oHAY VN TUTYNBHOIO IMCTA ONUCU Aes, LOKYMEHTOB, ONUCK 3NEKTPOHHbIX OKYMEHTOB.

Ha3BaHue apPXNBHOIo (pOH,EI,a COCTOUT M3 NoaHOoro u (B ckobkax) COKpaweHHOro HamnMeHoBaHUA
q)OHu,oo6pa303aTen9| (I'Ipl/l Hann4un), c YKa3aHnem ero nog4mMHeHHoOCTn, MeCToOHaxoXXaeHn4d, oatT
cosfaHna U nukBugauuwn. Ecnn HanmeHoBaHue chHu,oo6pa3OBaTen;| N3MeHANO0Cb, TO B CrUCKe
¢oHOOB YyKa3blBaeTCd ero nocsefjHee Ha3BaHMe B paMKax nepuoga, 3a KOTOprIZ MPUHATLI
0OKYMeHTbl. Bce npegbiayuine nsmeHeHna B HaMeHOBaHUM OTMeYaloTCa B INCTe POHAA.

Ha3BaHne o06beaNHEHHOro apxXMBHOIro oHaa COCTOUT U3 0606LEHHOrO Ha3BaHUA BKJIIOYEHHbIX B
Hero apxueHbIx oHA0B. B nncT hoHAa BKAOYAOTCSA BCe HAMMEHOBAHUS roCy AapCTBEHHOIO OpraHa,
opraHa MeCTHOro camMoynpaB/ieHUs, oOpraHu3auun, OOKYMEHTbl KOTOPbIX BKJIIOYEHbI B
obbegnHeHHbIN hoHA,.

B Ha3BaHWN apXMBHOWN KOJIIEKLMN YKA3bIBaeTCA NPU3HaK (MpU3HaKn) ee opMUpoBaHMs.

EXXerogHo K cCnmncky (poHOOB COCTaB/iSeTCHd UTOrosBas 3anumcb O KOJIMYECTBE apXUBHbIX (POHAOB,
NoCTYynNMBWINX I~ BbIObIBLUMX B Te4yeHWe rofda, u obwem Koamyectee apXUBHbLIX (OHAOB,
HaxXoOAWKMXCA Ha XpaHEeHUM B apxmBe MO COCTOAHMIO Ha 1 aHBapsd, cnepylowero 3a OTYETHbIM
rogoom.

Cnncok (oHOOB MOALIMBAETCSH B TBeEpAyt 06JI0XKKY, NUCTbl HYMEPYIOTCS, COCTaBSETCS JIUCT-
3aBepuTeb.

125. Ona perncrpauum onmcen nesn, OOKYMEHTOB, OMNUCEN 3/IEKTPOHHLIX OOKYMEHTOB, y4eTa UX
KOJIN4eCTBa U COCTaBa BeAeTCsa peecTp onucen aes, OKYMEHTOB.

B peecTpe onvcen HUKCUPYOTCSH OCHOBHbIE AAHHbLIE MO COCTAaBYy Ka)kAoW onucu e, 4OKYMEHTOB,
OMUCU 3NIEKTPOHHBIX NOKYMEHTOB: HOMep ¢oHaa, HOMep OMUCU, BUA AOKYMEHTOB, BKJIIOYEHHbIX B
OMUCb, KOJINYECTBO eANHUL, XPaHEHUS, KOJIMYECTBO JINCTOB B OMWUCK N ee SK3eMIMJISPOB.

126. Y4yeTHble 6a3bl AaHHbLIX, B TOM 4ucne 6a3bl gaHHbix CX3[, BedyTcs MNMpU Haan4yum B
rocyapCTBEHHOM oOpraHe, OpraHe MEeCTHOro CaMoyrnpaB/ieHUsl, OpPraHu3auun TexXHUYeCcKUx Wu
NPOrpamMMHbIX CPeACTB HapaBHe C 0653aTeNbHbIMU aPXUBHBLIMU YYETHLIMU JOKYMEHTaMM.

127. ApX1BHbIE YY4EeTHble OKYMEHTbI, B TOM YUCJe Mo OAHOMY 3K3eMIMIApY ONncK aen, 4OKYMEHTOB,
pasMeLwanTCca B MOMELEeHNN 0189 XPaHEHNSA Y4eTHbIX JOKYMEHTOB UK Ha OTAENIbHOM CTesllaxe B
paboyenn koMmHaTe paboTHUKa apXxuBa (LA, OTBETCTBEHHOMO 3a apPXUB).

BTopoin 3k3emMnnap onucu Aen, LOKYMEHTOB pa3MellaeTcs B apxuBoxpaHunauuwe o6ocobneHHo oT
eANHNL, XpaHEeHNs.

128. ApxMBHble y4eTHble AOKYMEHTbl, KpoMe onucei fes, AOKYMEHTOB, OMUCER 3NeKTPOHHbIX
NOKYMEHTOB MpefHa3HavyaloTCca Aas CAyXebHOro Monb30BaHUS U MOJb30BaTENAM apXVBHbLIMU
nokymeHTamun*®! He BbigatoTCS.

129. Y4yeT noCcTynaeHus v BblbbITUA Oen, LOKYMEHTOB OCYLLECTBAAETCA Ha OCHOBAHUN:
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a) onucu Oen, OOKYMEHTOB, OMUCU 3JIEKTPOHHbLIX [OKYMEHTOB CTPYKTYPHOro noapasaesieHns u
ro4oBOro pasaefia CBOAHOM ONUCK A€, LOKYMEHTOB OMUCU 3JIEKTPOHHbIX JOKYMEHTOB;

6) HOMEHKNaTypbl Aes1 Npn OTCYTCTBUA onucen gen, OOKYMEHTOB CTPYKTYPHbIX no,u,pa3,u,eneH|/||7|;
B) aKTa O TEXHUYECKMX ownbKax B YHE€THbIX OOKYMEHTaX,

r) akta o6 O0bOHapy)XXeHUW [OOKYMEHTOB, He OTHOCALIUXCA K [OaHHOMY apxXMBHOMY oHAY,
HEYYTEHHbIX;

) aKTa 0 HeEOBHaPY>XEHUN apXUBHbIX JOKYMEHTOB, MYyTN PO3biCKa KOTOPbLIX NCHEpPMNaHbI;

€) aKTa 0 HeMCNpaBUMbIX NOBPEXOEHUAX apPXMBHbIX JOKYMEHTOB;

XK) aKTa npueMa-nepenadyn apxXmBHbIX OOKYMEHTOB B OpraHu3aumio, OCYLLEeCTBAALOLWLYIO
0eATEeNIbHOCTb MO XPaHEHUIO OOKYMeHTOB (pekoMeHayembln obpasey, npmBeneH B MPUIOXKEHUN
Ne 27 k MpaBunnam);

3) aKTa 0 BblgesieHnn K YHNYTOXKEHUIO JOKYMEHTOB, HE noaneXxalwnx XpaHeHnto.

130. Ha ocHOBaHWM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 129 [MpaBua, BHOCATCSA HeobxoOuMble
n3MeHeHns B ob6a3aTeNbHble apXMBHbIE YYE€THbIE AOKYMEHTbI:

a) B KHUTFY y4yeTa MOCTYMJeHUs U BbiObITUA Oes, OOKYMEHTOB U B JINCT (pOHAA - MPU KakKOoM
N3MEHEHUWN B COCTaBe N 06 beMe apXMBHbIX OKYMEHTOB;

6) B CNMCOK (DOHAOB - MPWU MOCTYMJEHMN HOBOrO apXMBHOro hoHAa Wan BbIOLITUN BCex Aen,
[OKYMEHTOB HaXOAMBLUErocs Ha XpaHeHUW apXMBHOro ¢oHaa. B rpace «OTMeTKa O BbIObITUM
¢oHpa» cnucka (hoHA0B yKa3blBaeTCs MecTo (afpec) BbibbITUS apXMBHOIO DOHAA, @ TakXe gaTta u
HOMep [OKYMeHTa, Ha OCHOBAHUN KOTOPOIro OH BbIObIN;

B) B peecTp onucen - npu MNOCTYMJEHUN HOBOW OMUCU WUAW BbIOLITUM BCEX €OWHUL, XpPaHeHWs
HaxoAMBLIENCS Ha XpaHeHUU onucu. Homep BbIObIBLIEN ONUCK OPYrMM OMNUCSM Aen, LOKYMEHTOB,

ONMNCAM S1EKTPOHHbLIX AOKYMEHTOB He NPUCBanBaeTCA N OCTaeTCA cBOB6OAHbLIM;

r) B onucu e, 10KYMEHTOB, ONUCK 3NIEKTPOHHbIX JOKYMEHTOB - MPX Ka)kAoM MOCTYMNJIeHUN 1 (nnn)
BblObITUM O€s, OKYMEHTOB, 3/IEKTPOHHbIX aPXUBHbIX JOKYMEHTOB, Y4TEHHbIX B AAHHOW OMUCK.

COOTBeTCTBleLLI,VIe N3MeHEHNA BHOCATCA BO BCrIoOMOraTe/ibHblE€ apXUBHbIE YHE€THbIE OOKYMEHTDI.

X. OpraHmsaumsa KOMMNJIEKTOBaHUA, XPaHEHUA U y4YeTa
3J1IEKTPOHHbIX APXUBHbIX L,OKYMEHTOB

131. HopMmaTuBHble YCJ/IOBUSA XPaHEHUS 3NEeKTPOHHbIX AaPXMBHbLIX [OOKYMEHTOB peryJsupyroTca
3aKOHOOaTesIbCTBOM Poccuinckom ®depnepauuu, JIOKaJIbHbIMU HOPMaTUBHbLIMU aKTamum
rocyapCcTBEHHOro opraHa, opraHa MecTHOro camoyrnpas/leHus, opraHu3auun, ycTaHas/IMBaloLWLNMy
TpeboBaHuUs:

a) K obecneyeHnto COXPaHHOCTU SNEKTPOHHbLIX apPXUBHbIX AOKYMEHTOB;

6) K nogaoep>XxaHuto IOpI/I,EI,I/I‘-leCKOI7I 3HA4YMMOCTUN B Te4YeHne YCTaHOBJIEHHbIX CPOKOB XpPaHeEHWA,

B) K pasrpaHu4YeHunto npas JOCTYyNa K 3JIEKTPOHHLIM apXMUBHbLIM LOKYMEHTaM;

r) K NopsgKy nprveMa-nepenaydn 3/1eKTPOHHbIX apXMBHbIX JOKYMEHTOB;

0) K NCNoJIb30BaHUIO SNIEKTPOHHbIX apPXNBHbIX OKYMEHTOB,
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€) K UCMOJIb30BaHMWIO 3/1EKTPOHHOWN MOAMMCU NMPU apXUBHOM XPaHEHUN.

132. XpaHeHMe 3NeKTPOHHbIX apXUBHbIX AOKYMEHTOB ocyulecTtBnasgeTcsas B CX30 wn (unum) Ha
pursmnveckn 060cobneHHbIX HoCUTENAX.

133. MNpun oCyLWeCcTBAEHNN XPAaHEHUS INTEKTPOHHbIX apXMBHbIX AOKYMeHTOB B CX3[], opraHmnsaumu,
3@ WCKJIlOYEHWEM OpraHoB roCyAapCTBEHHOW BJlaCTW, OpPraHoOB MEeCTHOro caMoyrnpaB/ieHus,
roCyJapCTBEHHbIX U MyHULIMMNaNbHbIX opraHn3auuniit’l, Bnpase ucnonb3oBaThb yCayrn TpeTbux
CTOPOH MO XPAaHEHUIO 3IEKTPOHHbLIX aPXUBHbIX LOKYMEHTOB.

134. TpeboBaHUs K pPexuUMy XpPaHEHUS 3SNIEKTPOHHbIX aPXUBHbIX OOKyMeHTOB B CX3[
obecneymBaloTCa ee COOTBETCTBMEM TpeboBaHMSAM 3akoHoAaTenbCTBa Poccuinckon depepaunin B
obnacTun co3gaHuns, pa3BuTUA, BBOAa B dKCMayaTaunto MHPOPMALNOHHbBIX CUCTEM U XPAaHEHUSA B HUX
nHpopmaunmn®e n cobnioaneHnem npu ee skcnayaTauuy TpeboBaHW MHHOPMALIMOHHOA
6e30MacHOCTU U 3aluUThl nHdopMauunt2,

FocynapCTBEHHble OpraHbl, OpraHbl MECTHOro CaMOyrnpaB/eHUss W opraHusaumm ob6sa3aHbl
obecneymBaTb 3aWMTy MHGPOPMAUMN M MNEepCcoHaNbHbIX AaHHbIX, cogepXawwmxca B CX3[, B
COOTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccuiickoin ®eaepauunnt®,

135. CX3[ ponxHa 6biITb UHMPOPMALMOHHO U (PYHKUMOHaNbHO coBMecTMMa ¢ C3O M MHbIMK
WHMOPMaLMOHHBLIMN CUCTEMaMUK roCydapCTBEHHONO OpraHa, opraHa MeCTHOro camMoynpaBsJfieHus,
opraHu3aumu, C COOTBETCTBYWOWUMN WHGPOPMaALMNOHHLIMU  CUCTEMaMU  FOCYAAapPCTBEHHbIX
(MyHUUMNANbHBLIX) apXMBOB W YMNOJIHOMOYEHHbLIX OPraHOB WCMOJSIHUTENbLHOW BRacTn B cdepe
apXMBHOro gena.

136. CX3[ rocynapCTBEHHOro opraHa AOJ/KHa COOTBETCTBOBaTb TpeboBaHUAM K cuctemam
3NEeKTPOHHOIro AOKYMeHTo0bopoTa M CUCTEMaM XpPaHeHWUA 3JIEKTPOHHbLIX AOKYMEHTOB B apXmBax
rocyfapcTBeHHbIX opraHos.,

137. CX3, ¢ mncnonb3oBaHMWEM KOTOPOM OCYLLEeCTBAAETCA XpaHeHUe 3S/IeKTPOHHbIX apXMBHbIX
OOKYMEHTOB B OpraHax MecTHOro caMoyrnpaBJfieHNsa 1 OpraHm3aumnsax, 40/>KHa BbINOJHATbL YHKLWN
no:

a) npuemMy 3JIeKTPOHHbIX [AOKYMEHTOB Ha apXMBHOe XpaHeHue B MopsAke, YCTaHOBJIEHHOM
nyHkTamm 147, 148, 150 MNpaswu;

6) XpPpaHEeHUIO 3JIEKTPOHHbBLIX apXNBHbIX OOKYMEHTOB BMeCTe C X MeTadaHHbIMU;

B) y4eTY 3/IEKTPOHHbIX apXMBHbIX OKYMEHTOB N NMpencTaB/eHNo y4eTHOM nHdopmaumm B opme,
yKa3aHHoM B NyHKTe 138 lMpaBun;

r) opMMPOBAHMIO MPOEKTOB FOAOBbIX pPa3[esioB OMUCEN 3SNEKTPOHHbIX OOKYMEHTOB U WHbIX
06s3aTeNIbHbIX aPXUBHbIX Y4ETHbIX JOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 118 MpaBun;

[) pe3epBHOMY KOMMWPOBAHWIO M BOCCTAHOBJIEHUIO 3/E€KTPOHHbIX APXWUBHbLIX OOKYMEHTOB U WX
MeTadaHHbIX;

€) npoBepKe HaNM4Ma U COCTOSAHMS 3SNIEKTPOHHbIX apXMBHbLIX [OKYMEHTOB B MNOpsAke,
npenycMoTpeHHoOM nyHKTamu 152, 153 MNpasun;

)K) Cco30aHuNI0 (KOMMPOBaHWIO) U BKJOYEHUIO B CX3[ 3K3eMMISIPOB 3JIEKTPOHHLIX apPXUBHbIX
OOKYMEHTOB M3 UX Pe3epPBHbIX IK3EMIMJISPOB B3aMeH NOBPEXAEHHbIX;

3) npuMeHeHNI0 nporpamMmbl NMPOBEPKUN TeEXHUHECKOro COCTOAHUA 3NEKTPOHHbIX OOKYMEHTOB WU
COXpaHeHNd pe3ynbTaTOB NMNpPoBepKN B Te4eHne yCTaHOBJIEHHOIO BpeMeHNu,

n) obecrnevyeHUto NMPoOLECCOB KOHBEPTALIMWN, B COOTBETCTBUKM C NMyHKTamn 154-156 Mpaswun, n/vnu
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MUTrPaLMM SNEKTPOHHBIX apXUBHbLIX LOKYMEHTOB BMECTEe C UX MeTaZaHHbIMU B Lensx obecrneyeHus
COXPAHHOCTM M BO3MOXXHOCTW MCMOJIb30BAHWS 3/IEKTPOHHbIX apXMBHbIX AOKYMEHTOB B TeYeHue
YCTQHOBJ/IEHHbIX CPOKOB XPaHEHUS;

K) HOopMUPOBAHUIO MPOEKTOB aKTOB O BblAe/IeHUUN K YHUYTOXEHUNIO OOKYMEHTOB, He rnognexxalinx
XPaHEeHNUIO,

n) dHopMNPOBAHUIO yBe,EI,OMJ'IeHI/IIZ 06 uncTevyeHun CPpOKOB XpaHeHNA 3NeKTPOHHbIX apXMBHbIX
ONOKYMeHTOB, yOaneHNo BKIK4YeHHbIX B cxXaa SJIEKTPOHHbIX apPXUBHbLIX OKYMEHTOB, B TOM 4Yuncisie nx
pe3epBHbIX 3K3eMNNApoB, B COOTBETCTBUN C aKTOM O BblaeJIEHUN K YHUYTOXXEHUIO JOKYMEHTOB, HE
noanexawmx XxpaHeHunto.

138. CX2[ nosmKHa BbINOJHATbL (PYHKLMIO N0 CUCTEMATU3aLUNMN AaHHbIX 00 3N1EKTPOHHbIX apPXMBHbIX
OOKYyMeHTax B COOTBETCTBUM CO CXeMOW cuctemaTmsaumn. CxemMa cucteMaTmlaunm 3/1eKTPOHHbIX
OOKyMeHTOB B CX3[ BKJOYHaeT caepytowmne ypoBHU (YpOBHW OMMCaHuA): POHA, OMNuUCb, pasnen
(nogpaspen) onucn (371eKTPOHHOE Aesi0 B COOTBETCTBUMW C HOMEHKNATYpon fAef), 3/1eKTPOHHbIN
OOKYMEHT.

Ons npeacTaBneHnss MHOOPMALIMK Ha KaXkAOM YPOBHE WCMOJib3yeTCsl apxXxMBHas yvyeTHas dopMa
(nanee - AY®), HavMeHOBaHWSA MOJIeN KOTOPOWA [JI Ka)KAOro YPOBHS OMUCAHUA [OJKHbI
COOTBETCTBOBATb OCHOBHbLIM (0653aTeNIbHbIM) Y4YeTHbIM JOKYMEHTaM.

139. C3 wn CX3[ po »3Tana nepefavyn Ha XpaHeHue [OOKYMEHTOB B rOoCydapCTBEHHble
(MyHMUMNaNbHbIe) apXMBbl MOryT (hOPMUPOBaTb W3 3NEKTPOHHbIX OOKYMEHTOB U 3NE€KTPOHHbIX
KOMNUN [OKYMEHTOB 3/1IeKTPOHHbIe Aena.

140. Nepepadva 3/1€KTPOHHbIX aPXUBHbLIX LOKYMEHTOB NOCTOAHHOI0, BpeMeHHoro (cebiwe 10 neT), B
TOM 4ucCsie No JIMHHOMY COCTaBY, Ha apXMBHOE XPaHEeHMe OCYLLEeCTBJISeTCHA B MopsAKe N B CPOKMW,
yCTaHOBJIEHHbIe NYHKTOM 47 [1paBui.

141. DNeKTPOHHbLIA apPXMUBHbLIA AOKYMEHT, MepelaBaeMblii Ha apXMBHOE XpaHeHue, COCTOUT U3
cnenyloWwmnx CTPYKTYPHbIX 3/1€eMEHTOB:

a) hann oCHOBHOM YacCTW 3/1IEKTPOHHOI0 AOoKyMeHTa (B (hopmaTe PDF/A);

6) annbl NPUNOXKEHUA K SNEKTPOHHOMY [OKYMEHTY B opMaTax, npefHa3HaYeHHbIX A
TEKCTOBbIX, TabanyHbiX, rpauyecknx Uu CTPYKTYPUPOBAHHbLIX [AaHHbIX, ayOMOBU3YyaJibHbIX
OOKYMEHTOB (Mpu Hann4un);

B) harnbl 31eKTPOHHON(bIX) Nnoanucu(en) (Npn Hann4un);

[42]

r) palin onNucaHus, Cogep Kalllero perncTpaLmnoHHo-y4YeTHble ceeaerHuns*s o nokymeHTe

(MeTagaHHbIe).

B cann onucaHmsa Ka>Kaoro 3MeKTPOHHOro apXMBHOIMO AOKYMEHTa [AO0J/PKHa ObliTb BKJOYEHA
cnepyouas Hopmauuns:

a) gaTa N perucTpaymnoHHbIN HOMEP;

6) BuA;

B) 3aroJI0BOK K TEKCTY WM aHHOTaUus;
r) CBEOEHUS O peXxume [oCcTyna;

0) cBegeHns o coraacoBaHum n nopy4dyeHunsa (pe3011}0L|,I/II/I) B C/Qly4ae, eC/IM yKa3aHHaa uHpopmauuns
He npeacTtaBndeTca CaMoCToATEJIbHbIMIA (pa|7|naM|/|;

€) pe3ysbTaT NPOBEPKU INEKTPOHHOW NOANNCK (3NEKTPOHHbLIX NOAMNCEN);
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X) obwunin ob6bem cdannos (B banTax);

3) HauMeHoBaHWA pannoBs, AaTbl U BpeMsa UX NnociefHero niMmeHeHus, obvem B bantax, popmaThl
hannos;

M) NHOEKC oena Nno HOMeHKNaType gen;

K) 3aroJlIoBOK gena no HoOMeHKaType aen;

1) CPOK XpaHeHwus;

M) OOMOJIHNTENbHAA HECTPYKTYPMPOBaHHaa nHdopMaunsa (KOMMeHTapun, npuMmevyaHue);
H) HOMepa CBA3aHHbIX ONMUCEN Aesl, HoOMep Aesa no onucu gen.

142. MNocne 3aBeplUeHUs BeaeHns 6a3 gaHHbIX MHPOPMALIMOHHLIX cucTeM, obecnevynBatoTcs Bbibop
N BbIrpy3Ka AaHHbIX, MOAJIEXALUNX XPAHEHMWIO, B MPOrpaMMHO-HE3aBUCMMOM ()OpMaTe, KoTopbie
YUMTLIBAOTCS KakK eanHNLLa XPaHeHNs U NepealoTcs Ha apXUBHOE XpaHeHue.

143. DneKTPOHHbIE NOKYMEHThI NepeaatoTCcsi Ha apXUBHOE XpaHeHWe NocpenCcTBOM MHOPMALIMOHHO-
TeJ'IeKOMMyHI/IKaLI,I/IOHHbIX ceTe|7| no 3awnuieHHbIM KaHaJlaM CBA3n ”n (I/I}'II/I) Ha CbI/I3VI‘-IeCKVI
060c0b/1eHHbIX HOCUTENAX.

DNEKTPOHHbIE apXUBHbIE AOKYMEHTbI (MIN UX PErnCTPaLNOHHO-YYEeTHbIE CBeAEHNS (MeTadaHHbIe) B
cnydae, ecnm CX3[L sasnaetca noacuctemonm C3L) nepepatotcs B CX3L no mHGpOpMaLUWOHHO-
Te/IeKOMMYHUKaAUWOHHBIM ceTsaM U3 CO 1, UHbIX MH(POPMaLMUOHHbBIX CACTEM.

DNIEKTPOHHbIE ApPXMBHbIE [OKYMEHThI, NepefaBaeMble Ha apXUBHOE XpaHeHWe Ha (U3NYeckun
060cob61eHHbIX HOCUTENAX, NoaneXaT BkJoYeHuto B CX3[. JanbHelllee XxpaHeHNe 3JIeKTPOHHbIX
APXMBHbIX [OKYMEHTOB Ha u3anyecknm obocobsieHHbIX HOCUTENsIX AOoMycKaeTcs B cjiy4vae, ecnu
OOKYMEHThbl He TpebyloT noafaep)XaHus WX PUONYECKON 3HAYMMOCTU, UMET OrpaHUYeHHbIN
DOCTYM UM OCYLLECTBIEHNE UX XpaHeHns B CX3 [l HEBO3MOXXHO.

144. Mopsagok npnemMa-nepenaydun 3/1eKTPOHHbLIX aPXUBHbIX JOKYMEHTOB BHYTPU roCcynapCTBEHHOro
opraHa, opraHa MeCTHOro caMoyrpaBJieHUs, OopraHmsauum, n Mexnpy WuxX TeppuTopuanbHbIMU
opraHamm u TMOABEOOMCTBEHHbLIMM OpraHU3aunuaMn [OOJ/KEH OblTb YCTaAaHOBAEH JIOKAJIbHbIMU
HOPMaTMBHbIMM aKTamMuW, B TOM 4Yucse onpegensawownMmm npaBa poctyna paboTHUKOB
(rocyBapCTBEHHbIX, MYHULMMNANbHbBIX CIY>XXaLNX) K 9JIEKTPOHHbLIM apXNBHbIM AOKYMEHTaM, YY4EeTHbIM
N CNPaBOYHO-MOUCKOBbLIM CUCTEMaM; Npun B3aMMOLAENCTBUM MEXOY OpraHum3aumsaMmn - OoroBopamu
(cornaweHunamn) o6 NHGoOpMaLUNOHHOM B3aMMOLENCTBUN.

145. DneKTPOHHbIE apXMBHblE OOKYMEHTbI Ha hunsndeckmn 060cobneHHbIX HOCUTENSAX NepesarnTCs B
OOHOM 3k3eMmnnspe (npu oTcyTcTBum CX3O - B [OBYX) B YIMakKOBKe, pPeKOMeHOOBaHHOW
Npon3BoOANTENSAMUN HOCUTENen. Jinuesas CcTopoHa 0610XKN (yTasapa) dusmndeckn o6ocobneHHoOro
HOCUTenNs CHab)XKaeTcCsa ApPAbIKOM (BKNaAbIWEM), Ha KOTOPOM YKa3biBaeTCs:

a) HaMMeHOBaHME roCcydapCTBEHHOrO OopraHa, opraHa MeCTHOro CaMoynpaBJieHUs, OpraHu3aunm
(monHoe, cokpalleHHoe (Npu Hann4un);

6) Homep doHaa;

B) HOMep WJIN COBOKYMHOCTb HOMEPOB OMNMNCEN IEKTPOHHbLIX JOKYMEHTOB;

) HOMEp MM COBOKYMHOCTb HOMEPOB AeJ1 MO ONuUcK (0NUCAM) 3/IEKTPOHHbIX OKYMEHTOB;
0) KpaHue gaTbl LOKYMEHTOB, 3anuncaHHbIX Ha pusnyeckn 060cobneHHbIN HOCUTEND;

€) AOMNOJIHNTENbHbIE OTMETKN 06 orpaHMyYeHnn oCcTyna K AOKyMeHTaM (npyu HeobxoammMocTn).
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146. 2NeKTPOHHbIE apPXMBHble OOKYMEHTbl BKJIIOYAKOTCA B OMUCU 3NEKTPOHHbLIX AOKYMEHTOB, K
KOTOPbIM COCTaBNAOTCA peecTpbl halnoB 3JIEKTPOHHbLIX 4OKYMEHTOB.

OnucK 3N1eKTPOHHbIX JOKYMEHTOB COCTaBAATCA B NOPAAKe, YCTAaHOBJIEHHOM NyHKTamu 23, 25, 27,
28 Mpasun.

padbl ONNCK 3NEKTPOHHBLIX LOKYMEHTOB BKJIlOYAlOT B cebs:

a) HOMep 3JIEKTPOHHOI0 apXUBHOIMO AOKYMEHTa (eQUHMLbLI XpPaHeHnd) No onucu;
6) nHOoekc gena No HoOMeHKNaType Oen;

B) 3aroJIoBOK fiesia No HOMeHKaType aen;

r) BUA, 3aros0BOK;

0) perncTpaunoHHbIN HOMEpP OOKYMEHTa;

e) naTy LOKYMEHTa;

XK) yKazaHue Ha KaTeropuio LOKYMEHTOB (MOCTOAHHOrO CpokKa XpaHeHWUs, BPEMEHHOro (CBblle
10 neT) cpoka xpaHeHUs, No JINHHOMY COCTaBy);

3) CPOK XpaHeHUs;

1) NnpuMeYaHus.

B peecTpax ¢annioB 3NEKTPOHHbLIX AOKYMEHTOB Y4YUTbIBAETCHA KaXAbli ¢ann 3/1eKTPOHHOrro
ApPXMBHOIO AOKYMeHTa (B TOM 4Yucne ain KOHTenHepa 3/1eKTPOHHOIr0 AOKYMEHTa (Mpu Hann4um) ¢
yKasaHneM ero Homepa no onucu, HoMepa No peecTpy, HaMMeHoBaHUA anna, AaTbl U BPEMEHUN €ro
nocnegHero n3MeHeHmMs Npu NOCTynaeHnn B apxus, obbema B banTtax, hopmaTa.

PeecTpbl (hannoB 3/1eKTPOHHbIX LOKYMEHTOB COCTaBAATCA U XPaHATCA B 3JIEKTPOHHOM BUe.
CnpaBo4YHbIl annapaT OfnucxM 3IeKTPOHHbIX [OKYMEHTOB COCTaBAseTCcsa B COOTBETCTBMM C
nyHkTom 70 T[lpaBun. B npeauncsiioBum K OMUCA SNEKTPOHHbIX OOKYMEHTOB [LOMOJIHUTESbHO
YKa3blBalOTCS HAMMEHOBaHWE 1 BEPCMSA NporpaMMHOro obecneyeHus, C UCNoab30BaHMEM KOTOPOro
Oblnn  co3gaHbl 3NEKTPOHHbIE [OKYMEHTbl, W HauMMeHOBaHWe MporpamMMHOro obecnevyeHus,
npefHa3sHa4YeHHOro AJis UX BOCNpon3BeaeHUs.

147. MNpun npueme-nepepade B CX3[ AO/KHbI BKJHOYATbCA:

a) 3JIeKTPOHHbIE apXUBHbIE OOKYMEHThbI;

6) perncTpaumMoHHO-y4YeTHbIE CBeAeHNA (MeTadaHHbIe) SNEKTPOHHbLIX apPXUBHbIX AOKYMEHTOB;

B) pErncTpaumoHHO-y4YeTHbIE CBEAEHNSA 006 3N1eKTPOHHLIX Aenax;

r) perncTpauMoHHO-y4YeTHble CBeleHUs 06 ONUCSX 3IEKTPOHHBIX JOKYMEHTOB.

PerncrtpaunoHHoO-y4eTHble CBefeHus (MeTajaHHble) BKJo4YalTca B AYD B COOTBETCTBUU C
nyHKTOM 141 lMpasun.

148. Mpwn NOCTYyNAEHUMN 3NIEKTPOHHbIX AOKYMeHTOB B CX3J[l ocyllecTBiseTCs aBTOMaTuyeckas
npoBepka:

a) HaNM4Ms BCcex haisioB, COCTaBISAIOLLNX SNEKTPOHHbIN JOKYMEHT; HE0H6X0ANUMbIX PErMCTPaLMOHHO-
yYeTHbIX CBefeHun (MeTadaHHbIX) 00 3NeKTPOHHbLIX [OOKYMEHTAaX, 3/1EeKTPOHHbLIX Aenax no
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HOMEeHKJIaType Aer;

6) ansoB 3NEKTPOHHbIX OOKYMEHTOB U (hal/IOB OMUCEN SIEKTPOHHbLIX LOKYMEHTOB Ha Hasmnyume
BPeLOHOCHOro NporpaMMHOro Koaa;

B) Ha/IM4MA B MeTafaHHbIX OOKYMEHTa CBeEeHun o npoeepke NOOJIMHHOCTN aﬂeKTpOHHOVI noanncun
nepengaBaeMoro 3a/1IeKTPOHHOIro AOKymMmeHTa Ha MOMEHT ero nognmcaHmna un (nnn) nony4dyeHmA.

PaboTHUKOM apxuBa (NMLOM, OTBETCTBEHHbLIM 3a apXWUB) OCYLLECTBASeTCSA BbIOOpPOYHAA NMpoOBEpKa
(He MeHee 1% OT MOCTYMUBLLUUX 3JIEKTPOHHbIX NOKYMEHTOB) BOCMPOU3BOAUMOCTU 3/IEKTPOHHbLIX
[OKYMEHTOB (NpW OTCYTCTBUM BO3MOXXHOCTM aBTOMAaTM4YE€CKOW NPOBEPKM BOCMPON3BOANMOCTN).

Mpwn Npueme 31eKTPOHHbIX apXMBHbIX OKYMeHToB M3 C3[1 B CX3[1 aBTOMaTu4ecku opmMupyeTtcs
yBedomeHmne (TexHnyeckoe coobuieHne) o npneme, Kotopoe Hanpasnsetca 8 CIO.

Mprnem He oCyLleCTBASETCHA B Cjay4vae, ecaM Mpu MpPoBepKe BbISIBJIEHbI HEMOJIHOTa COCTaBa
pPerncTpaumoHHO-y4YeTHbIX CBEAEHUA (MeTafaHHbIX), pa3nyvne WuHPOpMauMn B 3INEKTPOHHOM
OOKYMEHTE U B perucTpauMoHHO-YYeTHbIX CBefeHMsAX (MeTafaHHbIX), HEeBOCMPOM3BOAMMOCTb
3/IeKTPOHHbLIX [OOKYMEHTOB, HaJiMine BPELOHOCHOro MnporpaMMHoro obecneyeHus (BMPYCOB),
hopMumpyeTCcs yBeaoMsieHNEe (TexHuyeckoe coobuieHmne) o6 owmnbke. YBegomneHne (TexHn4eckoe
coobuieHmne) 06 ownbke nepecklilaeTcs OTAPaBUTENO ANA BHECEHUSA UCMPaBAEHUIA.

149. MNMpun NoCTYN/IeHNN 3JIEKTPOHHbIX OOKYMEHTOB Ha (hr3nveckn 060cobieHHbIX HOCUTENSAX, KpOMeE
MPOBEpPOK, YKasaHHbIX B MNyHKTe 148 [llpaBunni, OCywWeCcTBASAETCA MNpoBepkKa (U3INYEeCKoro wu
TEXHNYECKOro COCTOAHUSA HOCUTENEN.

150. Mpwn BKAOYEHUN 3NEKTPOHHbIX OKYMeHTOB B CX3[] B 9N1€KTPOHHOW hopMe yHeTa NoCcTynieHns
1 BbIObITUA AO/MHKHA PUKCUPOBATLCA cnefytolian nHpopMaumns:

a) 4aTa NoCTYMNNeHNs 3NEeKTPOHHbIX aPXUBHbLIX LOKYMEHTOB (e4MHUL, XpaHeHUs);
6) HaMMeHoBaHWe rocyfapCTBEHHOr0 OpraHa, opraHa MeCTHOro CaMoyrnpaBJ/ieHUs, OpraHu3aLnm
(CTPYKTypHOro rnopapa3sfefieHns), OoT KOTOPbIX MOCTYMWUAM 3JIEKTPOHHblE OOKYMEHTbl (eAuHULbI

XpaHeHuns);

B) HaMMeHOBaHWE, HOMEpP N JaTa AOKYMEeHTa, Mo KOTOPOMY MOCTYMNWUJN 3/IEKTPOHHbIE apXUBHbIE
OOKYMEHTbI (€ANHNLbI XpaHEHUNS);

r) yKasaHue Ha KaTeropuio Cpoka XpaHeHusl nepefaBaeMbiX 3JIEKTPOHHbIX apXUBHbIX JOKYMEHTOB
(eanHuU xpaHeHUs) (NOCTOSAHHOIO CPOKa XPaHEeHWUs, BpeMeHHoro (cebile 10 neT) cpoka XpaHeHus,
Mo JINYHOMY COCTaBy);

o) YKa3aHue Ha CPOK XpaHeHUNA 3JIEKTPOHHbIX apXUBHbLIX JOKYMEHTOB,

€) KOAM4ecCcTBO NnepefaBaeMblX 3JIEKTPOHHbIX [LOKYMEHTOB (eAVHUL XpaHeHUs) U KOJINYeCTBO
OTHOCALLUNXCA K HUM (hansioB»;

)K) yKasaHue gosHKHOCTU, DaMuInmn U MHUUMaNoB paboTHUKa (rocyapCTBEHHOr0, MyHMLWMNAIbHOr0
C/ly>Kalllero), nepeaatollero JOKyMeHThI;

3) yKasaHue OO/HKHOCTU, (DaMUInMm 1 MHULManoB paboTHMKa (rocyiapCTBEHHOMO, MyHULUMNAAbHOIO
C/ly>Kallero), NPUHNUMALWEro LOKYMEHTbI;

1) cCcblNkK Ha AY® B CX2 /.

151. Mpn XpaHEHUN 3NEKTPOHHbIX AOKYMEHTOB Ha U3nNYecKn 060COBNEHHbBIX HOCUTENAX AOJKHbI
cobnopaTbcs cnepyowme TpeboBaHus:

a) NpYMeHeHMe HocuTenen, TeXHUYecKue XapaKTEepUCTUKM KOTOPbIX, MO3BOASOT obecneynTb
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NONIrOBPEMEHHOE XpaHeHne NHdopMaLnK;

6) paspenbHoe XxpaHeHue GusnHeckn 060CoBNEHHBIX HOCUTENEN 3NEeKTPOHHbLIX OOKYMEHTOB W
JOKYMEHTOB Ha WHbIX BMAax HocuTesnen. Pa3mellaemMble Ha cTefla)kax, Moakax guindeckn
obocobneHHbIe HOCUTeNN pacnonaraTcs B Nopsaake, NpeAyCMOTPEHHOM NYHKTOM 96 Mpasun.

Ona xpaHeHusa pusnydecku 06ocobnieHHbIX HOCUTENEN 3JIEKTPOHHbLIX OOKYMEHTOB MeTaJlJIn4ecKkmne
cTennaku, wkadbl wu KOHTeI‘/‘IHepr C MarHMUTHbLIM pa6oq|/|M C/10eM UCMONb3YHOTCA TOJIbKO MNpn
ycnosmn nx paamMmarHn4mBaHmnAa m 3asemMieHn4.

152. TlpoBepKa HaMM4Msag N COCTOSAHUSA SJIEKTPOHHbLIX apXMBHbIX OOKyMeHTOB B CX3[
OCyLLEeCTB/ISIeTCA B aBTOMaTU4YECKOM pexume. ExxerogHo paboTHMK apxuBa (MU0, OTBETCTBEHHOE
3a apxuB) npoBepseT NpoTokosbl CX2D M AN NCKIOYEHUS HECAHKLUMOHNUPOBAHHOIO AocTyna un (nnu)
N3MEHEeHNA 3/IEKTPOHHbIX apXUBHbIX AOKYMEHTOB N UX MeTadaHHbIX, OCyLLecTBAseT BbIOOPO4HYIO
MPOBEPKY BOCMPOU3BOANUMOCTU 3SJIEKTPOHHbIX apXMBHbIX [AOKYMEHTOB. Pe3ysibTaTbl MNPOBEPKU
dukcupytotTca B AY® CX3[, cooTBeTCTBYyOLWeEN (HOpME aKTa MNPOBEPKM HaNM4YMa U COCTOSHUSA
APXMBHBIX OKYMEHTOB CO CChIIKON Ha AY®D onucen 371eKTPOHHbIX AOKYMeHTOoB B CX3 /.

153. lMpoBepKa HaINYMA 3SJIEKTPOHHbIX apXMBHbIX OOKYMEHTOB Ha dusndeckmn o060cobneHHbIx
HOCUTEeNAX OCyLWecTBAseTCca pa3 B 5 neT. B xome npoBepku MpoBOOUTCA BU3YallbHbLIA W
TEXHUYECKNIN KOHTPOIb PU3NYECKOrOo N TEXHNYECKOro COCTOSAHNSA, OCYLLECTBAAETCA nporpaMMHas
npoBepkKa 3alnCaHHbIX Ha HOCUTENIb 3SJIEKTPOHHBLIX aApPXUBHbLIX AOOKYMEHTOB Ha Haln4dume
BPEAOHOCHbIX KOMMbIOTEPHbIX MPOrpaMM, BbIABAAKTCA U YHYUTbIBAOTCA 3JIEKTPOHHbLIE apXMBHbIe
[OOKYMeHTbl, Tpebytowme murpauunnt®3 Ha HoBble 31eKTPOHHbIE HOCUTENN.

154. Mpwn obHapyXeHNn N3MeHeHUn PU3n4eckoro COCTOSHNSA HOCUTENEN SJIEKTPOHHLIX apXMBHbIX
OOKYMEHTOB WAM MPU HEKOPPEKTHOM BOCMPOM3BEAEHUN IDNEKTPOHHbIX APXUBHbLIX AOKYMEHTOB
(HEBO3MOXXHOCTK BOCMNpOU3BeaeHns), obHapy>XeHnn BpeaoHOCHOro NPorpaMMHOro koga paboTHUK
apxuBa (MU0, OTBETCTBEHHOE 3@ apXMB) MO PELUEHUNIO PYKOBOOMTENSA roCygapCTBEHHOr0 opraHa,
opraHa MeCTHOro camoynpasJ/ieHus, opraHmsaumm unanm YrnoJHOMOYEHHOro WM Jnua OOJDKEH
npoBoanTb paboTy MO BOCCTAHOBJIEHUID OOKYMEHTa C pPe3epBHOr0 3K3eMnaspa, Mo Murpaumu u
(nnn) KoHBepTauMM 3NIEKTPOHHLIX APXMBHbLIX OOKYMEHTOB Ha HOBble HOCUTENM KU B Hambonee
pacnpocTpaHeHHble hopMaThl (bopMaTbl, BOCNpomsBeneHne ansioB B KOTOPbIX NOOLEPXKMBAOTCA
CXa0).

155. Mpwn ocywecTBAeHUN MUrpaunum n (MNnM) KOHBEPTALMN SNTEKTPOHHBLIX apPXUBHbLIX OOKYMEHTOB
OOJKHbI ObITb 0b6ecnevyeHbl ayTEHTUYHOCTb, OOCTOBEPHOCTb, LENOCTHOCTb U MPUrOAHOCTbL AN
NCNOJIb30BaHMA MHGOPMaLUN, COOEeP)KaLLENCS B 3/IEKTPOHHbIX apXMBHbIX AOKYMEHTaX.

Mo pe3ynbTaTaM KOHBeEPTaUnn AO0JIXKEH MNpoBOANTLCA BI/I3yaJ'IbeII7I KOHTPOJIb COOTBETCTBUA
KOHBEPTUPOBAHHbIX 3JIEKTPOHHbLIX aPXUBHbIX OOKYMEHTOB 3JIEKTPOHHbLIM apPXMBHbIM OOKYMEHTAM,
noaBeprwummca KoHBepTaunmn (npOBepKa ayTeHTI/I‘-IHOCTI/I), NMPOBEPATbCA MOJIHOTa UX CcoO4epP>XaHUA.
Mo 3aBeplieHNN KOHBepTauUn UCXOAHble (pa|7|nb| SNIEKTPOHHbIX apXMUBHbIX OOKYMEHTOB [OOJI)KHbI
COXpPaHATbLCA Ha NpoTAXeHNn He MeHee OA4HOIro roga.

156. ®aKTbl KOHBEPTALUN PUKCUPYIOTCSA B aKTE€ KOHBEPTALNN 3JIEKTPOHHbIX apPXUBHbIX JOKYMEHTOB
(pekoMeHayeMbll 0bpa3el NnpueeneH B npuaoxxeHum Ne 28 K MpaBunam), KOTopbIn npuobllaeTcs K
neny ¢goHpa.

Bce uv3MeHeHMs B perncTpaunoHHO-yYeTHbIX CBefeHusaXx, npousowepnlime B pe3ysbTaTe
KOHBEpTaUUM N MUrpaunm, BHOCATCA B peecTpbl hanfioB 3/IeKTPOHHbLIX AOKyMeHToB, AY® CX3[
paboOTHUKOM (FroCyfapCTBEHHbIM, MYHUUMUNANAbHBIM CAYy>XallMMm), MPOU3BOAUBLUMM YKa3aHHbIE
hencreus.

157. Pe3ynbTaTbl MPOBEPKM HaIMYUA N COCTOAHUSA 3SJIEKTPOHHbIX APXUBHbLIX [OKYMEHTOB Ha
hunsnyeckn o60CoBNEHHbIX HOCUTENSAX W HEeAOCTaTKW, BbISBAEHHbLIE MPU MPOBEPKE Hanymsa wu
COCTOSAHUA 3NIEKTPOHHbLIX apXMBHbIX AOKYMEHTOB, (DUKCUPYIOTCA B COOTBETCTBYIOLWMUX akKTax B
nopsgke, yctaHoBJIeHHOM NyHKToM 103 Mpasun.
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158. DNeKTpPOHHble apXWBHble OOKYMEHTbl, CPOKM BPEMEHHOro XpPaHEeHUS KOTOPbIX WNCTEeKN,
nonsiexxaTt BblOENIEHNIO K YHUYTOXXEHUIO B COOTBETCTBUN C NYHKTaMu 23, 26-28 lNpaBw, nocne 4yero
MpoBOANTCA WX (PU3NYECKOE YHUYTOXXEHNE WM  YHUYTOXKEHME MNPOrpaMMHO-TEXHUYECKUMU
cpencTtBaMn. YHUYTOXKEHUE SNEeKTPOHHbIX AOKYMEHTOB (UKCUPYeTCSs B aKTe O BblAeNeHUnM K
YHUYTOXEHUIO LOKYMEHTOB, HEe nognexalmx xpaHeHuto. B CX3 4 oo»KHbl 0CTaBaTbCs MH(popMauus
06 MHOeKcax W 3arofloBKax 3JIEKTPOHHbIX AeJs, MOPSOKOBbIX HOMepaX (MO OMUCK 3/TIEKTPOHHbLIX
OOKYMEHTOB), AaTa U PErncTPaLNOHHbIA HOMEP akTa, N0 KOTOPOMY OHU BbIIN YHUYTOXKEHbI.

XI. MoaroTtoBka pen, copgep>kalux AOKYMeHTbl Ha OyMa>kHOM HocuTene
M 3JIeKTPOHHbIE AO0KYMEHTHI K Nepepaye B apxmB (CTPYKTypHOoe noapasaeneHue,
ocyLlecTBsfOWee XpaHeHUe apXUBHbIX 0,OKYMEHTOB)

159. B cnyyae ecnn OOKYMEHTbl Aefla, OTHECEHHOr0 K OQHOMY WMHAOEKCY M 3aroJioBKy Aesia no
HOMEeHKNaType Oen, npeacTaBneHbl Ha ByMa)kHOM HOCUTesie U B (DOPME 3NIEKTPOHHbIX AOKYMEHTOB,
OOKYMeHTbl Ha ByMa>KHOM HocuTene noasiexxaT ouMdPOBKE N BKJOYEHUIO B SNIEKTPOHHOE Aes10 Ha
3Tane ero OpPMMPOBaHUSA B O€N10MNPON3BOACTBE. DJIEKTPOHHbIE AOKYMEHTbl U 3/IEKTPOHHbIE KOMUNK
OOKYMEHTOB Ha ByMa>kHOM HOCUTENE COCTaBSAT NepPBbI (0OTAENbHbINM) TOM Aefna, LOKYMEHTbl Ha
ByMa>KHOM HocuTesie hOpMUPYHOTCSA BO BTOPOW M nocsenytowme ToMa.

160. DNEeKTpPOHHbIE KOMUN OOKYMEHTOB, CBSi3@aHHble C 3/IEKTPOHHbLIMU AefnlaMW, YKa3aHHbIMUA B
nyHkTe 159 lpaswui, noanexxaTt rnepefade Ha apxmBHOe XpaHeHue. Kakaas 3JIeKTPOHHasa Konus
JOOKYMeHTa, CBA3aHHasA C 3JIeKTPOHHbLIM [eJIoM, YKa3aHHbiIM B NyHKTe 159 [lpaBwsi, [oKHa
COCTOATb U3 C/leAyOWnNX CTPYKTYPHbIX 3/1IEMEHTOB:

a) hannoB INEKTPOHHbLIX KOMUN AOKYMEHTa Ha ByMa>KHOM HOCUTEesNe U NPUIOXKEHUN K HeMy (npu
Hann4un) B hopmaTe apxXmMBHOro xpaHeHus PDF/A;

6) dann onucaHusa, coOep)xalero pPerucTpaunoHHO-y4YeTHble CBeAeHUss O [OKYMeHTe
(MeTagaHHbIE) U MHDOPMALNIO O KOMUAHOCTN OOKYMEHTA.

161. ®ann onucaHUs 3SNEKTPOHHOW KOMUW [OOKYMEHTa, CBA3aHHOM C 3JIEKTPOHHbIM [OEsIoM,
YKa3aHHbIM B NyHKTe 159 lpaBusa, KpoMe OaHHbIX, YKa3aHHbIX B NyHKTe 141 lNMpasun, BKAOYaET B
cebs gaHHble 0 TOM, YTO NepefaBaeMbll LOKYMEHT ABAAETCA KONMEN.

162. [ena (Toma pena), BKIOYHalowme OOKYMEHTbI Ha 6yMa)KHOM HocuTene, B TOM 4ucie
3/1IEKTPOHHbIE KOMMN AOOKYMEHTOB, N 3JIEKTPOHHbIE AOOKYMEHTbI, CBA3aHHblE C 3JIEKTPOHHbLIMN
nenamMmm no HOMEeHKNaType pAeJsi, BHOCATCA B ONMMCK A€y, AOKYMEHTOB, OMNUnChn 3NeKTPOHHbIX
OOKYMEHTOB B COOTBETCTBUM C BUOOM UX HOcuTensa. B rpade «lMpumMmedyaHuna» onucen OTpaXkaloTCA
CCbIIK/ Ha apXMBHble Wngpbl TOMa (TomoB) poena Ha OPpyrom HocuTene.

B npeancnoBuax K onnucam aen, LOKYMEHTOB, 3/1IeKTPOHHbIX JOKYMEHTOB yKa3bliBaeTCa MHOpMaLusa
0 CBSA3aHHbIX OMUCSIX.

XIl. Opral-msau,vm XPaHeHusA, KOMNJIEKTOBAHUA U yYeTa ayAnOBU3yaJZibHbIX O OKYMEHTOB

163. AyanoBusyasibHble AOKYMEHTbI MOCTOAHHOIO U BpeMeHHOro (cebiwe 10 s1ieT) CPOKOB XpaHeHus
BKJ1I0MAOTCH B @apPXUBHbLIN DOHA,.

Ona ayonoBmsyasibHbIX OOKYMEHTOB, ABAAKOWMUXCA MPUNOXKEHUAMN K yrpaBleHYeCKMM N UHbIM
ANOKYMeHTaM C YCTaHOBJIEHHbIM CPOKaMW XpaHeHNA, YCTaHaB/INBAlOTCA Te XKe CPOKUN XPpaHeHUs.

164. K ayavoBusyasibHbIM [LOKYMeHTaM OTHocATCcA ¢OTo-, (OHO-, BUOEOLOKYMEHTbI Ha
TPaAULMNOHHBIX HOocuTenax (potobymara, NAeHKW, MarHUTHbIE JIEHTbl U MarHUTHbIE HOCUTENN) n
3J/IeKTPOHHbIE ayANOBU3YaJibHble AOKYMEHTHI.

EAVHUUAMN XpaHeHUA ayon0BU3YyasibHbIX ALOKYMEHTOB SABJIAOTCA:
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a) BUOEOOOKYMEHTOB - hmanveckn 060cobneHHbIN PYSIOH MarHUTHOM NIEHThI UK KacceTa C 3arnncbto
n3obpa3ntensHom 1 (Unn) 3ByKOBOW MHGoOpMaL MK, pa3MelLLeHHbIn B KoOpobke, hyTnape nnm bokce;

6) doToOooKymMeHTOB - umanyeckm 060cobneHHbIN Kaap, HECKOIbKO KaapoB MaHOPaMHON CbEeMKMN,
oTAeNbHbIN hoTooTNeYaToK, PoToanbboM, pa3MelleHHbie B KOHBEPTE, KOpobKe;

B) (POHOZIOKYMEHTOB - hun3nveckn obocobsieHHas MarHMTHasA JlIeHTa, KacceTa C 3aMNucbio 3BYKOBOW
NHGopMau MM, pa3melleHHasi B KOHBepTe, Kopobke, dyTnsipe nin 6iokce;

) 3/IEKTPOHHbIX ayANOBU3YasIbHbIX JOKYMEHTOB - 3/1eKTPOHHAsA eanHNLLa XPaHeHNs, COCToSALLLasA U3
COBOKYMHOCTU 3/1EKTPOHHbIX [OOKYMEHTOB WM OAWH 3JIEKTPOHHbIA [OKYMEHT, CoAep Kalluni
ayOnoBU3yasibHY0 MHMOPMaLNIO.

165. DN1eKTPOHHbLIN ayanOBU3YyasibHbIN OOKYMEHT COCTOUT M3 pania 3/IEKTPOHHOrO OOKYMEHTa "
hanna MeTafdaHHbIX. Mpn HeobxoaommocTn B cocTaB (hal/ioB 3JIEKTPOHHOMO ayAnOBU3YasIbHOMO
OOKyMeHTa BKJtoHaeTcsa anna sK3emMnasapa 3/1eKTPOHHOro JOKYMeHTa, NOJlyYEHHOro B pesysbTaTe
KoHBepTauum, n gann ero MetagaHHbIX (Mpy Haan4mMn).

B MeTapaHHbIX MONY4YeHHOro B pe3yfibTaTe KOHBepTauunm 3S/1eKTPOHHOro ayavoBU3YyasibHOro
ONOKYMeHTa AOO0JIXXHbl coaep>XXaTbCA AOaHHble O TOM, 4TO q3a|7|n, I'IOJ'Iy‘-IeHHbIIZ B pe3ynbTaTe
KOHBepPTauun, aBadaeTcd Konmen.

DNEeKTPOHHbIE ayaANOBM3yasibHble AOKYMEHTbl NepenarnTcs Ha apXMBHOE XpaHeHWe B (popmaTax, B
KOTOPbIX OHW CO34aHbl U (MN) UCMOb30BaNMCh A0 Nepenayun. B npouecce nepegayn Ha apxuMBHoe
XpaHeHne NPoBEPSIETCA BO3MOXHOCTb X BOCMPOU3BEOEHMS.

B cny4ae HEBO3MOXXHOCTW BOCMPOM3BEAEHUA 3SNEeKTPOHHbIX ayAuoBU3YyasbHbIX [OOKYMEHTOB
TeXHUYeCKMMM CcpeacTBaMm U nNporpaMMHbIM - obecneyeHMeM apxmBa W HEBO3MOXHOCTHU
npuobpeTeHna Takux CpeacTB K obecnevyeHMs NPOU3BOAUTCH KOHBEpTaLUa 3SNEKTPOHHbIX
ayAnoBU3yasibHbIX [OKYMEHTOB B opMaThl, MPU KOHBepTauum B KOTOopble obecneymaloTcs
MWHUMaJIbHble MOTepn KayecTBa MO CPaBHEHUIO C WUCXOOHbLIM BapuvaHTOM W BOCMpou3sBepeHue
hannos, B KOTOpbIX Nogaepxuneatotca CX3 (MHbIM NporpaMMHbIM obecnedveHnem).

NMepepnadye Ha XpaHeHUe MoANexaT 3JIEKTPOHHbLIA ayaunoBU3YyasibHbIA AOKYMEHT U 3J/IeKTPOHHbLIN
ayaunoBU3yasibHbIA [LOKYMEHT, MOJIYYEHHbLIN B pe3ynbTaTe KoHBepTauun. dansbl 3K3eMNaspos
3NEeKTPOHHbIX ayAuOBU3YyasibHbIX [OOKYMEHTOB BHOCATCA B peecTp ¢annoB 3JIeKTPOHHbIX
ayAnNoBU3yasibHbIX JOKYMEHTOB.

B MeTalaHHble 3/1€KTPOHHOIrO0 ayAMOBU3YyaslbHOrO [OKYMEHTa BKJIOYAlTCA CBedEeHUsd: o
HaAaWMEHOBAHMN 3NEKTPOHHOIr0 ayANOBU3YasibHOrO AOKYMEHTa, B TOM YMcie uHpopMaums o gaTax
3aneyvyaT/ieHHbIX cobbiTuii, 06 0C060 3HAYMMbIX YYacTHMKax; 06 aBTOPCTBE 3JIEKTPOHHOrO
ayOMoBU3yanbHOro AOKYMeHTa; obwuin obbem (alfioB 3/E€KTPOHHOro ayAMOBM3YasibHOIO
[OKyMeHTa (B 6aliTax); HaMMeHoBaHUS (haliIoB, COCTAB/IAIOLWMX NEKTPOHHbIE AOKYMEHTbI, AaTbl U
BPeMS UX nocnefHero naMeHeHus, obvem B 6aniTax, hopMaThl anios.

166. AyaunoBu3yasibHble OOKYMEHTbl XpaHATCA B KOpobkax w©n  6lKcax. IDIeKTPOHHbIE
ayaunoBu3yasbHble OOKYMEHTbl XPaHATCSA B YMNakKOBKe, PEKOMEHOO0BaHHOW MNpOW3BOAMNTENSMU
HocuTenen, B CX3 /.

HocuTenu ayamnoBun3yasibHbIX [OKYMEHTOB pacnoflaraloTcs 0TAEJ/IbHO OT AOKYMEHTOB Ha ByMa)kHOM
HocuTene.

167. NMpoBepkKa HaAN4Ma N COCTOAHNA ayaANOBU3YasIbHbIX apXMBHbIX AOKYMEHTOB OCYLLECTBASETCA
oauH pa3 B 5 neT (Npn obbeme ayanoBmnsyasbHbiX OKYMeHTOB 6onee 50% oT obuiero konnyecTsa
OOKYMeHTOB - oAuH pa3 B 10 neT); KNHOAOKYMEHTOB Ha HWTPOOCHOBE - OOWH pa3 B 2 roja.
MpoBepKa HaaN4ymMsa U COCTOSAHUS ayOnoBU3YyasibHbIX AOKYMEHTOB MpoBOoAUTCSA B obuwem nopsake,
yCTaHOBJIEHHOM NyHKTaMu 97-103 MNpasun.

168. EanHuuen y4yeTa ayanoBm3lyasbHbIX AOKYMEHTOB ABASAETCHA YaCTb eAMHULbI XPaHEeHUs, oaHa
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WM HECKONIbKO e€AWHUL, XPaHEHUs, MMelollasi CaMOCTOSTE/IbHbIA 3arosloBOK U OTHOCALIAsACA K
ornpeneneHHoMy cobbiTUIO, NPON3BEAEHNIO.

Onsa ayanoBusyanbHbIX JOKYMEHTOB 06a3aTeIbHbIMU YY4ETHbIMU JOKYMEHTaMU, MOMUMO YKa3aHHbIX
B NyHKTe 118 lMNpasBun, aBnsa0TCA:

a) onucy oToasbboMoB N POTOAOKYMEHTOB;
6) onnucyn POHOAOKYMEHTOB MarHUTHOWM 3amnuncu;
B) OMUCb BUOEOA0KYMEHTOB.

AyOunoBu3yaibHble 3/1eKTPOHHbIE AOKYMEHThl YYUTLIBAOTCA MO OTAESIbHbIM OMUCAM 3J1IEKTPOHHbIX
JOOKYMEHTOB C NpUIoXKeHneM peecTpoB (haoB 3/IEKTPOHHbLIX ayAMOBU3YasibHbIX [LOKYMEHTOB.
Ob6sA3aTeNbHbIMU ONMCaTeIbHLIMU 3/IEMEHTaMN peecTpa, KPpoOMe yKasaHHbIX B NyHKTe 144 [pasun,
ABMAIOTCA: BpeMs 3ByYaHUs (3anmcm) ANa ayauno- U BUAEOOOKYMEHTOB, pa3Mep m3obpaxeHus (B
nukKcensax) ana sBuaeo U poTooOKYMEHTOB.

169. OnuncaTenbHasa cTaTbs ONUCK ayanoBumsyalJibHbIX 0OKYMEHTOB A0JIXXHa BKJ1IOYATb:

a) ons (pOTOAOKYMEHTOB - HOMEpP eOuHWULbl XPaHEeHUSA, NHAEKC (NPOW3BOACTBEHHLIA HOMEpP),
3aroJloBoK (aHHOTaUWUs) AOKYMeHTa, HaMMeHOBaHWe rocy1apCTBEHHOr0 opraHa, opraHa MecTHOro
caMoynpaBJ/ieHNs, oOpraHusaunu, CTPYKTYPHOro rnogpasfeneHunsa, gamuanio(n) U uHULManb
aBTopa(oB), AaTy CbEMKU, MECTO CbEMKWU, BUA HOCUTENS, OPUrMHaNbLHOCTbL, dopMaT (pa3mep),
LLBETHOCTb;

6) ona d¢otoansboMoB - HOMep eOuHULbI XpPaHeHWs, 3arosioBok (Ha3eaHue) anbboma,
HauMeHoBaHMEe roCydapCTBEHHOr0 OpraHa, OpraHa MeCTHOro CaMoynpaB/ieHUs, OpraHusauunm,
CTPYKTYpHOro nogpasnenerHuns, paMmmanio n MHMUManbl aBTopa, KpanHme aaTtbl JOTOOTNEYaTKOB,
MeCTO CbeMKMU, KOJIMYECTBO (hOTOOTNEYATKOB, BHELIHME 0CObeHHOCTH;

B) 419 (POHOOOKYMEHTOB - HOMEP eAuHUUbl yyYeTa, HOMep €eAWHMWLbl XPaHEeHUs, NHOEKC Wau
MPOM3BOACTBEHHbIN HOMEpP, 3arojloBOK [OOKYMeHTa (C YyKa3aHMeM fA3blka), HaMMeHOBaHue
rocyapCTBEHHOro OpraHa, OpraHa MECTHOro caMoynpaB/IEHUS, OpraHM3auun, CTPYKTYPHOro
noapasgenenunsa, gammanio(n) n nHMUnansl asTopa(oB) n ncnoaHuTend(en); BpemMs 3sy4aHusd, gaTty
N MecTo 3anucu (nepesanuncu, BbIMyCKa); CKOPOCTb 3BYyYaHMWS, KOMYECTBO €AWHWUL, XPaHEeHUs
(opurmHanos n Konun);

r) ons BUAEONOKYMEHTOB - HOMeEp eAWHULbl y4yeTa, HOMep eAWHWLbl XPaHeHWs, UHOEKC WUan
MPON3BOACTBEHHLIA HOMEpP, 3aro/loBOK OOKYMEHTa, HauMeHOBaHMWEe roCyJapCTBEHHOrO OpraHa,
opraHa MeCTHOro CamoyrnpaBJieHWs, OpraHM3aUnn, CTPYKTYPHOro noapasaenenus, gammnuto(n) n
UHULManNbl aBTopa(oB), LBETHOCTb, f3bIK, rOA MPOM3BOACTBA, XPOHOMETPa)k BUAE03anucu, TUM
BUIEOHOCUTENS U (hopMaT 3amnuncu, KOJINYECTBO eANHNL, XpaHeHUs (OpUrnHaaoB 1 Konumn);

0) ONs 3NEeKTPOHHbIX ayAMOBM3YyasibHbIX OOKYMEHTOB - HOMEP eAWHWLbl XPaHEeHUs, NHOEKC UK
MPOM3BOACTBEHHbIN HOMEpP, 3aroJjIoBOK [A0KYMEHTa, HaMMeHOBaHWe roCyAapCTBEHHOro0 OpraHa,
opraHa MecTHOro CcamoyrnpaBJieHNs, OpraHn3aunn, CTPYKTYPHOro noapasaenenuns, pammnmoo(u) n
MHMUManbl aBTopa(oB) U ucnonHuTens(en); Mecto n gaTty 3anucm; TUN HOCUTENA; BpeMS 3BY4YaHUS
(ons ayamo- v BUOEONOKYMEHTOB), obbeM B banTax.

3aronoBKM (HasBaHWSA, aHHOTALUWM) €AUHWL, XPaHEeHWUs ayAMOBM3YyasibHbIX OOKYMEHTOB [OJIKHbI
BKJIl0YaTb HAMMEHOBaAHME N OaTy 3aPMKCUPOBAHHOI0 CObbITUS, YKasaHMe Ha ero y4acTHUKOB.

170. Mprnem ayonoBmu3yasibHbIX LJOKYMEHTOB U3 NCTOYHUKOB KOMIMJIEKTOBAHMUA apXMBa Ha apXuBHoe
XpaHeHne Npomn3BoanNTCA He paHee roga n He nosgHee Tpex NeT nocne cobbITnA, 3anucn.

171. He ponyckaeTcs nepefadya Ha apxMBHOE XpaHeHWe aynuoBM3yasibHbIX [OKYMEHTOB,
3aMnCcaHHbIX Ha Pr3nyeckn 0b6ocobneHHblIe HOCUTENN, BKIHOYEHHbIE B COCTaB fiena, CoAepKallero
[OKYMEHTbI Ha ByMaXKHOM HOoCUTeNe.
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XIll. OpraHusauus UCNOJIb30BaHUSA apPXUBHbIX O,O0KYMEHTOB

172. Mcnonb30BaHWe apXWBHbIX [AOKYMEHTOB [AOMNyCKaeTCA TOJ/IbKO MOoCje WX OonucaHus B
COOTBETCTBUU C NYHKTOM 66 lNMpasnn n oopmMsieHna B COOTBETCTBUN C NyHKTamun 50-61 Mpaswnn.

OCHOBHbIMU (hOpMaMUM NCMNOJIb30BAHNA OOKYMEHTOB SABASAIOTCS:
a) NCMOSIHEHME 3anpPOCOB LPUANYECKNX N PU3NYECKUX L (Oanee - nosnb3oBaTenen);
6) BblAa4ya LOKYMEHTOB A8 paboTbl B YMTa/IbHOM 3asie apXuBa;

B) nybnuvkauma mn 3SKCNOHMPOBAHME aPXMBHbLIX [OOKYMEHTOB, OpraHm3aums MHPOPMALMOHHbLIX
MeponpuaTnm;

r) MOAroTOBKA W BblAaya KOMWA apPXMBHbIX [OOKYMEHTOB paboTHMKaM (roCcynapCTBEHHbLIM,
MYHULMNANbHBIM CAY>XXallUM) rocynapCTBEHHOrO OpraHa, opraHa MeCTHOro camoyrpaBJieHus,
opraHusauun, CTPYKTYPHOrO noapasnesieHns opraHmsaymu.

173. MNMopsAgoK NCNosb30BaHUA U O0CTYMNa K apXUBHbLIM OOKYMEHTaM onpenenstoTcs JIoKaslbHbIMN
HOPMaTMBHbIMW akTaMu, pa3paboTaHHbIMM B COOTBETCTBMW C MOJIOXKEHMAMU HACTOSALWEN rnaBbl U
rnaesbl XIV lMpaBui, a Takxe C y4eToM cneundukn [eaTesIbHOCTU roCcyfapCTBEHHOro opraHa,
opraHa MeCTHOro caMoynpaB/iieHus, OpraHm3auum, B COOTBeTCTBUM C TpeboBaHMAMMK
3akoHomaTenbcTtBa Poccuiickon degepaumn, B TOM 4YuUCae C NOPAAKOM, YCTaHOBJIEHHbLIM
YMNOJIHOMOYEeHHbIM efepasibHbiM OPraHOM MCMOJHUTENbLHOW BMAacTM B chepe apXMBHOroO Aesa u
nenonpounssoacTea®l,

174. JocTyn K apXMBHbLIM [OKYMeHTaM, SABJAAKWMUMCA HOCUTENSAMU CBEAEHUWN, COCTaBASAOLNX
rocygapCTBEHHYIO TallHy, a Tak)Xe cogep>XalnM cBefeHns KoHpuaeHunanabHoro xapaKTepa[ﬂl,
OCYLLECTBJIAETCA NPUN Ha/IM4YUKM Y MOJIb30BaTeNa AOKYMEHTaIbHO NOATBEPXKAEHHbLIX NPaB Ha
MoslydeHme CoOOTBETCTBYOLWEN MHDOPMaLUnn (CBeAeHNIN), a K AOKYMEHTaM, CcoAepxallinum
cny>xebHyto nHpopMaLuunio orpaHNYeHHOro PacrnpoCTPaHEeHUs, - B COOTBETCTBUM C JIOKaJIbHbIMU

HOPMAaTUBHbLIMUN aKTaMW.

175. TocynapCTBEHHbI OpraH, OpraH MECTHOro CaMoyrpaBJieHWs, OpraHuM3auus He BMpaBe
OrpaHMYMBaTb YCJIOBUS WCMOJIb30BaHUSA WHGOPMaLUK, MNpeaoCTaB/IEHHON MO0JIb30BaTEesNlD WAN
NOJIyYEHHOIN UM B pe3ysibTaTe CaMOCTOATENIbHOIO U3YYeHNS apXMUBHbIX OoKyMeHToBM?), 3a
NCKJIIOYEHMEM ClyYaeB, NpefyCMOTPEHHbIX 3aKOHOAAaTeNbCTBOM Poccuiickon ®epepaumnn®?, nan
OroBOpPEHHLIX B JIOFrOBOPE C NoJib30BaTeseM.

176. PaboTa nosnb3oBaTesis C apXUBHLIMU OOKYMEHTAMU WU CMPaBOYHO-MOUCKOBLIMU CPeACTBaMU K
HUM OCYLLECTBAAETCA B MPUCYTCTBUM paboTHMKa apxmBa (iMua, OTBETCTBEHHOIO 3a apXumB).

177. B rocynapCTBEHHOM OpraHe, opraHe MeCTHOro camoynpaBJieHUs, opraHm3aynm seneTcsa yvyeTt
MCMNOJ1Ib30BaHUA OOKYMEHTOB, B TOM 4YuUcsie C Ucrnosib3oBaHmem CX2 .

178. 3anpockl Nonb3oBaTesNen NOAPaA3AENAOTCS Ha:
a) 3anpocbl COUMasIbHO-MPABOBOro XapakTepa (3anpochbl, CBA3aHHble C COUMasIbHOM 3aWnTon
rpa>kgaH, npenycMaTpuBalolWen Ux MeHCUOHHoe obecneyeHme, a TakKXXe MOoJyYeHue NbroT u

KOMMNEHCaLnn B COOTBETCTBUU C 3aKOHOAATENbCTBOM POCCMNCKOM depepauny;

6) TeMaTuyeckmne 3anpochl (3anNpochkl 0 NPeaoCTaB/IEHNN apXUBHOM MHOPMaLUX MO onpeaesieHHON
npobneme, Teme, cobbITUO, PaAKTY);

B) 3amMpocCbl O PacCeKpeyYnMBaHUM APXMBHbIX OOKYMEHTOB, SABJISIOLIUXCA HOCUTENIAMU CBELEHWUN,
COCTaB/AOLWNX FOCYAAPCTBEHHYIO TalHYy.
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179. TlocypapCTBeHHble oOpraHbl, OpraHbl MeCTHOro caMoyrnpaB/iieHUd, TrocygapCTBEHHbIe
(MyHMUMNanbHbIe) OpraHu3auuMM OpraHM3ylT MpuemM 3anpocoB M HanpasseHWe OTBETOB Mo
pesysnbTaTaM UX UCMOJIHEHUS C MCMNOJIb30BaHMEM MOYTOBOW CBA3M U OPULMANIBHON 3NEKTPOHHON
MoYyThbl.

Mpn Hannynm y opraHmsauun MUHAHCOBLIX, TEXHUYECKUX N KaLPOBbIX BO3MOXXHOCTEN npmnem
3anpocoB M Hamnpas/ieHNe OTBETOB MO pe3ysbTaTaM UX WUCMOJIHEHUSA OCYyLLecTBAsgeTCcsa B dopme
3/IEKTPOHHbIX [OOKYMEHTOB C WCMNOoJsib30BaHMEeM oguLmanbHOro canTa opraHmsaunm, egumHOro
nopTana roCcygapcCTBEHHbIX n MYHUUUNMNMaNbHbIX ycnyr numbo permnoHaszibHOro nopTana
rocyfapCTBEHHbIX U MYHULMNAJbHbIX YCIYT, UHbIX FOCYAAPCTBEHHbIX MHPOPMALMOHHbLIX CUCTEM, MO
MH(POPMaLMOHHO-TENEKOMMYHUKALUWOHHbLIM CETAM (Mo cornacoBaHMto C NONbL30BaTENEM).

180. MNocTynmBLIXA 3anMpoC pacCMaTPUBAETCA N UCMOJIHAETCS MPU HaJIMYNMN B HEM HaWMEHOBAHUSA
IOpPUANYECKOro Auua wman QaMmuamn, WUMeHu, oTvecTBa (NpM Haanymun) GU3NYeCcKoro anmua,
MOYTOBOIO 1 (MNK) 3NEKTPOHHOIO aapeca Noab3oBaTess N TEMbI 3anpoca.

181. 3anpoc nosb3oBaTens He NOAJEXNT PaCCMOTPEHIO B ceayowmux caydaax el

a) B 3anpoce OTCYyTCTBYeT UHGOpMaLns, yKazaHHasa B nyHKTe 180 Mpaswun;
6) 3anpoc He NoafaeTCA MPOYTEHUIO;

B) OTBET MO CyLLEeCTBY YKa3aHHOW B 3anpoce TeMbl (BONpoca) He MOXET ObITb AaH 6e3 pa3rnaweHuns
CBeLleHNN, COCTaBAAKWMX FOCYOapPCTBEHHYKD WKW WHYIO OXpaHAeMylo ¢enepabHbiM 3aKOHOM
TalHy (yKa3aHHasa nHhopMaumsa MOXXeT ObITb NpefoCcTaB/ieHa TOIbKO MPY HaIMYUK y NoSb30BaTeNs
OOKYMeHTaJIbHO NoATBEP)XAEHHbIX MPaB Ha MoJslydyeHne CBeeHNn, cogep Xalmx rocyqapCcTBEHHYHO
TanHy n (Mnn) KOHPUAEHUNANbHYIO NHOPMaLMIO);

r) 3anpoc KacaeTcsl TeMbl (BOMPOCa), B OTHOLLUEHMN KOTOPOW MOJIb30BaTesI0 paHEe MHOTrOKpPaTHO
0ABaNCb NMUCbMEHHbIE OTBEThI MO CYLLECTBY, U MPY 3TOM B 3aNpoce He NPUBOASTCS HOBble A0BOAbI
unn  obctosTenbCcTBa  (PyKOBOAUTENb  FOCYAApCTBEHHOrO  OpraHa, oOpraHa  MeCTHOro
CaMoynpaBJieHUs, OpraHM3auun WM YMoJIHOMOYEHHOE MM NMUO BMpaBe MPUHATb pPeLleHue o
6e30CHOBATENILHOCTY O4YepeslHOro 3arnpoca U NpekpaLleHnn rnepenuckn no gaHHoOMy BOMPOCY Mpwu
YCJIOBUW, YTO YKa3aHHbIN 3aNpocC 1 paHee HanpaBJ/iseMble 3anpockl HANPaBAAINCL B OAVH U TOT Xe
rocygapCTBEHHbIN OpraH, opraH MecTHOro CaMoyrpaB/ieHNs, OpraHn3aumnio);

0) B 3anpoce coaep>XaTcs HeueH3ypHble b0 ockopbuTenbHble BbIPaXXeHUs, Yrpo3bl »XWU3HU,
3[0POBbI0 N NMYLLECTBY PabOTHMKOB (FrOCydapCTBEHHbIX, MYHULUUMANbHbIX CHYXXalWlKUX), a TakXe
YJIEHOB UX CEMEen;

€) y nosb3oBaTens OTCYTCTBYIOT AOKYMEHTbI, MOATBEPXKAAOWME €ro rnoJHOMOYMSA BbICTynaTb OT
WMEHN TpeTbuX SnL, B OTHOLIEHUN KOTOPbIX CAenaH 3amnpoc (B c/lydae, eC/IM He UCTEK CPOK
OrpaHnNYeHns, YCTaHOBJIEHHbLIN YaCTblo 3 CTaTbh 25 PepgepanbHOro 3akoHa Ne 125-03).

O npuymMHax ocTasjieHMs 3anpoca 6e3 paccMoTpeHus coobLiaeTcs Nnosb3oBaTesto B CyHasax, ecnm
ero paMumnansa N NOYTOBLIN (3NIEKTPOHHbBIN aApec) NoAAAITCA NPOYTEHUIO.

182. Ha 6e3B03Me34HOV OCHOBE UCMOJIHAIOTCS:

a) 3anpocbl COLMaNbHO-NPaBOBOro XxapakTepa - B TedyeHune 30 KasieHAapHbIX [Heil co AHS
peructpauum 3anpocal??;

6) TemaTuWyeckne 3anpocbl OPraHOB rOCY[apCTBEHHOW BAacTM W OPraHoB MECTHOro
camoyrnpaBfeHns, HanpaBasieMble B LIefsX UCMOJHEHUS UMW CBOMX MOJIHOMOYUIA, B MOPSAKE U B
CPOKW, yCTaHOBJIEHHble 3aKOHOJaTeNbLCTBOM Poccuiickonn depepauun, AMbO B COriacoBaHHbIE C
HUMK cpokmnt>%;

B) 3aMpochbl O PaCCeKPeYUBaAHUN APXUBHbLIX NOKYMEHTOB, SBJSAIOLWIUXCA HOCUTENAMU CBEeAEHWN,
COCTABASIOWMNX FOCYAAPCTBEHHYIO TallHy - B CPOKM, YCTAHOBJ/IEHHblE 3aKOHOA4ATENIbCTBOM
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Poccuiickoin ®efepaunm o rocyaapcTBeHHON TarHe,

183. TemaTmyeckme 3anpocbl MNOJib30OBaTeseN WUCMOMHAKTCA MNPUM HaaM4dum Yy oOpraHusauum

q)VIHaHCOBbIX, TEXHNYECKNX N KaApPOBbIX BO3MOXXHOCTEN Ha BO3ME34HON OCHOBGM.

184. OTBeTbl Ha 3anpocChkl NMoJib3oBaTeser, B TOM YMCSie OTBEThI Ha 3anpoChl COLMaNbLHO-NPaBOBOr0
XapakTepa, oopMSIOTCA B BUAE aPXMBHOW CMpPaBKW, ApPXUBHOM BbIMUCKK, ApPXUBHOW Komuwu,
NH(OPMaLMOHHOIO NMUCbMA.

185. ApxnBHas crnpaBKka (pekoMeHAyeMblil obpasel, npuBeneH B NpuioxeHun Ne 29 Kk Mpasuniam)
odopmnsaeTca Ha 6naHke rocynapCTBEHHOrO oOpraHa, opraHa MeCTHOro caMoyrnpasieHus,
opraHm3aumn U CoAepXXUT Ha3BaHUe «ApxXMBHas CnpasBka», NOAMNUCbLIBAEeTCA PyKOBOOUTENEM WIn
YMNOJIHOMOYEHHbIM UM JIMLOM 1 3aBepsAeTCs nevyaTbio.

ApxmBHas cnpaBka, MNOAroTOBJIeHHass B QopMe 3/eKTPOHHOro [OKYyMeHTa, MoAnucbiBaeTCs
YCUNIEHHOWN KBasNPULNPOBAHHON 31EKTPOHHOW NOAMUCHI0 AW YCUSTIEHHON HEKBaIUMULMPOBaAaHHOM
3NEeKTPOHHON MNOAMUCHLIO, CEPTUMUKAT KJo4a MNPOBEPKM KOTOPOM CO3[aH U UCMNOoSb3yeTcs B
WH(PaCTPyKType B3auUMOAENCTBUS MHAOPMALMOHHBLIX CAUCTEM, B TOM 4YUCNe rocyfapCTBEHHbIX
WH(POPMAaLMOHHbBIX CUCTEM, BKJIIOHasa efepabHY0 rocyfapCTBEHHYIO UHPOPMALMOHHYIO CUCTEMY
«EQMHBIA MOpTan roCyfapCTBEHHbLIX U MYHULUUMANbHbLIX YCAyr (QYHKUUN)», MNOOKIOYEHHBLIX K
WHpPaCcTpyKType B3anMOLeNCTBUSA, B Nopsaake, YyCTaHOBJIEHHOM MNoCTaHoB/ieHMeM [paBuTenbCcTBa
Poccuinckon depepaumn ot 22 gekabpsa 2012 r. Ne 1382 «O npucoefuHeHNN NHPOPMALMOHHbIX
CUCTEM OpraHusaumm K uHppacTpykType, obecneymBatoien MHHOPMALMOHHO-TEXHOIOMNYECKoe
B3aMMoencTeune NHMOPMaLMOHHbIX cucTem, NCNoJsib3yeMbliX ans npenocTaBsieHns
rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYr U UCMNOJIHEHUA TOCYAapCTBEHHbIX U MYHUUUNANbHbIX
PYHKLUUIN B 3NEKTPOHHON hopMe» (Oanee - moctaHoBNeHne Ne 1382).

B TekcTe apXI/IBHOI7I CrpaBKn B XpOHOJ'IOFI/I‘-IGCKOI?I rnocnenoBaTesibHOCTK M3naralTca cobbiTua ¢
yKa3aHVueM BUAOB WCMOJ/Ib30BAaHHbIX [OOKYMEHTOB, UX AaT U HoOMepoB. B apXI/IBHOIZ CcrnpaBkKe
AonyckaeTcda uUuTmpoBaHMe OOKYMEHTOB, a TaKXe YyKa3aHuWe Ha NoAJIMHHOCTb [OOKYMEHTOB,
BKJIOHEHHbIX B € AUHNLY XpaHEeHNA.

B TekcTe apXxWBHOW CMpaBKW [aHHble BOCMPOU3BOASATCHA TaK, Kak OHU U3JI0OXKEHbl B apXUBHbLIX
NOKYMEHTax, a PacxXxoX[eHus, HecoBNaJleHWs W HEeTOYHOCTU Ha3BaHWA, OTCYTCTBUE MWMEHMU,
oT4yecTBa (NpPXM HaNMYUM), UHMLWANOB WIW HaJIM4Me OAHOr0 U3 HUX OroBapMBAlOTCA B TEKCTe
cnpaBku B ckobkax («Tak B JOKyMeHTe», «Tak B TEKCTe opuUrnHana»). B npumedaHusax no TekcTty
apPXUBHOW CMpaBKM OrOBapMBalOTCA Hepa3bopyYMBO HaAMWCaHHbIE, WCMPaBIEHHbIE aBTOPOM
(cospaTenem OOKyMeHTa), He noAJatolmnecs NPoYTEHNIO MecTa TeKCTa AOKYMeHTa («Tak B TEeKCTe
opurnHana», «B TekcTe Hepa3bopyMBO»), @ TaKXKe HaM4YMe NN OTCYTCTBUE OTMETKM O 3aBEPEHUN
OOKYMEHTOB, MOCJIY)XMBLUMX OCHOBaHWEM [OJ1 COCTaBNEeHNs OTBETA.

B TekcTe apXI/IBHOI7I CrpaBKN He A0MNYCKalTCA N3MEHEHUA, NCnpaBeHnAa, KOMMEHTapUn.

B apxmBHOW cnpaBKe A0JIKHbl OblTb YKa3aHbl apXMBHble WWUHPbI U HOMepa JINCTOB eAVHULL
XpaHeHus. B apxmnBHon cnpaBke, 06beM KOTOPOWN NMpeBbILIAET OAWH JINCT, BCE JINCTbl AOSIKHbI ObITb
MPOLWNTLI, MPOHYMEPOBAHbLI W 3aBEPEHbl MevyaTbi rocynapCTBEHHOrO OpraHa, opraHa MeCTHOro
camoynpaBJ/ieHUs, opraHu3aunm (Mpm Hann4dnum).

186. ApxuBHas BbINMUcKa odopMasieTcss Ha 61aHKe rocygapCTBEHHOro OpraHa, opraHa MecTHOro
caMmoynpaBfiieHus, opraHusaunm ¢ obo3HavyeHMeM Ha3BaHMA («ApxXMBHas BbIMUCKa») M LOCAOBHO
BOCMPOM3BOOUT HYacCTb TEKCTa apXMBHOIMO OOKYMEHTa, OTHOCALLErocs K onpegesieHHoMy aKTy,
cobbiTNIO, NnLy, C yKa3aHMEM apXMBHOrO LWKU@Ppa M HOMEPOB JINCTOB eduHWULbI XpaHeHus. B
ApPXMBHOMN BbINNCKE TakKXe MOXXeT OroBapuBaTbCsA MOAJIMHHOCTb LOKYMEHTOB, BKJ/IOYEHHbIX B
eAVHNLY XpaHeHuns.

ApXuBHas BbINMUWCKA 3aBepsAeTCA PYKOBOAMUTEsSIeM roCyLapCTBEHHOro opraHa, OopraHa MeCTHOro
CaMoynpaBieHuna, opraHmnsaumnm nam yrnosiHOMoO4Ye€HHbIM MM JIMLLOM N 3aBepAeTCd nevyYaTblo.

ApXxuBHasi BbINWCKa, MNOArOTOBJIEHHass B (OpMe 3/IEKTPOHHOrO [OOKYMeHTa, MOoAMNuCbIBaeTCs
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YCUJIEHHOW KBaJUPULUNPOBAHHOW 3/IEKTPOHHON MOANMUCKI0 NN YCUIEHHON HEKBAINPULIMPOBAHHON
3NEKTPOHHON MOAMUCBLIO, CEPTUMUKAT KJo4a MNPOBEPKM KOTOPOM CO3[aH W UCMNOJSb3yeTca B
MHPaCTPyKType B3auMOAENCTBUS MHGPOPMALMNOHHBIX CUCTEM, B TOM 4YUCNe rocyAapCTBEHHbIX
MHOPMALMOHHbBIX CUCTEM, BKJOYasa dhefepanbHyo rocyfapCTBEHHYO MHOPMALMOHHYIO CUCTEMY
«EAWHBLIA NopTan roCydapCTBEHHbLIX N MyHUUUNAAbHbIX YCAyr (QYyHKUMA)», MNOOKIOYEHHbIX K
WHPaACTPYKType B3aUMOOENCTBUS, B NOPAAKE, YCTAaHOBJIEHHOM nocTaHoBaeHneM Ne 1382.

Ha4ano n KoHewl Ka)kgoro U3BJie4eHUss N3 apXMBHOIro AOKYMeHTa, a Tak>Xe MPOonyCKM B ero TekcTe
oTOeNbHbIX CsioB 0603Ha4YaloTCsd B apXMBHOW BbIMUCKE MHoroTo4Ymem. OcobeHHOCTM TeKkCTa
apXMMBHOIro AOKyMeHTa, BOoCnpomssogmmMmoro B apXVIBHOIZ BbIMNCKE, OroBapmBalOTCA TaK Xe, KaK B
apXnBHOWN cripaBke.

OdopmMmeHne apxmBHOW BbIMUCKU OCYLLECTBAAETCA MO aHalormm C apxXMBHOW CripaBKoOW,
ochopmMaeHNE KOTOPOW YCTaHOBIEHO NyHKTOM 185 Mpasw.

187. ApxuBHasi Komnus [OC/IOBHO BOCMPOM3BOAUT TEKCT apXWBHOrO [OOKYMEHTa WM ero
n3obpakeHune, C yKkasaHMeM apXMBHOIo Lgpa n HOMEpPOB JINCTOB.

ApxuBHas Konus Ha 6yMa>KHOM HoCMTeNe 3aBepseTCs PyKOBOAUTENIEM FOCyapCTBEHHOIrO OpraHa,
opraHa MecTHOro camoyrnpaBJfieHUs, opraHM3aLum Uan yrnosiHOMOYE€HHbIM UM JIMLOM U 0hopMaeHne
ee OCYLLEeCTB/ISeTCA Mo aHaNIornn C apXMBHOW CNPAaBKOW, B COOTBETCTBUM C NYHKTOM 185 MpaBu.

ApxmBHasa KoOMus, W3roTOBNIEHHAss B  3JIEKTPOHHOM BMAE, TMOAMUCBLIBAETCA  YCUIEHHOWN
KBaNMMUUNPOBAHHON  3NEKTPOHHOW  MOAMNUCbID  WAW  YCUJIEHHOM  HeKBannuuUMpPOBaHHOWN
3NEKTPOHHON MOAMUCHLIO, CEPTUMUKAT KJo4a MPOBEPKM KOTOPOM CO3[aH W UCMNOJSb3yeTca B
MHPaCTPYKType B3aUMOAENCTBUS MHGOPMALMOHHBLIX CUCTEM, B TOM 4YUCNE roCyAapCTBEHHbIX
MHMOPMALMOHHbBIX CUCTEM, BKJIoYaa defepasibHylo rocygapCTBEHHY NHPOPMaLMOHHYIO CUCTEMY
«EAWHBLIA NopTan roCydapCTBEHHbLIX N MYHUUMUNAAbHbLIX YCAyr (QYHKUMA)», MNOOKIOYEHHbIX K
WHPaACTPYKType B3auMOLEeNCTBUA, B NopsAake, yCTaHOBJIEHHOM MocTaHoBaeHueM Ne 1382. Nms
hasla apxMBHOWM KOMUW, NpPenocTaBAsseMO B (OPME 3JIEKTPOHHOrO0 [AOKYMEHTa, [OO0JIKHO
coaep>XaTb apXMBHbIN WP AOKYMEHTA.

188. ApxMBHbIE CMPaBKN, apPXUBHbIE BbIMUCKU N apPXUBHbIE KOMUX HAMpPaB/foTCS MoJIb30BaTEIO C
COMpPOBOAUTENbHLIM MUCBMOM TO MOYTEe, WH(POPMALNOHHO-KOMMYHUKALMOHHLIM CeTAM  UJn
BblAAOTCS MoA4 PacnuUCckKy MoJsib3oBaTesto (Mpu MpenbsiBNIEHUN OOKYMEHTa, YAOCTOBEPSAIOLEro
JINYHOCTb) UK NPV NpeabsaBIEHUN OOBEPEHHOCTH.

189. ApxuBHas crnpaBKa, apxMBHasa BbIMNWCKa, apXuWBHas Konua wanm oTBeT 06 oTcyTCcTBUU
3anpalinBaemMbiX CBeAEHUN, NpeaHa3Ha4YeHHble Aa HarnpaBaeHuns:

a)B rocygapctBea - y4aCTHUKN CHI, Bkatoyas oTBeThbl 06 OTCYTCTBUUN 3anpallnBaeMbiX CBeLEeHMnN,
BbICbIJTAlOTCA apXMUBOM HenocpeaCTtTBeHHO B afpeC NoJib30BaTeJiAd,

6) B rocymapcTtBa, He gaBadlowmecs ydacTHuMKamm CHI, BKoYas oTBeTbl 06 OTCyTCTBUM
3anpawmBaemMblX CBefeHUN, oPopMAAITCA M BMecTe C 3arnpocaMu HanpasaslTCA apXMBOM B
COOTBETCTBYOWMNIN (penepasibHbIA OpraH WUCNOJHUTENbLHOW BNAacTW WM ero TeppuTopuasibHbIn
opraH.

190. WHdopmaunoHHoe nucbMo odopmnsieTcs Ha 6naHKe rocylapCTBEHHOro OpraHa, opraHa
MEeCTHOro camoynpasJieHNs, OpraHm3aunm n COA4EepPXUT OTBET O Hann4um (0OTCYyTCTBMKU) B apXxuBe
APXUBHbIX OOKYMEHTOB MO TEME 3anpoca uan ceefeHuns 06 nx MecToHaxoXAEHUN, NN O NepecblsiKe
3anpoca MO MPUHAANEXHOCTN B COOTBETCTBYIOLWMNN roCyfapCTBEHHbLIA OpraH, opraH MecTHOro
camoyrnpaBJ/ieHUs, opraHusauuto, uUaMm no BOMpPOCaM OKa3aHuA BO3Me3HbIX Yycayr, win o
paccekpeymBaHUM apXMBHbLIX AOKYMEHTOB, SABASKOWUXCA HOCUTENAMU CBEOEHWW, COCTaBASKOLLMX
rocyfapCTBEHHYIO TalHYy.

NHpopMaLMOHHOE MUCbMO MOAMUCLIBAETCA PYKOBOAUTENIEM roCyAapCTBEHHOro opraHa, opraHa
MECTHOro CaMoOyMnpaBJieHUs, OPraHu3aLunM WK YMNOSHOMOYEHHbIM WM [OOJ/IKHOCTHbLIM JINLIOM.
MNucbMo, HanpaBnisieMoe B hopMe 3JIEKTPOHHOI0 [OKYMEHTa, 3aBepsieTCsl 3JIeKTPOHHOW NOAMNCHIO
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PYKOBOAUTENSI FOCYyNapCTBEHHOIrO OpraHa, opraHa MecTHOro CaMoyrnpaBieHus, OpraHnu3aunumn nam
YMOJIHOMOYEHHOr0 UM Jnua.

191. Mo cornacoBaHuio C MOJIb30BATEJIEM OTBET Ha TEeMaTUYECKWUI 3anpoc NpeaocTaBiseTcs B
Buae:

a) CUCTEeMaTU3UPOBAHHOINO KPATKOro WM aHHOTWMPOBAHHOIO MNepeyHs 3aro/IoBKOB apPXUBHbIX
DOKYMEHTOB UN €AMNHULL XPaHeHUs (€ AVHULL y4eTa) Mo onpenesieHHoW TeMe C YKa3aHueM ux aaT u
APXUBHbIX UM POB;

6) TeMaTnyeckoro o63opa apXmBHbIX OKYMEHTOB.

192. B uensix co3paHusa ycaosun ans paboTbl nonb3oBaTtenen n paboTHMKOB (rocydapCTBEHHbIX,
MYHMUMNANIbHBIX CAY>XallMX) rocygapCTBEHHOrO0 OpraHa, opraHa MeCTHOro camoyrnpasJieHus,
opraHm3aumnm MOXKET BblAENATbLCA MNOMelleHue (4YuTanbHbI 3as, NMPOCMOTPOBAA KOMHaTa) 4ns
03HAKOMJIEHNSA C apXUBHBLIMU OKYMEHTaMW U CNPaBOYHO-MONCKOBLIMY cpeacTBamu, obopynoBaHHoOE
COOTBETCTBYIOLMNMU TEXHNYECKUMUN CpencTBamMu.

193. B apxuBe (Npn Haan4mMn) BeAeTCA XYpHa y4eTa noceweHnin YnTaabHoOro 3ana (MpocMOTPOBOW
KOMHaTbl) MoJsib30oBaTeNAMN N paboTHMKaMK (rocyfapCTBEHHBLIMU, MYHULMMAbHLIMU CIYy>XXallnUMm)
rocygapcTBeHHOro opraHa, opraHa MeCTHOro caMoynpasJsieHUs, opraHmn3aLmnn.

194. OpraHu3saumsa BnpaBe OCYWECTBAATb, B TOM 4YUCJge Ha OCHOBaHWUW O0OroBOPOB BO3ME3[HOMo
OKasaHusa ycnyr noaroToBKy nybamKauui n 3KCNOHUPOBaHME apXUBHbIX OOKYMEHTOB N UX KOMWUNA;
npencrtaBsieHNe apxXMBHbIX AOKYMEHTOB Ha WHMOPMALMOHHBLIX MeponpuatTmax (KoHdepeHunsax,
KPYr/biX CTONax, Mpe3eHTauusax, 3KCKYpPCUSaX, JeKumsax, BCTpedax C 0buwecTBEeHHOCTbIo, AHAX
OTKPbITbIX  [OBEpen, YPOKOB), B TOM 4Yucse C  WUCMNOJIb30BaHMEM  UHGOOPMALMOHHO-
TEeNEeKOMMYHUKALMOHHLIX CeTen.

195. DKCNoHMpyeMble NOAJMHHUKA apXUBHbIX JOKYMEHTOB U (UIN) NX KOMNUX BHE 3aBUCMMOCTM OT
hopMbl MyBANYHOr0 NpeacTaBAeHNs A0J/KHbI ObiTb CHabXKeHbl apXMBHbLIM LUNGPPOM 1 aHHOTALMEN C
Ha3BaHMEeM [OKYMeHTa, [OaToW CO3[aHus, KpaTKoW WH(OopMaLMneln, BKJOYaoWen B clyyae
HEO0OXOAMMOCTUN PaCLUMPPOBKY TEKCTA AOKYMEHTa UM ero 4acTu, CBeAeHUIA 0 paccekpeyrBaHuu.

XIV. KonupoBaHue apXUBHbIX A, OKYMEHTOB

196. 3roToB/ieHME KOMUIA C apPXUBHBIX OKYMEHTOB OCYLLLECTBAAETCSA C pa3peLleHns pyKoBoauTe s
rocyapCTBEHHOro oOpraHa, oOpraHa MeCTHOro CaMoyrnpaBJieHUs, OpraHuM3auunm  Uan
YMOJIHOMOYEHHOIr0 UM JINLIA B NopsaiKe, YCTAaHOBJIEHHOM JI0KaJ/IbHbIM HOPMAaTUBHLIM aKTOM,

197. Ha 6e3B03Me34HO OCHOBE W3roTaB/IMBAKOTCA KOMUM apXMBHbIX OOKYMEHTOB MO 3anpocam
couMasnibHO-NMPaBOBOr0 XapakTepa, a TakXe MO 3akKa3aM roCydapCTBEHHbIX OPraHoB M MeCTHOro
caMoynpaBieHus, HanpaBAeHHbIM B LieasaX NCNONHEeHUS UMU CBOUX MOJIHOMOYUIA.

B VMHbIX C/ly4asix OpraHn3aLnm oCyLLIECTBASIOT KOMMPOBaHUE apXMUBHBIX JOKYMEHTOB Ha BO3Me3/HOV
OCHOBe Ha 0CHOBaHUK aorosopa3,

198. MNpwn oopMseHNN KONUU paccekpevyeHHOro apxXMBHOIO OOKYMeHTa B MeCTe pPacrojlioXeHus
COOTBETCTBYIOLLEro rpnca CeKPeTHOCTM Ha KONUKU NpocTaBnseTcsa wramn «PaccekpeyeHo». Takom
Ke WTaMn nNpocTaBAseTCs Ha 3JIEKTPOHHOM KOMWKU pacCekpevyeHHOro apxXmMBHOro AoKyMeHTa. MNpu
CaMOCTOATESIbHOM  KOMUPOBaHUWM MoJib30BaTe/leM pPacCeKPeYeHHOro apXuBHOro [OOKYMeHTa
paboTHUK apxuBa (MU0, OTBETCTBEHHOE 3a apxuB), obecneymBalOWNIA KOHTPOJb, pa3MellaeT B
MecTe pacrosioXKeHUs COOTBeTCTByLWero rpuda CeKpeTHOCTM 3acTaBky CO  LWTaMMoM
«Paccekpe4yeHo».

199. Konunn apxmBHbIX LOKYMEHTOB BblAAOTCA MOJIb30BATESIAM, UX AOBEPEHHbLIM JINLAM UAN MOTYT
ObiTb BbIC/IaHbl Ha YKA3aHHbIA UMW MOYTOBbLIA agpec WAM HanpaBieHbl MO MHMOPMALMOHHO-
TENEeKOMMYHUKALMOHHbIM CETSAM.
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200. ApxmnB BedeT y4eT 3aka30B Ha KonupoBaHMe Ha ByMa>KHOM HOCUTesne WAu B 3JIEKTPOHHOM
Bupe.

XV. OpraHusauus pa6oTtbl Nno ochopMIEHUIO UTOFOB pacceKpeynBaHus
ApPXUBHbIX O,0KYMEHTOB, ABJIAIOLWMNXCSA HOCUTENIIMU CBeOEeHUMN,
COCTABJIAIOLUX FOCYAaPCTBEHHYIO TalHY

201. PaboTa Mo paccekpeymMBaHU apXWBHbIX OOKYMEHTOB, ABASAOLWUXCA HOCUTENAMU CBEOEHUN,
COCTaBJIAOLLNX FOCYNapCTBEHHYIO TalHy (fajiee - paccekpe4vnBaHue), B rocyJapCTBEHHOM OpraHe,
opraHe MeCTHOro caMoyrpasJjieHUsi, OpraHusauuMn OCyLleCcTB/ISeTCA B COOTBETCTBUM C
TpeboBaHVAMU 3aKoHOAaTeNbCTBa Poccuitckoin ®epepauunnt, NHbIX HOPMaTUBHBIMU MPaBOBLIX
aKTOB B 061aCTV 3alLMTbl FOCYAAaPCTBEHHOW TalHbI.

202. Pa3melleHne, XpaHEHMe, y4eT, NpoBedeHMe MPOBEPKU HaN4YUA N COCTOSHUS apXUBHbIX
OOKYMEHTOB, ABAANWUNXCA HOCUTENAMU CBe,D,eHI/II7I, CoCTaBdrWNX rocynapCrtBeHHYIO TaVIHy, a
TakXXe YaCTUYHO pPaCCEKPEYEHHbIX eAUHUL, XPaHEHWUs, OCYLLUeCTBJSETCA B roCynapCTBEHHOM
opraHe, opraHe MeCTHOro camMoyrnpaBJiIeEHMS, OpraHM3aLmnm B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccuiickoin ®efepaunm o rocynapcTBeHHON TalHeP,

203. lpocTaBsieHNe Ha MepBUYHbIX CpencTBax XPAHEHUA apXUBHbIX OOKYMEHTOB, SABJSIOLWLUXCSH
HOCUTEeNsAMN CBefeHWN, COCTaBAALWNX FOCYyJapCTBEHHYIO TanHy, wTamMnoB «Paccekpe4deHo» C
yKa3aHueM HoMepa akTa, AaTbl U opraHa, MPUHSABLLUEro pelleHne 0 paccekpeduBaHWu, nocse
BHECEHNA N3MEHEHUN B y4YeTHble AOKYMEHTbl Mo pe3ysbTaTaM MNpoBeAeHUs pacCeKkpevymBaHUa B
COOTBETCTBUM C NyHKTamn 205-207 MpaBun - B TevyeHune Tpex mecsaues®! ¢ MomeHTa npuHaTuS
pelleHus 0 paccekpevmBaHuu.

204. Onwucn pen, OOKYMEHTOB W €AWHWNUbI XPaHEeHUs, SBASOWMECA HOCUTenaMu CBeneHun,
COCTaBASAWMNX FOCYNAPCTBEHHYK TalHy, a TakKXe WX Y4YeTHble AOOKYMeHTbl 0603HauvatoTcs
OTMETKON «C», COOTBETCTBYIOLWEN FPUdy «CEKPETHO», OTMETKOW «CC», COOTBETCTBYOLWEN rpudy
«COBEpPLUEHHO CEKPETHO», OTMETKOWN «0OB», COOTBETCTBYOLEN rpudy «ocobolh BaXXKHOCTU», KOTOpPbIE
ABAAKTCA CNYXKEOHbIMU.

205. lNMpwn paccekpeymBaHuu:

a) BCeX eAWHUL, XPaHEeHUs MO ONWUCU Aesl, OOKYMEHTOB, SBJSAILIWXCA HOCUTENAMU CBeAeHUN,
COCTaB/SAOWMX FOCYAapCTBEHHYIO TallHy, OMUCb pPacCeKpeyvMBaeTCs, NnepefaeTcs Ha OTKpPbIToe
XpaHeHMe N yYnUTbIBAeTCs B INCTE hOHAA 3@ TEM XKEe HOMEPOM, HO 6e3 OTMETKU «C», «CC» NN «OB».
Mpn 3TOM Ha 06JIOXKKE WU TUTYNbLHOM JINCTE ONWUCU [hesl, OOKYMEHTOB rpudbl «CEKPETHO»,
«COBEpPLUEHHO CEeKPEeTHO» WNM «0ocobol BaXXHOCTU» U COOTBETCTBYWOLIME UM OTMETKMU
3a4epKNBaAETCSA, a B MPAaBOM BEPXHEM YrJly NPOCTaBAETCS WTaMn «PaccekpeyeHo»;

6) YaCTuM eAWHML, XPaHeHUs Mo ONUCKU AOes, AOKYMEHTOB, SIBASIOLWIMUXCA HOCUTENAMU CBeIEeHWUN,
COCTAB/SAOLWINX TOCYAAapCTBEHHYIO TalHy, Ha pacCceKpe4vyeHHble apXWBHble nAesa, OOKYMEHTbI
COCTaBNsieTCs OTAeNIbHas ONMUCh AeJsl, LOKYMEHTOB, HOMepa eAVHUL, XpPaHEHUS B KOTOPOW OCTaloTCS
npe>xHuMn. HoBas onuchb Aen, JOKYMEHTOB BMECTe C PaCCEKPEYEHHbIMU apXUBHbLIMU AOKYMEHTaMMU,
nepenaeTcss Ha OTKPbITOE XpPaHEHWEe, YYMTLIBAETCHA B IMCTE (POHIOB 3a TEM XKEe HOMEPOM, 4YTO U
cekpeTHas, Ho 6e3 rpugoB «CeKPeTHO», «COBEPLUEHHO CEKPEeTHO» WJIN «0COB0M Ba)KHOCTU» U
COOTBETCTBYIOLIMX UM OTMETOK,;

B) OAHOM0 WAN HECKOJIbKUX APXNBHbIX OOKYMEHTOB, ABAANRWNXCA HOCUTENAMU cBepeHun,
COCTaBndmWNMX rocygapCrtBeHHYIO TaIZHy, B COCTaBe eanHULbl XpaHeHWd, YKa3aHHaa eduHWMua
OCTaeTCAa Ha CeKpeTHOM XpaHeHnW.

206. ®aKT paccekpeymBaHma pukcmpyeTcs:

a) Ha NepBMYHOM CPeACTBE XPaHEHUS aPXNBHbIX LLOKYMEHTOB, ABJISIOLNXCSA HOCUTENSMU CBEAEHUA,
COCTaBASAOLWMNX FrOCYAaPCTBEHHYIO TallHy;
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6) B onucn pen, NOKYyMeHTOB B rpade «[lpumevyaHus» wTamnoMm «PaccekpeyeHo» HanpoTus
3aroJIOBKOB pacCCeKpPEeYEeHHbIX N YaCTUYHO pPaCCEKPEYEHHbIX eAWHWUL, XPaHeHUs B OMUCAX Aen,
OOKYMEHTOB, OCTAlOWUXCHA HAa CeKPeTHOM XpaHeHuu;

B) BO BHYTPEHHEN OMNUCU eAWHULIbl XpaHeHus, a NMpu ee OTCYTCTBUM - B JINCTe-3aBepuTene c
yKa3aHneM HOMEPOB pPacCeKpPeYeHHbIX JINCTOB.

207. N3MeHeHNa B yYeTHble OOKYMeHTbl MO pe3ysbTaTaM pacCekpeymBaHusl, NPOBEAEHHOro B
COOTBETCTBUU C NYHKTOM 206 MpaBuJi, BHOCATCA Ha OCHOBaHUM aKTa O pacCeKpevynBaHUM apXmMBHbIX
OOKYMEHTOB B TeYEeHMe TPEX MEeCALEB NOC/E NPUHATUSA PELLUEHNS O pacCekpevnBaHNMN.

Mocne paccekpevymBaHUs K ONUCSM fefl, LOKYMEHTOB COCTaBJIAOTCA HOBble MTOroBble 3anucu 06
obbeMax PaKTUHECKM YYTEHHbIX B HUX €AUHUL, XPaHEHUS.

XVI. U3bATHE apXUBHbIX B,O0KYMEHTOB

208. N3bATME OOKYMEHTOB AOMYyCKaeTCs: Mo peweHuntio cyaebHbiX u (Mnmn) npaBooxXpaHUTENbHbIX
opraros®”; no nucbMeHHoOMy o0bpalleHuio Bnajenbla o BO3BpaTe eMy He NoJyYeHHbIX B CBOe
BPEMS MOAJIMHHBLIX JINYHBIX LOKYMEHTOB O Fpa>kAaHCKOM COCTOAHUM, 06 obpa3oBaHMK, O YNEHCTBE B
06bLleCcTBEHHbIX OpraHM3aunsax, a TakXXe Harpag, TPYAOBbIX KHUXEK.

209. C wu3bIMaeMbIx OOKYMEHTOB W3roTaBJZINBalOTCA KON, KOTOPblie 3aBepAdTCA Mnoanncbro
paﬁoTHVIKa apXumBa (nnua, oTBEeTCTBEHHOro 3a apXI/IB) N nevyaTblo rocynapCrtBeHHOro opraHa,
OpraHa MeCTHOro camMoynpasyieHnda, opraHmnsaumm m np|/|o6|_|_|,ar0Tc9| K COOTBGTCTByPOLLI,GI;I eagnHunue
XpaHeHns.

210. B cny4ae Bo3BpaTa OOKYMEHTOB U3 CyAebHbIX U (Man) NpaBOOXPaHUTESNbHLIX OPraHOB, OHMU
nomeLlatoTca (MoAKNaAbLIBAOTCA) HA MECTO NPEXHEro HAaX0XXAEHWUS, @ U3rOTOBJIEHHbIE C HAX KOMUN,
€CJ/IN OHUW COCTaBJIAT OTAESIbHYI0O eAVHULY XPaHeHWNs, UCNOoJIb3YITCA KakK (PoH[ NoJSib30BaHUA, a
ecnv NpeacTaBnsioT cobon oTAesIbHbIE IMCThl €AMHULbI XPaHEHUSA - YHUYTOXKAlOTCS.

211. Tlogo/IMHHBIE JNNYHbIE [OOKYMEeHTbl BbILAKOTCA BJlajesiblly C paspelleHns pykKoBoauTens
rocyLapcTBEHHOro opraHa, opraHa MeCTHOro  camoyrnpaBieHus, opraHusauum nnn
YNOJIHOMOYEHHOIr 0 UM Nnua No npeabsaBAeHUN nacrnopTa WiIn MHOro AOKYMEHTa, YA0CTOBEPAOLLEro
JINYHOCTb, B0 ero poOCTBEHHUKY MO NpeabsB/eHNM LOKYMEHTa, NoATBEpXKAatowero poacTso,
WAn MHOMY 1MLy MO [OBEPEHHOCTU, OMOPMJSIEHHON B COOTBETCTBMW C 3aKOHOOATENbLCTBOM
Poccunirckon ®epepaunn.

212. N3baTMe (BO3BpPaAT) AOKYMEHTOB OdopMaseTcs akKToOM. AKT W Apyrue [OOKYMEHThbl, Ha
OCHOBaHUWN KOTOPbIX Mpou3BedeHO M3bsATME (BO3BpaT), BKJKYalOTCA B Aeno goHaa. N3baTue
(BO3BpaT) 4OKYMEHTOB N UX 3aMeHa Ha KOMUU OTPaXkaloTCs B YYETHbLIX apXUBHbIX AOKYMEHTAaX.

XVIl. CnpaBoO4YHO-NOUCKOBLIE CpencTBa K Al OKYMeHTaM
ApxuBHoro ¢ponpga Poccunckon depepauum
M OPYrMM apXUBHbIM OOKYMEHTaM

213. Cnctema CnpaBOYHO-MOUCKOBbLIX CPEeACTB BKJIHOYAET apXWBHbIE CNPAaBOYHUKN Ha ByMarkHOM
HocuTene n (unu) B aNeKTpoHHOM Buae (B CX3/[1): obasaTenbHblie - onucK Aen, A0KYMEHTOB, ONnUcKu
3/IEKTPOHHbIX AOKYMEHTOB; BCroMoraTefnbHble (HeobsA3aTenbHble) - UCTOpUYeckKas crnpaBka K
hoHAy, KaTanoru, ykasatenum n ob3opsbl, ciyxebHble KapToTeKN, peecTpbl, 6asbl 4aHHbLIX U gpyrue
CMPaBOYHUKMN.

CocTaB BcroMoraTesbHbIX aPXNBHbLIX CrMpaBO4YHMNKOB Focy,ﬂ,apCTBeHHbIIZ OpraH, opraH MecCcTHOro
CaMoynpaBsieHUA, opraHn3aunda onpengendaetT CaMoCTOATEJIbHO.

214. WcTtopuyeckaa crnpaBka K OHOY COOAEPXUT TpW pasgena: ucrtopus doHaoobpasoBaTens,
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NcTopma poHOa N XapakKTepucTuka OOKYMeEHTOB (hoHAa.

WcTopnyeckasa cnpaBka K (POHAY COCTaBAAETCA B ABYX 3IK3eMMsisapax, OOWH XpaHUTCA B Aene
¢doHOa, BTOpOM - nepefaeTca B roCyfapCTBEHHbIN (MyHUUMNaNbHbLIA) apxuB. WcTopuyeckas
cnpaska K (hoHAY NoAnmncbiBaeTCa COCTaBUTENEM.

XVIII. Nepepnaya apXUMBHbIX AOKYMEHTOB Ha XpaHeHUue
B roCcyfapCTBEeHHbIA (MyHULMUNAJIbHbIN) apXuB

215. TocyhapCTBEHHble W MyHUUMNANbHble  OpraHM3auuy  BbICTYNAlOT  UCTOYHUKAMMU
KOMMMEKTOBaHMUS TOCYAapCTBEHHbIX (MyHUUMNANbHbLIX) apXMBOoB B (opMe TMOJIHOrO  Kan
BbIOOpPOYHOro (rpynmnoBoro, MNOBMAOBOr0) MNpuMeMa [AOKYMeHTOB. PelleHune o ¢opme npuema
[OKYMEHTOB OT roCYyAapCTBEHHbIX U MyHULMMNANbHbLIX OpraHu3auuii npuHuMaeTcs MK apxmBHOro
yuypexaeHus.

OpraHu3aumm - WUCTOYHUKW KOMMIEKTOBAHWS MOJIHOrO NpueMa rnepefalT Ha XpaHeHue B
rocygapCTBEHHblE, MYHMLUUMaNbHbIE apXWBbl BECb KOMMIEKC [OOKYMEHTOB MOCTOSIHHOrO CpoKa
XpaHeHus.

OpraHmsaunm - UCTOYHUKW KOMIMJIEKTOBAHUA MNOBUAOBOMO Bbl60p0‘-IHOI'O npmnema nepenardT Ha
XpaHeHne B rocynoapCctBeHHble, MyHULUWMNaJIbHble apPpXWBbl TOJIbKO OTAeEeJibHble BUAbl NOKYMEHTOB
MOCTOAHHOIO CPOKa XpaHeHNA.

OpraHmsaunm - WUCTOYHUKM KOMMIEKTOBaHMS FpynmnoBOro BbIBOPOYHOro mnMpuvema nepenaroT Ha
XpaHeHne B rocyiapCTBEHHbIE, MyHULMMNANbHbIE apXMBbl BECb KOMMJIEKC AOKYMEHTOB MOCTOAHHOIO
CPOKa XpaHeHus.

216. lMepepada OOKYMEHTOB Ha MOCTOAHHOE XpaHeHMe B rocyfapCTBEHHbIN (MyHMUMMaNbHbIN)
apXunB OCYLLECTBAAETCS:

a) opraHumsaumaMm - WUCTOYHUKAMM KOMMAEKTOBaAHUSA rOCYyAapCTBEHHOro (MyHULMMAAbHOrO)
apxuBa - B cooTBeTCcTBUU C rnasor XXXVII MpaBwu, yTBepXAEHHbIX Mpuka3om Ne 24;

6) opraHmsaunsiMu1, OCYLLECTBASAOLWVMA AENO3UTAapHOE XPaHEHNE OOKYMEHTOB ApPXMBHOro (hoHnAa
Poccuinckon ®enepaunm - B COOTBETCTBMN C AOFOBOPaMUM 0 Cpokax 1 06 ycnoBUsIX Aerno3nTapHoro
XPaHeHMs NOKYMeHTOB ApXMBHOIro poHAa Poccminckon ®enepaunm, Haxoaawmxcs B deaepasibHom
COBCTBEHHOCTW, W  WCMNOJIb30BAHUA  YKa3aHHbIX  JOKYMEHTOB, 3aKJIlOYEHHbIMU UMW C
YMOJIHOMOYEHHbLIM (hefepalibHbiM OPraHoOM WCMOJIHUTEJIbHON BNAacTU B cepe apxXWMBHOro gena wu

nenonpounssoacTea?h

B) HErOCyNapCTBEHHBLIMU OpPraHM3auMsMn - Ha OCHOBaHUM AOroBopa cobCcTBEHHUKA UK Blajenbla
[NOKYMEHTOB C roCyJapCTBEHHbIM (MyHULMNaAbHbIM) apxusom=>2L:

) HerocynapCTBEHHbIMW OpraHn3aunaMn, He BbICTYMAWUMN WUCTOYHMKAMU KOMMIEKTOBAHUS
rocygapCTBEHHbIX (MyHUUMNAbHbIX) apXMBOB, MMEKLWMMN BO BAAOEHUN apXUBHble OOKYMEHTHI,
OTHeceHHble K penepasibHon cobcTBeHHOCTU, cOBCTBEHHOCTU cybbekTa Poccuinckon depepaumn
N MyHUUMNanbHONM COBCTBEHHOCTW;

0) rocyfapCTBEHHbIMU, MYHUUMUMANbHBIMU OpraHmsaumnsaMm, He BbICTyNawWMMU UCTOYHUKAMU
KOMMJIEKTOBAHUA rOCYyAAPCTBEHHbIX U MyHULMMNANBbHbBIX apPXUBOB - NPU UX JIMKBUOALUN N HAaTU4YUWN
OOKYMeHTOB ApXxmnBHoro coHaa Poccumnckom Cl)ep,epaumm@.

217. PaboThl, cBfAA3aHHble C OTOOPOM, MOArOTOBKOW U Nepefayvyell OOKYMEHTOB Ha MOCTOSHHOE
XPaHEeHNe B roCydapCTBEHHbLIA (MyHUUWMNAsbHbIA) apXuB, B TOM 4YuUCNe C UX YNOPSAOLOYEHUEM,
TPAHCNOPTUPOBKOW, BbIMOJHAIOTCA 3a CYET CPeAcTB rocyAapCTBEHHOr0 OpraHa, opraHa MecTHOro
caMoynpaBieHus, opraHmsaunm, caaowen JOKYMEHTHI.

218. T[epen nepepavyen [OOKYMEHTOB Ha MNOCTOAHHOE XpaHEHMe B TrOCyOapCTBEHHbLIN
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(MyHUUMNANbHLIN) apXUB NMPOBOAATCS:

a) pacCMOTPeHMe NOKYMEHTOB Ha NpeMeT pacCcekpeynBaHus HocuTeneil CBeAeHNi, COCTaBAOLNX
roCyJapCTBEHHYIO TallHy B Cjlydae WCTEYEHUS CPOKOB, YCTAHOBNEHHbLIX 3aKOHOAATENbCTBOM
Poccuiickoin ®epepauunn®;

6) paccmMoTpeHne OOKYMEHTOB Ha MpPenMeT CHATUSA NoMeTKn «Onsa cny»xebHoro nosib3oBaHUA» C
HocuTesnen WHGOPMaLUN  OrpaHUYEeHHOro pacrnpocTpaHeHMs B NOpsAKe, YCTAaHOBJIEHHOM
noctaHoBseHnem Ne 1233.

219. lMepepayvya 3N1eKTPOHHbIX apXUBHbLIX OOKYMeHTOB 13 CX3/[l rocynapCTBEHHOro opraHa, opraHa
MEeCTHOro camoynpaBJ/ieHNs, OopraHm3aunum - WUCTOYHMKA KOMMJIEKTOBAHUSA T[OCYAApPCTBEHHOIr0
(MyHUUMNaNbHOr0) apxmBa B MHGOPMALMOHHYIO CUCTEMY FOCYAapCTBEHHOro (MyHUUMMNAbHOIO)
apxumBa Npou3BOOUTCHA B MNoOpsAdKe, YCTAaHOBJIEHHOM deaepasibHbiM OPraHOM WCMOJIHUTENbHON
BJIaCTU B cchepe apXMBHOMO feNa U fesonpon3soacTeal®?, no cornacoBaHmio ¢ rocyapcTBEHHbIM
(MyHMUMNaNbHBIM) apPXMBOM MO OMUCAM 3JIEKTPOHHbIX OKYMEHTOB. K 0NMnUCAM 3N1E€KTPOHHbIX
OOKYMEHTOB MpuaaratoTcs peectpbl arioB 3IEKTPOHHbLIX LOKYMEHTOB, COr1acHO NyHKTY 146
MpaBwn.

220. Mepenavya NOKYMEHTOB OOPMISieTCs akToOM rnpuemMa-rnepenady apxXvMBHbIX AOKYMEHTOB Ha
XpaHeHue (pekoMmeHayeMbli obpasel nNpueeneH B npunoxeHun Ne 30 kK MpaBuiam), COCTaB/ISEMbIM
B ABYX 3k3emnasapax. OOWH 3K3eMnaap akTa OCTaeTCs B rocyAapCTBEHHOM (MYyHULMNANbLHOM)
apxuBe, APYrol - B rnepeparolleM [OOKYMEHTbl FOCYyAapCTBEHHOM OpraHe, OpraHe MeCTHOro
caMoyrnpaBJieHns, opraHu3aunn. Bmecte ¢ JOKyMeHTaMu nepefatnTcs YeTblpe dK3eMmnspa onucu
nen, OOKYMEHTOB, a TakKXe oAVMH - B 3/IeKTPOHHOM Buae, B ¢opmaTe, COrjlacOBaHHOM C
rocygapCTBEHHbIM (MyHULMNANAbHBLIM) apXxnuBoM. OANH 3K3eMMIsap onNncKM Ha ByMa)KHOM HocuTene
OCTaeTCs B roCy1apCTBEHHOM OpraHe, opraHe MecTHOro caMoyrnpaB/ieHUs, opraHu3auun.

221. TlpoaneHne CPOKOB BPEMEHHOr0 XpaHeHUs [OKYMeHTOB ApXMBHOro ¢oHaa Poccumnckon
depepaumn B rocynapCcTtBeHHOM oOpraHe, opraHe MeCTHOro caMoynpaBiieHUsd, opraHusauum -
NCTOYHUKE KOMIMJIEKTOBaHUA fornyckaeTcsa no peweHunto 3K apxuBHOro yypexaeHus. locpovHas
nepefadya AOKYMEHTOB Ha MOCTOSHHOE XpaHEeHMe MOoXKeT ObiTb OocyuwecTBAeHa NpU OTCYTCTBUU
HeobXxoAnMbIX yCNoBMA Ansa obecnevyeHmns COXPaHHOCTUN AOKYMEHTOB APXUBHOI0 hoHAa Poccminckon
depnepaumun, Npu yrpose yTpaThl (YHUYTOXKEHUSA) AOKYMEHTOB, @ TakXXe Ha OCHOBaHWM AOroBopa C
rocynapcTBEHHbIM (MyHULMNAIbHLIM) apXMBOM.

222. [OKyMeHTbl nepenarwTcsas Ha MNOCTOAHHOE XpaHeHMe B YrNopsgo4YeHHOM COCTOSAHUU CO
CMpaBO4YHO-MOMNCKOBbLIMN CPeaACTBaMU.

XIX. Mopapok nepepavn apxXMBHbIX A,OKYMEHTOB NpU CMeHe
PYKOBOAUTENA apXUBa OpraHa rocyaapcTBeHHOW BaacTu, opraHa
MeCTHOro camMoynpasJieHUsl, OpraHM3sauum, peopraHusauum

M (Mnun) nMKBMpauMm opraHa rocynapCcTtBeHHOM BJlacTHU, opraHa
MEeCTHOro camoynpasJieHUsl, OpraHu3sauum

223. Mpu cMeHe pyKOBOAWUTENS apXxuMBa npueM-rnepenavya [OKYMEHTOB, apPXWUBHbLIX YYETHbIX
[OKYMEHTOB U CMNpPaBOYHO-MOWCKOBbLIX CPeACTB K HUM (panee - npuem-nepenada Aen)
OCYLLeCTBSETCA KOMWUCCMEN, Ha3Ha4YaeMoW pyKoBOAMTENeM OpraHa roCynapCTBEHHOW BacTwy,
opraHa MecTHOro camoynpaBJ/ieHUs, opraHu3aum Uan yrnosIHOMOYEHHbLIM UM JINLLOM.

Mpu NpremMe-nepeaave nesn NPoBOAMTCS CrIOWHAA WM BeiIbopoYHas (Mo yKasaHuio pyKoBOOUTENS
opraHa rocygapCTBEHHOW BacTW, OpraHa MEeCTHOro CaMOyMpaBJ/ieHUs, opraHu3auum unm
YMOJIHOMOYEHHOr0 UM JMua) NMpoBepKa HaJIMYUst U COCTOSIHUS [OKYMEHTOB, apXMBHbIX YYE€THbIX
IOKYMEHTOB N CNPaBOYHO-MONCKOBbLIX CPECTB.

Mpunem-nepenada gen ohopMsfeTCca akToM (pekoMeHayemblh obpas3el, NpuBeAeH B MPUSIOXKeHUN
Ne 31 k MpaBnnam).
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224. Tpwn peopraHM3aynm rocygapCcTBEHHOro opraHa, opraHa MecTHOro caMmoynpaBJieHUs, a Takxe
npu peopraHusauum opraHmsaumm ¢ naMeHeHuem hopMbl COBCTBEHHOCTU WA OpPraHuM3aLMOHHO-
MpaBoOBOWN (POpMbI, B TOM HUC/e C nepefaden QyHKLUUA OPYron Uam HECKOJIbKUM FoCYAapCTBEHHbIM
opraHam, opraHaMm MeCTHOro caMoynpaBiieHUs, OpraHu3aLnaM, apxmBHble JOKYMEHThI nepefatoTcs
rocynapCTBEHHOMY OpraHy, opraHy MecTHOro caMmoynpaBJfieHNs, opraHn3aumm - NpaBonpeeMHmKy B
ynopsago4eHHOM COCTOSHUN.

Mepepadya apXMBHbLIX AOKYMEHTOB OQOPMAAETCA aKTOM. [0oCynapCTBEHHble OpraHbl, OpraHbl
MECTHOro caMoynpaB/ieHUs, OpraHu3auuu, BbICTyNalOWMe UCTOYHUKAMU KOMMJIEKTOBaHUS
rocyfapCTBEHHbIX (MyHULUMMaNbHbLIX) apXWUBOB, MepenalT KOMUID akKTa B COOTBETCTBYHOLLNNA
rocygapCcTBEHHbIM (MyHUUWMAbHbIN) apXuB.

B cnyyae npuBaTM3auMm roCcyfapCTBEHHbLIX WM MYHUUUMaNbHbIX MPEANPUATUR, YUYpPEexXOeHUR,
obpa3oBaBLUMECSH B MPOLIECCE NX AeATENbHOCTU apXUBHbIE OKYMEHTHI, B TOM YMNC/ie AOKYMEHTbI MO
JINYHOMY COCTaBy, OCTAlOTCHA COOTBETCTBEHHO B defepasibHON cobCTBEHHOCTU, COBCTBEHHOCTMU
cybbekTa Poccuinckonm degepaumm n MyHULMNanbHOM co6CTBEHHOCTN.

225. Tpun NMKBMBAUUW rOCYAapCTBEHHOrO OpraHa, opraHa MeCcTHOro camoynpaB/ieHus,
opraHmMsaumMm - WUCTOYHMKA KOMMJIEKTOBAHUSA TrOCYyAapCTBEHHOro (MYHMUMUMANbLHOIO) apXxuBa,
apPXWBHbIE [OKYMEHTbl B YNOpPSiA04YEHHOM COCTOSIHUM MepenalnTCs JINKBMOALUMOHHONW KOMUCCUEN
(MMKBMOATOPOM),  KOHKYPCHbIM  YyMNpaBAsilOWMM B COOTBETCTBYIOWMWIA  FOCYyOAPCTBEHHbIN
(MyHUUMNANbHBIA) apxuB. YNopsiaoYeHne NOKYMEHTOB OpraHu3lyeT JMKBUAALMOHHAS KOMMUCCUA C
y4yacTueMm npeacTaBuTeNs COOTBETCTBYHOLLErro roCyAapCTBEHHOMO (MyHULIMMNANABHOI0) apxuea.

Mpwn NMKBMAALNN HErOCYOAPCTBEHHOM OpPraHM3aunm ee AOKYMEHTbI B YNOPSAA04YEHHOM COCTOSAHUN
nepenarnTCcs JIMKBUOAUWOHHOW KOMUCCUEN (JIMKBUOATOPOM), KOHKYPCHbIM YyMNpaBAAOLWWM B
COOTBETCTBYHOLWMNIN rOCYy4apCTBEHHbIN (MyHULMNANbHbIN) apXNB Ha OCHOBaHMK 4OroBopa.

e [MpnnoxeHumsa K MNpaBuaamM opraHmu3aLMn XpaHEeHUS, KOMMJIEKTOBAHUA, Y4eTa U
MCNOAb30BaHUA OOKYMEHTOB ApXMBHOro dhoHaa Poccmnckonm degepaumm n opyrux
APXNBHbLIX JOKYMEHTOB B roCyapCTBEHHbLIX OPraHax, opraHax MecTtHoro camMmoynpaBiaeHua u
opraHusaumax [2] (dann B popmaTe Word)

[1] NocTaHoBneHwue MpaBuTenbcTBa Poccuinckon ®epepaunn ot 27 gekabps 2006 r. Ne 808 «06 yTBEpKAEHUM NepeyHs defepanbHbIX OPraHoB
NCMONHUTENBHON BNACTW N OpraHn3aunii, oCyLLecTBAAIWNX Aeno3NTapHoe XpaHeHne 4OKYMeHToB ApxXnBHoro coHaa Poccuiickon depepauun,

HaxoAALWmxcsa B hepepasibHo co6CTBEHHOCTU» (fanee - nocTaHoBneHne Ne 808).

[2] YacTb 1 cTaTby 17 ®epepanbHOro 3akoHa oT 22 okTA6ps 2004 r. Ne 125-d3 «O6 apxmBHOM gene B Poccuinckon ®depepaunmn» (panee -
depepanbHbii 3aKOH Ne 125-03).

[3] YacTb 1 cTaTby 13 ®epepanbHOro 3akoHa Ne 125-93.

[4] YacTb 2 cTaTbyu 13 ®epepanbHOro 3akoHa Ne 125-93.

[5] MyHKT 4 MprMepHOro NosioXXeHus o6 apxmee opraHn3saunn, yTBep X AeHHOro nprukasom PocapxmBa oT 11 anpens 2018 r. Ne 42 (3apermcTpmpoBaH
MuHiocToM Poccum 15 aBrycta 2018 r., peructpaumoHHbii Ne 51895); nyHKT 3 MprMepHOro nosoXeHns o LLeHTpasibHOM apxuse dhenepanbHOro
opraHa rocyfapCTBeHHOWN BNacTu, MHOro dpefiepasibHOro opraHa, yTBep>XAeHHoro npukasom Pocapxuea o1 25 despansa 2019 r. Ne 30

(3apernctpupoBaH MuHtioctom Poccum 22 nions 2019 r., pernctpaumoHHbin Ne 55333).

[6] 3aperncTpupoBaH MuHiocToM Poccum 20 okTsibpsa 2020 r., perncTpaunoHHbin Ne 60484,

[7]1 YacTb 4 cTaTbn 21 PepepanbHOro 3akoHa Ne 125-03.

[8] nyHKT 6.23 ﬂpanm AenonponseoacTtea B roCcygapCTBeEHHbIX OpraHax, opraHax MeCTHOro camoynpasJyieHUsA, yTBepP>XXAeHHbIX MPUKa30M POCapXI/IBa

0T 22 MasA 2019 r. Ne 71 (3apeructpupoBaH MuHtoctom Poccum 27 pekabps 2019 r., pernctpaumnoHHbiin Ne 57023).
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[91 MyHKT 8.20 MprMepHON NHCTPYKLMKN MO AE/10NPOM3BOACTBY B FOCYAapCTBEHHbIX OpraHM3aunsaX, yTBepXAeHHON npruka3om Pocapxusa oT

11 anpensa 2018 r. Ne 44 (3apeructpupoBaH MuHiocTomM Poccun 17 aBrycta 2018 r., pernctpaumoHHbii Ne 51922).

10] YacTtb 3 ctatbM 6 M y4acTn 1 n 1.1 cTtaTbmn 23 PepepanbHOro 3akoHa Ne 125-03.

11] NMyHKT 6.3 MpMMEpPHOro NoJIoXKeHMA 0 LleHTPaJIbHOW 3KCMEePTHON KOMUCCUW (hefepasibHOro opraHa rocyAapCTBEHHOW BAacTu, UHOMO
henepanbHOro rocyiapCTBEHHOr0 OpraHa, yTBep>XXAeHHOro npukasom Pocapxma oT 25 deBpansd 2019 r. Ne 31 (3apeructpuposaH MuHtoctom Poccum

24 vioHA 2019 r., pernctpaunoHHbii Ne 55005).

12] MyHKT 8.2 MpUMEPHOro NonoXxeHns 06 3KCNePTHO-MPOBEPOYHON KOMUCCUN (hefepalsibHOro rocyJapCTBEHHOMO apXmBa, YTBEPKAEHHOI0

npuka3som Pocapxmea oT 13 utoHs 2018 r. Ne 62 (3apernctpuposaH MunHioctom Poccum 6 aBrycta 2018 r., peructpaumoHHbii Ne 51795).

13] NoANYyHKT «A» NyHKTa 8.2 MpMMepHOro nosioXkeHns o6 3KCNepTHO-NPOBEPOYHON KOMUCCUMN YNOJTHOMOYEHHOIO OpraHa UCNONIHUTENIbHOW BNacTun
cybbekTa Poccuiickonn depepaumm B 061acT apxXMBHOro Aena, yTBep)XAeHHoro npukasom Pocapxusa oT 13 mioHs 2018 r. Ne 63 (3apermcTpmpoBaH

MwuHiocToM Poccum 6 aBrycta 2018 r., pernctpaunoHHbiin Ne 51794) (nanee - MNpumepHoe nonoxeHune 06 MK cybbekTa Poccuinickon ®epepaunm).

14] MoanyHKT «A» NyHKTa 8.2 MpuMepHOro nosioxeHns 06 sKCcnepTHO-NPOBEPOYHON KOMUCCMN HayYHOW OpraHn3aLnn, BKIIOHEHHOW B NepeYeHb,
yTBepxxaaemsbin MNpasutenscTBom Poccuiickon ®epepaumm, yTBep>XAeHHOro npnkasom Pocapxusa oT 13 nioHs 2018 r. Ne 61 (3apernctpuposaH

MuHiocToM Poccum 6 aBrycta 2018 r., peructpaunoHHbii Ne 51793) (nanee - MpumepHoe nonoxeHne 06 IMK Hay4yHOM opraHnsauum).

15] NonoxxeHne o LleHTpasibHON 3KCNEepPTHO-NPOBEPOYHON KoMuccun npu degepanbHOM apXMBHOM areHTCTBE: YTBepXXAeHHOe nprnkasom Pocapxusa

oT 8 HOs6pA 2019 r. Ne 173 (3aperncTpupoaH MuHioctom Poccum 28 cespana 2020 r., pernctpaunoHHbin Ne 57634).

16] MoanyHKT «A» NyHKTa 8.2 MpumepHoro nonoxkeHns ob 3MK cybbekTa Poccuinickon ®epepaunn.

171 NyHKTbI 3.21, 3.22, 3.31 TvnoBbIX hyHKLUMOHaNbHbLIX TpeboBaHWA.

18] MyHKT 6.2 MprMepHOro NosioXxeHns 06 3KCNepTHON KOMUCCMM OpraHM3aLummn, yTBepXXAeHHOro npunkasom Pocapxusa oT 11 anpens 2018 r. Ne 43

(3apernctpupoBaH MuHiocTom Poccum 15 nioHs 2018 r., pernctpaumoHHbii Ne 51357) (nanee - NMpumepHoe nonoxxeHne 06 3K).

19] MoanyHKT «A» NyHKTa 8.2 MpumepHoro nonoxeHus 06 3MK cybbekTa Poccuinckon ®epepaunu.

20] MoANyHKT «A» NyHKTa 8.2 MpuMepHOoro nonoxxeHuns 06 MK Hay4HON opraHm3auuu.

21] MyHKT 2 MNpuUMepHOro nosoxeHus o6 K.

22] MoAnyHKT 9 nyHKTa 6 MNMonoxkeHns o defepasbHOM apXUBHOM areHTCTBeE, yTBepXKAeHHoro Ykasom MNpesngeHTa Poccuiickon ®epepaumm oT 22
nioHs 2016 r. Ne 293 (nanee - MonoxkeHue o Pocapxuse).

[23] NyHKT 110 MpaBun opraHn3aunm XpaHeHUs, KOMMIEKTOBaHNSA, y4eTa 1 UCNOJIb30BaHNA HayYHO-TEXHUYECKON AOKYMEeHTaL MM B opraHax
rocyfnapCTBEHHOW BAacTU, OpraHax MecTHOro caMoyrnpaBJieHNs, FOCYAapCTBEHHbIX M MYHULUMNAbHbIX OPraHn3auusax, yTBepXAeHHbIX MPUKa3om
PocapxuBa oT 9 nekabps 2020 r. Ne 155 (3apeructpmposaH MuHiocTom Poccmm 12 mapTa 2021 r., perucTpaumoHHblin Ne 62735), C U3SMEHEHNEM,
BHECEHHbIM NpuKa3oM PocapxmBa oT 12 aBrycta 2021 r. Ne 72 (3apeructpupoBaH MuHiocToM Poccun 8 ceHTsbpst 2021 r., perucTpaumoHHbIi Ne

64929) (nanee - MNpasuna HTA).

24] NMyHKT 4.9 MHCTPYKLMM MO NpUMeHeHWto MNepeyHs TUMOBLIX YNpaBAeHYeCKNX apXUBHbIX 4OKYMEHTOB, 06pa3syowmnxcs B npouecce AesTenbHOCTH
rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO CaMOoyrpaB/ieHNs U OpraHn3aLUnii, C yKa3aHMEM CPOKOB UX XPaHEeHUs, YTBEPXXAEHHON MPUKa3oM

PocapxmBa oT 20 gekabps 2019 r. Ne 237 (3aperucTpupoBaH MuHiocTom Poccumn 13 peBpans 2020 r., pernctpaumoHHbin Ne 57488).

25] NyHKT 110 Mpasun HTA.

26] NocTtaHoBneHne Ne 808.

27] NyHKT 2.1 MNpaBwnn, yTBEPXXAEHHbIX NMpUKa3om Ne 24.

28] MyHKT 2.3 MNpaBuni, yTBEPXKXAEHHbIX MpUKa3oM Ne 24,

29] MyHKT E. 1.3 «KapToH» TOCT 7.50-2002 «CuctemMa CTaHAapTOB Mo UHpopMaLnu, 6ubanoTevyHoMy 1 nsnatensckomy feny. KoHcepBaums
nokyMmeHToB. Obwune TpeboBaHUsA», BBeAEH B AeCTBME NocTaHoBNeHneM MocctaHaapTa Poccum oT 5 mioHsA 2002 r. Ne 232-cT, (M.: UMK N3naTenscTBO

cTaHpapTos, 2002).

30] MaBa 2 ®epepanbHoro 3akoHa oT 30 gekabps 2009 r. Ne 384-D3 «TexHUYECKUn pernameHT o 6e30MacHOCTY 34aHNIA U COOPYXKEHUIA»;
FpapocTpouTenbHbIN Kogekc Poccuiickon ®epepaumn.

31] Mnas.a Il MpaBun, yTBEPXXAEHHbIX NpYKa3oM Ne 24,
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32] ®epepanbHbI 3aKoH 0T 21 gekabpsa 1994 r. Ne 69-®3 «O noxkapHon 6e3onacHocTu» (fanee - ®efepasnbHbill 3aKoH Ne 69-P3); nocTaHOBNEHNE
MpaBuTtenbcTBa Poccuiickon ®epepaumm oT 16 ceHTsabps 2020 r. Ne 1479 «06 yTBepxAeHMM MpaBn NPOTMBOMOXKAPHOI0O pexxmMa B Poccuinckon

denepaunmn».

33] CtaTbk 3 1 16 denepanbHoro 3akoHa Ne 69-03; GefepabHblii 3aKOH 0T 22 mtons 2008 r. Ne 123-®3 «TexHUYeCKniA pernamMeHT o TpeboBaHUsX
no>xapHown 6esonacHoCTM».

34] MyHKT 2.9 nocTaHoBneHns MNpaBuTtenbcTBa Poccuiickon ®epepaumm oT 3 HOA6psA 1994 r. Ne 1233 «O6 yTBEp)XAeHUM [M010)KEHMSA O Nopsaake
obpalueHna co cnyxebHoi nHdopMaLren orpaHM4eHHOro pacnpocTpaHeHns B heaepasibHblX OpraHax UCMNOJIHNTEIbHON BNACTH, YNOAHOMOYEHHOM
opraHe ynpasJleHMa UCMOJIb30BaHNEM aTOMHOWN 3HEPrun 1 YNoJIHOMOYEHHOM OpraHe Mo KOCMUYeCKON AeATeNbHOCTM» (Aanee - nocTaHoBaeHne Ne

1233).

35] NoanyHKT 11 nyHKTa 6 NMonoxxeHnsa o Pocapxuee.

36] NMyHKT 19 cTaTbn 3 ®PenepanbHOro 3akoHa Ne 125-93.

37] YacTb 4 cTaTbu 21 PepepanbHOro 3akoHa Ne 125-03.

[38] ®epepanbHbI 3aKoH 0T 28 aekabpsa 2010 r. Ne 390-®3 «O 6e30nacHOCTU»; NocTaHoBAeHUe MpaBuTenbcTBa Poccuiickoin ®egepaumm oT 6 NIOHS
2015 . Ne 676 «O TpeboBaHMAX K MOPAAKY CO3A4aHMA, pa3BNTUSA, BBOAA B dKCMJTyaTaLMio, IKCMlyaTalnm 1 BbIBOAA N3 dKCMJTyaTaumnm
rocyAapCcTBEHHbIX NH(MOPMALMOHHbBIX CUCTEM U AajibHENLLIEro XpaHeHs coaepkallenca B ux 6a3ax gaHHbIX MHPOPMaLMK»; MOCTaHOBIEHNE
MpaBuTenbcTBa Poccuiickon ®epepaumm oT 14 Hos6psA 2015 r. Ne 1235 «O chefepanbHON rocyAapCTBEHHOW MHMOPMaLMOHHOW CUCTEMe KOOpANHALMN

MHopMaTU3aLnm».

[39] CtaTbsa 16 ®enepanbHOro 3akoHa oT 27 nons 2006 r. Ne 149-03 «0O6 nHpopMaLnmn, MHHOPMaLIMOHHBIX TEXHONOMUAX U O 3alimMTe nHhopMauumn»
(nanee - ®enepanbHbI 3akoH Ne 149-93); npnkas ®CTIK Poccum oT 11 cheBpans 2013 r. Ne 17 «O6 yTBepxaeHun TpeboBaHuin 0 3almTe
MHOopMaLnK, He COCTaBAAIOLLIEN FOCYAapCTBEHHYIO TallHy, coAep Kallencs B rocy4apCTBeHHbIX MH(OPMALMOHHBIX CUCTeMax» (3aperncTpnposaH
MuHiocToM Poccum 31 masa 2013 r., perncTpaunoHHbin Ne 28608), ¢ n3MeHeHNAMN, BHECEHHbIMU npukasamm OCTIK Poccunm oT 15 depansa 2017 r. Ne
27 (3apeructpupoBaH MuHiocToM Poccnn 14 mapTa 2017 r., pernctpaunoHHbin Ne 45933), oT 28 mast 2019 r. Ne 106 (3apernctpupoBaH MUHIOCTOM

Poccnn 13 ceHTabps 2019 r., perncTpaumoHHbin Ne 55924).

40] CtaTbs 16 ®epepanbHoro 3akoHa Ne 149-03; cTaTba 7 ®efnepasbHOro 3akoHa ot 27 utona 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX».

41] Tunosble yHKLMOHaNbHbIe TpeboBaHuMA.

42] NyHKT 3.13 TrnoBbIX hyHKLNOHaJIbHbIX TPeboBaHWUN.

43] Paspen 7 «FTOCT P CO 13008-2015. HauunoHanbHbI cTaHaapT Poccunckon ®epepauunun. MHhopmaums n nokyMmeHTaums. Mpoueccbl KOHBEPCUN U
MUTPaLINN 3NIEKTPOHHbBIX AOKYMEHTOB>» BBEAEH B AeNCTBUe Npnka3om PoccTtaHgapTa oT 21 nona 2015 r. Ne 924-cT. (M.: CtangapTuHdopm, 2016).

44] MNMopAanoK NCNoJIb30BaHNS apXMUBHbIX JOKYMEHTOB B FOCY4apCTBEHHbIX U MyHULUMNaJbHbIX apxuBax Poccuinckon ®enepaunun, yTeep)XaeHHbIN
npukasom PocapxmBa oT 1 ceHTs6pa 2017 r. Ne 143 (3apeructpupoBaH MuHiocTtom Poccmn 1 Hosi6ps 2017 1., perncTpaunoHHbin Ne 48765) ¢
N3MeHeHNeM, BHECEHHbIM NprKa3oM PocapxmBa oT 9 nioHa 2021 r. Ne 51 (3apeructpmposaH MuHioctom Poccun 19 aBrycta 2021 r., perucTpaumnoHHbIN

Ne 64708).

45] Yka3 MNpe3naeHTa Poccninckon ®enepaunm ot 6 mapta 1997 r. Ne 188 «06 yTBepxaeHUn MepeyHsa cBeaeHnin KoHGUAEHUNANbLHOMO XapakTepas.

46] YacTb 1 cTaTbu 26 ®epepanbHOro 3akoHa Ne 125-03,

47] CtaTbs 25 ®enepanbHOro 3akoHa Ne 125-93.

[48] CtaTba 11 ®epepanbHOro 3akoHa oT 2 Mas 2006 r. Ne 59-®3 «O nopsaake pacCMOTpeHUs obpalleHnn rpakaaH».

49] YacTb 3 cTaTbu 26 PepepasbHOro 3akoHa Ne 125-03.

50] YacTb 7 cTaTbn 26 ®epepanbHOro 3akoHa Ne 125-93,

51] CtaTbs 15 3akoHa Poccuiickoin ®egepaumn oT 21 nionst 1993 r. Ne 5485-1 «O rocyaapcTBeHHOM TalHe» (fanee - 3akoH Ne 5485-1).

52] YacTb 4 cTaTbu 26 PepepasnbHOro 3akoHa Ne 125-03.

53] YacTb 4 cTaTbu 26 PepepanbHOro 3akoHa Ne 125-03.

54] CtaTbsa 14 3akoHa Ne 5485-1.
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[55] 3akoH Ne 5485-1.

[56] MNyHKT 53.2 MpaBun, yTBep>XAeHHbIX Npuka3om Ne 24,

[57] CtaTbs 183 YrosnoBHO-NpoueccyanbHOro kogekca Poccuinckon ®epepaunn.
[58] NocTaHoBneHne Ne 808.

[59] YacTb 3 cTaTbn 21 PepepanbHOro 3akoHa Ne 125-d3.

[60] YacTb 8 cTaTbyn 23 PepepanbHOro 3akoHa Ne 125-93.

[61] Paspen IV 3akoHa Ne 5485-1.

62] MyHKT 37.13 MNpasun, yTBEepXAEHHbIX NpukasomMm Ne 24.

OnybnukosaHo: 11.09.2023, nocnenHee nameHexHme: 11.09.2023

MUcTouHuK: https://archives.gov.ru/documents/rules/pravila-2023.shtml

Ccbinku:

[1] https://archives.gov.ru/documents/prik77_2023.shtml

[2] https://archives.gov.ru/sites/default/files/2023_pravila-pril.doc
[3] https://archives.gov.ru/taxonomy/term/56
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